Civil Service Commission

San Luis Obispo County Civil Service Commission
Regular Session Meeting COUNTY
Wednesday June 22, 2022 @ 9:00 A.M. s Sgggélgg
1055 Monterey Street, Suite D-271 San Luis Obispo, CA

AG E N DA MEMBERS OF THE COMMISSION
President - Jeannie Nix
Vice President - Jed Nicholson
Robert Bergman

Erica Flores Baltodano
Lesley Santos

Call to Order / Flag Salute / Roll Call

Public Comment Period

Members of the public wishing to address the Civil Service Commission on matters other
than those scheduled below may do so when recognized by the President. Presentations
are limited to three minutes per individual.

Minutes
The following draft minutes are submitted for approval:
a. April 27,2022

Request to Approve New Job Specification(s):
a. Sustainability Manager

Request to Approve Revised Job Specification(s):
a. Utility Coordinator

State of the Workforce Presentation
a. Presentation by Commission Secretary Tami Douglas-Schatz

Reports

Commission President
Commission Counsel
Commission Outside Counsel
Commission Secretary

Public Comment on Closed Session Item

Members of the public wishing to address the Civil Service Commission on Closed Session matters
agendized here may do so when recognized by the President. Presentations are limited to three
minutes per individual.



Civil Service Commission

9. CLOSED SESSION: CONFERENCE WITH LEGAL COUNSEL - PENDING LITIGATION
(Government Code Section 54956.9(a)) - Formally initiated: Luther v. County of San Luis
Obispo Civil Service Commission, San Luis Obispo Superior Court Case Numbers 19CV-0713 and
20CV-0524

10. CLOSED SESSION: Conference with County Labor Negotiator regarding Civil Service Rule
Update. (Gov Code Section 54957.6): Agency designated representative: Tami Douglas-Schatz,
or designee

- Employee organization: San Luis Obispo County Employees’ Association

11. Adjournment



Present:

Staff:

County

Counsel:

Outside

Counsel:

Civil Service Commission

Regular Session Meeting
Wednesday April 27, 2022

1055 Monterey Street, Suite D-271 San Luis Obispo, CA

President Nix

Vice President Nicholson
Commissioner Bergman

Commissioner Baltodano
Commissioner Santos

Commission Secretary Tami Douglas-Schatz
Commission Clerk Mike Milby/Shaley Gunther

Represented by Steve Simas

Steve Simas

Call to Order/Flag Salute/Roll Call
President Nix called the meeting to order at 9:00 a.m. and led the flag salute. Roll was called.

Public Comment Period

MEMBERS OF THE COMMISSION
President Jeannie Nix
Vice President Jed Nicholson
Robert Bergman
Erica Flores Baltodano
Lesley Santos

Members of the public wishing to address the Civil Service Commission on matters other than
those scheduled below may do so when recognized by the President. Presentations are limited
to three minutes per individual. There were no public comments.

Minutes

The following draft minutes are submitted for approval:

a. March 23, 2022

The minutes for March 23, 2022, were considered. Commissioner Bergman motioned to approve
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Civil Service Commission

the minutes as written. Commissioner Baltodano seconded the motion. The motion carried 5-0-0.

4. Reports

7.

Commission President - No report.

Commission Counsel - Represented by Steve Simas. No further reports.

Commission Outside Counsel - No report.

Commission Secretary - Tami Douglas-Schatz introduced Commission Clerk trainee Shaley
Gunther, and Human Resources Analyst Miranda Wall.

Mark McKibben confirmed dates for upcoming meetings: Regular meeting scheduled June 22,
2022, and June 23, 2022, reserved for hearing regarding suspension from Public Works. Mr.
McKibben reported that the July 27, 2022, Regular meeting will include time for letter of
reprimand from the Public Works department with no additional meeting day scheduled.
Commissioner Baltodano reports that she will not attend the June meeting and hearing.

Prior to Closed Session, President Nix asked for public comment regarding the Closed Session
items. There were no comments regarding either item. Commissioner Bergman requested the
order of closed session items be switched to allow Commission Secretary Tami Douglas-Schatz to
be dismissed after review of item 6.

CLOSED SESSION: PUBLIC EMPLOYMENT DISCIPLINE/DISMISSAL/RELEASE pursuant to Gov. Code
Section 54957(b).

President Nix took this item and Item 6 into Closed Session.

