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REQUEST FOR PROPOSAL PS- #1046
PROCESSING AND REPORTING OF URINE DRUG TEST SAMPLES

September 17, 2009

The County of San Luis Obispo is currently soliciting proposals for professional services for
Processing and Reporting of Urine Drug Test Samples.

Each proposal shall specify each and every item as set forth in the attached specifications.
Any and all exceptions must be clearly stated in the proposal. Failure to set forth any item in
the specifications without taking exception, may be grounds for rejection. The County of San
Luis Obispo reserves the right to reject all proposals and to waive any informalities.

If your firm is interested and qualified, please submit three, (3) copies of your proposal by
3:00 p.m. on October 8, 2009 to:

County of San Luis Obispo
Barbara Adams, GSA - Purchasing
1087 Santa Rosa Street
San Luis Obispo, CA 93408

If you have any questions about the proposal process, please contact me. For technical
guestions and information contact Barbara Adams at (805) 781-5906.

BARBARA ADAMS
Buyer — GSA - Purchasing
beadams@co.slo.ca.us

F:\PUBLIC\2184\BIDSLONG\BA\Year 2009\1046rfp.doc

1087 Santa Rosa Street = San Luis Obispo, CA 93408 = Phone: 805.781.5200 = www.slocounty.ca.gov/gsa
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TO: ALL PROSPECTIVE PROPOSERS
SUBJECT: LOCAL PROPOSERS PREFERENCE

The County of San Luis Obispo has established a local vendor preference. All informal and
formal Request for Proposals for contracts will be evaluated with a preference for local
vendors. Note the following exceptions:

1. Those contracts which State Law or, other law or regulation precludes this local
preference.
2. Public works construction projects.

A "local" vendor will be approved as such when, 1) It conducts business in an office with a
physical location within the County of San Luis Obispo; 2) It holds a valid business license
issued by the County or a city within the County; and 3) Business has been conducted in
such a manner for not less than six (6) months prior to being able to receive the preference.

As of March 3, 1994 individual County Buyers evaluate RFPs (Request for Proposals)
considering the local vendor preference described above. The burden of proof will lie with
proposers relative to verification of "local" vendor preference. Should any questions arise,
please contact a buyer at (805) 781-5200. All prospective proposers are encouraged to
guote the lowest prices at which you can furnish the items or services listed in County
proposals.

Do you claim local vendor preference?

Do you conduct business in an office with a physical
location within the County of San Luis Obispo?

Business Address:

Years at this Address:

Does your business hold a valid business license issued
by the County or a City within the County?

Name of Local Agency which issued license:

Business Name:

Authorized Individual: Title:

Signature: Dated:
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PROPOSAL SUBMITTAL AND SELECTION

1.

10.

11.

12.

All proposals, consisting of three, (3) copies must be received by mail, recognized
carrier, or hand delivered no later than 3:00 p.m. on October 8, 2009. Late
proposals will not be considered.

All correspondence should be directed to:

San Luis Obispo County
General Services Agency
1087 Santa Rosa Street
San Luis Obispo, CA 93408
ATTENTION: Barbara Adams
Telephone: (805)781-5906

Costs of preparation of proposals will be borne by the proposer.
It is preferred that all proposals be submitted on recycled paper, printed on two sides.

Selection of qualified proposers will be by an approved County procedure for awarding
professional contracts.

This request does not constitute an offer of employment or to contract for services.

The County reserves the option to reject any or all proposals, wholly or in part,
received by reason of this request.

The County reserves the option to retain all proposals, whether selected or rejected.
Once submitted, the proposals and any supplemental documents become the property
of the County.

All proposals shall remain firm for forty five, (45) days following closing date for receipt
of proposals.

The County reserves the right to award the contract to the firm who presents the
proposal which in the judgment of the County, best accomplishes the desired results,
and shall include, but not be limited to a consideration of the professional service fee.

Selection will be made on the basis of the proposals as submitted. The Selection
Committee may deem it necessary to interview applicants. The County retains the
right to interview applicants as part of the selection process.

