
Budget Officer Recruitment 
County of San Luis Obispo – County Administrative Office 

 

 

Please note that the working title for this position differs from the formal County Civil Service 
Commission position title. The working title within the County Administrative Office is Budget Officer.  
The formal Civil Service position title is Principal Administrative Analyst.  For more information see the 
County Human Resources website or take a look at the detailed job description. 

The County of San Luis Obispo Administrative Office is recruiting to fill a senior-level position that will 
be part of our highly self-motivated and dynamic team.  The following information is intended to help 
applicants understand the general functions of the County Administrative Office and the duties and 
responsibilities for the Budget Officer at the County of San Luis Obispo.   

County Administrative Office. The office has two divisions: Administration and the Office of 
Emergency Services.  The org chart for the office is located here: http://tinyurl.com/Admin-Org-Chart 

Administration is the backbone for the County and is the key liaison between the County’s Board of 
Supervisors and the various operational departments.  The Administrative division is headed by the 
Assistant County Administrative Officer, and consists of the Principal Administrative Analyst (Budget 
Officer), several Administrative Analysts, a Communications and Social Media Analyst, and 
administrative support.  Analysts’ typical roles include budget analysis, Board of Supervisors support, 
departmental liaison, and project oversight or participation.  What Analysts say they most like about 
being in Admin is the exposure to the myriad of issues, often with policy implications, that are 
encountered on a near daily basis. 

The Office of Emergency Services (OES) is tasked with emergency management, coordination, and 
planning for earthquakes, floods, hazardous material incidents, tsunamis, and other hazards that pose 
a threat to the county.  OES is the lead organization for the county’s off-site emergency preparedness 
planning program, which would lead a unified response to an emergency at Diablo Canyon Power 
Plant.  OES consists of an Emergency Services Manager (Civil Service position Principal Administrative 
Analyst), several Emergency Services Coordinators, and one Emergency Services Aide. 

Budget Officer. Key roles for the Budget Officer in the coming year will be to understand the current 
budget system and processes, while simultaneously helping to develop the Fiscal Year 2015-16 
budget, and helping to select new budgeting software for the County.  The level of involvement in the 
selection of the budget system will depend on applicants’ experience and interests.  Once the new 
system is in place, the Budget Officer will take over as the lead for annual budget development and 
monitoring.  To successfully lead this endeavor, the Budget Officer will need to become progressively 
more knowledgeable and integrally linked to the programs and services offered by the County.   

It’s an exciting time to join the County Administrative Office.  If you would like to be a part of a team that 
is highly motivated, intelligent, and deeply dedicated to public service, apply today.   

Thank you for your interest!  
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