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REQUEST FOR PROPOSAL PS- #1148 
OFFICE OF CHILD ABUSE PREVENTION (OCAP) GRANTS 

 
September 2, 2011 

 
The County of San Luis Obispo (County) is currently soliciting proposals for professional services for Office 
of Child Abuse Prevention (OCAP) Grants. 
 

Each proposal shall specify each and every item as set forth in the attached specifications.  Any and all 
exceptions must be clearly stated in the proposal.  Failure to set forth any item in the specifications 
without taking exception may be grounds for rejection.  The County reserves the right to reject any and all 
proposals and to waive any irregularity or informality in any proposal or in the Request for Proposal 
process, as long as, in the judgment of the County, such action will not negate fair competition and will 
permit proper comparative evaluation of the proposals submitted. 
 

This Request for Proposal is posted on the County’s Purchasing website at 
http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm. Any changes, 
additions, or deletions to this Request for Proposal will be in the form of written addenda issued by the 
County.  Any addenda will be posted on the website.  Prospective proposers must check the website for 
addenda or other relevant new information during the response period.  The County is not responsible for 
the failure of any prospective proposer to receive such addenda. All addenda so issued shall become a 
part of this Request for Proposal. 
  

If your firm is interested and qualified, please submit nine (9) hard copies and one (1) electronic copy (on 
CD or DVD) of your proposal on October 3, 2011 by 3:00 p.m. to: 
 

County of San Luis Obispo 
Phill Haley, GSA - Purchasing 

1087 Santa Rosa Street 
San Luis Obispo, CA  93408 

 

If you have any questions about the proposal process, please contact me.  For technical questions and 
information contact Jill Powers at jpowers@co.slo.ca.us. 
 

All questions pertaining to the content of this Request for Proposal must be made in writing via e-mail to 
Jill Powers at: jpowers@co.slo.ca.us.  All questions will receive a response within 3 business days.  The 
question and its response will be posted (anonymously) on the County’s Purchasing web site located at:  
http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm. The County 
reserves the right to determine the appropriateness of comments / questions that will be posted on the 
website. 
 

 
 
PHILL HALEY 
Buyer II GSA  Purchasing 

phaley@co.slo.ca.us 

http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm
http://www.slocounty.ca.gov/GSA/Purchasing/Current_Formal_Bids_and_Proposals.htm


County of San Luis Obispo         RFP PS- #1148   September 2, 2011      Page 2 
OFFICE OF CHILD ABUSE PREVENTION (OCAP) GRANTS 

 

 

LOCAL VENDOR PREFERENCE  
 
The County has established a local vendor preference.  When quality, service, and other relevant 
factors are equal, responses to Requests for Proposals will be evaluated with a preference for local 
vendors.  Note the following exceptions: 
 

1. Those contracts which State Law or, other law or regulation precludes this local 
preference. 

 2. Public works construction projects. 
 
A "local" vendor preference will be approved as such when, 1) The vendor conducts business in a fully 
staffed office with a physical address within the County of San Luis Obispo; 2) The vendor holds a 
valid business license issued by the County or a city within the County; and 3) The vendor has 
conducted business at the local address for not less than six (6) months prior to  the due date of this 
Request for Proposal.. 
 
Proposals received in response to this Request for Proposal will be evaluated by the Selection 
Committee considering the local vendor preference described above when quality, service and other 
relevant factors are equal.  The burden of proof will lie with proposers relative to verification of 
"local" vendor preference.  Should any questions arise, please contact a buyer at (805) 781-5200.   
 

  
YES 

 
NO 

 
Do you claim local vendor preference? 

  

 
Do you conduct business in an office with a physical location 
within the County of San Luis Obispo? 

  

 
Business Address:  _____________________________________________________________  

 ____________________________________________________________________________  

 
Years at this Address: ___________________________________________________________  

 
Does your business hold a valid business license issued by the 
County or a City within the County? 

