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Appendix A-2 – CMS Core Requirements
	Item
	Priority

(High,

Med,

Low)
	Title
	Description

	2-1.0
	
	Priority

(High,

Med.

Low)
	Case Data Entry Functionality
	Requirements

	2-1.1

	
	High
	Case Input (screening)
	Pre-conditions: 

A request for Complaint or Petition document is submitted by the Court or Law Enforcement agency.  The documents are used as the source for data entry.  There are a few case types that may not have a request for complaint such as Juvenile Transfer-In or a Child Advocate program 

(CAP) case under review. The input documents differ for these case types.

Requirements:

The user must have the capability to enter and maintain DA Case information.  (Ability to Create, Read (Inquiry), Update and Delete Case records).  Ability to generate unique DA case numbers, or assign a specific DA case number.    

The Case screen is the starting point for creating a new case.  Both adult and juvenile cases are tracked.  See attachment 1 for a screen sample; see attachment 2 for a list of a minimum list of cases to track.  See attachment 3 for a list of data elements for the Case table.

	Vendor Response:

Vendor Description:

	2-1.2
	
	High
	DA Case Types
	Must allow for the data entry of various DA cases.  The following is a list of the types of cases the data entry screens must capture. 

· Adult Criminal Cases reviewed by the DA with defendant(s) both in custody and out of custody 

· Adult Felony and Misdemeanor cases (including infraction charges)

· DA Confidential Criminal cases where the DA either does not want the suspect information known or the suspect name is unknown but DNA identification is pending
· Adult Criminal Cases that were filed directly with the Court by one of the various police agencies and will continue to have District Attorney involvement and therefore need a DA case number for tracking.
· Vehicle and Asset Forfeiture cases 
· State Hospital cases
· Juvenile Petitions with the juvenile in custody
· Juvenile Petitions with the juvenile out of custody
· Juvenile Transfer-In Cases
· WI300 Cases
· Child Advocate case
· Allow other case types to be added, as needed

The above list is only a minimum requirement and the case management system can include tracking of additional case types. 

See attachment 2, for a complete list of DA case types. 

	Vendor Response:

Vendor Description:

	2-1.3
	
	  High
	Security: Confidential criminal cases
	Allow for a case or defendant to be marked as confidential.  A confidential case is only viewable to administrator users (Clerical lead and clerical Supervisor) and DDA Superiors/Managers. 

	Vendor Response:

Vendor Description:

	2-1.4
	
	High
	Navigating to other screens
	Must be able to quickly navigate to any other data entry screen.  This can be accomplished by clicking on the specific tab or button.    

	Vendor Response:

Vendor Description:

	2-1.5
	
	High
	Workflow
	The Case screen shall be the first screen used to establish a new case.

	Vendor Response:

Vendor Description:

	2-1.6
	
	HIGH
	Case Status (In review, pending)
	Victim/Witness staff would like a Case Status field to indicate if a case is pending or under review. (The status field must be updated automatically as a case is updated or documents are generated.)

· In review status indicates no Complaint, Petition or Indictment has been filed.

· Pending is defined as no charge disposition for a filed case.

· Rejected

· Closed 

· Conviction

· Dismissed

	Vendor Response:

Vendor Description:

	2-1.7
	
	High
	DA Case Number format
	The DA Case number format must begin with the year the case is reviewed, followed by a numerical number and ending with an optional suffix (A through Z.).  Suffix cases are used for Juvenile repeat offenders.  (The suffixes are issued in order beginning with A and ending with Z.)  The exception is the adult cases using the ‘R’ suffix.  These are re-filing cases.  See related requirement on re-filing.

The year is currently 2 digits but can be expanded to a four digit year if necessary (i.e. 2009 instead of 09).  The DA Case number is automatically assigned for each new case entered.

	Vendor Response:

Vendor Description:

	2-1.8
	
	High
	Case Input: Special/Relational  Edits
	Future dates are not allowed for all dates in the Case table

For all Mentally Disturbed cases (PC2960), the Offense City is required.

If a Misc. Misdemeanor Case Type (MM) is specified, then the case must be set as a misdemeanor. Meaning the Case (complaint or petition) must be Issued as a misdemeanor. If a complaint/petition has not been issued, then the reviewed as F/M indicator must be set to a misdemeanor (M), or infraction (I) or non-designated (N). 

The same applies for the Felony Case Type (FF); the case must be issued or reviewed as a felony (F).  A case that is reviewed as a felony, but filed as a misdemeanor should be classified as a misdemeanor.  The case type must also be a misdemeanor case type (MM).

	Vendor Response:

Vendor Description:

	2-1.9
	
	High
	Re-filing capability
	Should have the ability to copy an existing case and re-file the case with the Court.  The new case will have a different Issue date and will not have a Court filing date.  The new case is assigned an ‘R’ suffix to indicate it has been re-filed with the Court.

	Vendor Response:

Vendor Description:

	2-1.10
	
	High
	Copy a Case 
	Shall allow the user to copy the case details (Case, Officers, Victims/Witnesses, Case Notes, Case Investigator screens) and assigns a new DA case number. Allow the clerk to choose which of the Case components from the above list are duplicated. This is needed when two or more defendants are involved in the same incident, yet the attorney or judge decides to prosecute the defendants separately. Typically cases are: NTF case, CMC case, bar fight or riot case. 

	Vendor Response:

Vendor Description:

	2-1.11
	
	High
	Case screen Delete Capability / integrity for 

the Case screen
	Must provide the ability to delete the Case screen.  The ability to delete is allowed if there are no other ‘child’ records.  That is, the Case record can be deleted if there are no Defendants, Charges, Officers or Victim/Witness records on file for this case.  All clerks are granted delete access.

	Vendor Response:

Vendor Description:

	2-1.12
	
	High
	Ability to Delete the 

entire Case
	Ability to delete an entire case is provided to DA Admin role. (Regardless if there are child records, defendants, charges, etc.)  All deleted records are logged.  The user is warned and must confirm the delete.  

	Vendor Response:

Vendor Description:

	2-1.13
	
	High
	Post Conditions and Automatic Actions/Updates
	A Defendant Action record shall be created to log the case in ‘Screening’ status and the Date, and User who created the case. 

	Vendor Response:

Vendor Description:

	2-1.14
	
	High
	Tracking State Reimbursement Cases

	Each case is check if it is defined as a State Reimbursement case.  If the case is a State Reimbursement case, standard time is logged when an add or change is made on the case screen.  

A State Reimbursement Indicator is needed and set by the user. (The Office Division field is used to indicate a State Reimbursement case.)  Currently an automated log and manual log are kept.  See ‘Tracking and Reporting State Reimbursement Cases’ for more details. 

For the Case screen:

Default Add:       45 minutes of clerical time (code DAC A) 

Default Change: 15 minutes of clerical time (code DAC)

	Vendor Response:

Vendor Description:

	2-1.15
	
	High
	Indicate 2 and 3 Strike
	If any defendant in the case has the 2 or 3 strike indicator set, indicate the case is a 2 or 3 strike case.  If more than one 1 defendant has a 2/3 strike indicator.  Report the highest strike (3 strike case).

	Vendor Response:

Vendor Description:

	2-1.16
	
	High
	Attorney Assignment
	Allow a case to transfer from one attorney (Deputy District Attorney (DDA) to another according to case assignment.  Allow the clerks to modify the DDA assigned.   This feature is available in the current system in the Case screen.  The DDA initials (3 characters) are used to track case assignments.   The DDA assigned must be provided before subpoenas can be generated. 



	Vendor Response:

Vendor Description:

	2-1.17
	
	High
	Investigator Assignment
	Allow a case to transfer from one Investigator to another according to case assignment.  Allow the clerks or the Chief Investigators to modify the investigator assigned.   This feature is available in the current system in the Case screen. The investigators initials (3 characters) are used to track case assignments.

	Vendor Response:

Vendor Description:

	2-1.18
	
	High
	Case Inquiry
	Ability to view a DA Case and view all data elements captured in the Case data entry table.  (See attachment 3). 

Expand all data entry codes and display the appropriate code description (translation):  (i.e. the case Type ‘AB’ is listed as Assault and Battery – PC240, PC242) 

· Agency, 

· Case Type, 

· F/M indicator, 

· all DDA initials, 

· Office Division,  

· DA Investigator, 

· Probation officer name 

Additional Case summary information to be displayed:

· Primary Law Enforcement Agency, 

· Officer name,  

· Agency case number and an Officer Contact phone (use the Officer Override Phone first, if not available lookup the agency phone number.)

· Probation Officer assigned (name) and 

· Probation case status

· Court case number assigned to DA’s case

See attachment 9a

	Vendor Response:

Vendor Description:

	2-1.19
	
	Med
	Case Tracking
	Tracking of cases:

The new system shall track the date and time the case was received in the District Attorney's Office. The user may enter the date/time or if left blank, will default to the current date and time. If the default is used, the data and time will be recorded as a screening activity. If the user enters the date and time they can determine if they are logging the receive date or screening data. 

Indicate if the DA issued the complaint, if so track the date and attorney who signed the complaint. 
Indicate and track “direct file” complaints.  Track the date the complaint was filed with the Court.  Set a direct file flag on the primary case screen, so the case is clearly marked as a ‘Direct File’.   
The user will also record the manner in which the case was received (hand delivered by agency, mail, fax, electronically submitted).  The method received shall be a code lookup and a required field.  

This will allow a summary of the case and defendant activity to be tracked and viewed in the Case Defendant Activity inquiry screen.  

See attachment 21A.



	Vendor Response:

Vendor Description:

	2-1.20
	
	 High  
	Grant Tracking
	Shall provide the ability to identify and track cases pertaining to any given grant or funding source.
Ability to establish different grant tracking categories, as needed.

· Ability to mark each DA defendant within a case as part of 1 or more of a grant category.

· Monthly, quarterly, annual and fiscal year reports must be created to report each grant category, list the cases and defendants in each grant category.  Total all the defendants rejected, filed and defendants convicted. Number of defendants in warrant status.

· Shall also report average sentence, average fine, if convicted. 



	Vendor Response:

Vendor Description:

	2-2
	
	System and Administrative Functions

See General Requirements document

	2-3
	
	
	Tracking and Reporting State Reimbursement Cases
 

	2-3.1
	
	High
	Tracking State Reimbursement Cases
	State Reimbursements Requirements:

Provide the ability to track and automatically record staff time spent on State Reimbursement cases.  When a new DA case is entered, allow the clerk to indicate and mark as a State Reimbursement case. (This is currently indicated by the Office Division.)
Allow the user to add additional time if needed.  Provide a link from each data entry screen to the time tracking log to record additional time. Automatically logging of staff time is done when the DA staff adds or modifies data in the Case Management system. (For example: when complaint/information or amended charges are added, staff time is logged or subpoenas generated.) Based on the type of staff and type of change, default times (efforts) are logged.  These automatic defaults are documented under each function and screen definition as needed.
Also prompt the user to confirm if the case is a  state reimbursement case when the submitting agency is CA Men’s Colony (CMS) or Atascadero State Hospital (ASHP) and a felony or non-designated case.
The State reimbursement features must also provide the following:

· Ability to set defaults that are saved in a control file.  A DA Admin role has the ability to update these defaults time allocations and cost factors (billing rates) as needed.
· Default standard time for each type of staff member (Attorney, Clerk, Investigator, Victim/Witness staff, or other. Also allow for a new worker types to be added dynamically.)

· Different defaults exist for adding and changing a record.  

· Different defaults are set for each data entry screen

· Ability to set and update the hourly rate for each staff type
· Ability to set the minimum hourly increment rate (.25 of an hour.  (Time should be tracked in minutes.)
· For each data entry screen where default time is logged, alert the user of the default time added to the log. This will also serve as a reminder the case is identified as a State Reimbursement case. Allow the clerk to view the log and add additional time for complex cases.

(Note to SLO County IT: The State Reimbursement defaults and business rules are determined in module LDL451.)  

The translation record types are used to set the following defaults:
Record type ‘S01’ – State Reimbursement Activity types 

Record type ‘S02’ – State Reimbursement job code for billing information. Tracks the billable rate for each employee type. 

	Vendor Response:

Vendor Description:

	2-3.2
	
	High
	Log multiple records depending on the action
	Ability to automatically log multiple employee types.  Some actions may trigger multiple log records to be updated.  An example is when a subpoena is generated.  Both clerical time and attorney time are automatically logged. 
(Note to SLO County IT: This feature is provided in module LXL109 State Reimbursement defaults and business rules are determined in module LDL451.)  



	Vendor Response:

Vendor Description:

	2-3.3
	
	High
	View the State Reimbursement Log
	Must provide ability to view the State Reimbursement log for each DA case.  The log must provide the activity date, time, type of activity, hours billed, amount bill and the user who trigged the logging.  Allow the user to view all data for case regardless if the information has been submitted to the state for reimbursement or not. The log should indicate which entries have been submitted to the state and which entries have not been submitted.
See attachment 56, for an example of a State reimbursement log.

	Vendor Response:

Vendor Description:

	2-3.4
	
	High
	State Reimbursement report (LX-R100)
	Produce a monthly report of all State Reimbursement cases that have not been reported.  Report all cases that have activity in the prior month.  List all activities, date, employee types, grand total of hours billed and a subtotal of hours and the amount billed for each case.
Included the following basic case information:

· DA Case number

· Party type (defendant) and number 

· Defendant name

· Agency

· Agency case number

· Primary charge

· Department 

· Open date
· Event date

A sample of the State Reimbursement Billing Activity report (LX-R100) can be provided during the DA CMS Implementation phase, if needed. (Note, only one (1) report is currently produced (LX-R100).  The other report (LX-R101) is no longer generated as Probation submits the report to the State.)
Log the date and time the report is sent to the State.

	Vendor Response:

Vendor Description:

	2-4
	
	
	Case Notes

Requirements

	2-4.1

	
	High
	Case Notes (Create, Read, Update and Delete) 
	Allow for the entry, storage, and retrieval of an unlimited amount of chronological case note (free form) information.  The text should have automatic wrap and cut/paste features.
Ability to create, read (view), update and delete Case Notes as needed.  Multiple line note entries are needed and should be tracked by date.  This allows for the most recent notes to be grouped by date and the most recent notes to display first, in date descending order. The user and date entered are also logged and displayed.
Allow the user to view all notes for a case from the Case Notes data entry screen.

Pre-Condition:

A DA Case number must exist.
See attachment 4 and attachment 5

	Vendor Response:

Vendor Description:

	2-4.2
	
	High
	Spell checker
	Spell checking is available to check the notes entered.

	Vendor Response:

Vendor Description:

	2-4.3
	
	High
	Default to add mode
	When entering (screening) a new case, the Notes screen will default to setup and enable notes to be added to the case.  The current date is set and the cursor is set at the data entry input field to begin typing in notes.

	Vendor Response:

Vendor Description:

	2-4.4
	
	High
	Automatically log time for State Reimbursement Cases

	If the Case is a State reimbursement case, automatically log the default clerical time when add Case Notes.  Allow for different defaults to log the effort to enter new Note and changing existing 

Default Add:  15 minutes of clerical time  (code DAC)
Default Change: 15 minutes of clerical time: (code DAC)

	Vendor Response:

Vendor Description:

	2-4.5
	
	High
	Deleting Case Notes
	Allow 1 line, multiple lines or the entire notes entry for a specific date to be deleted.  Warn the clerk when more than 1 line is deleted and when Notes for an entire day are deleted.

	Vendor Response:

Vendor Description:

	2-4.6
	
	High
	Change Notes
	Allow previously entered notes to be modified including removing lines, moving text.  Also support text editing features as cutting and pasting and word wrap.

	Vendor Response:

Vendor Description:

	2-4.7
	
	Med
	Pre-defined Case Notes
	The Case Note function should include custom defined and pre-set items that can be selected by the clerks as needed.  The clerk would select the standard note item and the text would automatically populate the notes field.  An example of a standard pre-defined case Note is, “Sent to Victim/Witness for review".  

Need the ability to setup and maintain commonly entered notes to help reduce data entry.  Maintaining the standard Note entries shall be authorized to Admin clerks only. 


	Vendor Response:

Vendor Description:

	2-4.8
	
	High
	Case Notes Security
	Case Notes shall be available to view for all DA staff.
Case Notes must be restricted and not available to view for the justice partners (Court, Sheriff, Probation, local law enforcement, Public Defender, Department of Social Services and any other agency). 

The exception is users granted DA5 security class, they are allowed to view DA Case Notes. Typically DA5 class has been granted to attorneys and investigators within the Child Support Services (previously known as the DA Family Support Division.)

	Vendor Response:

Vendor Description:


	2-5
	
	
	Case Defendants

	2-5.1
	
	High
	Ability to track and maintain multiple defendants for a case (Number of Defs)
	Ability to create, read (inquire), update and delete Case Defendants as needed.  Allow an unlimited number of defendants per case (minimum of 999 defendants per case).  Require at least one defendant for each DA case. 

Pre-Condition:

A DA Case must exist.  The defendant must also have a unique person identification number. 
Track the total number of defendants charged for each case. (If there are 3 defendants screened in the case but only two are filed, the defendant count should be two.) For multiple defendant cases, provide an indicator (multiple Defs) or a count of the defendants on each screen.   

See attachment 7

	Vendor Response:

Vendor Description:

	2-5.2
	
	High
	Track Adult and Juveniles party types
	Allow adult defendant and juvenile minors to be listed in the case.  Currently adult defendants have a party type of ‘DE’.  The juvenile cases have a party type of ‘JU’. 

	Vendor Response:

Vendor Description:

	2-5.3
	
	High
	Auto-assign the defendant number
	Automatically assign the defendant number beginning with one (1).  Allow for an unlimited number of defendants and minors (for juvenile cases). 

Also allow the user to set the defendant numbers, if they wish.  Insure the defendant number is a unique number.