The proceedings of the Selection Committee are confidential. Members of the
Selection Committee are not to be contacted by the proposers.
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PROPOSAL FORMAT

A qualifying proposal must address all of the following points:

1. Project Title

2. Applicant or Firm Name
3. Firm Qualifications
a. Type of organization, size, professional registration and affiliations.
b. Names and qualifications of personnel to be assigned to this project.
C. Outline of recent projects completed that are directly related to this project.

Consultant is required to demonstrate specific design and project expertise
relating to the requirements of the Project Scope.

d. Qualifications of consultants, subcontractors, or joint venture firm, if appropriate.

e. Client references from recent related projects, including name, address and
phone number of individual to contact for referral.

4. Understanding of and Approach to the Project

a. Summary of approach to be taken.

b. Description of the organization and staffing to be used for the project.

C. Indication of information and participation the proposer will require from County
staff.

d. Indication of time frame necessary to complete the plan review once a Notice to

Proceed is issued.

5. Fees and Insurance
a. Propose total fixed fees to complete project as described under Project Scope.
b. The selected Consultant will be required to provide insurance coverage in the

amount of $1,000,000.00 General Liability Insurance and $1,000,000.00 of
Professional Liability Insurance. This amount of insurance coverage shall be
reflected in your estimated professional fee.
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C. The Consultant shall provide within five (5) days after the Notice of Award is
issued a certificate of liability insurance naming the County of San Luis Obispo
and its employees and officers as additionally named insured. This shall be
maintained in full force and effect for the duration of the contract and must be in
an amount and format satisfactory to the County.

d. Contractor, at its sole cost and expense, shall purchase and maintain the
insurance policies set forth below on all of its operations under this Agreement.
Such policies shall be maintained for the full term of this Agreement and the
related warranty period (if applicable) and shall provide products/completed
operations coverage for four (4) years following completion of Contractor’'s work
under this Agreement and acceptance by the County. Any failure to comply with
reporting provision(s) of the policies referred to above shall not affect coverage
provided to the County, its officers, employees, volunteers and agents. For
purposes of the insurance policies required hereunder, the term “County” shall
include officers, employees, volunteers and agents of the County of San Luis
Obispo, California, individually or collectively.

1. MINIMUM SCOPE AND LIMITS OF REQUIRED INSURANCE POLICIES
The following policies shall be maintained with insurers authorized to do
business in the State of California and shall be issued under forms of
policies satisfactory to the County:

a. COMMERCIAL GENERAL LIABILITY INSURANCE POLICY (*CGL”")
Policy shall include coverage at least as broad as set forth in Insurance
Services Office (herein “ISO”) Commercial General Liability coverage.
(Occurrence Form CG 0001) with policy limits not less than the following:
$1,000,000 each occurrence (combined single limit);
$1,000,000 for personal injury liability;
$1,000,000 general aggregate.

The general aggregate limits shall apply separately to Contractor’'s work
under this Agreement.

b. BUSINESS AUTOMOBILE LIABILITY POLICY (“BAL”)

Policy shall include coverage at least as broad as set forth in Insurance
Services Office Business Automobile Liability Coverage, Code 1 “Any
Auto” (Form CA 0001). This policy shall include a minimum combined
single limit of not less than One-million ($1,000,000) dollars for each
accident, for bodily injury and/or property damage. Such policy shall be
applicable to vehicles used in pursuit of any of the activities associated
with this Agreement. Contractor shall not provide a Comprehensive
Automobile Liability policy which specifically lists scheduled vehicles
without the express written consent of County.

c. WORKERS' COMPENSATION AND EMPLOYERS' LIABILITY

INSURANCE POLICY (*"WC/EL")

This policy shall include at least the following coverages and policy limits:

1. Workers’ Compensation insurance as required by the laws of the
State of California; and

2. Employer’'s Liability Insurance Coverage B with coverage amounts
not less than one million ($1,000,000) dollars each accident/Bodily
Injury (herein “BI”); one million ($1,000,000) dollars policy limit Bl by
disease; and, one million ($1,000,000) dollars each employee Bl by
disease.
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d. PROFESSIONAL LIABILITY INSURANCE POLICY (“PL")

This policy shall cover damages, liabilities, and costs incurred as a result
of Contractor’'s professional errors and omissions or malpractice. This
policy shall include a coverage limit of at least One Million Dollars
($1,000,000) per claim, including the annual aggregate for all claims
(such coverage shall apply during the performance of the services under
this Agreement and for two (2) years thereafter with respect to incidents
which occur during the performance of this Agreement). Contractor shall
notify the County if any annual aggregate is eroded by more than
seventy-five percent (75%) in any given year.