  

 
Name of Local Agency which issued license: _________________________________________  
 

 
Business Name: ________________________________________________________________  

Authorized Individual: _______________________  Title: ______________________________  

Signature: _________________________________  Dated: _____________________________  
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PROPOSAL SUBMITTAL AND SELECTION 
 

1. All proposals, consisting of nine (9) hard copies and one (1) electronic copy (on CD or DVD) 
must be received by mail, recognized carrier, or hand delivered no later than 3:00 p.m. on 
October 3, 2011.  Late proposals will not be considered and will be returned, unopened. 

2. All correspondence should be directed to: 
 

San Luis Obispo County 
General Services Agency 
1087 Santa Rosa Street 

San Luis Obispo, CA  93408 
ATTENTION: Phill Haley 

Telephone: (805) 781-5904 
 

3. All costs incurred in the preparation and submission of proposals and related documentation 
will be borne by the proposer. 

4. It is preferred that all proposals be submitted on recycled paper, printed on two sides. 

5. Selection of qualified proposers will be by an impartial Selection Committee using an 
approved County procedure for awarding professional contracts.  Selection will be made on 
the basis of the proposals as submitted, although the County reserves the right to interview 
applicants as part of the selection process.  The proceedings of the Selection Committee are 
confidential, and members of the Selection Committee are not to be contacted by the 
proposers. 

6. This Request for Proposal does not constitute an offer of employment or to contract for 
services. 

7. The County reserves the option to accept or reject any or all proposals, wholly or in part, 
received by reason of this request, and make more than one award, or no award, as the best 
interests of the County may appear. 

8. All documents submitted to the County in response to this Request for Proposal will become 
the exclusive property of the County and may be returned to the proposer or kept by the 
County, in the County’s sole discretion.  

9. All proposals shall remain firm for ninety, (90) days following closing date for receipt of 
proposals. 

10. The County reserves the right to award the contract to the firm who presents the proposal 
which in the judgment of the County, best accomplishes the desired results, and shall include, 
but not be limited to, a consideration of the professional service fee. 

11. Any contract awarded pursuant to this Request for Proposal will incorporate the requirements 
and specifications contained in this Request for Proposal.  All information presented in a 
proposer’s proposal will be considered binding upon selection of the successful proposer, 
unless otherwise modified and agreed to by the County during subsequent negotiations.   

12. Under the provisions of the California Public Records Act (the “Act”), Government Code 
section 6252 et seq., all “public records” (as defined in the Act) of a local agency, such as the 
County, must be available for inspection and copying upon the request of any person.  Under 
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the Act, the County may be obligated to provide a copy of any and all responses to this 
Request for Proposal, if such requests are made after the contract is awarded. One exception 
to this required disclosure is information which fits within the definition of a confidential 
trade secret [Government Code section 6254(k)] or contains other technical, financial or other 
data whose public disclosure could cause injury to the proposer’s competitive position.  If any 
proposer believes that information contained in its response to this Request for Proposal 
should be protected from disclosure, the proposer MUST specifically identify the pages of the 
response that contains the information by properly marking the applicable pages and 
inserting the following notice in the front of its response:     

 

NOTICE: The data on pages _ of this response identified by an asterisk (*) 
contain technical or financial information, which are trade secrets, or 
information for which disclosure would result in substantial injury to the 
proposer’s competitive position. Proposer requests that such data be used 
only for the evaluation of the response, but understands that the disclosure 
will be limited to the extent the County considers proper under the law. If an 
agreement is entered into with the proposer, the County shall have the right 
to use or disclose the data as provided in the agreement, unless otherwise 
obligated by law.  

 

The County will not honor any attempt by proposer to designate its entire proposal as 
proprietary. If there is any dispute, lawsuit, claim or demand as to whether information within 
the response to the Request for Proposal is protected from disclosure under the Act, proposer 
shall indemnify, defend, and hold harmless, the County arising out of such dispute, lawsuit, 
claim or demand. 