	Vendor Response:

Vendor Description:

	2-5.4

	
	High
	Allow existing names to be added to a case
	When adding a defendant to the case, provide an efficient method to search the database and locate the individual, if they exist.  
The name search shall query the CJIS Master Name index (possible via a web service call) to obtain a list of matching names.  The results returned will include all names from the CJIS Master Name Index (MNI database) combined with all names from the DA CMS database.  All duplicates will be removed.  Duplicates are determined by the same MNID and same name.  All variances in the name (last, first middle and suffix) shall be displayed. 
Various name searching methods must be provided.  See the “Name Search Functions“ for a complete list and needed search requirements.  
The default search shall invoke a phonetic last name and phonetic first name search.  The user can modify the search methods and criteria until satisfied.  For example, if the name searched is a common name, the user may add the driver’s license and/or date of birth (DOB) to the search to help reduce the results returned.  If the name is not found in the results, the user may try another name search by adding the date of birth and remove the driver’s license.  The user may also try a partial name search instead of a phonetic name search, if needed.

Populate the defendant screen with the selected name (last, first middle) and MNID and Date of Birth.  All person description, name, identifiers, alias name(s) and alias DOBs, addresses and phone numbers shall be pulled into the DA Case Management system (DA CMS).  This shall reduce the data entry effort to screen in a DA case and add the defendant to the name database. Utilize the person ID number (Master Name ID (MNID) to establish this relationship.  
The person (MNID) can have one (1) to many DA cases.  


	Vendor Response:

Vendor Description:

	2-5.5
	
	High
	Case Names
	Allow for the defendant’s name to differ from case to case, yet associated to the same MNID.  For example, a person may have a previous DA case with the name, Jane Single.  The woman marries and changes her name to Jane Married.  A new case is established using her current name (Jane Married) and the prior case should remain as is with the name, Jane Single.  
Also allow for the scenario when the name of the person booked, is modified in Court.  This can occur when the person uses false ID when booked and states their ‘true name’ in Court.  Or it could occur to correct a spelling error with the booking record where the arrestee did not have proof of ID and failed to indicate their complete name.  The Booking report should retain the name originally booked as, while the DA case should show the true name stated in Court.  Both the DA case and Booking report should retain the same MNID.

	Vendor Response:

Vendor Description:

	2-5.6
	
	High
	Adding new names 
	When adding defendants to the case and a search results in no matching names, allow for a new person to efficiently be added to the database.  See requirements for adding Person Name and related person information to the Master Name Index (see “Person” requirements). 
When a new name is added to the database the name data is sent to the CJIS hub so an MNID can be assigned.  Once this MNID is assigned the DA Case shall be updated to contain the associated MNID for each defendant.  This is documented in more detail under Interfaces in the General System Requirements document.

	Vendor Response:

Vendor Description:

	2-5.7
	
	High
	Case Title
	When the first defendant is added to a case, default the DA Case Title to the name of the first defendant.  (Format as: Last name Title (Jr, Sr, etc.), First Middle)

If the first defendant is marked as rejected, dismissed or sealed, automatically update the Case Title.  Set the Case Title to the name of the second (or next) defendant with complaint or petition charges.  The Case Title should reflect the name of the first defendant listed in the complaint.  If defendant 1 is rejected and a case is filed with the Court (complaint or petition filed) with Defendant 2.  Then set the Case Title to the name of defendant 2. 

If all defendants are rejected, then leave the Case Title as the name of the first defendant listed in the case.  

If there are multiple defendants in the case, add ‘et al’ to the end of the Case Title.

Allow for the user to modify the Case Title, as needed.  

	Vendor Response:

Vendor Description:

	2-5.8
	
	High
	Number of Defendants
	Automatically track and maintain the number of defendant for the case. This data is displayed on several screens along with the Case Title.

	Vendor Response:

Vendor Description:

	2-5.9
	
	Low
	Track assigned Attorneys and Judge
	Track the following details: 

1. Defense attorney name, 

2. Type of attorney (private attorney, public defender). 

3. Assigned Judge (allow clerk to change, as needed)

	Vendor Response:

Vendor Description:

	2-5.10
	
	High
	Track Rejections
	Track the Rejection date, reason code (see list of valid DOJ codes) and DDA, if the defendant’s screening charges are rejected.  

For multiple defendant cases, defendant 1 can be rejected while defendant 2 will have complaint charges filed.  For statistical purposes, this is tracked as 1 defendant rejected and 1 defendant filed. 

	Vendor Response:

Vendor Description:

	2-5.11
	
	High
	Ability to import Booking information when adding a defendant
Booking Charges

Arrest Data

Officers


	Track the booking number, if the person was arrested.  If a booking number is provided, import the booking document and photo (if available).  Populate the name database with any updated person and person related data (Person name, MNID, description, alias names, alias DOB’s, addresses and phone numbers, vehicle license and state of issuance (if available). Do not post duplicate alias or duplicate addresses.)
If the defendant has multiple active Bookings, allow the clerk to determine which Booking to use.

Populate the DA case with the Booking charges and indicate these as the DA screening charges (Charge type: ‘SC’). Charges consist of: Count, Charge code and section, Degree (1st, 2nd), F/M/I indicator, Offense Date, Agency and Agency case number, prior or enhancement indicator. Also populate the Agency code and Agency case number supplied in the Booking report. Include the party type and party number if the agency case report is available to import.  (Currently the Sheriff’s Records Management system provides this detail information. Allow for all charges entered by the jail to be imported, including charges that do not validate (charge code/section not on file. These are known as the ‘generic’ charges to the DA staff.) 
Set the Arrest/Warrant/Appear letter/Citation indicator (8715 Event Type) as Arrest (A) and capture the Arrest date. (See 8715 Tracking for more requirements.)
Populate the list of Officers involved in the case.  Check for duplicates and only post the officer name once. Officer data consists of Agency, Agency case number, Officer ID, Officer Type.  Allow for new Officer’s sent to the DA’s office and maintain a list of unique Officer IDs.  If the Officer is not on file with the DA’s Case Management System, add the Officers’ ID and Name to the control file as a valid officer.

	Vendor Response:

Vendor Description:

	2-5.12
	
	High
	Court Direct File / Import data 
Court Case and Defendant

Charges

Court Calendar Events
	Tracking the associate Court case and Court party number for each defendant.  Indicate the case is a direct file case from the Court, if applicable.
If it is a Court Direct File, import the Court case.  The clerk must enter the Court case number and all defendants, charges and Court dates are imported.  
The following data shall be imported from a Court case: 

· Court case number, 
· Party Type, 
· Party number, 
· MNID and/or LS ID number,

· LS ID Sequence (to establish the correct case name),
· Defendant name(s),

· Alias Name(s),

· All defendant addresses (exclude duplicates),

· All phone numbers (exclude duplicates),

· Interpreter language (Spanish, sign language, etc.)  
· Defense Attorney, 
· Presiding Judge, 
· Location of offense, 
· Arrest date, 
· Agency, 
· Agency case number,
· Booking case number

Allow the DA staff to update the Interpreter and Defense Attorney if needed.

By using the LS ID the Name, Description, Alias information, Addresses (include all address types) and phone numbers can be pulled from the Court case and populated into the DA CMS database. 

The following charges information shall be imported:

· Count, 
· Charge Type (CO =complaint), 
· Charge Code and section number (Import all charges even if the codes are not valid, currently these are labeled as ‘generic charge’.), 
· Felony, Misdemeanor, Infraction (F/M/I) indicator,

· Offense Date,

· Agency,

· Agency case number

· Prior/Enhancement indicator, 
· Prior Court number,

· Prior Docket number ,
· Prior Conviction Date,

The following Court Event information (Court Calendar Events) shall be imported:
· Event Date,

· Event Time,

· Event Type (code and description),

· Courtroom location,

· Off Calendar indicator (Date and reason)

	Vendor Response:

Vendor Description:

	2-5.13
	
	High
	Court Case Number
	Track the unique Court Case number (including the

Court defendant number) associated to each defendant.  The Court case numbers shall include criminal or juvenile court case numbers. There is a one to one relationship between the defendants in the DA case to a Court case. 
The exception to the one-to-one relationship between DA defendants and Court defendants occurs with rejections.  If the DA rejects a defendant, he/she will not have an associated Court case number.

If the case is not a direct file, the Court Case number will be automatically updated when the Court processes the DA case.  This is documented in more detail in the Data Exchange section of the General System Requirements. See Update DA record with assigned Court case number.

	Vendor Response:

Vendor Description:

	2-5.14
	
	High
	Court Case number format
	Currently the adult criminal case numbers are formatted with a leading ‘F’,   ‘M’ or ‘T’ (Traffic), followed by a nine digit numerical number.  The juvenile cases are prefixed with a ‘JV’. (These prefixes (F, M, T, and JV) will not be supported with the new California Court Case Management system (CCMS).
The Court case number is currently a 10 character field but will need to expand to allow for a 25 character Court case number to support the Court’s new CCMS.  Per the Administrative Office of the Court (AOC) specifications dated April 2011, the Court case number is defined as:
· Case number (numeric number - 11 characters)

· Case Year (Year the case is created: YYYY – 4 characters)

· Court Code (unique Court code for each 58 CA counties – 10 characters)

 

	Vendor Response:

Vendor Description:

	2-5.15
	
	High
	Data import hierarchy
	The DA can only import one case for each defendant.  If a booking number, Agency case number and Court case number are all provided, only allow one case as the source for importing.  
Use the following hierarchy to determine which type of case will populate the DA data entry screens.

Use the Court case first.  

If no Court case is supplied, use the Agency case number. (Currently only Sheriff cases are imported, but expand this to include any of the local law enforcement agencies submitting electronic cases.  Design a standard reporting format so the LEA’s case can be imported.  
Import the following information: 
· Case Information (location and date of crime, all parties in the case (suspects, arrestees, etc.), 
· MNID, 
· Names, 
· Alias names and Descriptions, 
· Addresses, 
· Charges, 
· Officers and 
· Victims/Witnesses.) 

If the Agency case is not available in electronic format, use the Sheriff Booking number provided.

If no data can be imported, allow the clerk to enter the required fields as needed. 
Pre-condition: Check the Defendant and insure no charges are on file.  If charges are on file for the defendant, do not allow the import.

	Vendor Response:

Vendor Description:

	2-5.16
	
	High
	Data import refresh feature
	Allow the data import to be refreshed as long as there are no charges on file for the defendant. (For example: The DA may review a case and discover data entered into the Court’s case is more accurate or not in sync with the DA’s information.  Normally this will not occur, only if the data integration failed or had a problem. Or the wrong Court case number or Booking number was used to initiate the import of charges.  This allows the user to correct and re-do their work. 
If charges are on file for the defendant, display an error message.  The clerk must delete all charges if they wish to re-import Court or Booking charges and case information.

	Vendor Response:

Vendor Description:

	2-5.17
	
	High
	DA Bad Check Interface
	If the submitting Agency is the DA Bad Check (DABC) unit : 

Update the Bad Check records and mark the Case Status as ‘Complaint Submitted to DA’ (status code O5C).  Currently the Case Type is also updated to Complaint Filed w/DA (‘C’). This appears redundant and improvements with case statuses can be made with a new system.   There can be multiple cases for the suspect and all status codes for all cases (in a ‘Prosecution’ status) shall be updated.  (A Prosecution status is defined as Case Status code ‘05A’ and ‘O5B’.)  

Update the Bad Check case(s) and provide the DA case number as a cross reference.  

	Vendor Response:

Vendor Description:

	2-5.18
	
	High
	DA Bad Check Interface / Data import
	Ability to import a DA Bad Check case to reduce data entry efforts.  Once a DA Bad Check case number is provided, import the following data:
· Defendants Name, 

· Defendant person Information (Description, Alias, Addresses and Phone numbers)
Information on each check:

· Date of Check (Date of Occurrence),

· Name of Payee,

· Bank name,

· Amount of check,

· Charge code & section (default to PC476(A))
See Interfaces in the General System Requirements document for more details.

	Vendor Response:

Vendor Description:

	2-5.19
	
	High
	In custody indicator


	If the defendant was arrested (Booking report submitted), check if the arrestee has a valid release date and time.  If the arrestee has not been released from jail, automatically indicate the person is in custody.  This should occur when the Booking information, Court case or Sheriff Incident report is imported.

	Vendor Response:

Vendor Description:

	2-5.20
	
	High
	In custody (other institutions)
	Allow the user to set the in custody indicator and list the appropriate institution (State Prison, Juvenile Institutions and other county jails or juvenile halls. 



	Vendor Response:

Vendor Description:

	2-5.21
	
	High
	In custody statistics
	Track the defendant was in custody at time of review, for statistical reporting.



	Vendor Response:

Vendor Description:

	2-5.22
	
	High
	Defendant Status
	Track the following Defendant status values: 
A =Active (set as the default),
C = In custody at time of review

D =Deceased (Note: A Deceased date is also tracked at the Person level. This will indicate if the person died while the case was being prosecuted.), 
H= Juvenile hall, 
J = County Jail, 

P = State Prison, 
W = Warrant. (Set to Warrant when the Court generates the Warrant.  Status updated automatically)
A new code should also be created for State Hospital status.



	Vendor Response:

Vendor Description:

	2-5.23
	
	Med
	Type of Contact
	Allow user to note type of client contact, such as: by telephone, face-to-face, residence, place of employment, school, shelter, jail, etc.  For use by Deputy DA's, Investigators and Victim Witness Coordinators (possibly Eco-Crime users). 


	Vendor Response:

Vendor Description:

	2-5.24
	
	High
	Special/Relational 
Data Edits and business rules
	Future dates are not allowed, must be a valid date
If a Juvenile party type (JU) is entered, insure the case and person is marked as a juvenile.  This will insure the necessary security for juveniles is maintained. 
Do not allow an adult name to be used if the party type is juvenile. An adult is defined as a person over 18 years old at the time of the incident.
If the defendant is marked as a rejection, do not allow a Court case number for the defendant.
If a Court case is entered for a defendant, do not accept a rejection date for the defendant.
If the Court case number is incorrect or not on file, display an appropriate error message.
Allow Court traffic case numbers (prefixes with ‘T’)
Insure the MNID used by the DA is the same MNID used by the Court. If not, set an error message.
If a Direct File from the Court, trigger an exchange to send the Court the associated DA case number for this case.  See details in Data Exchange section in General System Requirements.
Display an error message if the Court case number used to import data already has a different DA case number associated.  If it is the same DA case number, display a message stating the charges have already been imported. 
Require an Agency and Agency case number unless the Case or defendant has been sealed.
If the Case or defendant has been sealed, do not require any Case number.  (Allow the Court, Probation, Booking and Law 
Enforcement case number to be cleared.) 
If the agency is the Sheriff (SLSO), edit the Agency case number (Incident number) and insure the case and person ID (MNID) are on file with the Sheriff.  (Lookup to the Case Person table.)  If the Incident number is not found, provide an error message.  If a different MNID is used, provide a warning message and the MNID used by the Sheriff. 
Set the Office Division to State Reimbursement, when the Agency equals:

· Atascadero State Hospital (ASH) or

· California Men’s Colony (CMC)

If Neglected Child case type (NC), prefix the case Title with In Re: followed by the name of the first party type (defendant or minor) on file.
Add a defendant tracking record to capture the Date, Time and Case number and activity as screening.  Do this for each defendant. 

	Vendor Response:

Vendor Description:

	2-5.25
	
	High
	State Reimbursement: 


	If the Case is a State Reimbursement case, automatically log the default clerical time when adding a defendant or change the defendant record.

Default Add:  15 minutes of clerical time (code DAC) 

Default Change: 15 minutes of clerical time (code DAC)

	Vendor Response:

Vendor Description:

	2-5.26
	
	High
	Post Conditions and Automatic Actions/Updates
	· Tally the number of defendant for the ‘Number of Defendants’ field (Case Summary table).
· If a Juvenile is added to the case, insure the case is flagged as a Juvenile case (Adult/Juvenile Indicator) for statistical and security checks.

· If the Agency is the Sheriff (Agency = SLSO), trigger a Sheriff Case Update exchange. The exchange only needs to be triggered for the first party type added to the DA Case. (Note: If the DA case consists of multiple agencies and the Sheriff was an assisting agency an exchange will not be triggered. Only when the Sheriff is the primary agency will an exchange be triggered.) 
The exchange shall accomplish the following:

· Update the Sheriff’s Case Summary record (LSCT000) with: the new DA Case number assigned.  Trigger a data exchange.
· Update the Sheriff’s case Tracking record (LSCT045) with a Disposition of E-File request for Complaint received by DA  (‘EFILR’), current date and time, Note (‘E-Filed Complaint entered by DA at: 9:30 AM, 09/18/2009).
· If the Court case number is present, trigger an exchange to post the DA case number assignment.



	Vendor Response:

Vendor Description:

	2-5.27
	
	High
	Delete
	Ability to delete a defendant if no other child related records exist.  (If no Charges/dispositions, DUI test results, Defendant Action Log, Sentence or Court Events are on file.) The delete capability is allowed for all clerical staff.

If the first defendant listed in the case is deleted: 

· Update the Case Title (set it to blank)    

· Delete all State reimbursement records. 
· Update the 8715 Record status so the DA Case number is not reported. 
If a child record exists, indicate the record type (Charges, DUI Test Results, etc.) on file preventing the delete.

	Vendor Response:

Vendor Description:

	2-5.28
	
	High
	Delete Defendant  and all related data removed (admin feature)
	Provide the ability to remove (delete) a defendant and all the related defendant data is deleted and logged. (Charges and Dispositions, DUI test results, Defendant Action Log, Sentence information, etc. are automatically deleted.)  This feature is provided only to Admin Clerical users.

	Vendor Response:

Vendor Description:

	2-5.29
	
	High
	Duplicate Case Check
	Prompt the user when newly entered information matches an existing case.  A warning should appear notifying the user of a possible duplicate.  Provide the ability to view the potential duplicate, then return to the data entry screen and allow the user to confirm the ‘add’ or cancel the action.

