
(1) DEPARTMENT 
Auditor - Controller 

(4) SUBJECT 

COUNTY OF SAN LUIS OBISPO BOARD OF SUPERVISORS 
AGENDA ITEM TRANSMITTAL 

(2) MEETING DATE (3) CONTACT/PHONE 
11/26/2013 Kerry Bailey (805) 781-5040 

Submittal of the Annual Routine Cash Shortages and Overages Report and the Departmental Bank Accounts and Cash 
Funds Listings for the fiscal year ended June 30, 2013. 

(5) RECOMMENDED ACTION 
It is recommended the Board recei~.e and file the Routine Cash Shortage and Overage Report and the Department Bank 
Accounts and Cash Fund Listings. 

(6) FUNDING (7) CURRENT YEAR (8) ANNUAL FINANCIAL (9) BUDGETED? 
SOURCE(S) FINANCIAL IMPACT IMPACT N/A 
N/A $0.00 $0.00 

(10) AGENDA PLACEMENT 

{X} Consent { } Presentation {} Hearing (Time Est._) { } Board Business (Time Est._) 

(11) EXECUTED DOCUMENTS 

{} Resolutions { } Contracts { } Ordinances {X} N/A 

(12) OUTLINE AGREEMENT REQUISITION NUMBER (OAR) (13) BUDGET ADJUSTMENT REQUIRED? 

BAR ID Number: 
N/A { }4/5th's Vote Required {X} N/A 

(14) LOCATION MAP (15) BUSINESS IMPACT STATEMENT? (16) AGENDA ITEM HISTORY 

N/A No { } N/A Date: March 19 2013 

(17) ADMINISTRATIVE OFFICE REVIEW 

:Nikki ]. S climid't 

(18) SUPERVISOR DISTRICT(S) 

All Districts -
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County of San Luis Obispo 

TO: 

FROM: 

DATE: 

SUBJECT: 

Board of Super\isors 

James Erb, CPA, Auditor- Controller -Treasurer -Tax Collector 

11/26/2013 

Submittal of the Annual Routine Cash Shortages and Overages Report and the Departmental Bank 
Accounts and Cash Funds Listings for the fiscal year ended June 30, 2013. 

RECOMMENDATION 

It is recommended the Board receive and file the Routine Cash Shortage and Overage Report and the Department Bank 
Accounts and Cash Fund Listings. 

DISCUSSION 

The Board of Super\isors, Resolution Number 84-40 dated January 24, 1984, directs the County Auditor-Controller to 
perform certain functions of the Board pertaining to the approval of cash shortages, reporting of cash overages; and the 
establishment and discontinuance of cash funds including cash difference funds and re1.0l\ing funds. The resolution also 
directs the County Auditor-Controller to make an annual report to the Board concerning the above matters. 

This report is rendered in accordance with the pro\isions of Government Code Section 29390.1 and Board of Super\isors' 
Resolution Number 84-40. The shortages listed have been reiAewed and approved by the County Auditor-Controller­
Treasurer-Tax Collector's (ACTTC) Office. 

Approval of cumulative routine cash shortage replenishments during the 2012-13 fiscal year were as follows: 

Department 

Clerk-Recorder 
Sheriff-Coroner 
Animal Ser\ices 
Planning 
Probation 
Public Health 
Parks 
Treasurer - Tax Collector 
Total Shortages 
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Shortages 

$5.00 
56.05 
75.00 
5.49 

100.00 
77.00 

590.70 
3,780.33 

$4 689 57 



Routine cash owrages during the 2012-13 fiscal year were as follows: 

Department 

Animal Ser\ices 
Behavioral Health 
Clerk-Recorder 
District Attorney 
Parks 
Planning 
Probation 
Public Health 
Sheriff-Coroner 
Treasurer-Tax Collector 
Total Owrages 

Ow rages 

$10.00 
9.00 

3,088.74 
50.02 

463.82 
14.52 

253.32 
24.10 

1.00 
727.48 

$4 642 00 

Cash owrages primarily result from mail-in payments to the Clerk-Recorder and the Tax-Collector whose policies are to 
accept owrages and shortages of up to $10 per transaction in order to al.l:lid processing delays. 