13. An electronic copy of your proposal must be included.  This electronic copy should include all 
documents being submitted combined into one Adobe Acrobat (pdf) file on a CD,  using this 
convention for the file name:   FIRM NAME + RFP NUMBER 

Example:  Your firm, Acme Inc., is responding to RFP PS-#1101.   Your Adobe Acrobat 
(pdf) file would be named:  Acme 1101 
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PROPOSAL FORMAT 
 

A qualifying proposal must address all of the following points and shall be in the format outlined in 
this section: 
 

1. Fees and Insurance 
 

a. Propose total fixed fees to complete project as described under Project Scope. 

b. The selected Consultant will be required to provide insurance coverage in the 
amount of $ 1,000,000 General Liability Insurance and $ 1,000,000     of 
Professional Liability Insurance.  This amount of insurance coverage shall be 
reflected in your estimated professional fee. 

c. The Consultant shall provide within five (5) days after the Notice of Award is 
issued a certificate of liability insurance naming the County of San Luis Obispo 
and its employees and officers as additionally named insured.  This shall be 
maintained in full force and effect for the duration of the contract and must be 
in an amount and format satisfactory to the County 

d. Indemnification 

Consultant shall defend, indemnify and hold harmless the County, its officers and 
employees from all claims, demands, damages, costs, expenses, judgments, attorney 
fees, liabilities or other losses that may be asserted by any person or entity, and that 
arise out of or are made in connection with the acts or omissions relating to the 
performance of any duty, obligation, or work hereunder.  The obligation to indemnify 
shall be effective and shall extend to all such claims and losses, in their entirety, even 
when such claims or losses arise from the comparative negligence of the County, its 
officers and employees. However, this indemnity will not extend to any claims or 
losses arising out of the sole negligence or willful misconduct of the County, its officers 
and employees. 
 
The preceding paragraph applies to any theory of recovery relating to said act or 
omission, by the Consultant, or its agents, employees, or other independent 
contractors directly responsible to Consultant including, but not limited to the 
following: 
 

1. Violation of statute, ordinance, or regulation. 
 

2. Professional malpractice. 
 

3. Willful, intentional or other wrongful acts, or failures to act. 
 

4. Negligence or recklessness. 
 

5. Furnishing of defective or dangerous products. 
 

6. Premises liability. 
 

7. Strict Liability. 
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8. Violation of civil rights.  

 
9. Violation of any federal or state statute, regulation, or ruling resulting 

in a determination by the Internal Revenue Service, California 
Franchise Tax Board or any other California public entity responsible 
for collecting payroll taxes, when the Consultant is not an independent 
contractor. 

 
It is the intent of the parties to provide the County the fullest indemnification, 
defense, and “hold harmless” rights allowed under the law. If any word(s) contained 
herein are deemed by a court to be in contravention of applicable law, said word(s) 
shall be severed from this contract and the remaining language shall be given full force 
and effect. 
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OFFICE OF CHILD ABUSE PREVENTION (OCAP) 
GRANT FUNDS  

REQUEST FOR PROPOSALS 
   
I. INTRODUCTION 

 
Purpose: The County of San Luis Obispo is requesting proposals from nonprofit and community-based 
organizations to provide specialized child abuse prevention services within the County.   
 
Funding for this Request for Proposals (RFP) is comprised of Child Abuse Prevention, Intervention and 
Treatment (CAPIT) and Promoting Safe and Stable Families (PSSF) funds from the Office of Child 
Abuse Prevention (OCAP).   The priority for this RFP is prevention services  that support and 
complement (not duplicate) the efforts of the County's health and human services departments in 
promoting the safety and well-being children, youth, and families and preventing child abuse and 
neglect in the community.  Family strengthening organizations, organizations providing 
bilingual/bicultural programs and services, and collaborative proposals are encouraged to apply. The 
California Department of Social Services (CDSS) and OCAP require an assurance that priority be given 
to private, nonprofit agencies with programs that serve the needs of children at risk of abuse or 
neglect and that have demonstrated effectiveness in prevention or intervention. 
 