A potential match is determined by Defendant ID (MNID) and the date the crime occurred (Date of Offense). The agency and agency case number should also be used to determine if it is a possible duplicate.)   



	Vendor Response:

Vendor Description:

	2-5.30
	
	High
	Record Sealing
	Provide a function to seal records.  In accordance with California State law, staff with a designated user level shall be able to expunge and/or seal records while maintaining the ability to retain statistical data associated with the defendant.
To seal a case, allow for a defendant’s name to be removed from the specific case.  Remove the defendant’s name from the Case Title if specified (in the Case table).  If all defendants in the case are sealed, update the Case Title as ‘Case Sealed’. (The user will need to review the Notes (in the Note table) and insure the defendant’s name is removed manually.) 

Currently the LS ID number is changed to (ID number #100) so the actual name is removed and the name associated with ID #100 is “Case Sealed”.  The net result is when a name search is done, the case will not appear associated to the defendant.  The DA case is retained for statistical purposes. 
If this is the only case associated to the defendant, delete the name and person related information (MNID, description, Identities, aliases, address and phone numbers) from the DA CMS database and MNID database.  Trigger the DA case Update exchange.



	Vendor Response:

Vendor Description:

	2-5.31
	
	High
	Record Sealing - Security
	In accordance with applicable State law, staff with a designated user level shall be able to expunge and/or seal records while maintaining the ability to retain statistical data. 

	Vendor Response:

Vendor Description:

	2-5.32
	
	High
	Track 2 and 3 Strike Defendants
	Ability to track 2 and 3 Strike defendants by case.  Need to indicate which defendants in the case have 2 or 3 strikes against them.  

Currently the 2 and 3 strike indicator is by case, but needs to be tracked at the defendant level.

	Vendor Response:

Vendor Description:

	2-5.33
	
	High
	8715 Tracking  
	Determine if the case has a Consolidated Case number and is tracked in the 8715 Automated Disposition Reporting trigger table (LSCT064). 

If a 8715 record is found, update the  following:

· Agency, 
· Agency case number, 
· DA case number, 

· 8715 status and date (8715 status indicates if the defendant was arrested (A), cited (C), warrant (W) or Letter to appear sent (L) or unknown (X)).  
· If the status is Arrest (A), use the Event date (LDC006T) and record this as the Arrest date (LSCT064).  

If a consolidated case number has not been created, add the record to the 8715 Automated Disposition Reporting trigger table (LSCT064).  

Provide the following information:

· Consolidated case number (system generated number)

· Booking number (if available)

· Person ID number (provide both the MNID and the LS ID number) The Court is currently using the LS Id number but will likely switch to MNID when they covert to a new system.

· Agency code, 

· Agency case number (include party type and party number – used with Sheriff cases), 

· DA case number, 

· 8715 status (8715 status (Event Type) indicates if the defendant was:

· Arrested (A)

· Court Order Booking (B)

· Warrant (W)

· Indictment (I)

· Letter to appear sent (L)

· Cited (C)

· Unknown (X)    

The 8715 status should be recorded in the hierarchy status listed above.  For example if the person was first cited, then fails to appear and a warrant is issued.  Record the Event Type and 8715 Status as warrant (W).  If the person is later arrested, the Event Type and 8715 Status should change to Arrest (A). 

If the 8715 status is an arrest, the Arrest date (LSCT064) is required.  The arrest date is currently captured as the Event Date, in the Defendant table (LDC006T).  Record the arrest date in the 8715 trigger table. 

The Court’s automated 8715 reporting method relies on this trigger table to report these statistics to the Department of Justice (DOJ) monthly.  The DA’s Office is responsible for reporting rejections (reject date and reason for rejection, 8715 status and date).  Provide this information via an exchange to the Court.  (See DA Case Update exchange in the Interface section of the General System Requirements).

	Vendor Response:

Vendor Description:

	2-5.34
	
	High
	List of Defendants in a Case (Inquiry)
	(Person name, identifiers and description)For case inquiry: list all the defendants in the DA case. Provide the following:

· Name, 
· Defendant number, 
· MNID, 
· List of current charges for each defendant, 
· Offense date, 
· Charge type (complaint, amended complaint, petition, information, etc.), 
· Count number, 
· Felony / Misdemeanor indicator, 
· Charge code and section number,  
· Short translation of the charge, 
· Disposition date, 
· Disposition and reason (Include pending disposition (mistrial and hung jury verdicts). 
Allow for the user to select a defendant and view details with a simple click for the following information:

· Defendant details and DUI test results (attachment 8a)
· Defendant Action and Document log

· Charge History (including enhancements)
· Prior charge details

· List of Court events for all defendants

· Sentencing information

· Court Docket information  
See attachment 8

	Vendor Response:

Vendor Description:

	2-5.35
	
	High
	Enhancement/Prior Conviction inquiry
	Display the list of charges, priors and enhancements for all defendants.  The list should report only the highest level of charges for each defendant, sorted by charge count (DA_Count), count sequence number.  The charge level can differ for each defendant. The sort order is the same order as the charges are listed in the complaint.  

This list allows the clerk to quickly view and confirm if prior letters have been sent and which prior confirmation letters are still outstanding.

Display the following information for each charges:

· Offense date

· Charge Type

· Count number

· Felony/Misdemeanor indicator

· Charge

· Agency and agency case number

For each prior, display the following:

· Prior Court number (DOJ codes)

· Prior Docket number (Court case number)

· Prior Conviction date

· Prior letter request date

· Date prior confirmation received

See attachment 8b

	Vendor Response:

Vendor Description:


	2-6
	
	
	Person
	(Person name, identifiers and description) Requirements

	2-6.1
	
	High
	Ability to track and Identify defendants / Master Name ID (MNID)
	Ability to Create (add), Read (Inquiry), Update and Delete Person names and description.  

All defendants and minor offenders (juveniles) and suspects shall be entered and uniquely identified.  Business names may also be entered as a Defendant and assigned a unique ID (Master Name ID number).

Pre-Condition: none
See attachment 9b for a screen image and list of data elements required for tracking a person.

	Vendor Response:

Vendor Description:

	2-6.2

	
	High
	Name Type
	Identify if the person is an adult, juvenile or business 

	Vendor Response:

Vendor Description:

	2-6.3
	
	High
	Master Name (MNID) and  LS ID 
	A unique identification number (Master Name ID number MNID)) associating a person and person detail information.  All adults, juveniles and businesses are assigned MNIDs.  An offender should only be assigned one (1) MNID.  Repeat offenders shall maintain the original MNID assigned when they first entered the system.   The CJIS hub issues the MNIDs and assists with identifying and consolidating people with multiple MNIDs.  These are referred to as ‘duplicate names or duplicate MNIDs.  The ‘Validate manually’ process in the CJIS portal will continue as is to allow MNIDs to be merged.
The MNID is a 10 character field beginning with the letter ‘D’, followed by nine (9) numbers.  

Allow the user to enter the significant number and format the MNID prefixed with a ‘D’ followed by a nine digit numerical number, if searching by MNID.  Also allow the user to enter ‘D14’ and format the MNID as ‘D000000014’.

The MNID is a protected field and only used as a reference to the CJIS Master Name Index.  Once assigned, the MNID may not be deleted in the DA Case Management system.  Only a Clerical admin can remove an incorrect MNID.  The CJIS hub will always post and return the assigned MNID.  If an incorrect MNID is removed from a person, allow a function to request the name be searched and assign a MNID.  This can result in a ‘validate manually’ or a positive match.  This allows the user to reprocess the name and correct any data entry or matching errors.  

	Vendor Response:

Vendor Description:

	2-6.4
	
	High
	Master Name Index.
	When a new person is added to the database the data is shared with the CJIS hub so the Master Name Index can be updated.  This includes all data elements describing the person (Description, Identity fields (CII #, FBI #, Driver’s license and state of issuance, SSN, etc.) The alias names, addresses and phone numbers are also included. Only defendants and minors (juveniles) are assigned an MNID number.  All victims and witnesses will be stored in a separate database and will not receive an MNID. 
Once a MNID is assigned, the person retains this same number for all cases.   

	Vendor Response:

Vendor Description:

	2-6.5
	
	High
	Birthplace 
	Record the place of birth information (allow for enough spaces to write out a city and state or city and country.) Allow 50 characters to record the Birthplace.  



	Vendor Response:

Vendor Description:

	2-6.6
	
	High
	Name fields
	When a new person is added to the database the data is shared with the CJIS hub so the Master Name Index can be updated.  This includes all data elements describing the person (Description, Identify fields (Driver’s license and state of issuance, CII ID number,  FBI ID number, SSN, Alien ID number, Patient number and prison number).

The alias names, addresses and phone numbers are also included. Only defendants and minors (juveniles) are assigned an MNID number.  All victims and witnesses will be stored in a separate database and will not receive an MNID.   

	Vendor Response:

Vendor Description:

	2-6.7
	
	High
	Multiple middle names
	Allow enough space to capture 2 names as the middle names.  Allow for a middle name of 50 characters.  


	Vendor Response:

Vendor Description:

	2-6.8
	
	High
	Name
	Allow 50 characters for each name field: 

First name,

Middle Name

Last Name

Do not allow any leading spaces.
Remove all single and double quotes and replace with a space.

	Vendor Response:

Vendor Description:

	2-6.9
	
	High
	Changing the Name
	Allow for the name fields to be updated. Prompt the user to determine if an alias should be created when detecting a change in the Name or identify fields (Last, First, Middle, DOB, Driver’s License number, CII number, FBI number or SSN). 
If an alias is created, insure all cases retained their original name.  Create an Alias for the original name.  Allow the update to the name fields.

If an alias is not created, allow the update to the name field and all cases attached will also have this correction.  Warn the user on how many cases will be updated with this change and allow the user to confirm the change or cancel.
Do not allow an Alias to be created unless one of the name fields differ or a change is made in the identity columns (DOB, Driver’s License number, CII number, FBI number or SSN).

If the name changed is defendant one (1) in the case, automatically update the Case Title with the name change. 

	Vendor Response:

Vendor Description:

	2-6.10
	
	High
	Duplicate name check and Alert
	When adding a name or changing the name and key identify fields (Last name, middle name, first name, title or date of birth, CII, FBI or Driver’s license number), check for possible matches before completing accepting the database add  or change. Provide a warning if the add will result in possible duplicate. The duplicate check should include checking all actual and alias names for adults and juveniles. Any names indicated as a ‘do not match’ shall not be included in the list.  The ‘do not match’ indicator is part of the MNI database.  Allow the DA clerk to set the ‘Do not match’ indicator’ and add a comment within the DA Case Management system.  See data exchanges for more information regarding sharing (publishing) data to the San Luis Obispo County CJIS system. 
Check for matches and indicate how they match (i.e. match by Name/DOB, DL, CNI, SSN or by FBI number). Provide a list of all matches in alphabetical order for the data entry clerk to review.
Allow the user to view the details on each possible name match. Name details include all person description elements, alias names, addresses and any juvenile parent name information. 
Provide the ability to print the complete list of duplicates.  (If only 14 names can be displayed, the report should list all matches not just the 14 names visible on the screen.)

Allow the user to choose an existing name from the list and cancel adding a new name.

If the user chooses to continue with adding the new name, print a memo or a report (addressed to the Clerical Supervisor).  The notice shall inform the clerk of a possible duplicate. An email notice can be sent instead, but the preferred method is to automatically print a report. Provide the details on the new record added and include the list of possible duplicates.  Include the name of the clerk adding the new name and indicate which name was added and along with the possible duplicates. (For an example, see Possible Duplicate reports LX-R001, LX-R002, LX-R003, LS-R004 and LX-R006.  Sample reports can be provided as needed.)
To determine a possible duplicate, check for the following:

· Match by Driver’s license

· Match by FBI or CII number
· Match by SSN

· Match by Last name, First name and DOB
See attachment 9c.

	Vendor Response:

Vendor Description:

	2-6.11
	
	High
	Duplicate Name report on demand
	Ability to generate the possible duplicate report for a name already on file.  (Similar to the F12 function today to generate the Duplicate name report.) 
 

	Vendor Response:

Vendor Description:

	2-6.12
	
	High
	Track multiple CDC numbers and misc. identification numbers
	Record the defendant’s known California Dept. of Corrections (CDC) number and up to two (2) subsequent CDC numbers (for prior cases). Or track the CDC number at the defendant case level.  (The CDC issues a new number for each imprisonment.) Provide ability to track INS number and passport numbers also.


	Vendor Response:

Vendor Description:

	2-6.13
	
	High
	Active Warrants alert
	Generate an email (FCN Update Notification) if the person has an active warrant outstanding and the name or description data is updated or deleted.  The notification will show the name of the person, MNID and the before and after image of the changed field, include a short description of the person (DOB, sex, race, height, weight, eye color, hair color).  Include the s active warrants lists based on the Sheriff’s information (LSCT058).  The email is sent to mail list ‘FCNUpdates’, which alerts the Sheriff’s Records and Warrant Division of a name change on active warrant cases. Record a State Hospital identification number and Hospital name (Atascadero State Hospital (ASH), Patton State Hospital)
While most inmates at Atascadero State Hospital also have at least one CDC number as well, the System should allow for the recording of at least one identification number assigned by the State Hospital (ASH only issues 1 number).  There may also be a place for an indicator of another State Hospital ID, such as Patton State Hospital.  

	Vendor Response:

Vendor Description:

	2-6.14
	
	High
	Share new person data and updates with CJIS
	All new persons and any modifications to the person record will be shared with the SLO County CJIS system.  When a new name is added or the add or updating occurs for person data is updated, trigger a DA Case Update exchange.  Note: all person updates must be tied to a DA case.  If the update should apply to multiple DA cases, trigger an exchange for each DA case 
Changes to the name or identity fields can create an alias and new alias names also need to be sent to the CJIS system.

	Vendor Response:

Vendor Description:

	2-6.15
	
	High
	Generating an Alias on Name or identifier changes
	Do not allow an alias to be created unless the name or key identifiers differ from the primary name.  (Key identifiers are: Last, First, Middle, Date of Birth, Driver’s License number, CII number, FBI number or SSN).   Also check to insure the Alias is not a duplicate.  (Include the identifiers for determining uniqueness.) Always track a date for when the Alias name was added or modified.

	Vendor Response:

Vendor Description:

	2-6.16
	
	High
	Delete security
	The delete is denied if any ‘child records” are associated.  (A ‘child record’ is defined as an Alias, Address, etc.)   These child records must first be deleted before the person can be deleted from the database.  
If a record is found on any of the tables, deny the delete and display an error message indicating the information found on file with the ID number. Person related information is defined as Alias, Address, Phone numbers, Juvenile Parent/Guardian Information.

	Vendor Response:

Vendor Description:

	2-6.17
	
	High
	Delete Interface/Trigger exchange
	If the person is deleted, trigger a DA Case update to the CJIS portal so the person can be removed from the case. 

	Vendor Response:

Vendor Description:

	2-6.18
	
	High
	Date of Birth (DOB)
	Do not allow a future date.
The Date of Birth is an optional field.
Check if the person is less than 18 years old.  If yes, alert the user that this is a juvenile.  Allow the user to assign an Adult or Juvenile status.  (Some juveniles are prosecuted as an Adult and therefore their records are treated as if they are an adult and over age 18.)



	Vendor Response:

Vendor Description:

	2-6.19
	
	High
	Decease date
	May not be a future date.
Must not be less than the Date of Birth.

	Vendor Response:

Vendor Description:

	2-6.20
	
	High
	Race, Hair, Eye and State valid codes
	Use the list of valid codes established supplied by the current LS system: 

· Race (record type D02),
· Hair color (record type D06)

· Eye color (record type D05)

· State of Issuance for driver’s license (record type STT) 

	Vendor Response:

Vendor Description:

	2-6.21
	
	High

	Multiple middle names
	Allow enough space to capture 2 names as the middle names.  Allow for a middle name of 50 characters.  


	Vendor Response:

Vendor Description:

	2-6.22
	
	High


	Person Description saved to history
	Ability to change the information on the basic person description screen.  The former entries are stored in history, including their employment information (occupation and work address).  


	Vendor Response:

Vendor Description:

	2-6.23
	
	High


	Citizenship, immigration status and Alien Registration number
	Record the offender's (defendant’s) citizenship and immigration status where applicable (legal, illegal, etc.) Should include any federally assigned alien registration number.  


	Vendor Response:

Vendor Description:

	2-6.24
	
	High


	Department of Corrections (CDC) number
	Record the offender's (defendant’s) known California Dept. of Corrections (CDC) number and up to two (2) subsequent CDC numbers. (Prior CDC cases will have a different CDC number.) 


	Vendor Response:

Vendor Description:

	2-6.25
	
	High


	State Hospital inmate number and Hospital name
	Record a State Hospital identification number and Hospital name (Atascadero State Hospital (ASH), Patton State Hospital)
While most inmates at Atascadero State Hospital also have at least one CDC number as well, the System should allow for the recording of at least one identification number assigned by the State Hospital.  There may also be a place for an indicator of another State Hospital ID, such as Patton State Hospital.  

	Vendor Response:

Vendor Description:

	2-6.26
	
	High


	National and State Identifiers
	The system must store and retrieve FBI and CII numbers for offenders. 

	Vendor Response:

Vendor Description:

	2-6.27
	
	High


	E-mail addresses
	Record the electronic e-mail addresses for persons (defendant’s, or related persons (such as parents) were applicable.)  

	Vendor Response:

Vendor Description:

	2-6.28
	
	High


	Phone numbers 
	Record an unlimited number of phone numbers associated with offenders (defendant’s) and shall categorize them as follows: Residence, Cell, Employer, Message, Other.  