2. DEDUCTIBLES AND SELF-INSURANCE RETENTIONS

Any deductibles and/or self-insured retentions which apply to any of the
insurance policies referred to above shall be declared in writing by
Contractor and approved by the County before work is begun pursuant to
this Agreement. At the option of the County, Contractor shall either reduce
or eliminate such deductibles or self-insured retentions as respect the
County, its officers, employees, volunteers and agents, or shall provide a
financial guarantee satisfactory to the County guaranteeing payment of
losses and related investigations, claim administration, and/or defense
expenses.

3. ENDORSEMENTS
All of the following clauses and endorsements, or similar provisions, are
required to be made a part of insurance policies indicated in parentheses
below:

a. A “Cross Liability”, “Severability of Interest” or “Separation of Insured”
clause (CGL & BAL);

b. The County of San Luis Obispo, its officers, employees, volunteers and
agents are hereby added as additional insured with respect to all
liabilities arising out of Contractor’'s performance of work under this
Agreement (CGL & BAL);

c. If the insurance policy covers an “accident” basis, it must be changed to
“occurrence” (CGL & BAL);

d. This policy shall be considered primary insurance with respect to any
other valid and collectible insurance County may possess, including any
self-insured retention County may have, and any other insurance County
does possess shall be considered excess insurance only and shall not
be called upon to contribute to this insurance (CGL, BAL & PL);

e. No cancellation or non-renewal of this policy, or reduction of coverage
afforded under the policy, shall be effective until written notice has been
given at least thirty (30) days prior to the effective date of such reduction
or cancellation to County at the address set forth below (CGL, BAL,
WC/EL & PL);

f. Contractor and its insurers shall agree to waive all rights of subrogation
against the County, its officers, employees, volunteers and agents for
any loss arising under this Agreement (CGL); and

g. Deductibles and self-insured retentions must be declared (All Policies).
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4. ABSENCE OF INSURANCE COVERAGE

County may direct Contractor to immediately cease all activities with respect
to this Agreement if it determines that Contractor fails to carry, in full force
and affect, all insurance policies with coverages at or above the limits
specified in this Agreement. Any delays or expense caused due to stopping
of work and change of insurance shall be considered Contractor’s delay and
expense. At the County’s discretion, under conditions of lapse, the County
may purchase appropriate insurance and charge all costs related to such
policy to Contractor.

5. PROOF OF INSURANCE COVERAGE AND COVERAGE VERIFICATION
Prior to commencement of work under this Agreement, and annually
thereafter for the term of this Agreement, Contractor, or each of Contractor’'s
insurance brokers or companies, shall provide County a current copy of a
Certificate of Insurance, on an Accord or similar form, which includes
complete policy coverage verification, as evidence of the stipulated
coverage. All of the insurance companies providing insurance for
Contractor shall have, and provide evidence of, a Best Rating Service rate
of A VI or above. The Certificate of Insurance and coverage verification and
all other notices related to cancellation or non-renewal shall be mailed to:
Drug and Alcohol Svs

e. Contractor shall defend, indemnify and hold harmless the County, its officers
and employees from all claims, demands, damages, costs, expenses,
judgments, attorney fees, liabilities or other losses that may be asserted by any
person or entity, including Contractor, and that arise out of or are made in
connection with the acts or omissions, relating to the performance of any duty,
obligation, or work hereunder. The obligation to indemnify shall be effective and
shall extend to all such claims and losses, in their entirety, even when such
claims or losses arise from the comparative negligence of the County, its
officers and employees. However, this indemnity will not extend to any claims or
losses arising out of the sole negligence or willful misconduct of the County, its
officers and employees.