 
 
Background:  The San Luis Obispo County Department of Social Services (DSS) has designated the 
Children’s Service Network (CSN) as the local oversight body for OCAP funds, including CAPIT and 
PSSF.  In this capacity, the CSN identified the following requirements for successful applicants: 

 

 Annual compliance monitoring of all contractors, including annual site visits 

 Uniform data collection and case management tracking using the Family Development Matrix 

 Monthly reporting on outcomes and service delivery in specific formats 

 Internet capacity 

 Participation in an annual Peer Review process with other funded agencies 

 Membership in San Luis Obispo County’s family resource center network, the Partnership for 
Excellence in Family Support (PEFS), to assure that child abuse prevention and intervention 
services are coordinated within the county.  Information on PEFS is available at the San Luis 
Obispo Child Abuse Prevention Council (SLO-CAP) website at 
http://www.slocap.org/pages/partnership.html. 
 

 

Source and Amount of Funding:   The funding period is from October 29, 2011, to June 30, 2012. 
Available funds are comprised of CAPIT and PSSF funds. Grantees that are successful in meeting their 
proposed outcomes may be renewed for the following fiscal year. All funding must be expended 
within the fiscal year for which it is granted. The County of San Luis Obispo anticipates awarding as 
many as three proposals until the total funds, approximately $135,000, is fully allocated.  A 25% cash 
or in-kind match is required (Note: No more than 15% of the match may be from other CDSS funds). 
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CAPIT funds for FY 2011-2012 are required to meet the following service priorities: 

 Prevention programs provided through nonprofit agencies  
 Primary prevention services that identify and provide services to isolated families with 

children 0-5 
 High quality home visiting programs based on research-based models of best practice 
 Services to child victims of crime 
 Services that are clearly related to the needs of children, especially those ages 14 and under. 

 

CAPIT funds serve the following target populations: 

 Children who are at high risk, including children served by CWS for being abused  and 
neglected are a priority for services 

 Children referred for services by legal, medical, or social service agencies are a priority for 
services 

 Isolated families with children five years of age or younger are a priority for services 
 Children ages 14 and younger and families with children ages 14 and younger 

 

CAPIT provides funding for services that are culturally and linguistically appropriate and may include 
the following allowable services: 

 Family counseling 
 Day care 
 Respite care 
 Teaching and demonstrating homemaking 
 Family workers 
 Transportation 
 Temporary home caretakers 
 Psychiatric evaluations 
 Health services  
 Multidisciplinary team services 
 Special law enforcement services 

 
Note:  CAPIT funds are not available to serve Probation youth. 
 
PSSF funds are intended to accomplish the following: 

• Prevent separation of children from families 
• Ensure permanency via reunification, adoption or other permanent living arrangement 
• Improve quality of care and services to children  and families  

 

PSSF funds are to be spent in four distinct service categories (25% of overall PSSF allocation per 
category): 

1. Family Support Services:  Community-based services to promote safety and well-being of 
children and families to: 

 Afford children safe, stable, supportive family environment 
 Strengthen parental relationships, promote healthy marriages & otherwise enhance child 

development 



County of San Luis Obispo         RFP PS- #1148   September 2, 2011      Page 9 
OFFICE OF CHILD ABUSE PREVENTION (OCAP) GRANTS 

 

 

 Increase parental confidence and competence in parental capacity 
 Increase the strength and stability of families (including adoptive, foster, and extended) 

 

2. Family Preservation Services:   Services to families (including adoptive & extended) at risk or in 
crisis, including: 

 Reunification & adoption services 

 Pre-placement preventive services -intensive family preservation/ maintenance programs 
to help children remain at home 

