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ARCHITECTURAL AND ENGINEERING SERVICES FOR 
HEALTH AGENCY – COUNTY OPERATIONAL CENTER 

ANIMAL SERVICES RENOVATION 
Project #320021 

 
September 2, 2010 

 
The County of San Luis Obispo (County) is currently soliciting Statement of Qualifications (SOQ) 
for professional Architectural and Engineering services to provide design documents and 
construction support services for the expansion and renovation of the Animal Services Facility 
located at 885 Oklahoma Ave and Hwy1 in San Luis Obispo. Site visit shall be held September 
17

th
, and 2pm at the Animal Services Center, located at 885 Oklahoma Ave., Hwy 1, San Luis 

Obispo, CA. 
 

Each submittal shall respond to each and every item as set forth in the attached Submittal Format 
and attached Exhibit “A”- Consultant Information Summary.  Any and all exceptions must be clearly 
stated in the submittal.  Failure to address any item in the Submittal Format without taking 
exception may be grounds for rejection.  The County reserves the right to reject any and all SOQs 
and to waive any irregularity or informality in any submittal or in the Statement of Qualifications 
process, as long as, in the judgment of the County, such action will not negate fair competition and 
will permit proper comparative evaluation of the submittals received. 
 

This Request for Statement of Qualifications is posted on the County’s Purchasing website at 
http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm. Any changes, 

additions, or deletions to this Statement of Qualifications will be in the form of written addenda 
issued by the County.  Any addenda will be posted on the website.  Prospective submitters must 
check the website for addenda or other relevant new information during the response period.  The 
County is not responsible for the failure of any prospective submitter to receive such addenda. All 
addenda so issued shall become a part of this Request for Statement of Qualifications. 
  

If your firm is interested and qualified, please submit eight (8) hard copies and one (1) electronic 
copy (on CD or DVD) of your submittal on September 29, 2010 by 3:00 p.m. to: 
 

County of San Luis Obispo, General Services Agency 
Debbie Belt, GSA - Purchasing 

1087 Santa Rosa Street, San Luis Obispo, CA  93408 
 

If you have any questions about the submittal process, please contact Debbie Belt at (805) 781-
5200, dbelt@co.slo.ca.us. For technical questions and information contact Kathy Mac Neill at 
kmacneill@co.slo.ca.us. 
 

All questions pertaining to the content of this Request for Statement of Qualifications must be 
made in writing via e-mail to Debbie Belt at: dbelt@co.slo.ca.us.  All questions will receive a 
response within 4 business days.  The question and its response will be posted (anonymously) on 
the site:  http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm. The 

County reserves the right to determine the appropriateness of comments / questions that will be 
posted on the website. 

http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm
mailto:kmacneill@co.slo.ca.us
http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm
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LOCAL VENDOR REQUIREMENT and PREFERENCE  
 
Requirement: Local representation is required for meetings, site visits, community and 
advisory group presentations, construction observations, and as needed to respond to 
questions and design and construction phases.  Consultants shall indicate how they intend to 
establish a local presence for face to face communication during design and construction.  
 
Preference: The County has established a local vendor preference.  When quality, service, 
and other relevant factors are equal, responses to Statement of Qualifications will be evaluated 
with a preference for local vendors.  Note the following exceptions: 
 

1. Those contracts which State Law or, other law or regulation precludes this 
local preference. 

 2. Public works construction projects. 
 
A "local" vendor preference will be approved as such when, 1) The vendor conducts business 
in a fully staffed office with a physical address within the County of San Luis Obispo; 2) The 
vendor holds a valid business license issued by the County or a city within the County; and 3) 
The vendor has conducted business at the local address for not less than six (6) months prior 
to the due date of this Statement of Qualifications. 
 
Submittals received in response to this Statement of Qualifications will be evaluated by the 
Selection Committee considering the local vendor preference described above when quality, 
service and other relevant factors are equal.  The burden of proof will lie with submitters 
relative to verification of "local" vendor preference.  Should any questions arise, please contact 
a buyer at (805) 781-5200.   
 

 

 

 
YES 

 
NO 

 
Do you claim local vendor preference? 

  

 
Do you conduct business in an office with a physical location within the County of San 
Luis Obispo? 

  

 
Business Address:  _________________________________________________________________________  

 __________________________________________________________________________________________  

 
Time at this or other local address: ______________________________________________________  

 

Does your business hold a valid business license issued by the County or a City within 
the County? 