The preceding paragraph applies to any theory of recovery relating to said act
or omission by the Contractor, or its agents, employees, or other independent
contractors directly responsible to Contractor, including, but not limited to the

following:

1. Violation of statute, ordinance, or regulation.

2. Professional malpractice.

3. Willful, intentional or other wrongful acts, or failures to act.
4, Negligence or recklessness.

5. Furnishing of defective or dangerous products.
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6. Premises liability.

7. Strict Liability.

8. Inverse condemnation.
9. Violation of civil rights.

10.  Violation of any federal or state statute, regulation, or ruling resulting in a
determination by the Internal Revenue Service, California Franchise Tax
Board or any other California public entity responsible for collecting
payroll taxes, when the Contractor is not an independent contractor.

It is the intent of the parties to provide the County the fullest indemnification,
defense, and “hold harmless” rights allowed under the law. If any word(s)
contained herein are deemed by a court to be in contravention of applicable
law, said word(s) shall be severed from this contract and the remaining
language shall be given full force and effect.
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SCOPE: San Luis Obispo County Department of Drug and Alcohol Services currently issues
approximately 600 urine samples per month for detection of drugs of abuse. These tests
require processing and reporting of results as required by Federal Regulations. The County
is seeking proposals from qualified laboratories for the performance of these services, as
needed. No guarantee of usage, whether lesser or greater, is given.

QUALIFICATIONS: Laboratories responding to the Request for Proposal must have current
and appropriate CLIA certification for the proposed testing. Vendor responses must include a
Statement of Qualifications. A description of technical assistance that your firm provides for
technical or results questions and clarifications should be included. Selected vendor must be
capable of establishing accounts that allow department to identify by numeric or
alphanumeric code the various divisions for which they do testing.

TESTS: Drug test services are required per submitted urine sample. Tests must include
results for Alcohol, Opiates, Cocaine, THC, Amphetamines (Meth), and Benzodiazepines. All
specimen collection, transport, testing and reporting is to be consistent with NIDA/SAMSHA
regulations and standards. Quantitative results are required for Creatinine and THC levels.

RECONFIRMATION OF POSITIVE RESULT: Each proposal must include fees charged for
a Reconfirmation of Positive Result.

REPORTING OF RESULTS: The County requires test results be provided within one week.
All Proposals must specify the turn-around time that the vendor can guarantee, as well as
methods (fax, malil, etc.) for furnishing results. Appendix A, attached, is an example of the
requirements and format for test reporting currently used by San Luis Obispo County.

SUPPLIES: Collection supplies are currently provided by the vendor performing testing;
however the County does not require that supplies be furnished by the testing laboratory.
Proposals must clearly state the type and cost of supplies the vendor can supply. Additional
charges associated with the provision of supplies, including costs for shipping supplies, must
be specified. Supplies include Test Cup, Shipping Cup, Security Seal, Label and Shipping
Charges. Vendors must fully describe any supplies that are available. Samples of supplies
may be required. If requested by the County, samples must be received within seven (7)
calendar days. All samples will be considered as furnished free to the County, and no
samples will be returned to bidders. The County will have the sole right to determine if
products offered are acceptable.

REFERENCES: Proposers shall provide a minimum of three (3) client references for similar
agencies to which the vendor has, within the past twenty-four months, provided similar
products or services, including contact names, addresses and telephone numbers.
References may be a part of the evaluation.

TERM: The term of this agreement shall commence on approximately November 1, 2009
and shall continue through June 30, 2011. County and vendor may extend the term of this
contract for three (3) additional one (1) year periods upon mutual written consent. Either
party may cancel this agreement on thirty (30) days written notice. Due cause for termination
by the County shall be, but not limited to, failure to deliver within a reasonable time period,
failure of the product(s) to meet specifications and/or reasons of unsatisfactory service.
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PRICING: Prices offered shall be firm for the initial contract period beginning approximately
November 1, 2009 and ending June 30, 2011. A price increase may be allowed for each
option period as the result of:

1. Manufacturer or Supplier price increases in the product(s) offered,;

2. Governmental or regulatory agency increases to the trade;

3. National Average Consumer Price Index (CPI-U) increases as published by the United

States Department of Labor.