 Post-reunification follow up care to families  

 Respite care to children as temporary relief for parents & caregivers  

 Services to improve parenting skills around child development, family budgeting, coping 
with stress, and health & nutrition  

 

3. Adoption Promotion and Support Services:  Services designed to ensure permanency for 
children through family reunification, by adoption or another permanent living arrangement, 
including: 

 Pre-and post-adoptive services to support adoptive families 

 Activities designed to expedite the adoption process & support adoptive families  

 

4. Time-limited Reunification Services:  Services to a child & parents to facilitate reunification 
during the 15-month period that begins when the child enters foster care. Services include: 

 Counseling 

 Substance abuse treatment 

 Mental health services 

 Assistance to address domestic violence 

 Temporary  and therapeutic child care  
Transportation to the aforementioned services 

   
II. ELIGIBILITY 

 
Both public and private nonprofit organizations may apply. Nonprofit organizations must have their 
non-profit status at the time of application. Programs/projects must be carried out in San Luis 
Obispo County and serve only San Luis Obispo County residents. 
 
Applicants must offer their services to all residents of the County of San Luis Obispo, regardless of 
race, religion, ethnic background, mental or physical handicap, or other socioeconomic factors. 
 
   
III. REVIEW AND SELECTION CRITERIA 

 
Local programs/projects must support and complement (not duplicate) the efforts of the County's 
health and human services departments promoting the safety and well-being of children, youth, and 
families and in preventing child abuse and neglect in the community. 
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Programs/Projects will be reviewed and prioritized, among other things, on: 
 

1. Local need; 
2. Funding sources, including funds received from other sources; ability to leverage the grant 

funds;    
3. Program/project goals, results, outputs/outcomes and if applicable, projected results from 

prior year; 
4. Program cost compared with number of people served;  
5. Geographic distribution of services; 
6. Percentage of requested funding being used for direct services; 
7. Collaboration with other community based agencies and County departments is strongly 

encouraged to best serve the needs of the county; 
8. Program/project sustainability with funds granted; 
9. Organizational cultural competency. 

 
Program/project funding shall not be used to supplant other revenue sources. 
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IV. REQUEST FOR PROPOSAL REQUIRED COMPONENTS 

 
The maximum number of pages for this section is three (3) doubled sided (six (6) single sided equals 
three (3) doubled sided pages) excluding the cover sheet, scope of work or work plan, budget, 
budget narrative and organizational budget. 
 
The application should be submitted in the following order: 
 

Cover Sheet: 

 

A. Application must have a COVER SHEET (example attached), which clearly identifies: 

a. Project Title 
b. Organization/Agency Name 
c. Executive Director and/or Program Contact Person 
d. Address 
e. Phone number 
f. E-mail address  
g. Amount of funds being requested and fund source 
h. If applicable, funds received in the prior year (or most recent fiscal year when funds 

were received) 
i. A brief (50 words or less) description of proposed project 
j. Geographic region to be served (i.e. countywide, south county,) 
k. Signature of Executive Director or other Authorized Representative 

 

Program/Project Information: 

 
The application must contain the following information: 
 

1. Briefly describe your organization and its mission. 

 

2. Summarize your program/project by providing a brief description. 

 

3. How does the program or service promote the safety and well-being children, youth, and 
families and prevent child abuse and neglect in the community?  

 

a. How does it support the outcomes identified as priorities for San Luis Obispo County as 
detailed in the 2010 County Self Assessment (CSA) of Child Welfare Services (CWS) and 
Probation.  The  three outcomes identified for improvement include: 

 

1. No Recurrence Of Maltreatment or Neglect (CWS) 

This measure reflects the percentage of children who were victims of child 
abuse/neglect with a subsequent substantiated report of abuse/neglect within six 
months. 
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2. Reunification within 12 months – exit cohort (Probation) 

This measure computes the percentage of children reunified within 12 months of 
removal.  Children leaving foster care to reunification during the year that had 
been in foster care for eight days or longer that were reunified in less than 12 
months from the date of the latest removal from home. Probation achieved 56.3% 
success rate compared to Federal standard 75.2%. 