  

 
Name of Local Agency which issued license: ______________________________________________  
 

 

Business Name: _______________________________________________________________________  

Authorized Individual: ____________________________  Title: __________________________________  

Signature: _____________________________________  Dated: _________________________________  
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SUBMITTAL AND SELECTION 
 

1. All submittals, consisting of eight [8] hard copies and one (1) electronic copy (on CD or 
DVD) must be received by mail, recognized carrier, or hand delivered no later than 3:00 
p.m. on September 29, 2010.  Late submittals will not be considered and will be 
returned, unopened. 

 
2. All correspondence should be directed to: 

 
San Luis Obispo County, General Services Agency 

1087 Santa Rosa Street, San Luis Obispo, CA  93408 
ATTENTION: Debbie Belt  

Telephone: (805) 781-5903 
 

3. All costs incurred in the preparation and submission of submittals and related 
documentation will be borne by the submitter. 

 
4. It is preferred that all submittals be submitted on recycled paper, printed on two sides. 

 
5. Selection of qualified submitters will be by an impartial Selection Committee using an 

approved County procedure for awarding professional contracts.  Selection will be made 
on the basis of the submittals as submitted, although the County reserves the right to 
interview applicants as part of the selection process.  The proceedings of the Selection 
Committee are confidential, and members of the Selection Committee are not to be 
contacted by the submitters. 
 

6. Fees will be negotiated with the selected firm and finalized prior to Award of Contract. 
The County Board of Supervisors is the final approving authority for the Contract and 
fees.  
 

7. The County reserves the right to negotiate with other qualified firms or solicit additional 
Statements of Qualifications at any point in the project should it fail to negotiate a 
reasonable fee with the selected Consultant for tasks related to the design and 
development of the project. 

 
8. This Request does not constitute an offer of employment or to contract for services. 

 
9. The County reserves the option to accept or reject any or all submittals, wholly or in 

part, received by reason of this request, and make award, or no award, as the best 
interests of the County may appear. 

 
10. All documents submitted to the County in response to this Request for Statement of 

Qualifications will become the exclusive property of the County and may be returned to 
the submitter or kept by the County, in the County’s sole discretion. Cost of returning 
submittals shall be the responsibility of the responding firm. 

 
11. All submittals shall remain firm for a minimum of ninety, (90) days following closing date 

for receipt of submittals. 
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12. The County reserves the right to award the Contract to the firm who presents the 
submittal which in the judgment of the County, best accomplishes the desired results. 

 
13. Any contract awarded pursuant to this Request will incorporate the requirements and 

scope contained in this Request.  All information presented in a submitter’s Statement 
of Qualifications will be considered binding upon selection of the successful submitter, 
unless otherwise modified and agreed to by the County during subsequent negotiations. 
 

14. CALENDAR OF EVENTS 
 

The following is a schedule of events, which the project is expected to follow.  These 
dates are considered flexible at this time. The County encourages all Consultants 
responding to the Request for Statement of Qualifications to attend the initial site visit. 
The County will be unable to provide individual guided tours. 
 
September 2, 2010 Issue Request for Statement of Qualifications 
 

September 17, 2010 Site Visit 2pm Animal Services Center, 885 Oklahoma Ave., 
Hwy 1, San Luis Obispo, CA. 

  
September 29, 2010 Responses received, begin evaluations 
 
October 20, 2010 Short List Interviews 
   

 
15. Under the provisions of the California Public Records Act (the “Act”), Government Code 

section 6252 et seq., all “public records” (as defined in the Act) of a local agency, such 
as the County, must be available for inspection and copying upon the request of any 
person.  Under the Act, the County may be obligated to provide a copy of any and all 
responses to this Request for Statement of Qualifications, if such requests are made 
after the contract is awarded. One exception to this required disclosure is information 
which fits within the definition of a confidential trade secret [Government Code section 
6254(k)] or contains other technical, financial or other data whose public disclosure 
could cause injury to the submitter’s competitive position.  If any submitter believes that 
information contained in its response to this Request for Statement of Qualifications 
should be protected from disclosure, the submitter MUST specifically identify the pages 
of the response that contains the information by properly marking the applicable pages 
and inserting the following notice in the front of its response:     

 
NOTICE: The data on pages _ of this response identified by an asterisk 
(*) contain technical or financial information, which are trade secrets, or 
information for which disclosure would result in substantial injury to the 
submitter’s competitive position. Submitter requests that such data be 
used only for the evaluation of the response, but understands that the 
disclosure will be limited to the extent the County considers proper 
under the law. If an agreement is entered into with the submitter, the 
County shall have the right to use or disclose the data as provided in the 
agreement, unless otherwise obligated by law.  
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The County will not honor any attempt by submitter to designate its entire submittal as 
proprietary. If there is any dispute, lawsuit, claim or demand as to whether information 
within the response to the Statement of Qualifications is protected from disclosure under 
the Act, submitter shall indemnify, defend, and hold harmless, the County arising out of 
such dispute, lawsuit, claim or demand. 
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SUBMITTAL FORMAT 
 
