Public Defender Fee Reimbursement

Work Flow Chart
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*Failure to Appear instructions attached

**Letter to Judge after 20 business days’ instructions attached
1.01 – Cases are downloaded every Thursday night from the SLO County Superior Court’s mainframe system into LQ80 (Microsoft Access Program) to assign an “X” number (PDFR Program).  (We would like the new system to integrate with the Court’s system so that the data is imported automatically upon request of a Probation Department assigned account clerk.)





1.02 – If case is dismissed, in pro per, retained attorney or sent to prison- close out case in LQ80.





1.03 – Defendant Dispo’d at Court House - receives a yellow Court Order to appear at Financial Evaluation Booth located at the SLO County Superior Court House either immediately from court or 5 days after release from custody





1.05 – If defendant fails to appear to Financial Evaluation Booth





1.04 – If defendant appears to Financial Evaluation Booth





1.07 – An account clerk tracks yellow court order- sends out Failure to Appear *- Order to Judge ** after 20 business days of no appearance.





1.06 – A collection officer fills out Financial Evaluation form & Agreement to Pay form from LQ80.





1.08 – An account clerk inputs case into LQ01 (Probation Department’s current Collection Case Management system) when the financial evaluation and agreement to pay form are received from Collection Officers or signed Order from Judge.