Any request for a price increase must be substantiated with documentation from the vendor,
a manufacturer, supplier, or governmental agency and must be submitted in writing at least
(30) days prior to the effective date of the increase. Overall increases of greater than 3%
from prior year prices will not normally be allowed.

AWARD: ltis intended that award will be made on an overall basis to one vendor. However,
award will be made to realize the greatest savings to the County. Award will be made on the
basis of the vendor’s overall proposal. Criteria shall include; quality and scope of services
offered, cost, qualifications of the vendor, references, along with other factors.
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Include this Summary with your Proposal:

Page 11

Item | Qty Description Unit Cost Extended Cost
1 600 Ea | Drug test per submitted urine sample
2 600 Ea | Test Cup, Shipping Cup, Security Seal, Label
3 1Ea Reconfirmation of Positive Result
8.75% CA Tax
Shipping
Total
4 600 Ea | Shipping Supplies: Specify any available, and

cost. Attach additional information if necessary.

Vendor must be capable of establishing
accounts that allow department to identify by
numeric or alphanumeric code the divisions for
which they do testing.

Can you comply? Yes No

County requires results within one week.
Specify the Turn Around time that you can
guarantee:




Result File Format

Appendix A

The Results file is an ASCII file with each field surrounded by quotes and delimited by
commas. Size as listed below specifies the maximum size of each field. Thus,

Alphanumeric 35 is an alphanumeric field that can contain up to 35 characters. Unused
fields must have “” (quotes) present.

There are four record types that are identified by the leading field in each line. They are:

OXVIOC

Definition Record

Definition Record
Header Record
Result Record
Control Record

Each definition record contains a description of a data field that is used repeatedly in the
other data records. There is exactly one record for each unique value of the data field.
The definition records can be used to update and/or create lookup tables for the coded
data elements. There are three fields which generate definition records: 1) Agency Code
- Specifies which customer a set of results is for, 2) Test Code - Specifies which test the
result is for, and 3) Result Code - specifies a result type for a particular test. The Result
Code is a combination of a Test Code, a dash - and a Result Code. The primary result for
a test is always identified as 000. There can be multiple results for each test that
primarily provide more specific result information. For example, if Test Code 845
(Amphetamines) has a primary result of positive there would be an additional result or
results indicating the presence of Methamphetamines and/or amphetamines in particular.

Field definitions follow:

Definition Record Layout

Field Name

Description

Format

Record Type

Identifies type of record

Always D

Data Field Name

The name of a data field that is
used in the other record types.

Currently, will be one of the
following:

Agency Code

Test Code

Result Code

Data Field Value

The value of the field as it
appears in the other record types.

Data Field Description

Specifies what the data field
value represents.

For Agency Code this field
contains the name of the agency.

The information in this document is confidential and proprietary to
San Luis Obispo County Drug and Alcohol Services
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Header Record

Each Header Record contains the identifying information for an individual specimen.

Field definitions follow:

Header Record Layout

Name of account is provided in the
corresponding definition record.

This comes from cust_id in the
permanent_ids tables and is retrieved
using the HSN.

Field Name Description Format

Record Type Identifies type of record Always H

Accession Unique identifier for each sample. YYYY MMDD-#####
Links result records to their 4-digit Year, Month, and Day
corresponding header record. followed by a sequential

number (00001-99999).

This is lab_sample_id from the The sequential number is
Horizon permanent_ids table thatis | formatted as 5 digits with
retrievable using the HSN. leading zeroes.

Agency Code Account Number 4 to 6 Digits (0-9)

Identification

Sample ID as it appears on the sample
bottle. This is generally a patient
identifier such as name, social security
number or other identifying
information. It serves to uniquely
identify the patient.

This is cust_sample_id in the
permanent_ids tables and is retrieved
using the HSN.

Alphanumeric

Requisition
Number

This is the unique identifier for the
specimen. This is required for the
Web Tox and UT System. The value
ties the result to the already existing
specimen record.