CLOSED SESSION: (per Government Code Section 54957.6): Conference with County Labor
Negotiator, Tami Douglas-Schatz, regarding Civil Service Rule Update.

President Nix reports that no reportable action was taken.

Adjournment

President Nix adjourned the meeting.

* Note: These minutes reflect official action of the Civil Service Commission. A digital record exists and

will remain as the official, complete record of all proceedings by the Civil Service Commission.
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COUNTY OF SAN LUIS OBISPO

Tami Douglas-Schatz Director

TO: Civil Service Commission

DATE: June 22,2022

FROM: Lynsey Bond, Human Resources Analyst

SUBJECT: New Classification: Sustainability Manager
Department: Public Works
Appointing Authority: John Diodati, Public Works Director

RECOMMENDATION

It is recommended that the Commission approve the new Sustainability Manager classification
and specification as proposed. The proposed classification will allow the department and the
County as a whole to delineate energy sustainability efforts between County facilities currently
performed by a Utility Coordinator and those coordination and collaboration efforts made to
outside agencies and entities in the County that serve to lower rates and expenses paid by

County residents as a whole.

BACKGROUND

The department expressed its need to explore options of including a Sustainability Manager
within their department which would enable them to separate energy cost containment and
offset strategies between those directed toward internal County facilities and those directed

toward the County’s surrounding cities and towns.

County of San Luis Obispo Government Center
1055 Monterey Street | San Luis Obispo, CA 93408 | (P) 805-781-5959 | (F)805-781-1044
info@slocounty.ca.gov | slocounty.ca.gov 4a.001



DISCUSSION

The Sustainability Manager classification performs higher level functions than the Utility
Coordinator and focuses on broader and more strategic efforts that benefit the County as a
whole, not just the facilities that the County is directly responsible for. The current Utility
Coordinator in Public Works will report to the Sustainability Manager and may assist them with

overarching projects and with other related tasks, such as data management.

The Sustainability Manager will concentrate on energy cost saving and containment solutions,
as well as other sustainability efforts related to areas such as stormwater and solid waste
management. Using analysis of data gathered to identify needs in the community this position
will anticipate risks and initiate new projects in the community with the aim to save County

taxpayer expense, improve the County's carbon footprint, and create a more resilient County.

The Sustainability Manager role also acts as the County's representative at various sustainability
events and organizations. The incumbent will work to assist in meeting State goals for energy
conservation and contribute to the success of the County’s Energy Wise Plan by liaising with

local government and regional agencies and other stakeholders.

RESULT

The proposed Sustainability Manager specification accurately describes the duties and
requirements specific to the position, enabling the County to better attract candidates who are
qualified for this position within the County. The specification will be used as a basis for

accurate classification, compensation, and performance management.

County of San Luis Obispo Government Center
1055 Monterey Street | San Luis Obispo, CA 93408 | (P) 805-781-5959 | (F)805-781-1044
info@slocounty.ca.gov | slocounty.ca.gov

4a.002



OTHER AGENCY INVOLVEMENT

The Public Works Department was involved in the development of the proposed classification

and concurs with the specification as proposed.

Attachments:

1. Proposed Sustainability Manager Specification
2. Current Departmental Organization Chart - Public Works

3. Proposed Departmental Organization Chart - Public Works

County of San Luis Obispo Government Center
1055 Monterey Street | San Luis Obispo, CA 93408 | (P) 805-781-5959 | (F)805-781-1044
info@slocounty.ca.gov | slocounty.ca.gov
4a.003
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HUMAN RESOURCES DEPARTMENT
County of San Luis Obispo

SUSTAINABILITY MANAGER

DEFINITION:

Under general direction, this position plans, directs, administers, and leads the energy and sustainability
programs, projects, and practices that benefit County facilities and infrastructure, contain utility rates,
and aid taxpayers. This position collaborates with local districts, agencies, and interest groups to promote
the efficient use of energy and utility resources by identifying effective strategies for developing
sustainable long-term solutions and establishing a coordinated framework for ongoing implementation

of protection measures.

DISTINGUISHING CHARACTERISTICS:

This is a single position class that has the responsibility of serving as the subject matter expert on
sustainable resource management and advising on related mandates, policies, and regulations,
characterized by highly difficult and sensitive public, environmental, and legislative issues. The
Sustainability Manager classification is distinguished from the Utility Coordinator class by the former’s
focused responsibility for the planning and development of sustainability projects and efforts made to
outside agencies and entities in the County that serve to meet energy regulations and goals and lower
rates and expense paid by County residents Additionally, this position will have supervisory

responsibilities and oversight over the latter.