	Vendor Response:

Vendor Description:

	2-6.29
	
	High


	Demographic information
	Provide for the recording and reporting of specific demographic information as follows:
· Height, 
· Weight, 
· Hair color, 
· Eye color, 
· Driver's License or Identification number issued by a DMV and issuing state, 
· Social Security Number, 
· Nationality, 
· Race, 
· Sex



	Vendor Response:

Vendor Description:

	2-6.30
	
	 Med
	DNA Sample Collected (Proposition 69) 
	Identify persons subject to Prop 69 requirements and indicate if a sample was collected. 
DNA is collected at the jail at the time of all Felony Bookings, noted on Jail Booking Report, sent to DOJ weekly, and added to the DOJ Rap sheet as their time allows. Useful to Investigations.



	Vendor Response:

Vendor Description:

	2-6.31
	
	 High
	Person Name and Description Inquiry
	Ability to view all person’s complete name and all descriptive fields.  Including any historical names and descriptions.  See attachment 10.

	Vendor Response:

Vendor Description:

	2-6.32
	
	Low
	Person photo
	Display the most recent photo for a person.  Also allow a user to view all photos in chronology or descending order.  The order date is by the date the photo was captured.
Note: The Sheriff’s Jail interface will need to be modified to include photos.  Currently photos are not included in the data sent to the CJIS hub. Currently the DA’s Office uses the PhotoNet system to view photos.


	Vendor Response:

Vendor Description:

	2-7
	
	
	Person - Addresses

	2-7.1
	
	High


	Ability to track and record Person Address information
	Ability to Create, Read (Inquiry), Update and Delete Person Addresses.  All persons referred to include all defendants, juveniles, parents of juveniles, witnesses and victims involved in a case.
Allow for the tracking and storing of an unlimited number of physical and mailing addresses.  Allow for various address types: Parent address, address while attending school, other possibilities as defined.  See attachment 11 for list of needed address types.
Pre-Condition: Person must exist in the database and contain a unique key.
See attachment 10a, for a screen image and list of data elements required for tracking a person.

	Vendor Response:

Vendor Description:

	2-7.2
	
	High


	Allow for three (3) lines of address information
	Each Address shall allow up to 3 lines to record the address. This allows for in care of indicators.  This does not include the City, State and Country.  Each line must be 30 characters in length.

	Vendor Response:

Vendor Description:

	2-7.3
	
	High


	Address City
	Allow a 2 character code to populate the city field.  This allows for speedy data entry for local addresses.  If the city is out of the area and does not have a 2 character code, allow the city to be entered as a normal address.

	Vendor Response:

Vendor Description:

	2-7.4
	
	High


	Address State
	Use the postal standard for State codes.

	Vendor Response:

Vendor Description:

	2-7.5
	
	High
	Address Zip
	Allow for the user to enter the 9 digit zip code, if known. 

If the zip code is not provided, lookup the zip code and populate the screen.  For local addresses, check for the zip +4 code.  (9 digit zip code)

	Vendor Response:

Vendor Description:

	2-7.6
	
	High
	School name and address
	Need to track the name and school address the juvenile is attending.   
Anyone who is over 18 uses the Address “SC” code for address while attending school, and is presumably used now for tracking Cuesta & Cal Poly students.



	Vendor Response:

Vendor Description:

	2-7.7
	
	High
	Address status
	Provide a field for tracking date and Address status to track returned mailings.  The various Address statuses are:

G= Good

B= Bad address

H=Hold mail

R=Returned mail (provide a note filed to capture why the mail was returned)

Display this information in the address inquiry also to alert users of an old or incorrect address. Useful for DA Bad Check cases.

	Vendor Response:

Vendor Description:

	2-7.8
	
	High
	Military Address
	Must handle the USPS (Publication 28) standard for APO addressed using special state codes AA, AE or AP. 

	Vendor Response:

Vendor Description:

	2-7.9
	
	High
	Foreign Address
	Ability to track and store foreign addresses. Currently this is handled by entering State Code FR and putting the country name, province, postal code, etc. on the 2nd and 3rd address lines.

	Vendor Response:

Vendor Description:

	2-7.10
	
	High
	Address History
	Old Addresses should automatically be retained as history.  When a current address is changed (including changing the phone number only) the user should be asked whether to add the former address to history, with a chance to say 'no' in case the change is simply fixing a typographical error.
Automatically update the effective date for the address.

If the address is deleted, mark the address as a history record.  (No longer a current address.)

	Vendor Response:

Vendor Description:

	2-7.11
	
	High
	Address History Security
	Ability to update and delete address history records shall be limited to Admin users (Clerical leads and supervisors) only. 

	Vendor Response:

Vendor Description:

	2-7.12
	
	High
	Check for duplicate addresses
	When a new Permanent Address (Address Type ‘PR’) is added or changed, check to insure the same address is not listed as the mailing address (ML).  

The same applies when adding or modified a mailing address; insure the same address is not listed as the permanent address.  

	Vendor Response:

Vendor Description:

	2-7.13
	
	High
	Effective Date, Last Update Date
	Log and display the address effective date.   The effective date is the date the address was added.  Also track the last update date and the last user to have modified the address. 

	Vendor Response:

Vendor Description:

	2-7.14
	
	High
	Address Notes 
	Allow a free format note field to track information and notes for an address.

	Vendor Response:

Vendor Description:

	2-7.15
	
	Med
	Share address and phone numbers (Adds, Changes, deletes) with the CJIS database
	All new addresses, changes or deletes shall be shared with the SLO County’s CJIS system.  When the add, update or delete occurs, trigger a DA Case Update exchange.  Note: all address modifications must be tied to a DA case.  If the update should apply to multiple DA cases, trigger an exchange for each DA case. 

	Vendor Response:

Vendor Description:

	2-7.16
	
	
	Secure address on closed cases
	Do not allow an address change if the case is closed. 

	Vendor Response:

Vendor Description:

	2-7.17
	
	High
	Special edits for mailing addresses
	If updating or deleting a permanent address (PR), check to see if a mailing address is also on file.  If a mailing address (ML) is found, ask the user if they wish to move the mailing address to history. (Delete the current ML address and add it to the history table.)  The F3 key will move the mailing address to history.  Press enter to confirm the change and leave the mailing address as is.

	Vendor Response:

Vendor Description:

	2-7.18
	
	High
	Toggling between current and historical address types
	Ability to switch from the current address type to the history address type.  If you are viewing the work address and wish to view or modify the historical work address, press the F12 key.  The function allows the user to toggle between the current and historical address types. 

	Vendor Response:

Vendor Description:

	2-7.19
	
	High
	Phone numbers 
	Ability to Create, Read (Inquiry), Update and Delete phone numbers for defendants.

Allow for the tracking and storing of an unlimited number of phone numbers.  Allow for various phone number types, such as home, cell, work, parent’s home, parent’s cell (mother, father, and guardian), and parent’s work numbers. Do not require the phone number to be associated with an address. Allow tracking of phone number for a business.
Pre-Condition: Person must exist in the database. 

See attachment 10a, for a screen image and list of data elements required for tracking phone numbers.

	Vendor Response:

Vendor Description:

	2-7.20
	
	High
	Phone number area code
	Allow for all phone numbers to track the area code.  Do not make this a required field.

	Vendor Response:

Vendor Description:

	2-7.21
	
	High
	Address and Phone number Inquiry
	Provide Address and phone number inquiry to list all current and historical addresses.  Default the list with the current addresses first, in the following order:

Permanent (PR),

Mailing (ML),

Work (WK),

School (SC),

All other addresses 
Followed by the historical addresses list in the same order.  

See Address Inquiry screen in attachment 11. 


	Vendor Response:

Vendor Description:

	2-7.22
	
	High 
	Address sort orders
	Allow the user to view addresses and phone numbers in data order (most recent first) and also by address type order.   The Address type order should follow the sort order listed in “Defaults and address rules”, starting with the most relevant address (permanent, mailing, work, etc.)

	Vendor Response:

Vendor Description:

	2-7.23
	
	High
	Address Inquiry update function
	Ability to select any address on the list and modify or delete as needed.  Also provide a feature to add a new address.

	Vendor Response:

Vendor Description:

	2-8
	
	
	Person - Alias

	2-8.1
	
	 High
	Ability to track and record Person Alias names and information
	Ability to Create, Read (Inquiry), update and delete Alias name and information.  

Allow for the tracking and storing of an unlimited number of alias names and alias identifiers for defendants and juveniles.  Alias identifiers are defined as date of birth, driver’s license number, SSN, Alien ID, CDC ID, CII or FBI number differing from the primary defendant name and primary identifiers.  Ability to store and search by monikers which usually consist of a single name or word.  
Note: Changes in the person’s description (height, weight, eye color, hair color, race, sex, occupation, etc.) will not qualify as alias information.  Rather the description information should be tracked and allowed to vary for each DA case. 

See attachment 12 for a sample screen of Alias information and list of data elements required for tracking alias information.
Pre-Condition: Person must exist in the database and contain a unique identifier.

	Vendor Response:

Vendor Description:

	2-8.2
	
	 High
	Alias DOB
	Allow for the entry of an unlimited number of birth dates.  

A DOB should be associated to an alias name, ONLY if the operator enters it.    

	Vendor Response:

Vendor Description:

	2-8.3
	
	 High
	Date of Birth (DOB)
	Do not allow a future date.
The Date of Birth is an optional field.
Check if the person is less than 18 years old.  If yes, alert the user that this is a juvenile.  Allow the user to assign an Adult or Juvenile status.  (Some juveniles are prosecuted as an Adult and therefore their records are treated as if they are an adult and over age 18.)

	Vendor Response:

Vendor Description:

	2-8.4

	
	 High
	Security – changing Alias information 
	If the effective date is more than 30 days ago, do not allow updates.  Only Admin users (Clerical supervisors or clerical leads) are allowed to modify alias information after 30 days.   

	Vendor Response:

Vendor Description:

	2-8.5
	
	High
	Name Change alert
	If an Alias name is modified, it will automatically run thought the CJIS name matching rules.  The clerk will need to resolve any duplicates or merges as needed. Check the local DA database to determine if a possible duplicate exists.  Allow the user to cancel or confirm the change.  Produce an email alert to notify the supervisors of a possible duplicate. (This provides the functionality offered by the current Name Change memo (LX-R006.)

	Vendor Response:

Vendor Description:

	2-8.6
	
	 High
	Security – juvenile Alias Name 
	Only those with juvenile authorization are able to add, modify, delete or view juvenile alias name and information. 

	Vendor Response:

Vendor Description:

	2-8.7
	
	 High
	Security  - Deleting an Alias (Case Name)
	In the current system, the Alias names may also be known as the ‘primary case name’.  That is the actual name the case is filed as.  If the alias is associated as the case name of any case, do not allow the delete.  
If the name is only an alias name and not used as the name in the defendant table, allow the alias to be deleted. 
Only those with juvenile authorization are able to add, modify, delete or view juvenile alias name and information.

	Vendor Response:

Vendor Description:

	2-8.8
	
	 High
	Share Person Name and related person information to the CJIS Master Name Index.
	When a new alias name is added, changed or deleted, the data shall be shared with the CJIS hub.  This will allow the Master Name Index to be updated and kept in sync.  This includes all data elements associated to the alias (Description, Date of Birth’s, Identify fields (Driver’s license and state of issuance, CDC, CII ID number,  FBI ID number, SSN and  Alien ID number).

This action shall trigger a DA Case update and include the new alias information.  The name and identity number changes will cause the name to be validated against the MNID database and may result in a match (possible duplicate ID).  The clerk will need to process the match and merge ID in the CJIS portal and also in the DA CMS system.  

	Vendor Response:

Vendor Description:

	2-8.9
	
	 High
	Name
	Allow 50 characters for name field: 

      First name,

      Middle Name

      Last Name

Do not allow leading spaces in front of is added, changed or deleted, the name.  
Remove all single and double quotes and replace data shall be shared with a space

Allow only a first name (moniker).  (Single name moniker (i.e. ‘Slugger’) should be entered in the Last name field.  This allows names search to find all ‘Sluggers’.)

	Vendor Response:

Vendor Description:

	2-8.10
	
	  High
	Changing the Name
	Allow for the alias information to be updated, if the data is less than 30 day old.  Submit the change to the CJIS hub so the MNI database is kept in sync.  This action shall trigger a DA Case update and include the alias change. 

Allow 50 characters for each name field: 

      First name,

      Middle Name

      Last Name

Do not allow leading spaces in front of the name.  
Remove all single and double quotes and replace with a space

Allow the only a first name (moniker).

	Vendor Response:

Vendor Description:

	2-8.11
	
	 High
	Alias Source
	Capture the source of the Alias information.  Use the established codes.  See attachment 13 for a list of valid codes. 


	Vendor Response:

Vendor Description:

	2-8.12
	
	 High
	Special/Relational 

Data Edits
	Leading spaces are not allowed. 

If a Driver’s license State is proved, a driver’s license number must also be provided. 

Allow for a Driver’s license of 25 characters.  (This will allow New York license numbers (19 characters) and New Jersey license numbers (15 characters) to be accurately captured.  Currently New York and New Jersey have the longest numbers.) 

Capture the source of the Alias information.  Use the established codes.  See attachment 13 for a list of valid codes. 


	Vendor Response:

Vendor Description:

	2-8.13
	
	 High
	Post Conditions and Automatic Actions/
	Automatically log the user who adds or changes the alias information.

Automatically update the Effective date. 

	Vendor Response:

Vendor Description:

	2-8.14
	
	 High
	Active Warrants alert
	Generate an email (FCN Update Notification) if the person has an active warrant outstanding and the alias name or description data is updated or deleted.  The notification will show the name of the person, MNID and the before and after image of the changed field, include a short description of the person (DOB, sex, race, height, weight, eye color, hair color).  Include a list of all active warrants based on the Sheriff’s information (LSCT058).  

The email is sent to the mail list ‘FCNUpdates’, which alerts the Sheriff’s Records and Warrant Division of an alias name change on active warrant cases.

This feature is the same feature needed when a primary name change is made.

	Vendor Response:

Vendor Description:

	2-8.15
	
	 High
	Alias name and description  Inquiry function
	Provide a list of all alias names, date of births and descriptive information associated to a person.  List the name in alphabetical order and also provide a sort option to list the alias names in most recent order. (Sort by effective date, listing the most recent first).  Ability to view the alias identifier information also. Include the date the information was entered and user.

The current database contains duplicate names, but the description varies.  Filter the list so only unique names and DOB’s are listed.  (That is, if a person has an alias listed with the same name but the DOB’s are different, list both entries.  A combination of the full name with the DOB creates the uniqueness.)

See attachment 13. 

	Vendor Response:

Vendor Description:

	2-8.16
	
	 High
	Alias name inquiry - security
	Only those with juvenile authorization can view Juvenile names and juvenile alias names.
The DA clerical staff will have authority to view juvenile names to insure duplicate IDs are not created.   

	Vendor Response:

Vendor Description:

	2-8.17
	
	 High
	Alias Name inquiry – additional options and links
	Ability to view the following information from the Alias inquiry summary: 
List all Cases in the following order (Person Contact screen): 
· Probation case, 
· Court cases (most recent first), 
· DA cases, 
· Bookings, 
· Court Events (option L)
· View the Person ID information (must include the following information):

· Names, 
· Descriptions, 
· Identifiers, 
· all addresses (current and historical),  
· all phone numbers, 
· Parent information and any other person details.)  Features currently provided in Option D.
· Print a person ID report (same as viewing the Person ID information but in a report.  (Option P)
· View the list of addresses (Address Summary inquiry - Option S) See requirement “Defaults and address rules”. 
· List all Court cases (most recent first).  (Option M)

· Ability to add a new Alias for an adult or Juvenile

· Only those with juvenile authorization can view Juvenile name and juvenile aliases.

	Vendor Response:

Vendor Description:

	2-9
	
	
	Person -  Parent/Guardian Information

Requirements

	2-9.1
	
	 High
	Ability to track and record Parent name, address and phone numbers
	Ability to Create, Read (Inquiry), Update and Delete Parent name, address and phone number.  Parent and Guardian information is tracked for juvenile offenders.   

Allow for the Father, Mother, Guardian, Step-mother and Step-father to be tracked.  
For guardians, also capture the relationship between the guardian and juvenile (i.e. uncle, grandmother, etc.)

See attachment 14 for a sample screen of Parent information and list of data elements required for tracking information.

Pre-Condition: The juvenile must exist in the database and contain a unique identifier.

	Vendor Response:

Vendor Description:

	2-9.2
	
	 High
	Parent address and phone number
	Track the primary address and primary phone number for each parent or guardian.
Allow for three (3) lines of address information, followed by the city, state and zip.

Allow for an area code to be stored, but not required. 

	Vendor Response:

Vendor Description:

	2-9.3
	
	 High
	Parent Name
	Allow for a First name, Middle name, Last name and title for each parent or guardian.

	Vendor Response:

Vendor Description:

	2-9.4
	
	 High
	SSN for parent (needed for JUV petition forms)
	Track and store the SSN for each parent or guardian.

	Vendor Response:

Vendor Description:

	2-9.5
	
	 High
	Note field
	Allow for an optional Note field to be used as needed.

	Vendor Response:

Vendor Description:

	2-9.6
	
	 High
	Parent unique identifier
	Parent information is associated to the juvenile using the juvenile’s MNID and a person type.  The parent and guardians do not receive their own MNID and are not added to the Master Name index.    

	Vendor Response:

Vendor Description:

	2-9.7
	
	 High
	Parent/Guardian inquiry
	Searching by the parent name is not available.  The search must be done by the juvenile name to view any parent or guardian information.
Displaying the details of a juvenile will provide the parent/guardian name, address and phone number.  
Display the parent and guardian history with the most recent information listed first. 

The user must be authorized to view juvenile information to see parent/guardian name and details.  See attachment 14, Parent/Guardian inquiry screen.