This is original_coc in the samples

Numeric.

The information in this document is confidential and proprietary to
San Luis Obispo County Drug and Alcohol Services
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Header Record Layout

Field Name Description Format
table and is retrieved using the HSN.
Collected By The collector of the sample. Alphanumeric

This can come from Address using
samples.collect_addr. However, this
requires that the collector be set up in
the address table. When a suitable and
useable way is found to store a free-
text entered Collector (such as
aux_data) then that value should be
employed when collect_addr is null.

Collected Date

Date the sample was collected.

The date portion of
samples.collect_date.

MM/DD/YYYY. Zero filled
as needed.

Received Date

Date the sample was received.

The date portion of
Samples.receive_date

MM/DD/YYYY. Zero filled
as needed.

Report Date

Date the final report of results was
generated.

Samples report_date

MM/DD/YYYY. Zero filled
as needed.

Receiver No longer needed so the field can be Alphanumeric
Initials just “”. It was used to place the initials

in the footer of the Final Report. The

report no longer uses these initials
Hitachi No longer needed so the field can be Alphanumeric
Operator just “”. It was used to place the initials
Initials in the footer of the Final Report. The

report no longer uses these initials

Confirm Initials

No longer needed so the field can be
just “”. It was used to place the initials
in the footer of the Final Report. The
report no longer uses these initials.

Alphanumeric

Report
Comment

Any free text comment that appears
on the final report.

This is a concatenation of the
comments from the footnotes table

Alphanumeric

The information in this document is confidential and proprietary to
San Luis Obispo County Drug and Alcohol Services
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Header Record Layout

Field Name Description Format
that are sample level comments. This
can also include the text from any
receiving codes that are to be
reported.
Data Entry Specifies where the specimen Char (1)
Source information came from. Valid values

are:
“W”” — Web Shipping List

“S” — Other Shipping List

“H” — Hand entered, not from a
Shipping List

This flag determines how much effort
is made by Web Tox or the UT
System to match the results to a
specimen. A “W” returned to Web
Tox means that the Req # is sufficient
to match the specimen. A “H”
requires more fields to match before
the results are considered to belong to
a particular specimen. If there is no
viable match then the results are
considered to be for a non-existing
specimen and a new specimen record
is created.

There does not appear to be a good
place to store this information in
Horizon. Therefore, it will probably
need to be stored in aux_data.

Collected Time

Any valid time format is allowed.

Alphanumeric

Result Record

Each Result Record contains information for one test result. There will be multiple result
records for each header record. A test can have multiple results. There is always a
primary result that is always identified with a Result Code of 000. Additional results may
also appear which provide more specific information about the primary result. For

The information in this document is confidential and proprietary to

San Luis Obispo County Drug and Alcohol Services
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example, a positive amphetamine result would generally include an additional result
identifying the amphetamine as either methamphetamine or amphetamine. An additional
result is typically a pre-defined comment that the Web Tox and UT System retrieve from
their databases using the Test Code and Result Code and add to the Final Report.

Field Definitions follow:

Result Record Layout

either “Positive” or “Negative” but
numeric results can appear also. For
example, THC would have a numeric
result. Web Tox does not interpret this
value it merely reports it as is.

Sample_drugs.result_call description or
if numeric sample_drugs.result nbr.

Field Name Description Format
Record Type | Identifies type of record Always R
Accession Unique identifier for each sample. Links | YYYYMMDD-#####
result records to their corresponding Year, Month, Day followed
header record. by a sequential number
This is lab_sample_id from the Horizon | (00001-99999).
permanent_ids table that is retrievable The sequential number is
using the HSN. formatted as 5 digits with
leading zeroes.
Test Code The internal code identifying the test. Three alphanumeric
The name of the test is identified in the | characters
corresponding definition record.
Test Code is converted from acode in
the table sample_drugs.
Result Code The internal code identifying the result. | 1 - 3 alphanumeric characters
The name of the result is identified in
the corresponding definition record. A
result code of 000 indicates the primary
result for a test. There can be more than
one result for a test with the additional
results providing more specific
information about the primary result. A
Result Code that is not “000” references
a canned comment. In the Paradox Tox
System, the canned comments are in
v\testcomm.
Result The test result. Most results will be Alphanumeric

The information in this document is confidential and proprietary to
San Luis Obispo County Drug and Alcohol Services
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Result Record Layout

Field Name Description Format

Look at drugfrm3.sqr to see how to
handle this.