In addition, we are submitting complete listings of approwd Departmental Bank Accounts and Cash Funds as of June 30, 
2013, as required by Resolution Number 84-40. 

OTHER AGENCY INVOLVEMENT/IMPACT 

All County departments with imprest funds and/or bank accounts participate in the review of funds and the compilation of 
our report. 

FINANCIAL CONSIDERATIONS 

FY 2012-13 routine cash shortages amounted to $4,690. The shortages were replenished from department budgets. 
Routine cash owrages amounted to $4,642. 

RESULTS 

ACTTC unannounced cash counts, policies on cash shortages and owrages, and annual reports help in minimizing cash 
handling errors and contribute to the County's vision of a well-gowmed community. 

ATTACHMENTS 

1. Attachment A, Departmental Bank Accounts FY 2012/2013 
2. Attachment B, lmprest Cash Funds 6/30/2013 
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-· COUNTY OF SAN WIS OBISPO 
Departmental Bank Accounts 

FY 2012/2013 
A<J!horiZed Resolution 

Bank Name & Branch Account Purpose Amount Number Date 
Chase Bank Animal Ucensi~ Fees Transfer /lc:i. Auditnr 03-Mar-D7 
San luis ObispO 

Department of Union Bank Transfer account tn the State of california SDU Transfer Acct.. Alldltcr 2-Jan-07 
Olild Support SeJYices 

Dislrict Attorney * Union Bank Victim's Assistaoce Fund $1,000 Al!cfl!or 28-<Jct -1!7 
Los Angeles Non-General fund Cash 

District Attorney Union Bank Imprest CcSl Fund, Deted:lon Q-ime,. $5~000 B0-407 10-Nov-80 
Los Angeles and CIVil Action 

Health Department Union Bank Public Guardian Revolving Accoum: $1,500 Audilnr 14-Apr-88 

Health Department Union Bank Public Guardian Conservatorship Estates Trust Account 83-267 11-Jul-83 

Health Department Union Ban!< Public Guardian conservatorship Trust Account Audflllr 14-Apo--118 

Health ~partment Union Bank Public Guardian T nJSt Account 23-Mar-11 

Heafl:h Depali:rn"'...nt Union Bank Public Guardiar1 Representmve Payees Trust Account 05-Mar-13 

Menta[ Heallfl/ Behavioral Health *- Union Bank ACTS Assistanre Fund $750 Auditor 15-Fe!J-;)() 
LosA"lgefes Non-General Fund Cash 

Rfsk Management (Admin} Bank of America Liability Payments RevoMng Account Revolving Transfer Account 2004-238 2o-Jul-04 
Santa Ana Payments made through third-party admlntstrators 

Risk: Management (Admi11) Comerica Bank WorKers Compensation Oaims Account Revofving Transfer Acoount 2004-124 27--{)· 
San Jose 

Sheriff-Coroner Union Bank of California G.Jstody Release (not an imprest:aa;IJ Auditor 03-<ld:-1!8 
Los Angeles 

Sheriff-coroner Union Bank CMI Division - Revolving Account $6)}00 Auditor 3o-Apr-99 
San luis Obispo D.A. Fami[y Support process-service 

Sheriff -Coroner Union Bank Sheriffs Aftemative sentendng Programs (not an imprest acct) Auditor 01-Jul-11 
San luis Obispo 

Social Servlces Union Bank Immediate Need Assistance Revolvfng Fund w $25,000 AUditOr 03-<Jct-1!9 
Los Angeles 

Social Services Union Bank Immediate Need Servlces Revolving Fund $2D,OOO Aucfobx 17-Qct:-90 
Los Angeles 

Social ServiCES Union Bank of california In Home Support Services Employee Benefit Plan Operating Account Auditor 07-Mar-07 

Treasurer-Tax Collector Union BanK Public Administrator Account N/A 83-267 ll-Jul-83 
Los Angeles 
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--· COUNTY OF SAN LiJIS OBISPO 
Departmental BankAccounts 