	Vendor Response:

Vendor Description:

	2-9.8
	
	 High
	Share the Juvenile parent information with the CJIS Master Name Index.
	When a new parent and/or guardian is added, changed or deleted, the data shall be shared with the CJIS hub.  This will allow the Master Name Index to be updated, a history maintained and the MNI database kept in sync with changes made to the DA records.  This includes all data elements associated to the parent/guardian (name, address and phone number) 

This action shall trigger a DA Case update and include the new parent/guardian information.

As updates to the Parent and Guardian information occur a history of these changes will be stored.  So when a child moves from one guardian to the next, the historical information will be available to view in the CJIS portal.  This parent and guardian history will also be provided to the DA CMS to display as needed, see the Interfaces section of the General System Requirements for more information. 
Note: The parent and/or guardian name will not receive a MNID, rather this information shall be tracked by the juvenile’s MNID.  Searching by parent/guardian name shall not be provided.  Only those with juvenile authority can view the parent and guardian information. 

	Vendor Response:

Vendor Description:

	2-9.9
	
	 High
	Name edits
	Leading spaces are not allowed in the First, middle, Last or Title fields.

	Vendor Response:

Vendor Description:

	2-9.10
	
	 High
	Address City lookup
	Allow a 2 character code to populate the city field.  This allows for speedy data entry for local addresses.  If the city is out of the area and does not have a 2 character code, allow the city to be entered as a normal address.

	Vendor Response:

Vendor Description:

	2-9.11
	
	 High
	Address edits

	The address should follow all standard edits; require a city, state abbreviation and zip code.  Allow for zip+4 codes, if known. 

	Vendor Response:

Vendor Description:

	2-9.12
	
	 High
	Phone number
	Area code is an optional field as well as the phone number.  If the area code is provided, require a complete phone number (10 digits).

	Vendor Response:

Vendor Description:

	2-9.13
	
	High
	E-mail address
	Track the e-mail address for each parent and guardian.

	Vendor Response:

Vendor Description:

	2-10
	
	
	Case Officers

	2-10.1

	
	 High
	Case Officers (Create, Read, Update and Delete) 
	Allow for the entry, storage, and retrieval of an unlimited amount of officers associated with the case. 

Ability to create, read (inquire), update and delete Case Officers, as needed.  

Pre-Condition:

A DA Case number must exist.

See attachment 15.

	Vendor Response:

Vendor Description:

	2-10.2
	
	 High
	Officer details
	Tracking the officer’s name, agency, agency case number, and the officer type.  See attachment 16 for a list of valid officer type codes.
Provide help screen to list the Agency codes, Officer ID (list by name and by ID) and Officer type codes.

	Vendor Response:

Vendor Description:

	2-10.3
	
	 High
	Officer ID/Name lookup
	Allow the user to search by Officer Id.  Also allow a search by Officer name and ability to filter the list by agency code.  (For example, list all Officers’ with a last name Jones for the SLSO agency.)

	Vendor Response:

Vendor Description:

	2-10.4
	
	 High
	Officer ID and Name (unknown ID)
	Most officers are assigned an Officer ID.  The officer ID is prefixed with agency code (i.e. SLPD), followed by an alpha numeric number to make it unique.  These Officer IDs are assigned by each agency. 

Allow the clerk to enter an officer without a unique Officer ID.  (This is needed when out of the County officers or FBI agents assist with a case.)  Track the Officer’s Last, First and middle name.  Do not allow leading spaces in the name field.  
Currently an Officer ID ending with XXXX, identifies an unknown officer ID and the full name must be entered. (i.e. Officer ID of XXXX000, or SLPDXXXX,  AGPDXXX, etc.)

	Vendor Response:

Vendor Description:

	2-10.5
	
	 High
	Agency code
	Use the Agency codes currently in use.  (See LXC003T record type OTP.)  Allow for a drop list, if help is needed.

	Vendor Response:

Vendor Description:

	2-10.6
	
	 High
	Import Officers from a Sheriff’s case
	1. Allow the user to import all officers in the case by providing a Sheriff’s Booking number or Sheriff’s Incident number. 
2. If an unformatted JMS Booking number is provided.  Format as follows:

JMS number is prefixed with an ‘A’

Followed by an 8 digit number  (i.e. A00572748)
3. The user will enter the JMS Booking number (or Sheriff’s Incident number) and all Officers will be retrieved and posted to the DA case.  A check is made to remove any duplicate, as the Sheriff can list the same officer more than once. (Order the list by Officer ID, Officer Type and skip any duplicate officers.)  The Officer ID must be unique.  
Import the following fields and assign a unique sequence number:
· Agency code

· Agency case number

· Officer ID

· Officer Type

4. If the Officer ID is not on file with the DA, warn the user the Officer ID is unknown.  Continue to add the officer to the DA case. Provide a link for the user to setup a new Officer ID.  Normally defining new codes is permitted by only the Admin users, for officers allow all clerks to add and change the officer ID and name. (See attachment 16).
5. Provide a total count of all officers added.  Display the list of officers.  (Similar to the Officer inquiry list.)

6. If Officers are already on file, do not allow importing of Sheriff data. 

	Vendor Response:

Vendor Description:

	2-10.7
	
	 High
	Security – Case officer
	Allow clerks full capability to add, change and delete officers listed in the case.
For Victim/Witness staff, do not allow delete capability.  Victim/Witness staff may add or change the Officer record. For all other users, only inquiry is allowed.

	Vendor Response:

Vendor Description:

	2-10.8
	
	 High
	Automatically log time for State Reimbursement Cases

	If the Case is a State reimbursement case, automatically log the default clerical time when adding or changing officer records. Allow the user to add additional time if needed.  Provide a link to the time tracking log to record additional time.
If the user is a legal clerk:

Default Add:  15 minutes of clerical time (code DAC) 

Default Change: 15 minutes of clerical time (code DAC)
If the user is a Victim/Witness staff:

Default Add:  15 minutes of clerical time (code DAV) 

Default Change: 15 minutes of clerical time (code DAV)

For all other users, default as a legal clerk

	Vendor Response:

Vendor Description:

	2-10.9
	
	 High
	Case Officer Inquiry list
	1. Provide a list of all officers in the case.  Display the following information:
· Officer number (beginning with Officer 1)

· Officer Name

· Agency code

Court Event Information (in date order): 

· Court Event Date

· Court Event Time

· Court Event (Trial by Jury, etc.)

· Courtroom code

3. Display all past and future events as the default.  Allow the user to modify the filter to view only the current and future Court events.

4. If Officer Unavailable information is on file, display ‘Unavailable begin date – end date’.  For example, ‘Unavailable 01/04/2010 – 01/16/2010’.  See existing screen as a sample (attachment 15).   There can be more than 1 unavailable date range, display all current ranges.
5. If a Court event falls during one of the officer’s unavailable date ranges, indicate the officer is ‘*Unavailable*’ for the Court event. 
6. Must provide ability to page forward and backward through the complete list of officers and court dates.
7. Ability to click on a button/link to view or update the following details for each item listed:
Subpoena details for each Court event (See Subpoena Confirmation screen for details in the Attachments)

Officer details (display the Officer input screen, see requirement “Ability to track and record Charges, priors and enhancements”).
Officer unavailable and locate information (See Officer Unavailable/Locate screen details in Attachments).
8.  Allow the user to change the DA case number to view another case.

	Vendor Response:

Vendor Description:

	2-10.10
	
	 High
	Case Officer Inquiry list - Security
	For those with inquiry access only, allow them to link to the detail but do not allow any updates.

	Vendor Response:

Vendor Description:

	2-10.11
	
	High
	Ability to flag/track Officer and experts with special indicators (Brady flag)
	Ability to track and identify officer and expert witnesses (doctors, medical and science experts) with BRADY issues (i.e. circumstances that trigger a mandatory disclosure to the defense).  Allow the Officer and Expert Witness ID numbers to be flagged in the system with an alert. The officer or expert may have more than one alert flag (BRADY issue, PITCHESS motion, etc.).  The supervising clerk will only need to flag the officer or expert once in the system and the alerts will be active for all current and future cases.

	Vendor Response:

Vendor Description:

	2-10.13
	
	High
	Special alert (Brady alert)
	When an officer or expert witness (with a Brady flag set) is added to a new DA case, send an email or alert to the department managers (both Chief Deputy DA's, Assistant DA, and Chief Investigator).  The message must provide the DA case number, Officer or expert's name, Case Type and an appropriate message so they may take necessary action.  For a Brady flag, the message shall indicate ‘possible BRADY issue'.  

	Vendor Response:

Vendor Description:

	2-10.14
	
	High
	Search/View Officers and experts with special flags
	Provide a search of all Officer ID's and expert ID's where an alert (BRADY flag) has been set.  Only authorized managers will be granted this search option.   

	Vendor Response:

Vendor Description:

	2-10.15
	
	High
	Alerts for data imported 
	When importing a law enforcement case and if the officer or expert has a BRADY flag, generate the appropriate email message or alert. 

	Vendor Response:

Vendor Description:

	2-10.16
	
	High
	Security for setting special alerts/flags (Brady alert)
	Allow only supervising clerks ability to set the BRADY and/or PITCHESS flags for an officer or expert witness.

	Vendor Response:

Vendor Description:


	2-11
	
	
	Defendant Charges

Requirements

	2-11.1

	
	 High
	Ability to track and record  Charges, priors and enhancements for each defendant or minor (Juvenile)
	Allow for the entry, storage, and retrieval of an unlimited number of charges priors and enhancements for each defendant or minor.  

Ability to create, read (view), update and delete charges as needed.   See attachment 18 for a screen samples. 

Charges are optional for some special case types. For example, government warrant cases. 

Pre-Condition:

A DA Case number and defendant number must exist.

	Vendor Response:

Vendor Description:

	2-11.2
	
	 High
	Charging levels
	Allow for charges to be entered and tracked as they progress through prosecution from the screening phase, complaint, amended complaint, information and amended information. These are known as charging levels or charge types. Also allow for indictments and amended indictments.  
For juveniles and mental disorder cases allow for screening, petition charges, amended petitions, supplemental petitions and amended supplemental petitions.  Not all petition cases will have screening charges.
For all cases reviewed by the DA, the law enforcement charges listed on the request for complaint are entered as ‘screening’ charges.
For cases filed directly with the Court, no screening charges are entered.  Direct file cases initiate with complaint level charges.

For indictment cases, screening charges may not be entered.

	Vendor Response:

Vendor Description:

	2-11.3
	
	 High

	Charge level edits
	Before charges at a new level can be added, all current charges must have a disposition.  For example, before complaint charges can be entered, all the screening charges must have a disposition.  

The exception to the rule is Information and amended charges do not require the previous level of charges to have a charge disposition entered.    

	Vendor Response:

Vendor Description:

	2-11.4
	
	 High
	Assigning counts to multiple defendant and reorder the defendants
	For multiple defendant cases, provide an easy data entry method to enter each count or prior only once.  Allow for the clerk to simply select a defendant and select which counts shall be filed on each defendant. Do not require the count to be entered more than once.  This feature is especially needed when creating indictments or cases with multiple defendants and several counts.  Allow for multiple drafts and ability to switch and renumber counts and defendants.  The reordering and renumbering shall be allowed and multiple drafts created until the filing document is approved by the attorney.  
For example, if three (3) defendants are charged with a burglary (PC459), the charge shall be entered only once.  Then the user can select which or all defendants should be charged with the count.  (Re-entering the count, charge, Felony/Misdemeanor indicator, offense date, agency and agency case number shall be avoided.)


	Vendor Response:

Vendor Description:

	2-11.5
	
	 High
	Case Type
	Ability to modify the Case Type while adding or modifying charges.  Must be a valid Case Type code (N10).
If the Agency is DA Bad Check (DABC), set the Case Type as Economic Crime (EC).

If a domestic violence charge (PC243(E), PC273.5, PC273.5(A) or  PC273.6) is entered, set the Case Type as a domestic Violence case (DV) and provide an informational message to the user.

If a failure to provide charge (PC270 and all subsections) is entered, set the Case Type as a Family Support Division case type (FS) and provide an informational message to the user.  If the charge begins with PC270 is qualifies as a Family Support Division case.
If a gang charge (Street Terrorism) is entered (PC186.22 or PC186.26), set the case type as a Gang case (GC) and provide an informational message to the user.

If the Agency is the Atascadero State Hospital (ASHP), the Case type must be one of the following:
Mentally Disordered, PC296  (MD)

Mental Health (MH)

State Hospital (SH)
Sexual Predator (XP)

The following sexual abuse charges require a sexual abuse case type ('RA', ‘SX’ or ‘CM’).  This is needed to produce the monthly Felony Sexual Assault case report.  Indicate an error in the case type, if the case type does not match one in the list and one of the following charges is entered. 

PC220, PC269, PC285, PC289, PC289 and all subsections, PC289.5       

PC261, PC262, PC286, PC290 (all subsections)                   

PC243.4, PC647.6      
If the charge is a misdemeanor (PC192(c) or PC192.(c)) set the case type as a High Misdemeanor (HM) and provide an informational message to the user.                                     

   

	Vendor Response:

Vendor Description:

	2-11.6
	
	 High
	Charge
	Validate the charge against the list of valid charge codes. Allow for case sensitive charges (capital and lower case), for example PC647(f).  Also allow for a 50 character charge field as some charges have exceeded the current systems field length (e.g. PC594(B)(2)(A)/PC186.22(D) ).  (Currently the LS Translation file (record code CCD) is used.

For all charges resulting in a Court filing (Complaint, Information, Petition, Indictment) the "base" charge must also be on file in the Uniform Crime Charging table.  The base charge is defined as the standard charge code and section number and does not include the ‘form number’.  
For example, for VC23152(A)-01, the ‘-01’ is the form number and the base charge is VC23152(A).  Verifying the charge against the UCC file insures charging language is present when the Court document is created.
For more information on the Uniform Crime Charging, see “Uniform Crime Charging (UCC) file Requirements”.

	Vendor Response:

Vendor Description:

	2-11.7
	
	 High
	Offense date
	Special edits/validations:
No future dates allowed

Allow for incomplete dates (also allow for a date range)

Sometimes the victims are on vacation and cannot determine the date of the burglary, or the victim may delay in reporting a crime and cannot recall the day, only the month it occurred, etc.  Allow for a beginning date and an ending date and ability to use an incomplete date in the date range.

	Vendor Response:

Vendor Description:

	2-11.8
	
	 High
	Prior edits/validations
	If the charge is marked as a prior (Prior_Enhance_flag = P) 
Require the following:

· Prior Court (See N18 for valid codes)

· Prior Case Number

· Prior Conviction date (is optional, no future dates allowed)

	Vendor Response:

Vendor Description:

	2-11.9
	
	 High
	Enhancement edits/validations
	If the charge is marked as a prior (Prior_Enhance_flag = P), 
The prior Court, case number and conviction date are optional. 
Each Prior shall be numbered beginning with one (1) and incremented by one.

There must be a base charge entered before a prior or an enhancement is added.

	Vendor Response:

Vendor Description:

	2-11.10
	
	 High
	All dates on the Charge screen
	No future dates allowed.

	Vendor Response:

Vendor Description:

	2-11.11
	
	 High
	Reason code
	Require a Reason code for the following Charge Dispositions:
Rejected (RJ)

Dismissed (DISM)

Validate reason code with Translation code (C11).  Reason code is used by the 8715 reporting.

	Vendor Response:

Vendor Description:

	2-11.12
	
	 High
	Felony, Misdemeanor and Infraction edits
	The Charge translation file indicates if a charge must always be filed as a felony, misdemeanor or infraction.  All charges shall be validated against the Charge Translation file and checked the F/M/I indicator.   
Valid codes are:

 Felony (F),

 Misdemeanor (M),

 Infraction (I) 

 Non-designated (only valid for Petition charges)

	Vendor Response:

Vendor Description:

	2-11.13
	
	 High
	Variation edits
	Require a variation (degree) when a charge of PC459, PC211 or any attempted PC459 or attempted PC211 are entered.
Must be a valid variation found on the Court’s Bail schedule (LSCT035).

	Vendor Response:

Vendor Description:

	2-11.14
	
	 High
	Pending Dispositions
	Ability to track a hung jury and mistrial.  Track the Pending date, and attorney (Pending DDA).

	Vendor Response:

Vendor Description:

	2-11.15
	
	 High
	Disposition and Pending Disposition edits
	If a Disposition code is entered, the following fields are required:
Disposition Date

DDA (Deputy District Attorney) present at the disposition hearing

Reason code, if a rejection of dismissed charge
If a Disposition Date is entered, then a Disposition code must be entered.

If a Pending Code is entered, the following fields are required:

Pending Disposition Date

Pending DDA (Deputy District Attorney) trying the case resulting in a hung jury or mistrial.
Only screening charges may be rejected or accepted for filing.

	Vendor Response:

Vendor Description:

	2-11.16
	
	 High
	Supplemental violation petitions
	For supplemental violations of probation (WI777), indicate by allowing a WI77 charge entered as Count 0.  This is the method currently in place and required by the Court.

	Vendor Response:

Vendor Description:

	2-11.17
	
	 High
	Rejection Date
	If all screening charges are rejected, mark the defendant as rejected and set the rejection date.
Capture and report the case for the 8715 Disposition reporting.  Report the DA Case number, defendant, charge, rejection disposition and reason code.  Create the 8715 trigger record for the Court’s automatic 8715 monthly reporting.

	Vendor Response:

Vendor Description:

	2-11.18
	
	 High
	Automatically log time for State Reimbursement Cases

	If the Case is a State reimbursement case, automatically log the default clerical time when adding or changing a charge.
Provide the ability to view the automatic time logged so the clerks can adjust the time tracked as needed. 
When a disposition is entered for all charges, prompt the clerk to verify the tally sheet to review the hours entered.  Allow for a manual entry/adjustment of hours. 

If the user is a legal clerk:

Default Add:  15 minutes of DA clerical time (DAC).  