REPRESENTATIVE DUTIES:
(Not in order of importance)
e Plans, organizes, manages, and reviews the work within the assigned programs.
e Directs the long-range planning, development, and execution of energy and sustainability projects

and program planning to implement the Energy Wise Plan.
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Monitors and ensures compliance with state and federal energy management regulations.

Works with elected officials, department heads, or their designees, on energy and/or sustainability
initiatives that directly impact their facilities, operations, or programs.

Provides expertise and input on energy and sustainability-related topics for County plans,
programs, and initiatives; facilitates staff and stakeholder involvement in assigned programs.
Develops and implements long-term strategic plans for energy and sustainability. Reports
progress to internal and external stakeholders.

Recommends and implements sustainability approaches and metrics to ensure programs achieve
goals and intended outcomes.

Processes and manages contracts for professional engineering and other consulting services,
equipment, and supplies.

Develops and conducts training for managers, staff, and/or the public regarding energy topics.
Oversees or assists in the development of related procurement strategies and policy formulation.
Supervises staff, including but not limited to selection, training, and development, and

performance evaluation.

EMPLOYMENT STANDARDS:

Knowledge of:

Renewable and alternative energy technologies

The general provisions of local, federal, and state laws and regulations applicable to resource
management such as, but not limited to, renewable and alternative energy, water (both potable
and stormwater), gas, electricity, solid waste, and recyclables

Funding sources and finance issues related to resource management

Budget preparation and administration.

Ability to:

Define and refine the scope of the programs in response to new technologies, funding
opportunities, changing resource management related regulations, and facility development plans
Collect and synthesize information from a variety of stakeholders and sources in an objective,

unbiased manner to reach a conclusion, goal, or judgement
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¢ Identify and implement realistic and targeted program goals and performance metrics

e Strategically develop and implement programs using creative approaches, working effectively
across the organization, and delivering measurable results

¢ Initiate and develop cost-effective policies

e Proactively anticipate risks and challenges and identify gaps and inconsistencies in performance
and data needed to inform future policies

e Ensure facilities and infrastructure are compliant with California regulations related to resource
management

e Brief Management and Executive Committees on technical or related challenges, controversial
issues, and proposed solutions on a wide variety of energy subjects

e Serve as a leader and champion for sustainability in the organization

e Work effectively and maintain positive working relationships with others, including those of
diverse perspectives and possess strong interpersonal skills such as listening, speaking, advisory,
mediation, reconciliation, and consensus building

e Liaise and coordinate programs with local governments, regional agencies, and other external
stakeholders

e Represent the County at various sustainability related regional events and organizations

e Apply for grants and other funding opportunities

e Administer professional services contracts related to assigned projects

e Prepare and negotiate contracts and amendments

e Research, compile and analyze statistical and other complex data

e Supervise, train, and evaluate assigned staff

EDUCATION AND EXPERIENCE:

Graduation from an accredited four-year college or university with a bachelor’'s degree in environmental
science, environmental management, sustainability, energy systems, or closely related area of study AND
five years of progressively responsible work experience related to environmental program management
or monitoring and reporting related environmental analysis (job related experience may substitute for

the required education on a year-for-year basis). Or, a combination of education, training, and experience
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that provides the required knowledge and abilities equivalent to those provided from the requirements

listed above.

LICENSES AND CERTIFICATES:

Certain positions within this classification may require driving. When driving is an essential function of
the position, a valid CALIFORNIA driver license will be required at the time of appointment and must be

maintained throughout employment.

This class specification generally describes the duties and responsibilities characteristic of the position(s)
within this class. The duties of a particular position within a multi-position class may vary from the duties
of other positions within the class. Accordingly, the essential functions of a particular position (whether it
be a multi-position class or a single-position class) will be identified and used by medical examiners and
hiring authorities in the selection process. If you have any questions regarding the duties or the working

conditions of the position, please contact the Human Resources Department at 805.781.5959.

Adopted: 00-00-00
BOS Approved: 00-00-00
Revised: 00-00-00
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COUNTY OF SAN LUIS OBISPO

Tami Douglas-Schatz Director

TO: Civil Service Commission
DATE: June 22,2022
FROM: Lynsey Bond, Human Resources Analyst
SUBJECT: Revised Classification: Utility Coordinator
Department: Planning and Building
Public Works
Appointing Authority: Trevor Keith, Planning and Building Director
John Diodati, Public Works Director
RECOMMENDATION

It is recommended that the Commission approve the revisions to the Utility Coordinator

specification as proposed.