FY 2012{2013 
Authorized Resolution 

Department Bank Name & Branch Account Purpose Amo"nt Number Date -
Treasurer-Tax Collector Union Bank Public Administrator Trust N/A 83-267 11-Jul-83 

Los Angeles 

Treasurer-Tax Collector Unlon Bank PUblic Administrator RevoMng Aa:t. $5,000 78-317 05-Jun-78 
los Angeles 

TreastJrer-Tax Collector Union Bank Tax Colled:Dr dearing Acc:ourrt $300 78-317 05-Jun-78 
los Angeles 

Treasurer-Tax Collector R!lbobank, N.A.. Tax Collector Dearing Account N/A AUditDr 30-Dec-12 

Treasurer-Tax Collector Union Bank Treaswy Depository N/A 78-317 05-Juo-78 
los Angeles 

Treasurer-Tax Collector Union Bank Treasury Credit card Depository N/A N/A Treasurer 
los Angeles 

Treasurer-Tax Colled:or Rabobank, N.A. Treasury Depository N/A N/A Treasurer 
San Luis Obispo 

Treasurer-Tax Collector Union Bank SecurtHes OJstody Account N/A N/A Treasurer 
San Frandsco 

Treasurer-Tax Collector UniOn Bank Bectronic Funds Transfer N/A N/A Treasurer 
Los Angeles Zero Balance Account 3(}-Aug-99 

Treasurer-Tax Collector Unio."'l Bank Social Services Dfred: Depaslt N/A N/A Tre~rer 

Los Angeles 

Teasurer-Tax Collector Union Bank DEferred compensation N/A N/A 23-Jui-G2 
l.os Angeles 

Tteasurer-Tax: Collector Union Bank Bectronlc Benefits Transfer NA N/A 28-Aug-Ql 
los Angeles 

Treasurer-Tax CoiJector Union Bank Sup ctWeb PayTreas Account NA N{A 
los Angeles 

Treasurer-Tax Cotrector Union Bank U. S. Govt loans Treas Account N/A N/A 
Los Angeles 

Treasurer-Tax Collector Unfon Bank,- NA Elec Cre<.fit card Paym~Acct N/A N/A 
$64,550 

General Fund $62,.800 
VICtim's Assistance Fund * 1,000 
AO'S Assistance Fi.md * 750 

TOTAL $64.550 
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Attachment B 
COUNTY OF SAN LUIS OBISPO 

Imprest cash Funds 
6/30/2013 

Department Amount Location Fund Purpose 

Agricultural Commissioner $450 Various Petty cash & Change 

Animal Services $550 Animal Services Petty cash & Change 

Assessor $200 Various Petty cash & Change 

Auditor-Controller $100 Auditor -controller's Office Petty cash 

Auditor-Controller $300 Auditor-Controller's Office Shortage Reimbursements 

Child Support Services $200 Child Support Services Petty Cash & Change 

derk-Recorder $800 derk-Recorder Petty Cash & Change 

District Attorney $400 District Attorney Petty cash & Change 

Drug and Alcohol Services $1,050 Various Petty cash & Change 

Farm Advisor $100 San Luis Obispo Office Petty cash 

General Services $4,0SO Various Petty cash & Change 

Grand Jury $25 Grand Jury Petty Cash 

Health $2,005 Grover Beach Clinic Petty cash & Change 

Law Library $75 Law Library Change Fund 

Library $955 Various Petty cash & Change 

Planning $350 Planning Petty cash & Change 
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Department 

Probation 

Public Works 

Sheriff-coroner 

Social Services 

Treasurer-Tax Collector 

TOTAL 

COUNTY OF SAN LUIS OBISPO 
Imprest Cash Funds 

6/30/2013 

Amount Location 

$1,200 Various 

$300 Public Works 

$6,800 Various 

$250 Various 

$1,325 Treasurer-Tax Collector 

$21,485 

2 of2 

Attachment B 

Fund Purpose 

Petty cash & Change 

Petty cash & Change 

Petty cash & Change 

Petty cash 

Petty cash & Change 