Default Change: 15 minutes of DA clerical time (DAC).
The maximum time for 1 day is 15 minutes.  If more than 15 minutes needs to be logged, the clerk must manually enter the extra time.  Provide a method to allow the clerk to log extra time needed for complex cases with multiple defendants and charges.

	Vendor Response:

Vendor Description:

	2-11.19
	
	 High
	2 and 3 Strike charges
	Check for 2 and 3 strike cases.  Count the number of PC667(D) and PC667(E) charges for each defendant and set the 2 / 3 Strike indicator as follows:

2 Strikes is defined as 1 count of PC667(D)/PC667(E) 
3 Strikes is defined as more than 1 count of PC667(D) and PC667(E)


	Vendor Response:

Vendor Description:

	2-11.20
	
	 High
	Delete checks
	Allow a count (charge) to be deleted.  If it is a gang charge, recalculate the number of strikes.  
Re-check defendant and insure all charges are rejected to keep reject date and 8715 rejection.  If all charges are not rejected, insure reject date is clear and 8715 rejection notice is removed. 

	Vendor Response:

Vendor Description:

	2-11.21
	
	 High 
	Charges submitted to the Court are locked
	Once charges are submitted to the Court, the charges at this level (complaint, amended complaint, information, etc.) are locked.  No changes or additions are allowed.  If the DA wished to change or add new charges, an amended complaint, information, petition or indictment must be created.

	Vendor Response:

Vendor Description:

	2-11.22
	
	 High 
	Proof of Prior letters
	Provide the ability to  produce a Proof of Prior letter.  (Note: The proof of Prior Letter can also be generated from the Document Processor application which is the preferred format.  See Document Processor requirements for more details. 

If the prior Court is out of State (Court code: 00000), prompt the user for the Court name, address, docket number(s), Court date, prior charge(s), Court date, prior violation date, prior conviction date before creating report.  Provide the ability to create several prior letters as needed.
Allow the user to indicate if a misdemeanor or felony (Superior Court) letter format should be used.  See samples for a copy of each style.
Provide the ability for the user to request a Proof of prior letter as needed.  Require prior information is entered before printing the letter.  
The date the letter was generated (Prior Letter Request date) must also be logged and available to view and track.

As with all documents and letters, log the type of letter produced, the date, time and the clerk and signing (or assigned) attorney.

Allow the user to enter a confirmation date when the prior letter is received (Prior Date Received) from the Court.



	Vendor Response:

Vendor Description:

	2-11.23
	
	 High 
	Charge Inquiry 
	Provide a list of all charges for the indicated defendant.  List the charges by charge type with the current level first, followed by all other charge types in descending order.  (Use the Charge Type sequence to order descending).  The charges shall be listed in count order within each charge type.  Allow the user to page forward and backwards through the list of charges.  Allow the user to change the defendant number to view charges on the co-defendant(s).
List the following information:

· DA Case number,

· Defendant number and type

· Defendant’s full name (Last, First Middle)

· Case Type description

For each charge:

· Charge Type 

· Date of Offense

· Count number

· F/M/I

· Charge

· Indicate if the charge is a ‘Prior’ or ‘Enhancement’ 

· A short translation of the charge (if possible)

· Disposition DDA (If no Dispo, use Pending Dispo) 

· Disposition date

· Disposition and reason (expand codes) 

See attachment 18, Defendant Charge Inquiry screen.

	Vendor Response:

Vendor Description:

	2-11.24
	
	High 
	Charge list of current and historical charges
	Default to display all current and historical charges.  Allow the user to change the filter to display only current charges or historical charges.  The historical view includes the current charges in the display. 

	Vendor Response:

Vendor Description:

	2-12
	
	
	Defendant Charge Dispositions

Requirements

	Vendor Response:

Vendor Description:

	2.12.1

	
	High 
	Ability to track and record  Charge Dispositions for each defendant or minor (Juvenile)
	Allow for the entry (add), modifications (change), storage and retrieval (view) of charge dispositions, including the disposition of priors and enhancements for each defendant or juvenile.  For juveniles, provide the ability to mark the charges as ‘found true’ or ‘not true’. 
Ability to track the charge disposition and enter the disposition codes for multiple charges. Display a list of all charges, prior and enhancements at the current charge level.  Allow the user to enter the following data:

· Charge Disposition code

· Charge Disposition Date

· Reason for dismissal

· Disposition DDA

· Judge present at hearing

Note: The Court will update the following Charge Disposition fields for all filed charges, priors and enhancements:  (See Interface section, Court Judgment Order exchange. This decreases the data entry efforts for the DA. The DA will be responsible for entering the reason code for any dismissed charges and the Deputy DA and Judge present at the time of Disposition. The DA will need to enter the disposition for all screening charges.)

· Charge Disposition code

· Charge Disposition Date

See attachment 19 for screen samples. 

Pre-Condition:

Defendant charges must be on file. 

	Vendor Response:

Vendor Description:

	2.12.2
	
	High 
	List all Charges
	List all charges for the specified defendant. 

Allow the user to switch between multiple defendants by either entering the defendant number or choosing the defendant number.

Allow user to filter by charge type (screening, complaint, amended complaint and all other valid charge types.)  

Allow paging forward and backward through the list.

	Vendor Response:

Vendor Description:

	2.12.3
	
	High 
	Charge Disposition display/list
	List the following information on the Charge Disposition screen:

· DA Case number, 
· Defendant party type and number

· Name of Defendant

· Total number of defendants in the case

For each Charge, Prior or Enhancement, include the following:

· Disposition code (entered by Court)
· Reason code

· Charge code and section number

· Felony, Misdemeanor, Infraction (F/M/I) indicator

· Disposition date (entered by Court)
· Disposition DDA

· Judge present at hearing

· Count number 

· Prior or Enhancement number

· Indicate if a Prior or Enhancement

· Charge type (Complaint, Petition, etc.)

	Vendor Response:

Vendor Description:

	2.12.4
	
	High 
	Sort order to Display list of Charges
	List all current level charges for the defendant. Display the list in Count number order as it is printed on the formal Court complaint, petition or Information document.

	Vendor Response:

Vendor Description:

	2.12.5
	
	High 
	Ability to set the disposition for all charges
	Provide a data entry shortcut to quickly mark all charges with the same disposition, DDA and Judge. (The data is entered on one charge and applied to all charges.)
Note: This is currently implemented by setting the ‘Dispo/Change All Changes’ indicator to Yes (Y). 

Also if a Disposition code is entered and no Disposition date, DDA or judge is entered, use the defaults from count 1.      

	Vendor Response:

Vendor Description:

	2.12.6
	
	High 
	Security
	All legal clerks shall have the ability to enter disposition data.  All other users shall have inquiry only access.  
Normally the Charge Disposition shall be completed by the Court via a data exchange. 

	Vendor Response:

Vendor Description:

	2.12.7
	
	High 
	Disposition edits
	If a Disposition code is entered, require a disposition date and DDA.  If the charges are filed with the Court (complaint, petition, information indictment charges, etc.) require the Judge. Default the Disposition date to the current date, if not provided. (Normally the disposition code and date are updated by the Court via a data exchange.) Valid Disposition codes are listed in record type C13.
For screening charges the following dispositions are valid and are not valid for any other charge types must only be used with screening charges:

ACF – Accepted for Filing

NS   -–  Booking Charge only (Not submitted for complaint)

RJ   -–  Rejected  

If this case has co-defendants, issue a warning/reminder to enter a disposition for all defendants. Issue a popup window before allowing the clerk to exit the data entry form.

	Vendor Response:

Vendor Description:

	2.12.8
	
	High 
	Disposition date
	The Disposition date cannot be a future date.  

If a Disposition date is entered, require a disposition code. If a disposition date is entered on the first charge, use this date as the default date for any other charges where a Disposition code is entered.

	Vendor Response:

Vendor Description:

	2.12.9
	
	High 
	Reason code validation
	If a numeric reason code is entered, expand the code to three (3) digits to match the list of valid codes.  Valid Reason codes are listed in record type C11.

If a disposition of reject (RJ) or dismissed (DISM) is entered, require a reason code. 
(Note:  The charge disposition interface will automatically update the disposition code and date.  The Court does not track the reason code as this is determined by the DDA.)

	Vendor Response:

Vendor Description:

	2.12.10
	
	High 
	Disposition DDA
	For each charge where a Disposition code is entered, require a DDA to be entered.  Use the DDA entered for the first charges as the default for all subsequent charges.  Do not require the user to re-enter the DDA for each “dispo’d” charge. 

	Vendor Response:

Vendor Description:

	2.12.11
	
	High 
	Disposition Judge
	For each charge where a Disposition code is entered, require a Judge to be entered.  
Use the Judge entered for the first charges as the default for all subsequent charges.  Do not require the user to re-enter the Judge for each “dispo’d” charge. 

	Vendor Response:

Vendor Description:

	2.12.12
	
	High 
	Rejections features
	If all screening charges are marked rejected, update the Rejection date for this defendant.  (See LDC006T, Reject Date)  The Rejection date is used to track rejection statistics and workload numbers.
Automatically notify the Victim/Witness Division when a defendant is rejected.  Create a Case Note entry to log the date, time, clerk and action (V/W notified of rejection.) 

	Vendor Response:

Vendor Description:

	2.12.13
	
	High 
	8715 (Auto Disposition reporting to DOJ)
	If the defendant is rejected (all charges rejected), trigger the rejection information to be reported to DOJ. 
Currently the 8715 trigger record is updated with:

· Dispo Step =  ‘02’   (DOJ code for a  disposition record)
· Dispo Source = ‘DACD’ (DA Charge Dispo screen)

· Dispo Code = ‘DARJ’ (DOJ code for DA Rejection)

· Dispo Date = date of rejection
· Booking number = provide Booking number if known

· Person ID = use LS ID until the Court converts to MNID

· Agency code = Agency indicated in the Defendant table (LDC006T)
· Agency case number = Agency case number indicated in the Defendant table (LDC006T)

· Court Case number= update the full Court case number, party type and party number.

Set DOJ reportable indicator.  Each charge is checked against a file listing all DOJ reportable offenses.  This file is maintained by the Court 
Technical notes: The lookup file is LSF057. See Court transaction LS33, program LSM416.  If the charge is a non-reportable offense do not report to DOJ. (The 8715 status flag is set to ‘N’ (non-reportable).
Allow for a rejected defendant to be marked as filed and the rejection cleared.  If a charge is added and the disposition is not rejected, then the defendant is no longer rejected and the 8715 status must be updated.  If a charge disposition is changed and the rejection removed, the defendant shall no longer be indicated as a rejection and the 8715 status should be updated to reflect the new status.  



	Vendor Response:

Vendor Description:

	2.12.14
	
	High 
	Automatically log time for State Reimbursement Cases

	If the Case is a State reimbursement case, automatically log the default clerical time when adding or changing a charge.

Allow the clerk to link to the tally and time tracking list to add additional time, if needed. 

If the user is a legal clerk:

Default Add:  15 minutes of DA clerical time (DAC).  

Default Change: 15 minutes of DA clerical time (DAC).

The maximum time for 1 day is 15 minutes.  If more than 15 minutes needs to be logged, the clerk must manually enter the extra time.  Provide a method to allow the clerk to log extra time needed for complex cases with multiple defendants and charges.

	Vendor Response:

Vendor Description:

	2-13
	
	
	Defendant Driving Under the Influence (DUI) or

Under the Influence Test Results (Drug Test results)

Requirements

	2-13.1

	
	High
	Ability to track and record  DUI test results
	Allow for the entry (add), modifications (change), delete and inquiry of DUI test results for each defendant or juvenile in a case.  

Ability to enter multiple test results for a defendant. Allow the user to enter the following data:

· Test number
· Type of Test 
· Results

· Drug Type
· Notes (free form notes)

· Name of Lab

· Date sent to Lab

See attachment 20 for screen samples. 

Pre-Condition:

Defendant must be on file in the case. 

	Vendor Response:

Vendor Description:

	2-13.2
	
	High
	Test number 
	The Test number is a unique 2 digit number starting with 01 and allows for 99 test results.  Typically the maximum number of test is 5, when testing for various drugs. 

	Vendor Response:

Vendor Description:

	2-13.3
	
	High
	Type of Test
	Test type is a required field.
The following are valid Test types:
Blood (BL)

Breath (BR)   

Refusal to take a test (RE) 

Urine (UR)     

The DUI Test type code is N05.

	Vendor Response:

Vendor Description:

	2-13.4
	
	High
	Drug Types
	The Drug type is an optional field. 

The following are valid Drug types:

 Alcohol (AL)                         

 Amphetamines (AM)

 Barbiturates (BA)                       

 Benzodiazepines (BE)                   

 Cannabinoids (CA)                     

 Cocaine (CO)                          

 Drugs (DR)                           

 Methamphetamine (ME)                  

 Marijuana (MJ)                        

 Opiates (OP)  (includes morphine and codeine)       

 Phencyclidine (PH)  also known as PCP             

 THC (TH)                            
The Drug type code is N14.  Allow for additional drug types to be added by an admin user when needed.

	Vendor Response:

Vendor Description:

	2-13.5
	
	High
	Results
	Ability to record the results of any of the test applied.  
If the test type is a refusal, then the result may be left blank.  Otherwise it is a required field for all other test types.

For Drug tests, the results are Negative (Neg), Positive (Pos) or a numerical result.

For breath tests, there are 2 values captured.  (For example: .22/.23) 

	Vendor Response:

Vendor Description:

	2-13.6
	
	High
	Display of multiple test results
	For cases where more than 1 test result is obtained, list each test type, the result and drug type in test number order.  
See DUI inquiry screen (Defendant detail screen) in attachment 20 for an example.

	Vendor Response:

Vendor Description:

	2-13.7
	
	High
	DUI Result Tracking
	Ability to track DUI results sent for further drug analysis.  Track the date sent and the lab name where the sample is sent. Track multiple test results for the same sample. 



	Vendor Response:

Vendor Description:

	2-13.8
	
	Med
	DUI Test Result Notes
	Provide ability to add notes and comments to each test result. This allows the clerk to indicate any special comments when lab samples are sent to other labs.

	Vendor Response:

Vendor Description:

	2-14
	
	
	Defendant Activity Log

Requirements 

	2-14.1

	
	High
	Ability to track and record  various activities for each defendant in a case 
	Allow for the entry (add), modifications (change), delete and inquiry of defendant activities or actions for each defendant or juvenile in a case.  The activities help track the progress and status of the case.  Many of these activities are automatically logged as certain actions and events occur.  For example when each defendant is added to the case, a screening record is automatically logged.  
The automatic logging is documented in the appropriate function or as an exchange/interface (as with the warrant example).

See attachment 21A and B for screen samples. 

Pre-Condition:

Defendant must be on file in the case. 

	Vendor Response:

Vendor Description:

	2-14.2
	
	High
	Activity data
	Allow the user to enter the following Activity data for each Activity/Action:

· Action Date

· Action Code 

· DDA (Deputy DA requesting action or assigned 

· Date to Appear (optional)

· Notes (see database spreadsheet for field length)
· User ID (who added or triggered the activity (Do not log the user who changed the record.)) 


	Vendor Response:

Vendor Description:

	2-14.3
	
	High
	Action Codes
	The Action code is a required field. For a list of valid action codes, see attachment 21A.   The Action code is ‘N13’.
Ability to add additional codes shall be provided to the clerical administrator role.

	Vendor Response:

Vendor Description:

	2-14.4
	
	High
	Action Date
	The Action date is a required field, future dates are not allowed.

	Vendor Response:

Vendor Description:

	2-14.5
	
	High
	Automatically log and track time for State Reimbursement cases
	If the case is a State reimbursement case, automatically log the default clerical time when adding or changing a record.

If the user is a legal clerk:

Default Add:  15 minutes of DA clerical time (DAC).  

Default Change: 15 minutes of DA clerical time (DAC).

The maximum time for 1 day is 15 minutes.  If more than 15 minutes needs to be logged, the clerk must manually enter the extra time.  Provide a method to allow the clerk to log extra time needed for complex cases with multiple defendants and charges.

	Vendor Response:

Vendor Description:

	2-14.6
	
	High
	Automatic Case Notes
	When the following Action codes are added, it will also generate a Case Note entry (LDC002T) to be added.  

INC – In Custody note

MOV – File moved to adult storage

PUR – File purged



	Vendor Response:

Vendor Description:

	2-14.7
	
	High
	Defendant Action inquiry 
	Display all actions for each Defendant is action date order.  List the following elements for each entry:

· Action date,  
· Action code (brief description), 
· DDA responsible, 
· Clerk’s initials and 
· Notes  
If an Appear date is available list the date and Court.

	Vendor Response:

Vendor Description:

	2-14.9
	
	High
	Defendant Action list scrolling
	Allow for the Defendant action list to scroll to multiple pages.

	Vendor Response:

Vendor Description:

	2-14.10
	
	High
	Inquiry filters by Defendant
	Ability to change the defendant number to view action of each defendant in the case.

	Vendor Response:

Vendor Description:

	2-15
	
	
	Defendant Felony and Misdemeanor Sentencing and Juvenile Dispositions

Requirements

	2-15.1

	
	Med
	Ability to track and record  Felony sentence information for each defendant in a case 
	Allow for the entry (add), modifications (change), delete and inquiry of felony sentence information for each adult defendant in a case.   
Almost all sentencing information is entered by the Court.  The DA staff can link to the Court system while viewing a DA case as needed to obtain felony or misdemeanor sentencing information for adults and for Juvenile Dispositions.
The sentencing information is tracked at the summary level for each defendant.  The data tracked is the aggregate totals for time to be served.  Sentencing information shall not be tracked by each charge. 
See attachment 22c for screen samples. 

Pre-Condition:

Defendant must be on file in the case.  All charges listed for the defendant must have a disposition.  At least 1 charge must have a conviction.  

	Vendor Response:

Vendor Description:

	2-15.2
	
	Med
	Multiple Sentence alert
	When viewing the sentence information, alert the user if the defendant has multiple sentences pending or occurring within one year.  The check must look at additional Court cases for the defendant.  