 

3. No more than 2 placements within 24 months (CWS)  

Measure computes the percentage of children with two or fewer placements who 
have been in foster care for 24 months or more.   Time in care is based on the 
latest date of removal from the home. The denominator is the total number of 
children who have been in care for 24 months or more; the numerator is the 
count of these children with two or fewer placements.  

 

Applicants may access the County Self Assessment online at the Department of Social Service’s page 
on the San Luis Obispo County’s website at http://www.slocounty.ca.gov/dss.htm.  
 

b. How are services aligned with the Five Protective Factors 

1. Social emotional competence of children  
2. Knowledge of child development and parenting  
3. Concrete support in times of need  
4. Social connections  
5. Parental Resilience  

 

4. How is the service or program coordinated with the array of prevention services available in 
the county, please cite specific collaborations? 

 

5. Describe how the proposed program or service is different than health and human services 
programs provided by the County or other community based organizations? 

 

6. How was the local need for this program/project determined?  

 

7. Describe your organizational capacity to successfully carry out the proposed activities (i.e. past 
performance and history of the organization will be considered in order to assess the agency's 
prospects for achieving its goals and objectives).  

 

8. Agencies must provide evidence that the proposed services are supported by a local public 
agency, including, but not limited to: 

 
a) County Department of Social Services 
b) A public law enforcement agency 
c) County Probation department 
d) County Board of Supervisors 

http://www.slocounty.ca.gov/dss.htm
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e) County Public Health agency 
f) County Mental Health Services 
g) A school district 

 

Scope of Work or Work Plan: 

 
The following information should be provided in the format as shown below.  
 

1.  FY 2011-12 Scope of Work or Work Plan:  

  
Your scope of work or work plan should answer these questions: 
 
 A. What are the program/project goals?  
 B. How will those goals be achieved including time frame?  
 C. How will you measure results?  
  
Note:  Proposers seeking Time-Limited Reunification and/or Adoption Promotion and Support 

funds are required to complete a separate Scope of Work for each these fund sources 
demonstrating distinct outreach, recruitment, and service strategies for these unique 
populations. 

 

2. FY 2010-11 Program Results: All requests from agencies that received CAPIT and/or PSSF 
grant funds in FY 2010-2011 must specify actual program results attained to date as well as 
projected results for the balance of the fiscal year. Results must be described in meaningful, 
measurable terms. 

 

See Exhibit A (2 pages) for the format.  
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EXHIBIT A 
 SCOPE OF WORK/WORK PLAN FORMAT 
 
Grant Funds Received in Fiscal Year 2010-11 (if applicable) 
 
Program/Project Summary: _______________________________________________ 
 

 
Goal/Objective 

 
Major Tasks 
(in order to achieve goal)  

 
% of Goal Achieved 

 
 

 
 

 
 

 
 

 
 

 
 

 
Program/Project OUTPUTS:  
   
 
 
Program/Project OUTCOMES:  
   
 

 
Requested Grant Funds in Fiscal Year 2011-12 
 
Program/Project Summary: __________________________________________________ 
 

 
Goal/Objective 

 
Major Tasks 
(in order to achieve goal)  

 
Timeline 

 
 

 
 

 
 

 
 

 
 

 
 

 
Program/Project OUTPUTS:  
   
 
 
Program/Project OUTCOMES:  
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Exhibit A - Continued  
SCOPE OF WORK/WORK PLAN 

 
Results: 
 
A meaningful, measurable result will demonstrate the difference the proposed project makes, or is 
intended to make, in the lives of the people receiving the service. 
 
OUTPUT results show the amount of work performed or services received - e.g. number of patients 
treated, number of meals served, number of childcare slots created, etc. 
 