Result Flag Positive/Negative Indicator or Numeric | 2 Alphanumeric characters
Range Indicator

Currently, the following flags are in use:
“- “ Result is Negative (minus plus
space)

“+ * Result is Positive pending
confirmation (minus plus space). This
flag will not be used unless partial
results are allowed.

“++” Result is Positive

The following flags apply to Creatinine
only currently:

“N “ Normal
‘LL (1] LOW
“VL” Very Low

This is converted from
sample_drugs.result_call

Control Record

There will be exactly one control record at the end of each file. It provides various record
counts so the file can be checked for completeness. In addition, several dates are
included which indicate what results should be included. Web Tox and UT System
currently ignore this control record.

Field definitions follow:

Control Record Layout
Field Name Description Format
Record Type Identifies type of record Always C
Definition Record Count Number of definition records in | Numeric

The information in this document is confidential and proprietary to
San Luis Obispo County Drug and Alcohol Services
Page 6 of 9



Control Record Layout

Field Name Description Format

current file

Header Record Count Number of Header records in Numeric
current file

Result Record Count Number of result records in Numeric
current file

Total Record Count Total number of records in Numeric
current file including the control
record

Beginning Accession Date | Starting date in Accession Date | MM/DD/YYYY
Range used to look for results zero filled

Ending Accession Date Ending date in Accession Date MM/DD/YYYY
Range used to look for results zero filled

First Result Date First date in Accession Date MM/DD/YYYY
Range where Results were found | zero filled

Last Result Date Last date in Accession Date MM/DD/YYYY
Range where Results were found | zero filled

Created Date Date the data file was created MM/DD/YYYY

zero filled
Created Time Time the data file was created HH:MM:SS 24-
hour time

Overall File Structure

Each line in the file is terminated by a linefeed/carriage return combination. The field

separator is a comma with each field enclosed in quotes.
The download file records are arranged in the following order:

e Definition Record (1 or more)

e Header Record

e Result Record (1 or more for each Header Record)
e Repeat for all available specimens
e Control Record (always last record in file)

Sample Data File

The information in this document is confidential and proprietary to

San Luis Obispo County Drug and Alcohol Services
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The following is a sample of a data file. The header records (“H”) are generally word
wrapped in the sample below but are a single line in an actual data file. The sample
includes results for four specimens from two different agencies.

',"Agency Code™,"076342","Sample Agency One"
',""Agency Code","076453","Sample Agency Two"

',"Test Code",’ 069 ,"Creatlnlne

Test Code™,"472","THC"

Test Code'","463",'"Cocaine"

,"Test Code","845","" Amphetamines"

*,"Test Code","047","Alcohol™

,"Test Code","093",""Opiates"

',"Test Code","096","Barbiturates"

Test Code","095", "Benzodlazeplnes

Result Code","463-1","Cocaine TLC Confirmed"
,""Result Code","069- OOO “Creatinine"

*,"Result Code","472—000","THC (Marijuana)*

',"Result Code","463-000","Cocaine (Benzoylecgonine)"
',""Result Code™,"845-000","Amphetamines"

Result Code","845-1","Methamphetamines TLC Confirmed"
Result Code™,"047-000","Alcohol (Ethanol)"
,""Result Code",'093-000","Opiates"

999

CEEL

999

"'D","Result Code","096-000","Barbiturates”

“D","Result Code",'"095-000","Benzodiazepines"

*'H",*"20000915-

01129","076342" , " 466896030NR™ 4782","RJG","09/14/2000","09/15/2000","09/16/2000","OP","OP","WR","","W","12:15PM"
""R™ "20000915 01129' "'845" OOO "Positive","++"

"R","20000915 01129","845 Positive","++"