Pending cases are defined as: 

1. Case must be active (Charge disposition is blank or at least 1 charge is marked as a conviction)  and

2. Case filed within 1 year of the DA case (compare Court Filing dates) and 

3. No sentence information on file

If the above criteria are met: Alert the user to a ‘pending’ filing with the Court and provide the Court case number so the user can view this additional case.

Multiple Sentences are defined as: 

1. Case filed within 1 year of the DA case (compare Court Filing dates) and 

2. Sentence information on file.

If the above criteria are met: Alert the user to a ‘multiple sentence’ filing with the Court.  Provide the Court case number(s) so the user can view this additional case.

	Vendor Response:

Vendor Description:

	12-15.3
	
	Med
	Felony Sentencing data elements
	There are many data elements captured for felony sentencing.  Sentencing information related to AB109 should also be tracked.
The felony data elements captured by the Court are documented in the LD Database Definition spreadsheet.  See tab labeled, ‘Felony Sentence (LSCT018)’.
See attachment 22a for screen samples. 

Pre-Condition:

At least 1 charge must be at the Felony level.

	Vendor Response:

Vendor Description:

	2-15.4
	
	Low
	Misdemeanor Sentencing data elements
	There are many data elements captured for Misdemeanor sentencing.  Typically more conditions of Probation apply for misdemeanor cases and the data elements vary slightly from felony sentences.

The felony data elements captured by the Court are documented in the LD Database Definition spreadsheet.  See tab labeled, ‘Misd Sentence’ (LSCT018 and LSCT019).

See attachment 22c for screen samples. 

Pre-Condition:

All charges must be at the misdemeanor or infraction level.

	Vendor Response:

Vendor Description:

	2-15.5
	
	High
	Juvenile Disposition
	There are many data elements captured for Juvenile Disposition and the data elements vary from adult misdemeanor sentencing.  Juvenile dispositions include some of the following unique conditions such as:  placement in group homes, CA Youth Authority Diagnostics and placement and curfews.
The juvenile disposition data elements captured by the Court are documented in the LD Database Definition spreadsheet.  See tab labeled, ‘Juv Dispo’ (LSCT056).

See attachment 22b for screen samples. 

Pre-Condition:

Must be a juvenile and at least 1 charge marked as a conviction (Found true).

	Vendor Response:

Vendor Description:

	2-15.6
	
	Med
	Juvenile Placement Information
	Record placement information for an individual case which includes:

Name of the program, 
Rate Classification Level (RCL), 
Physical and mailing addresses, 
Phone number(s), 
FAX number, 
Name and title of contact person, 
Date of placement, 

Release date from placement, 
Free-form notes section (for users to note any relevant information.)
Placement information for WI300 cases will be useful to attorneys (per Sandy Mitchell).

Access to placement information should be limited to the DDA and needed Probation staff. 



	Vendor Response:

Vendor Description:

	2-15.7
	
	High
	Sentencing Inquiry
	When viewing a DA case, the system will determine if the defendant has a felony, misdemeanor sentence or juvenile disposition and display the appropriate screen.  

	Vendor Response:

Vendor Description:

	2-15.8
	
	Med
	PROMIS Sentence information
	Provide capability to view Sentencing information captured from the DA’s old Case Management system (known as PROMIS).  This data was converted in 1991 to a read only table for DA cases from 1983 through 1989.  

For a list of data elements and table definition, see the tab label ‘PROMIS Sentence - LDC015T’ in the LD database definition attachment. (A brief data analysis is also stored in this file, indicating over 3,000 sentence records on file and a breakdown by attorney.) See  “Data Conversion Requirements” in the General System Requirements document for comments relating to data conversion and retaining PROMIS sentence information.
See attachment 22d

	Vendor Response:

Vendor Description:

	2-15.9
	
	High
	State Reimbursement
	If the DA staff does the data entry for sentencing information, then the standard 15 minutes of clerical effort is entered.
If the Sentence data is automatically pushed to the DA (from the Court), no State Reimbursement time is logged. 

	Vendor Response:

Vendor Description:

	2-16
	
	
	Data Entry FAST screen

Requirements

Data Entry screen used to add a DA case, Defendant, Charges(s) and Officers(s)

	2-16.1

	
	High
	Ability to add a new DA case in 1 screen
	Must have the ability to efficiently generate a new DA case, adding 1 defendant, charges and officers to support entering a new case.   This screen cannot be used for adding multiple defendants.  At least 1 charge and 1 officer must be listed.  The DUI Test results are optional. The details needed are outlined in the requirement “DUI Test results”.
This feature is known as the ‘DA FAST’ screen and provides an ‘add only type’ feature.  Change and delete is not supported.
See attachment 23 for screen samples. 

Pre-Condition: none  

	Vendor Response:

Vendor Description:

	2-16.2
	
	High
	Case Summary data elements (minimum)
	Must have the ability to enter the following Case Summary details: (Additional data elements may be added if space allows.)
· DA case number

· Case Type

· Adult/Juvenile indicator

· Office Division

· Felony/Misdemeanor/Non-designated/Infraction indicator

· Offense address and city

· Reviewing DDA and Review date

· Assigned DDA and Assign Date 

The add edits and codes are the same as documented in the Case Summary requirements (“Case Data Entry Functionality”).  The requirements for DA Case Summary inquiry and delete features do not apply. These edits must be consistent when adding a new case via the ‘FAST’ screen or using the Case, Defendant, Charge and Officer data entry screens. 

	Vendor Response:

Vendor Description:

	2-16.3
	
	High
	Defendant data elements (minimum)
	Must have the ability to enter the following Defendant details:

· Defendant ID number (or MNID)

· Defendant’s full name (Last, First Middle)

· 8715 indicator (Arrest, Warrant, Letter to Appear, Citation)

· Date  of  (Arrest, Warrant, Letter to Appear or Citation)

· Booking number

· Court case number, party type and party number,

· Direct File indicator,

· Agency

· Agency case number

· Reject Date 

In-custody status (Indicate the person is ‘in-custody’, if the defendant Id (MNID) has a booking with no release date.  Display the ‘in-custody’ flag near the defendant’s name.

The edits and codes are the same as documented in the Defendant requirements.  The edits and features must be consistent with the Defendant data entry screen. (The requirements listed in “Case Defendants” must also be met.  Only the change and delete features do not apply)

	Vendor Response:

Vendor Description:

	2-16.4
	
	High
	Charges
	Shall allow up to 4 charges to be added.  The following data must be tracked for each charge or enhancement:
· Charge type (screening, complaint, petition)

· Count number

· Entry number (for priors and enhancements) 

· Charge code and section number

· Short description of the charges

· Felony/Misdemeanor/Non-designated/Infraction indicator (F/M/N/I)

· Offense date 

· Degree

· Agency case number
· Reason code (if charges are rejected)

Shall also allow both priors and enhancement charges to be added. 
The add edits and codes are the same as documented in the ” Defendant Charges

Requirements” .  

	Vendor Response:

Vendor Description:

	2-16.5
	
	High
	DUI Test results
	Shall allow for DUI Test results to be entered.  The following date elements must be captured:
· DUI Test number,

· DUI Test Type

· DUI Results,

· Drug Type

The edits and codes are the same as documented in the DUI Test requirements (see “Defendant Driving Under the Influence (DUI) or Under the Influence Test Results (Drug Test results)“). 

	Vendor Response:

Vendor Description:

	2-16.6
	
	High
	Officers
	Must provide ability to enter at least 2 officers associated to the case.  The following elements must be tracked:
Officer badge number (unique ID),

Officer Type (arresting, assisting, reporting)

Ability to enter an officer that does not have a unique badge number (Use the generic Officer ID number ‘XXXX0000’ and enter the Last, First name and Middle initial of the officer.)

The edits and codes are the same as documented in the “Case Officers” requirements.

	Vendor Response:

Vendor Description:

	2-16.7
	
	High
	Name search within FAST screen
	Must have the ability to initiate a Defendant name search to determine the defendant ID number so a new case can be entered.

	Vendor Response:

Vendor Description:

	2-16.8
	
	High
	Import Booking information
	Must include the Booking import feature to populate the screen with data obtained from the booking report. (Populate the Defendant section, Charges and Officers.) See item “Ability to import Booking information when adding a defendant”.
Provide ability to search for in custody Booking for the defendant.  If an in custody Booking is found, allow the clerk to accept and import the Booking information and populate the DA case. Or allow the clerk to ‘skip’ the in custody Booking and not import data.  This feature is needed when the in custody Booking does not related to the current case. 

If the DA clerk pulls data from a Court case, Booking or Sheriff’s incident, the source system must be updated to contain the new DA case number.  (See “Post Conditions and Automatic Actions/Updates”.)  

	Vendor Response:

Vendor Description:

	2-16.9
	
	High
	Import Court Case information
	Must include the Court Case import feature to populate the screen with data obtained from the Superior Court. (Populate the Defendant section, Charges and Officers.)  See item “Ability to import Booking information when adding a defendant”. 

The data import hierarchy must be followed, see item “Data import hierarchy”.  This includes importing a DA bad Check case (Requirement “DA Bad Check Interface”).
Post conditions and automatic update must also be enforced.  If the DA clerk pulls data from a Court case, Booking or Sheriff’s incident, the source system must be updated to contain the new DA case number.  (See “Post Conditions and Automatic Actions/Updates”.)  

	Vendor Response:

Vendor Description:

	2-16.10
	
	High
	Import Sheriff or Agency Case
	Must include the Sheriff Case or Agency Case import feature to populate the screen and add a new DA case. Populate the Defendant section, Charges and Officers.  (Currently only the Sheriff’s Office incident reports are imported.)  Allow the feature to work with other local law Enforcement agencies using the same method and format of electronic Case filings.  (See “Data import hierarchy”).
If the DA clerk pulls data from a Court case, Booking or Sheriff’s incident, the source system must be updated to contain the new DA case number.  (See “Post Conditions and Automatic Actions/Updates”.)  

	Vendor Response:

Vendor Description:

	2-16.11
	
	High
	Agency Case number
	If the charge agency case number is blank, use the Defendant agency case number as the default.   

	Vendor Response:

Vendor Description:

	2-16.12
	
	High
	8715 Arrest/Warrant/Letter to Appear/Citation
	If a booking number is entered, set the 8715 Arrest/Warrant/Letter to Appear/Citation (A/W/L/C) flag to Arrest (A).
The no booking number is present, only the following codes are valid:

L – Letter to Appear

C - Citation

I   - Informational

X – Unknown

If the 8715 A/W/L/C date is blank, populate with today’s date.

	Vendor Response:

Vendor Description:

	2-16.13
	
	High
	Charge Type defaults
	Shall default the Charge type to petition (PET), if the person is juvenile.
If the Case type is a non-sufficient funds case (NS), force the Charge type to complaint (CO).

All others shall be screening (SC).

	Vendor Response:

Vendor Description:

	2-16.14
	
	High
	Case Type edits
	The Case Type must pass the standard edits when compared to the list of charges entered for the defendant.  The same detailed edits listed in “Case Type” requirement must be followed. 

	Vendor Response:

Vendor Description:

	2-16.15
	
	High
	Office Division edits
	If a charge of PC192(c) is added, force the Office Division to High Misdemeanor (HM).
If a felony case and the agency is Atascadero State Hospital (ASHP) or Department of Corrections (CMS, CYA),   force the Office Division to State Reimbursable (SR).

	Vendor Response:

Vendor Description:

	2-16.16
	
	High
	Agency case number edits
	An agency case number or other identifier is required for all cases except for Neglected Child case (case type=NC) and Child Advocate program (Office Division=CAP) cases.

	Vendor Response:

Vendor Description:

	2-16.17
	
	High
	State Reimbursement: 


	If the Case is a State Reimbursement case, automatically log the default clerical time when adding a defendant or change the defendant record.

Default Add:  15 minutes of clerical time (code DAC) 

	Vendor Response:

Vendor Description:

	2-16.18
	
	High
	Defendant Action log
	Automatically add a Defendant Action record to log the Date, User and the case action as screened (Action type= SCR).

	Vendor Response:

Vendor Description:

	2-16.19
	
	High
	8715 reporting
	Once the DA case is added, check for a consolidated case number (using the Court case number, Booking number, Sheriff incident number or Agency case number) update the record with the new DA case number.  

If no record is on file, create an 8715 Record status so the DA Case number is logged and reported.  A consolidated case number is generated for internal use needed for the Court and DA integration.   

	Vendor Response:

Vendor Description:

	2-16.20
	
	
	2 and 3 Strike cases
	Check and determine if it is a 2 or 3 strike case.  Count the number of PC667(D) and PC667(E) charges. 

Set the number of strikes based on how many prior counts found.
              1 count  =  2 strike

2 or more counts = 3 strikes

	Vendor Response:

Vendor Description:

	2-16.21
	
	High
new
	Bad Check Interface
	If the submitting agency is the DA Bad Check unit (Agency=DABC) the automatic data import and post updates must occur.  
Automatically add the Economic Crime Unit Director (Debra Valley) as an expert witness.  Allow the Clerical Admin role to change the Economic Crime Unit Director when staff changes are needed.
See “DA Bad Check Interface” requirements.

	Vendor Response:

Vendor Description:

	2-17
	
	
	ID Merge function 

Requirements

	2-17.1
	
	High
	Merge Person ID numbers
	Must have the ability to merge 2 ID numbers into 1 person.  This is needed when a person is inadvertently assigned more than 1 unique person ID number.
See attachment 24. 

	Vendor Response:

Vendor Description:

	2-17.2
	
	High
	Move a case or all cases
	Must provide for all cases associated with a name or ability to specify an individual case number to be merged.

	Vendor Response:

Vendor Description:

	2-17.3
	
	High
	Move all person data and case, delete the old ID
	The merge must move the case or cases associated to a name to the new name.  All case and person data shall be moved to the new name.

The merge shall allow all cases for the ID, or all cases for a specific name (ID and ID Sequence) or all cases listed for the ID (regardless which name each case is listed under.)  The merge must move all active and historical cases.
Display the exact name listed for the From and To ID merge.

If all cases are moved, the additional ID number and duplicate name shall be deleted from the database. If other case remain attached to the name then the ID number shall remain.

	Vendor Response:

Vendor Description:

	2-17.4
	
	High
	Clearly mark and validate the ‘From’ and ‘To’  ID number
	The ID numbers to be merged shall be clearly marked as ‘From ID’ and ‘To ID’.  The From ID shall be deleted if no data remains after the merge.
Verify the ID numbers and if supplied ID sequence numbers are correct.  Display the ‘From name’ and ‘To name’ for a visual verification.

	Vendor Response:

Vendor Description:

	2-17.5
	
	High
	Do not add duplicate data 
	Do not add duplicate information to the new ID (To ID).  Check for duplicate description elements, identity numbers, addresses, phones numbers, alias names and parent information.

	Vendor Response:

Vendor Description:

	2-17.6
	
	High
	Indicate the number of cases/records to be moved
	Indicate how many cases will be moved and also indicate how many person descriptions and identify numbers, addresses, phones numbers, alias names and parent information.

Allow the user to mark which records shall be moved by each category (address, phone number, etc.).  If the user un-marks a category, none of the records in the category shall be moved.  At least 1 category must be marked for a merge to be invoked; otherwise a message is displayed prompting the user to indicate which record to move.

	Vendor Response:

Vendor Description:

	2-17.7
	
	High
	Logging
	The merge feature must log what records are moved and deleted.  The data logged will assist someone who questions the merge and wishes to undo the merge.

	Vendor Response:

Vendor Description:

	2-17.8
	
	High
	Confirmation
	Before the merge is completed, request a user confirmation. 

	Vendor Response:

Vendor Description:

	2-17.9
	
	High
	Reminder to do CJIS portal merge first 
	Display an information reminder that the merge should first be done in the CJIS portal.  (“Reminder: Please complete the merge in the CJIS portal first.”)

	Vendor Response:

Vendor Description:

	2-17.10
	
	High
	ID merge Security
	ID merge feature shall be restricted.  Only clerical staff assign ‘Merge’ responsibilities shall be allowed.   

	Vendor Response:

Vendor Description:

	2-17.11
	
	High
	Adult and Juvenile merges
	The merging of ID numbers shall be allowed for adult and juvenile names.  The juvenile case indicator must be maintained so proper security can be enforced.

	Vendor Response:

Vendor Description:

	2-17.12
	
	High
	Merging names within the same ID number
	The merge can be between 2 different ID numbers or can be between the same ID numbers.  If the merge occurs within the same ID number, then the user is moving a case(s) to a different name within the same ID number.  
The name identified in the ‘From ID’ must be the primary name in the case.  If a name entered in the ‘From ID’ is only an alias and not listed as a primary name in a case, then an error message is displayed alerting the user.

	Vendor Response:

Vendor Description:

	2-17.13
	
	High
	Format ID umbers
	The leading zeros in the person ID number are not required.  The id numbers will be formatted as needed.

	Vendor Response:

Vendor Description:

	2-17.14
	
	High
	ID Split Function
	Occasionally it is determined a person has been misidentified. What is defined as one person in the system, is actually two different individuals.  The software must provide ability to split an ID number and remove the person related data from one ID number and move to another ID or create a new ID number.  The user must be able to select which cases should be moved from one ID number and moved to the correct ID number.  This is known as an ID number split (or MNID split).

All person related data contributed by a case, must be corrected in the CJIS hub as well.   

	Vendor Response:

Vendor Description:

	2-18
	
	
	Defendant Delete or Case Delete function 

Requirements

	2-18.1
	
	High
	Ability to delete a defendant and all related details from the case
	The Defendant and Case delete function automates and logs a feature which normally the user must do screen by screen.  This feature allows for the user to see a count of the records to be deleted and confirm the delete.
Must display the number of records to be deleted.  Count the following records in each category:

· Number of Defendants

· Total number of Charges

· Defendant Actions records

· DUI Test results

· Sentence records

Always confirm the delete.

