Attorney Subject to Reimbursement Billing Procedure for Juvenile Court Cases
Current Work Flow Chart
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Desired additional features to be added by new Vendor for the new System

1)  Some type of input formula / data formula on a Microsoft Excel spreadsheet or actually part of the new system that when the account clerk receive the dispositional order, the account clerk will insert the name of the father (if ordered to pay) and the name of the mother (if ordered to pay), the overall determined rate they are to pay, then the percent each of them are ordered to pay, then each of their rates are to be broken down into 80% going to the County and 20% going to the Probation Department.
2)  Juvenile Hall billings and Attorney Subject to Reimbursement billings are currently in the same case versus two different cases.  We want two different cases for our new system.

12.01 – Court appoints an attorney for the minor subject to the parent(s)’ ability to reimburse the County if the minor does not qualify for a public defender and the minor’s parent(s)’ will not hire an attorney for the minor.








12.02 – The Probation Department receives a billing invoice from subject to reimbursement attorneys approximately once a quarter.





12.07 – The account clerk sends parent(s) a letter which provides the court dates billed and the total amount added to their account and the total new balance.  Copy of the letter is placed in the minor’s electronic collection case management file.





12.04 – The assigned account clerk breaks down the billing invoice based upon the established percentage and rate each parent has been ordered to pay.





12.08 – Parent(s) is/are billed monthly on or about the 23rd of each month the amount they are to pay.














12.03 – The assigned account clerk check the Probation Department’s LQ collection case management system to see if there was already a rate established by the court.





12.09 – In this example, the bill is for $200.00.  The parents are divorced but their overall amount to pay is 80% ($160.00) of the bill.  Each parent has the ability to pay 50% of the 80% ($80.00 each).





Invoice is 100% ($200.00)





Overall Rate the parents can pay is 80% (each parent will be billed $80.00)


                                   





Mother                                                Father


50% ($80.00)                                    50% ($80.00)








 A3                   A4                                A3               A4


    80% ($64.00)     20% ($16.00)              80% ($64.00)   20% ($16.00)





“A3” and “A4” are LQ ID codes.


‘A3’ = the percent of the money collected that will go to the Co. Administrative Office.


‘A4’ = the percent of the money collected that will go to the Probation Dept.








12.05 – The assigned account clerk holds (sets aside) the attorney’s invoice until the minor appears before the court for their dispositional hearing (it would be a sentencing hearing for an adult offender).





12.06 – Once the account clerk receives the dispositional orders, the account clerk sets up 1 or 2 LQ cases in the parent’s name(s) (If only one parent is ordered to pay, only one account will be set up for that parent.) based upon the court ordered percent for each parent and the rate.
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