"R","20000915—01129","463","000","Negative","— "

“'R™,""20000915-01129","'472",*000" Negatlve

“'R",""20000915-01129","069", 000" ,"'116.4"

20000915—01130","076342 524690286NR ,""4783","RJG",""09/14/2000","09/15/2000","'09/16/2000","*OP"*, ""OP"", "WR" ,"***,’S™*, "
20000915—01130","845",'000","Negatlv -
,"'20000915-01130","'463","'000", ""Negative

“'R",""20000915-01130",""472","'000", "Negative",

*'R","'20000915-01130","'069"*, 000", "*244 1" ,"N **

*'H",*"20000915-

01131 "'076453","'522545278PR0O", "'4786"","'DDL", "'09/14/2000","'09/15/2000",'*09/16/2000", "*OP"*, ""OP"", "WR" , """, "H",’13:10”
“'R" "20000915 01131" "'845" 000 "Negatlve","— "

"R","20000915 01131","047","OOO","Negatlve","— "

"R","20000915-01131",""472","000",""65" , ""++"

“'R","'20000915-01131","463", 000", "Negative", "~ "

“'R",""20000915-01131","'093", 000", "Negative", "~ "

20000915-01131","096", 000", ""Negativ
20000915—01131”,"095","000","Negat|ve -
,''20000915-01131",'069","000",""19.6","VL"
,"'20000915-
03418 "'076453","'524252426PR0O", "4738", "MLS" 09/13/2000","09/15/2000","09/15/2000","JB","JB","WR","Specimen leaked in
tranS|t - quantlty not Suff|C|ent for anaIyS|S W, 7’09 : 30AM™
“'R",""20000915-03418","'845", 000",
*,''20000915-03418","'047" 000", """, """
,''20000915-03418",""472","000""
R™,"20000915-03418","'463","000",
“'R",""20000915-03418",''093", 000", ****, """
“'R",""20000915-03418","'096",*000""

' 20000915-03418","095","000"
"R, 20000915—03418","069" *'000",
©ch,t20m,m47,m25","50","09/12/2000",

'09/15/2000","'09/15/2000","09/15/2000","09/16/2000",*'04:16:03"

Result File Format Concluding Notes

This style of data file has been used for previous projects quite successfully. It has the
advantage of being flexible and extendible. For example, the definition records could
easily be extended to include additional system update information.

With regards to the data file, the filename for account 1111 (this account number is
currently reserved for use with Web Tox) is 1111data.as*. The format is agency account
number followed by data.as (####data.as). RTL now uses up to 6 digits for an account
number. As such, for any account number with more than 4 digits, the filename format is

! An “asc” extension is used for export files that are not for either Web Tox or the UT System.
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#HHH#Hda.asc. If account 123435 is converted to six digits as 012345 then the data file
will be 012345da.asc. The filename is limited to DOS naming conventions for greater
compatibility with other computer systems.

Results can be emailed to a specified email address. The results file is attached to the
email.

As an alternative, a download routine is in operation as a closed bulletin board system.
You supply a User Name (for account 1111 it might be AGENCY 1111) and a password
of eight characters. If the name and password are correct, one option is then offered,
[G]et Test Results. The file to be transferred is determined by who logged in. A transfer
method is then selected (such as zmodem or kermit), your data is transferred to your
computer and we hang up.

If there are no test results to be downloaded, a data file is still downloaded but it consists
solely of a Control Record as follows:

“C",0,0,0,1,””,7,7” . ”05/18/2001",713:48:30”

Where the date and time is the time of the download and the record counts indicate there
are no definition, header or results records and a total of one record in the file, the control
record.

As soon as a download completes successfully the current data file is deleted. Thus, if
you successfully download twice in the same day when results are present, the following
occurs: The first time, you will receive a 1111data.as file with results in it. The second
time, you will receive another 1111data.as file with no results in it. This second file will
overwrite the first file. Therefore, it is important to move or rename the download file
you receive if you do not process the file before the next download.

Results for multiple accounts can be included in one result file in any reasonable
combination. Thus, the file 1111data.as can contain the results for all the related
accounts.
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