BACKGROUND

The Utility Coordinator classification is currently utilized in the Department of Planning and
Building and Public Works. This classification is responsible for County internal or external
energy services or programs. It manages and performs professional level duties in energy
planning, acquisition, conservation, monitoring, and consumption by County facilities or

outside projects.

County of San Luis Obispo Government Center
1055 Monterey Street | San Luis Obispo, CA 93408 | (P) 805-781-5959 | (F)805-781-1044
info@slocounty.ca.gov | slocounty.ca.gov 5a.001



DISCUSSION

The Utility Coordinator classification was first established in 2001 and since that time has not
undergone any updates or changes. In the 20 years since it was created, the role has become
outdated and no longer accurately reflects the changes in technology and in the energy market.
The need for a higher-level Sustainability Manager position in the Public Works department,
presented the opportunity to review this specification, to ensure that the duties are accurately

described and clearly distinguished between the two roles.

The specification has been modified to reflect use of positions in both departments. It was
originally written specific to the position in the Public Works department that focuses on
internal projects, while the Utility Coordinator in Planning is concentrated on outside private

projects.

Modifications were also made to update the minimum qualifications to be consistent with
current County and market standards. Lastly, revisions have been made to bring the
specification up to current County formatting standards. Revisions include the elimination of

outdated verbiage and obsolete references.

RESULT

The proposed specification revisions accurately describe the classification’s duties and
requirements to potential applicants thus enabling the County to better attract candidates
qualified for the position. In addition, expectations for current employees will be clarified, and
the specification will be used as a basis for classification, compensation, and performance

management.

County of San Luis Obispo Government Center
1055 Monterey Street | San Luis Obispo, CA 93408 | (P) 805-781-5959 | (F)805-781-1044
info@slocounty.ca.gov | slocounty.ca.gov
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OTHER AGENCY INVOLVEMENT

The Planning and Building Department, Public Works, and SLOCEA, the representing union,

were involved in the updates to the classification and concur with the specification as proposed.

Attachments:

1. Utility Coordinator Specification - Revisions Redlined
Utility Coordinator Specification - Revisions Accepted

Current Departmental Organization Chart - Planning and Building

W

Current Departmental Organization Chart - Public Works

County of San Luis Obispo Government Center
1055 Monterey Street | San Luis Obispo, CA 93408 | (P) 805-781-5959 | (F)805-781-1044
info@slocounty.ca.gov | slocounty.ca.gov
5a.003
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HUMAN RESOURCES DEPARTMENT
SAN-Luis OBispro-CounNTYCounty of San Luis Obispo

UTILITY COORDINATOR

DEFINITION:

Under general direction, develops, administers, and coordinates the-County internal or external’s energy

services or management-programs. -including utility purchase-and-usage contracts for county facilities.

Manages energy conservation grants,-and rebate programs, and_performs other professional level duties

in—the area—ofin energy planning, acquisition, conservation, monitoring, and consumption by County

facilities or projectsand-other County operations.

DISTINGUISHING CHARACTERISTICS:

The Utility Coordinator classification is distinguished from the Sustainability Manager class by the former's

focused responsibility for maintaining and coordinating either the County facilities energy and water model

or energy programs for private projects.

TYPICALTASKS:REPRESENTATIVE DUTIES:

(Not in order of importance)

» __Analyzes and establishes current baseline for County or private projects’ facility energy and or water

use using software systems computermodeling-or other methods.

e Analyzes and recommends contractual arrangements with energy and or water providers, grantors,

energy-rebate providers, and other-energy suppliers; audits vendor records and utility bills to

ensure contract compliance; coordinates the negotiation and enforcement of contractual

5a.004
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arrangements.

Conducts administrative and budget analysis_to coordinate the purchase of energy at favorable
rates.; reviews and interprets legislative developments relative to energy and-energy-and-or water

purchases.;

¢ ldentifies and-implements—energy efficiency and-er offsetting-saving measures and programs;

evaluates energy efficiency and-eroffsetting-saving technologies; develops proposals and projects

for reducing or offsetting —energy consumption_and making facilities more resilient to utility

outages.-

Designs, administers, and implements energy efficiency programming.