A qualifying submittal must address all of the following points and shall be in the format 
outlined in this section: 
 
1. Project Title 
 
2. Applicant or Firm Name 
 
3. Firm Qualifications 
 

a. Type of organization, size (number of staff), professional registration and 
affiliations. 
 

b. Provide a description of the organizational structure and staffing to be 
used for the project. Include an organizational chart. Identify any sub-
consultants that will be part of your team and the specific individual(s) that 
the County will interface with on the various facets of the project. 

 
c. Provide the number of in-house staff employed by the firm, and the 

number of staff that work within the County of San Luis Obispo. 
 

d. Provide the resume(s) of the project Architect/ project manager directly 
assigned to the project. List the projects that the project Architect / project 
manager have completed in the last 8 years. Provide resumes of the 
balance of the consulting team.  

 
e. Provide an outline of recent projects completed that are directly related to 

this project.  Consultant is required to demonstrate specific design and 
project expertise relating to the requirements of the Project Scope. 

 
f. Include qualifications of consultants, subcontractors, or joint venture firm, 

if appropriate. 
 

g. Provide a list of client references from recent related projects, including 
name, address and phone number of individual to contact for referral. 

 
4. Understanding of and Approach to the Project 
 

a. Provide a summary or your approach to the project. 
 

b. Provide information regarding participation the submitter will require from 
County staff by major task.  

 
c. Provide an estimated time frame necessary to complete the once a Notice 

to Proceed is issued. 
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5. Insurance and Indemnification Requirements  
 

a. The selected Consultant will be required to provide insurance coverage in 
the amounts of $ 1,000,000   General Liability Insurance and $1,000,000                
of Professional Liability Insurance.  This amount of insurance coverage 
shall be reflected in your estimated professional fee. 

 
b. The Consultant shall provide within five (5) days after the Notice of Intent 

to Award is issued a certificate of liability insurance naming the County of 
San Luis Obispo and its employees and officers as additionally named 
insured.  This shall be maintained in full force and effect for the duration of 
the Contract and must be in an amount and format satisfactory to the 
County. 

 
c. Indemnification 

 

County Held Harmless – General Liability: 
Except for the sole negligence of County, Consultant undertakes and 
agrees to defend, hold harmless County, and any and all County’s Boards, 
officers, employees, and successors in interest, from and against all suits 
and causes of action, claims, losses, demands and expenses, including, 
but not limited to, reasonable attorneys fees and reasonable costs of 
litigation, damage(s) or liability of any nature whatsoever for death or 
injury to any person, including Consultant’s employees and agents, or for 
damage to, or destruction of, any property of either party hereto, or of third 
persons, in any manner to the extent arising by reasons of the 
performance of this Contract on the part of Consultant, or any of 
Consultant’s Sub-consultants, employees, or anyone for whom Consultant 
has obligated itself under this Contract, whether or not contributed to by 
any act or omission of County or any of the County’s Boards, officers or 
employees.  
 
County Held Harmless – Professional Liability: 
Consultant undertakes and agrees to indemnify and hold harmless 
County, and any and all of County’s Boards, officers and employees, from 
and against all losses and expenses, including, but not limited to, 
reasonable attorney’s fees and reasonable costs of litigation, damages or 
liability of any nature whatsoever, for death or injury to any person, 
including Consultant’s employees and agents, or for damage to, or 
destruction of any property of third persons, in any manner to the extent 
caused by the negligent performance of the professional services under 
this Contract on the part of the Consultant. 

 

 
 

 
 



County of San Luis Obispo        RSOQ PS- #1098         September 2, 2010      Page 8 
Animal Services Renovation, Project #320021 

 

 

PROJECT DESCRIPTION 
 
A. INTRODUCTION 
 

The County of San Luis Obispo conducts its facility design and construction projects in 
a manner best serving the interest of the County and its constituents.  Prime elements 
of interest are:  

 
1. Serviceability and durability of structures. 
2. Design standards policy adherence. 
3. Comprehensiveness of services. 
4. Timeliness of delivery. 
5. Total cost of projects. 
6. Experience in Animal Care Facilities. 

 
It is the intent of this Statement of Qualifications (SOQ) to establish the requirements, 
terms and conditions governing the selection of a professional architectural firm(s) to 
provide design and construction support services to the County of San Luis Obispo.  All 
submittals shall be in the form and formatted as specified in this SOQ section titled 
“Submittal Format” and Exhibit “A” Consultant Information Summary.   
 