Output Measures: 500 people will participate in parent education classes and receive referrals for 

follow-up when indicated. 
 

XX number of counseling sessions will be provided to families during the year. 

 
OUTCOMES show the quality of performance and answer the question: who is better off by doing this 
project? Here are some examples: 
 
Outcome Measures: At least 95% of children in the families who participate in services will 

remain abuse free. 
 

XX% of clients that receive substance abuse treatment services and is 
drug and alcohol free one year later. 

 

XX% of program participants in the prevention program will 
demonstrate their commitment to an alcohol and drug-free lifestyle. 
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Program/Project Budget: 

 

PROGRAM/PROJECT BUDGET:  

 

The following information should be provided in the format as shown below.  

 
A.  A one (1) page budget narrative is required that: 
 
 1. Describes each line item; 
 2. Explains changes in funding requests; 
 3.  If these funds will be used for a community match required 
  by other funding sources, please list the other funding 
  source, and the amount of the match required. 
 
B. Provide a budget that includes the following information: 
 

1. A description of all sources of funding for the proposed  
program/project, including funding received from County sources or 
those not secured; 

2. Identifies the part of the proposed program/project the requested 
funds will be used for.  

 
C. If your organization is submitting one application for multi-programs/projects, 

please submit a separate budget for each program/project request. 
 

D. A current year organizational budget. If the applicant is a County 
department, please submit your current fiscal year line item actuals. 

 
See Exhibit B (one page) for the format 
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Exhibit B 
OCAP Request for Proposal - FY 2011-12 

PROGRAM BUDGET REQUEST FORM 
 

 Project 
Expense 
 

Grant 
Budget 
Requested 

Other Funding 
Available* 
Amount & source 

I. PERSONNEL EXPENSES 
(associated with the proposed project) 

 
 
 
 
 
 
 
 
 
 
 
 

   

Subtotal – Personnel Expenses    

II. OPERATING EXPENSES 
(associated with the proposed project) 

 
 
 
 
 
 
 
 
 
 
 

 

   

Subtotal – Operating Expenses    

III. INDIRECT @_______ OF PERSONNEL 
 

 

   

Total Grant Project Expenses    

*List in this column all agency funds available to support the project. Indicate with a “@” next to the 
amount that are in-kind and a “NS” for those not yet secured. 
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General Proposal Information 
 

1. All applications should be clear, concise and complete. NO additional information will be 
accepted past the October 3, 2011 deadline unless specifically requested by the County. 
 

2. Application must be submitted on 8.5 x 11 plain white paper with a maximum of Three (3) 
DOUBLE SIDED PAGES (i.e. six (6) single-sided pages equal three (3) double sided pages) 
excluding  

 the cover page 

 scope of work or work plan 

 budget and budget narrative 

 organizational operating budget 
 

3. A font size no smaller than 12 pt. must be used (no exceptions). All pages in the application 
should be numbered consecutively.  
 

4. Proposals should be stapled only without binding, binders or folders. 
 

5. Please DO NOT include brochures or flyers. If necessary, this information will be requested at 
a later date. 
 

6. All costs associated with the preparation and submission of this application will be borne by 
the applicant. 
 

7. All applications become the property of the County of San Luis Obispo, and will become public 
information after the submission deadline. 
 

8. Please attach Nine Copies of the following in each proposal: 

a. Key program personnel (include a short description of their 
background/qualifications/experience and project responsibilities). 
 

b. Board of Directors of your organization and relevant advisory boards (please include 
member affiliations). 

 

c. Adopted organization policy or statement on inclusion, diversity, or affirmative action. 
 

d. Tax-exempt status documentation.  
 

 
Attachments: 

1) OCAP Definitions (9 pages) 
2) CAPIT Fact Sheet (4 pages) 
3) PSSF Fact Sheet (5 pages) 
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