Coordinates the development and processing of requests for proposals for various implementor

selection.

Manages subcontractors and associated scopes of work and budgets

e Participates in the design of County facilities to ensure-recommend efficient energy utilization-and

Jor offsetting energy consumption, and improve resiliency to utility outages.-

cCoordinates the implementation of conservation and er—offsetting measures by County staff,

vendors,-ahd- contractors, or outside parties.-

¢ Makes recommendations and provides training on energy and utility management.

* _Interacts with State and Federal agencies, nonprofits, and industry groups to secure grant funding

for studies and projects; represents the County at public utility rate hearings and other meetings.

May monitor consumption at County facilities and develop conservation plans.

May supervise—train—and evaluate the performance of assigned personnel including training,:

interviewinterviewing and selecting employees, evaluating performance, and—recommending

reassignment, termination, and disciplinary actions,; developing employee schedules, assigning

staff duties, and reviewing completed work for accuracy and completeness.

EMPLOYMENT STANDARDS:

Knowledge of:

Principals, methods, technigues—and procedures of energy conservation_and —efficiency, and

distributed resources in public facilities and-otherCountyrequired-operations

5a.005
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Existing and upcoming energy providers and their -organizational structures; and delivery methods

—kKnowledge of legislation; and regulations-and-legal-issues related to the management and
administration of a comprehensive internal-County-energy usage program

Knowledge of energy efficiency regulatory landscape as it relates to rate payer funded programs

and the California Energy Code

~uBasic udnderstanding of facility energy-systems including building automation systems, electrical

distribution systems, HVAC systems, data distribution systems, and ;-gas, water, and sewer systems.

Distributed energy resources including solar and battery energy storage systems

Fundamental research, program analysis, and data control methods

Ability to:

¢ Analyze utility company rates, tariffs, bills, and requirements-and-regulations.

Develop and limplement energy and utility conservation, efficiency, and offsetting programs;

aAnalyze existing systems for utility efficiency, distributed energy resource opportunities, and

modernization and recommend appropriate retrofit projects;

aAudit utility records, make projections and write reports-

Communicate effectively eralhyverbally and in writing;

NA-m a ala a e \AO No e aYaldalla A N a a a amnliovee en

!

contractorsand-the publiccWork effectively and maintain positive working relationships with County
officials, employees, vendors, contractors, and the public, including those of diverse perspectives
and possess strong interpersonal skills such as listening, speaking, advisory, mediation, reconciliation,
and consensus building

Prepare and analyze monthly and annual budgets

Prepare and negotiate contracts and amendments

Use modern office practices and computer applications, including word processing, graphic and

tabular presentation of data, and database management

Supervise, train, and evaluate the performance of assigned staff

EDUCATION AND /EXPERIENCE:

5a.006
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Graduation from an accredited four-year college or university with a bachelor's degree Graduationfrom

an-accreditedcollege-with-an-Bachelor-degree-in environmental science, environmental management,
sustainability, energy systems, Engineeringlndustrial Technology, Business-or other closely related field-

AND:—Tthree (3)-years of recent (within the last seven5 years) experience in the utility field_(job related

experience may substitute for the required education on a year-for-year basis);: Experience-with-an

-Or, a combination of education, training, and experience that provides the required knowledge and

abilities equivalent to those provided from the requirements the reguirements-listed above. A-Masters

LICENSES AND CERTIFICATES:

Certain positions within this classification may require driving. When driving is an essential function of

the position, a valid CALIFORNIA driver license will be required at the time of appointment and must be

maintained throughout employment.

This class specification generally describes the duties and responsibilities characteristic of the position(s)

within this class. The duties of a particular position within a multi-position class may vary from the duties

of other positions within the class. Accordingly, the essential functions of a particular position (whether it

be a multi-position class or a single-position class) will be identified and used by medical examiners and

hiring authorities in the selection process. If you have any questions regarding the duties, working

conditions, or employment standards of the position, please contact the Human Resources Department at

805.781.5959.

Adopted: 05-23-01
5a.007
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HUMAN RESOURCES DEPARTMENT
County of San Luis Obispo

UTILITY COORDINATOR

DEFINITION:

Under general direction, develops, administers, and coordinates County internal or external energy
services or programs. Manages energy conservation grants, rebate programs, and performs other
professional level duties in energy planning, acquisition, conservation, monitoring, and consumption by

County facilities or projects.