Submittals which do not include all of the elements as specified, or which deviate 
from the proposed format and content as specified, may be deemed “non-
responsive” by the evaluation committee and eliminated from further 
consideration. 

 
B. SCOPE 
 

The County of San Luis Obispo is seeking qualified providers of Architectural and 
Engineering services for the “County Health – Animal Services Renovation”, project 
#320021.   
 
The scope of Professional Services consists of the design, construction documents, and 
construction support services for the expansion and renovation of the County Animal 
Services Center.  The project shall include: 
1. Approximately 1,100 to 1,300 square foot expansion for a new cattery. 
2. The relocation of the existing animal intake and service area to the rear of the 

facility. 
3. Provisions for an outside cat common area. 
4. Lobby and kennel office modifications to provide direct public access to the kennels. 
5. Reroofing of existing facility. 
6. Camera Surveillance project. 
7. Other maintenance and building improvements as funding allows. 
 
This facility shall be designed to meet local, state, and applicable federal codes. The 
consultant shall include sustainable design strategies, meet LEED Silver, life cycle costs 
and value added design to generate cost efficiencies as part of their services.  
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The project scope shall include all fixtures, furniture, and equipment and will be part of 
the Consultant’s design responsibility. The costs for FF&E is included in the estimated 
construction cost of the building expansion and renovation work. 

 
The exact scope of services required by the County will be set forth in the Agreement 
between the County and the Consultant(s); a copy of the County’s Standard Agreement 
will be forwarded to the short-listed firms. 
 
Project History 
The Humane Society of the United States conducted an in depth inspection and 
evaluation of the facility and its operations in June 2008. Many of the recommendations 
for construction will be considered for this project. 
 
A needs assessment study and master plan were developed in June 2009 by Shelter 
Planners of America. The study is based on growth projections over the next thirty 
years. The space recommendations and improvements are broken down into several 
construction phases. The Cattery phase is the primary focus of this project. The goal is 
to develop the cattery to serve the County for the next 20 years. 
 
Both studies will be used as resource tools to develop a concise and detailed building 
program for the new expansion and renovation work. 
 
The following space needs estimate is based on the needs assessment and preliminary 
floor diagrams developed by the County. These areas are preliminary and are not 
meant to be all inclusive or interpreted as the final programming. Additional renovation 
work to the dog kennels, acoustical treatment, heating and cooling improvements, and 
facility signage will be added as funding allows. The County Project Team will work with 
the selected Consultant to finalize programming and priorities. 

 
 DESCRIPTION     Approx. Area 

1. Cat adoption housing for 24 to 28 cats          288 sq. ft. 
2. Stray cat housing for approximately 24 cats     288 sq. ft. 
3. Kitten housing for 10 to 12 cats        120 sq. ft. 
4. Cat common housing room for 8 to 10 cats          120 sq. ft. 
5. Adoption interview room.              80 sq. ft. 
6.  Cat observation / feral cat housing for 12 to 18 cats (renovated space)    140 sq. ft. 
7.  Staff and volunteer work area           120sq. ft. 
8.  Storage and Clean-up space (renovated space)                 80 sq. ft. 
9.  Outdoor cat area (300- 400 sq. ft.) 400 sq. ft. 
10. Lobby expansion. 200 sq. ft. 
                      
Total estimated new and renovated construction                                          1,836 sq. ft. 
 
Project Funding 
Funding is limited for this project. The County is looking for a consultant that thoroughly 
understands what is needed in an animal care facility, the need to minimize long term 
operational costs, and the County’s goals through creative cost effective solutions. 
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The total construction budget is limited, including the cattery expansion and renovation, 
modifications to the lobby, relocating the intake area, roofing, and camera surveillance 
projects. Current estimate of construction budget is $800,000. 
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 EXHIBIT “A” - CONSULTANT INFORMATION SUMMARY  
 

Primary 
Consultant 

Firm Name  

E-mail address  

Business phone and Fax  

Business address  

Number of staff  

Years Firm in Business  

Architect of Record & 
years of experience 

 

Project Manager &  

years of experience 
 

Local presence?  

  

  

Subconsultants 
Name/location 

Structural  

Mechanical/Plumbing  

Electrical  

Civil  

Landscaping  

Specialty Consultant(s)  
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EXHIBIT “A” - CONSULTANT INFORMATION SUMMARY – Page 2 

Primary Firm’s       
Project 
Experience  

Similar projects 

Last 10 years 
(max.) 

 

    

 

 

 

 
 

 
 

 
 

 
 

 
 

Sub-
Consultant’s  

Similar Project 
Experience 

 Last 10 years 
(max.) 

 

  

  

  

  

  

  

References   
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