DISTINGUISHING CHARACTERISTICS:

The Utility Coordinator classification is distinguished from the Sustainability Manager class by the former's
focused responsibility for maintaining and coordinating either the County facilities energy and water model

or energy programs for private projects.

REPRESENTATIVE DUTIES:

(Not in order of importance)

e Analyzes and establishes current baseline for County or private projects’ facility energy and or water
use using software systems or other methods.

e Analyzes and recommends contractual arrangements with energy and or water providers, grantors,
rebate providers, and other suppliers; audits vendor records and utility bills to ensure contract
compliance; coordinates the negotiation and enforcement of contractual arrangements.

e Conducts administrative and budget analysis to coordinate the purchase of energy at favorable
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rates.; reviews and interprets legislative developments relative to energy or water purchases.
|dentifies energy efficiency and offsetting measures and programs; evaluates energy efficiency
offsetting technologies; develops proposals and projects for reducing or offsetting energy
consumption and making facilities more resilient to utility outages.

Designs, administers, and implements energy efficiency programming.

Coordinates the development and processing of requests for proposals for various implementor
selection.

Manages subcontractors and associated scopes of work and budgets

Participates in the design of County facilities to recommend efficient energy utilization, offsetting
energy consumption, and improve resiliency to utility outages.

Coordinates the implementation of conservation and offsetting measures by County staff, vendors,
contractors, or outside parties.

Makes recommendations and provides training on energy and utility management.

Interacts with State and Federal agencies, nonprofits, and industry groups to secure grant funding
for studies and projects; represents the County at public utility rate hearings and other meetings.
May monitor consumption at County facilities and develop conservation plans.

May supervise assigned personnel including training, interviewing, and selecting employees,
evaluating performance, recommending reassignment, termination, and disciplinary actions,
developing employee schedules, assigning staff duties, and reviewing completed work for accuracy

and completeness.

EMPLOYMENT STANDARDS:

Knowledge of:

Principals, methods, and procedures of energy conservation and efficiency, and distributed
resources in public facilities
Existing and upcoming energy providers and their organizational structures and delivery methods
Knowledge of legislation and regulations related to the management and administration of a
comprehensive energy usage program
Knowledge of energy efficiency regulatory landscape as it relates to rate payer funded programs
and the California Energy Code
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e Basic understanding of facility systems including building automation systems, electrical
distribution systems, HVAC systems, data distribution systems, and gas, water, and sewer systems
e Distributed energy resources including solar and battery energy storage systems

e Fundamental research, program analysis, and data control methods

Ability to:

e Analyze utility rates, tariffs, bills, and requirements

e Develop and implement energy and utility conservation, efficiency, and offsetting programs

e Analyze existing systems for utility efficiency, distributed energy resource opportunities, and
modernization and recommend appropriate retrofit projects

e Audit utility records, make projections and write reports

e Communicate effectively verbally and in writing

e Work effectively and maintain positive working relationships with County officials, employees,
vendors, contractors, and the public, including those of diverse perspectives and possess strong
interpersonal skills such as listening, speaking, advisory, mediation, reconciliation, and consensus
building

e Prepare and analyze monthly and annual budgets

e Prepare and negotiate contracts and amendments

¢ Use modern office practices and computer applications, including word processing, graphic and
tabular presentation of data, and database management

e Supervise, train, and evaluate the performance of assigned staff

EDUCATION AND EXPERIENCE:

Graduation from an accredited four-year college or university with a bachelor’s degree in environmental
science, environmental management, sustainability, energy systems, or other closely related field AND
three years of recent (within the last seven years) experience in the utility field (job related experience may
substitute for the required education on a year-for-year basis). Or, a combination of education, training,
and experience that provides the required knowledge and abilities equivalent to those provided from the

requirements listed above.
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LICENSES AND CERTIFICATES:
Certain positions within this classification may require driving. When driving is an essential function of
the position, a valid CALIFORNIA driver license will be required at the time of appointment and must be

maintained throughout employment.

This class specification generally describes the duties and responsibilities characteristic of the position(s)
within this class. The duties of a particular position within a multi-position class may vary from the duties
of other positions within the class. Accordingly, the essential functions of a particular position (whether it
be a multi-position class or a single-position class) will be identified and used by medical examiners and
hiring authorities in the selection process. If you have any questions regarding the duties, working
conditions, or employment standards of the position, please contact the Human Resources Department at

805.781.5959.

Adopted: 05-23-01
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