See attachment 24. 

	Vendor Response:

Vendor Description:

	2-18.2
	
	High
	Update the number of defendants and update case Notes
	If a defendant is deleted, insure the count of defendants in the case Summary table is updated to reflect the actual number of defendants remaining on file.

Add a case Notes to indicate the name of the defendant(s) deleted, the date and by the user. 

	Vendor Response:

Vendor Description:

	2-18.3
	
	High
	Ability to delete a DA Case and all related records
	Must display the number of records to be deleted.  Count the following records in each category:
· Case Summary record (usually this is 1)

· Case notes entries (by date)

· Officers

· Officers with Subpoenas

· Officers with Subpoena Notes

· Victims and Witnesses (V/W) 

· V/W with Subpoenas
· V/W with Subpoena Notes

· Number of Defendants

· Total number of Charges

· Defendant Actions records

· DUI Test results

· Sentence records

· Discovery records

	Vendor Response:

Vendor Description:

	2-18.4
	
	High
	Logging
	Insure each record deleted is logged; include the date, time and user performing the delete.

	Vendor Response:

Vendor Description:

	2-18.5
	
	High
	Security
	Only the clerical staff (admin clerks and Supervisors) with delete capability is authorized to use this feature.

	Vendor Response:

Vendor Description:

	2-19
	
	
	Name Search Functions

Requirements

	2-19.1
	
	High
	Search methods
	The defendant name search must provide various methods to search and find names.  The following name search methods must be provided:

Actual Name search.  (Must provide the ability to search by actual name and a partial name.  For example: If the last name of ‘Neil’ and the First name ‘R’ are provided.  The result must list all names matching or beginning with ‘Neil’ and a have a first name beginning with ‘R’.  

Phonetic Name search  (A phonetic algorithm is applied to the last name to find names that sound alike yet are spelled differently.  For example: A search with the last name of ‘Nelson’ would return Neilsen, Neilson, Nelsen and Nelson

Soundex Name search (Typically the phonetic option is the preferred method for search names.  If the phonetic search did not return the desired results, the soundex search is tried.  The soundex algorithm does differ from the phonetic algorithm.  The soundex search will return more matches as it assignees letters and numbers to the constants and values. 

The results listed shall include actual names and alias names. 

	Vendor Response:

Vendor Description:

	2-19.2
	
	High
	Name search for defendants only
	The name search shall include all adult, juvenile and business names where the person is a defendant, arrestee, suspect, or probationer in a case.  

It will not include victims and witnesses identified in DA cases.  A separate Victim/Witness name search shall be provided or ability to specify what type of name/database to search. 

	Vendor Response:

Vendor Description:

	2-19.3
	
	High
	Indicator (DL, FBI, CII, CDC  and SSN) search
	Must also provide the ability to search the name database by Driver’s license, FBI, CII, CDC (CA Dept. of Corrections) and Social Security Number (SSN).

	Vendor Response:

Vendor Description:

	2-19.4
	
	High
	Name search Display
	The following results are displayed for all matches:

· Full name (Last Name Title, First Middle, 

· Alias indicator, 

· Date of Birth, 

· Person ID number (MNID), 

· Most recent DA case number, if available, 

· Date of filing  (Date filed with Superior Court)

· Case type

· Indicate if the person is in-custody 

See attachment 32.

	Vendor Response:

Vendor Description:

	2-19.5
	
	High
	Indicate Alias names
	The Name search list must indicate which names are alias names.

	Vendor Response:

Vendor Description:

	2-19.6
	
	High
	Indicate multiple DA cases for a person
	Indicate if more than 1 DA case number is on file with the defendant. (Currently this is done by a cryptic indicator, a ‘+’ sign before the DA case number.) Preferably a better indicator can be implemented to indicate more than 1 DA case is on file for the person.   

	Vendor Response:

Vendor Description:

	2-19.7
	
	High
	Navigation from Name search
	Once the results of a search are displayed, allow the user to link or navigate to the following screens:

· View the DA Case

· View all DA cases for the person

· View all person details (Name and description, identities, all alias names, current and historical addresses.

· View all law and Justice cases (Court, Sheriff bookings and incidents, DA cases and Probation cases)

· View all Alias names

· View all addresses

· Add a new Name to the database (use the name and search detail entered to populate the data entry screen)

The navigation should be clearly defined on the screen and easy to use (clicking on a button). 

	Vendor Response:

Vendor Description:

	2-19.8
	
	High
	Defaults in the Name search screen
	The default search should be the phonetic name search.  When the user selects a name search, default to a phonetic search and set the cursor at the Last name field.  Prompt and warn the user to enter at least the first initial of the first name.  Providing a first name or initial will decrease the time to search the name database.  

	Vendor Response:

Vendor Description:

	2-19.9
	
	High
	Page forward/backward
	The search results must allow the user to scroll forward and backwards in the list. 

	Vendor Response:

Vendor Description:

	2-19.10
	
	High
	Indicate Name viewed
	Once the name has been selected and one of the detail views displayed, indicate the person has been looked at.  This can be indicated by highlighting the line, changing the color of the text or placing an ‘*’ next to the line viewed.  

If several names are viewed leave all indicators on so the user can see which name they have viewed and which ones remain.

	Vendor Response:

Vendor Description:

	2-19.11
	
	High
	Sort order
	The list of matching names should be displayed in alphabetic order by Last name, First name, Middle name, Date of Birth. 

	Vendor Response:

Vendor Description:

	2-10
	
	
	DA Case Inquiry

Requirements

	2.20.1
	
	High
	DA Case inquiry details
	Allow the user to view the entire DA case or navigate to a particular screen.  The following choices must be available:

· View DA Case summary information, 

· View Case Notes,

· View Officer master list (Officer ID and Agency case number) and scheduled (subpoenaed) events for an officer,

· View Witness master list (names and Addresses) and scheduled (subpoenaed) events,

· List of Defendants, Charges and Dispositions,

· View Defendant detail and DUI results,

· View Defendant Action/Log summary

· View Defendant Charge history

· View all Defendant schedule Events (Court Dates),

· View Defendant Sentence/Juvenile Dispositions

· View Court Docket entries

· View Discovery log for the case 

The navigation should be clearly defined on the screen and easy to use (clicking on a button or tab).  

See attachment 36

	Vendor Response:

Vendor Description:

	2.20.2
	
	High
	Ease of use to view a DA case
	When viewing the entire DA case, the user must be able to page through the complete case by pressing enter.  

	Vendor Response:

Vendor Description:

	2.20.3
	
	High
	DA Case display order varies by type of staff
	When viewing the DA case, the order the data displayed shall depend on the type of staff.  

For Victim/Witness staff the order must be displayed as follows:

· DA Case summary

· Case Notes  

· Officer Master list and Court events

· Victim/Witness Master list and Court events

· Defendant list and charges

· Defendant detail and DUI Results

· Defendant Action summary

· Defendant Charge history

· Defendant Court events

· Defendant Sentence or Juvenile Disposition

For all other staff (DDA’s, clerks, Investigators, etc.) the order must be displayed as follows:

· DA Case summary

· Case Notes  

· Defendant list and charges

· Defendant detail and DUI Results

· Defendant Action summary

· Defendant Charge history

· Defendant Court events

· Defendant Sentence or Juvenile Disposition

· Officer Master list and Court events

· Victim/Witness Master list and Court events

	Vendor Response:

Vendor Description:

	2.20.4
	
	High
	Viewing Case Notes restricted
	The DA Case Notes inquiry is restricted to DA staff only. If inquiry access is granted to user outside the DA’s office, the user will not be able to view any of the DA Case Notes.

	Vendor Response:

Vendor Description:

	2.20.5
	
	High
	Viewing of Victims/Witness information restricted
	Viewing of Victim/Witness screens are not allowed by Court staff.  Currently all victims and witness are restricted.  (The DA’s Office is willing to provide Victim and Witness access as long as victims and witnesses of sex crime cases are restricted.)

This includes the Victim/Witness master list, Court dates, subpoena information or address and description information.  The DA staff, Probation, and Law Enforcement do have inquiry access.  

	Vendor Response:

Vendor Description:

	2-21
	
	
	Search/Criminal History List

Requirements for search and view a person’s case history

(Includes Sheriff, DA, Court and Probation cases.)

	2-21.1
	
	High
	ID number search 
	Must provide a search by the Person’s ID number.  (The ID number search should use the Master Name Index Identification number (MNID)).  The search will return the person’s name and date of birth and include a list of all criminal justice cases.  

The list will include past and present cases for the DA, Court, Sheriff and Probation Department.  The list of cases may include both adult and juvenile cases.  Only those authorized to view the juvenile cases will see the juvenile case(s) in the list.  (A web service will be provided to obtain the list of cases for each agency.  The web service call must include the defendant’s MNID.)

	Vendor Response:

Vendor Description:

	2-21.2
	
	High
	Person Contact List (CJIS Case History)
	The following criminal justice cases must be displayed in the following order:

· List of current Court dates

· List of Court cases ((both felony, misdemeanor and juvenile)
· List of DA cases 

· List of Booking reports (from the Sheriff’s County Jail)
· List of Sheriff’s cases (incident reports) 
Probation case

All cases are listed in chronological date order.

See attachment 34.

	Vendor Response:

Vendor Description:

	2-21.3
	
	High
	Defendant Case History
	Also provide the ability to view the Defendant’s criminal case history in the following order: (This is the preferred view for attorneys.) 

· Current cases (including cases in screening),

· Prior cases (with dispositions)

· Cases rejected by the DA

· Arrests records (Bookings from the County Jail)

Note: The case history list must include direct filed Court cases where the defendant pleads at arraignment and only a Court case is tracked. (Currently the DA does not assign cases for these.) 

	Vendor Response:

Vendor Description:

	2-21.4
	
	High
	Case level security and Juvenile case security
	The same case security applied to Sheriff, Court and Probation cases today must also be applied.  For example, only those with special security can view Court juvenile cases.  These security rules must be followed.   

Only those authorized may view juvenile DA cases. All inquiry screens must verify the person signed on has the authority to view a juvenile DA case.  Juvenile security is also needed to view a juvenile name.  If the Adult/Juvenile indicator is not set, assume it is a juvenile case.  

DA case inquiry access will be provided to the justice partners (Court, Probation, Sheriff and local law enforcement). It is mandated that a level of security be in place to restrict juvenile cases as needed.  Also DA case notes shall not be provided to anyone outside the DA’s office.  For victims of sexual assault cases, the victim’s name and details shall also be restricted for Court staff and non-law enforcement.

The following security classes grant Court and probation staff inquiry access to juveniles: DAJ, LP5, LP6, LP7, LP8, and LPC.  (The LP classes are in progress of being consolidated so the LP classes maybe reduced.)

	Vendor Response:

Vendor Description:

	2-21.5
	
	High
	List of cases by DA Case Number
	The ability to search the list of Person Contacts (all DA, Court, Sheriff and Probation cases) by providing a DA case number.  

	Vendor Response:

Vendor Description:

	2-21.6
	
	High
	Current Name
	Must display the Person’s full name using the most current name.  The most current name is determined by the most recent name used to file a DA case. Format the name as Last Name Title, First name and Middle name.

The person’s Master Name Index ID (MNID) must be displayed.

	Vendor Response:

Vendor Description:

	2-21.7

	
	High
	In-Custody indicator
	Must indicate the person is in-custody (next to the name, ‘in custody’ must appear.  This includes custody status for adult and juveniles.

For adult the custody status comes from the County Jail (JCMS system.  For juveniles the custody status would come from Juvenile Hall, tracked by the Probation system. 



	Vendor Response:

Vendor Description:

	2-21.8
	
	High
	Indicate Active Court Warrant cases
	Shall high-light all Court cases in Warrant status and the indicate “warrant” as the current status.

	Vendor Response:

Vendor Description:

	2-21.9
	
	High
	Probation Case Summary 
	Must include the following data elements if the person is or has been on Probation:

· Probation case number  

· Indicate Adult or Juvenile Probation cases

· Status (Open or Closed)

· Assigned Deputy Probation Officer (DPO): Full name and DPO’s phone number, if the Probation case is open. 

Allow for the event when a case may have two (2) DPO’s assigned.  This can occur when an active Probation supervision case is open and a new court referral for a separate action is assigned a different DPO.

Include both adult and juvenile cases.  Only those authorized can view a juvenile case.

	Vendor Response:

Vendor Description:

	2-21.10
	
	High
	Sheriff Case summary list and security
	Must provide a list of all Sheriff cases (incident reports).  Including all incidents where the person is a suspect, arrestee, victim, witness or any other party type in a case.  Provide the following information for each incident report:

· Sheriff’s incident number

· Party type (Suspect, Arrestee, Victim, Witness, etc.)

· Date crime occurred

· Agency

· 1st Charge (major charge)

· Case Type 

The older Sheriff cases (pre 2005) are evaluated to insure the user has proper security to view.  If the case has not been filed with the Court, or submitted to the DA for review or is in warrant status then the case is not displayed on the list.  If the case is submitted to the DA for review and is rejected, the case is not displayed.  Not until the Sheriff resubmits the case may it be viewed.  Only the DA top management (DA, Asst DA, Chief DDA, Chief Investigator) are granted security to view all Sheriff cases.

For Sheriff cases from 2005 forward, all cases are available to view.  In May 2005, the Sheriff implemented the new RMS system and only the cases the Sheriff wishes to make available to the DA are submitted.

Include both adult and juvenile cases.  If the person is not authorized to view juvenile case, the juvenile case must not appear on the list.

	Vendor Response:

Vendor Description:

	2-21.11
	
	High
	Court case summary list and security
	Must provide a list of Court cases where the ID number (MNID) is listed in the case.  Provide the following information for each case:

· Court case number

· Indicated the person is a Defendant in a Court case

· Date crime occurred

· Agency

· 1st Charge (*highest charging level)

· Court level (Misdemeanor or Superior)

· Court statue (Active, Warrant, Bench Probation, Closed, etc.)  (See list of codes for record type (MU6) for the Muni_Act_Cd.)

Include both adult and juvenile cases.  If the Court case is marked as a juvenile case (prefixed with ‘JV’) the user must have juvenile security to see the case appear on the list.  The current juvenile security class is known as MJ1 class.

* The highest charge level is defined as Indictment, then information charges, complaint charges,  screening charges (used by the DA only).  The information and complaint charges may also be amended.  So the highest level would be 9th amended information charges, followed by 8th amended, etc.  If no amended information charges on file, a check for any amended complaint charges shall be done.  The system uses a charge level sequence number for each charge to simplify the check and efficiently display the highest level.  For petition cases, the petition charges are higher than screening charges. 

	Vendor Response:

Vendor Description:

	2-21.12
	
	High
	DA case summary list and security
	Must provide a list of all DA cases matching by the ID number.  Provide the following information for each case:

· DA case number

· Indicate it is a DA case

· Court Filing date (If no filing date, use DA Review date)

· Agency submitting case (i.e. SLPD, SLSO, etc.)
· 1st Charge (*highest charging level)

· Rejection date (if applicable) and indicate the case was rejected

See Court case summary list for a definition of the highest charging level.

Include both adult and juvenile cases.  If the person is not authorized to view juvenile case, the juvenile case must not appear on the list, nor can they view any DA case detail.

	Vendor Response:

Vendor Description:

	2-21.13
	
	High
	Booking report summary list
	Must provide a list of arrests.  Provide the following information for each time booked:

· Booking number (‘A” number and not the ‘BK’ number)

· Date Booked

· If released, indicate the date and type of release. 

	Vendor Response:

Vendor Description:

	2-21.14
	
	High
	Booking Photo
	Ability to view the mug shot (photo) taken at the time of each Booking.

Provide the ability to mark a Booking photo as confidential.  Confidential photos must only be viewable (or printed) by investigators or other designated person. (Note: This requirement is dependent on the Sheriff’s Office exchanging booking photos.)


	Vendor Response:

Vendor Description:

	2-21.15
	
	High
	Future Court Dates
	Must provide a list of recent and future Court dates.  Recent Court dates include dates that are 1 week or less prior to today’s date.  All future Court dates must also be listed.  The Court dates must be listed in date order. 

Include for following information for Court hearing scheduled:

· Court case number

· Indicated as a Court date (‘Event Date’)

· Date person is scheduled for Court

· Time of day person is scheduled for Court

· Type of event (brief description)

· Courtroom (short description.  i.e. Dept 10)

Do not use codes, instead use a brief description.  If a case has several recent and future court dates, list each one.

	Vendor Response:

Vendor Description:

	2-21.16
	
	High
	Special inquiry features for each case
	Court Cases and Sheriff cases: (The following features are provided: )
D = View the Court Docket entries, most recent first and includes a short summary of the Court case

L= List the case details

P = Prints the Court case, Sheriff’s incident report or Booking report. 

R = Produces a Court repeater report

DA case:

C = List current Charges for the defendant

D = List of Defendants, current charges and dispositions

L= List the DA Case details 

M=Menu list to view a DA case.   

	Vendor Response:

Vendor Description:

	2-21.17
	
	High
	View Case details
	Must provide ability to select a specific case and view the case detail for the following cases:

· Probation open cases only (provide information on all referrals and details on the terms and conditions of probation.)

· Sheriff Incident reports (Sheriff cases)

· Court cases

· DA cases

· Booking reports

· Court calendar entries (view the Court case)



	Vendor Response:

Vendor Description:

	2-21.18
	
	High
	Paging forward/backward
	Must provide ability to page forward and backward with scroll bars or using the page up and page down keys.

	Vendor Response:

Vendor Description:

	2-21.19
	
	High
	Print case details
	Must provide ability to print  the following case reports: 

· Sheriff incident report, 

· Booking report,  

· Court case or 

· Repeater report

	Vendor Response:

Vendor Description:

	2-22
	
	
	Defendant Court Appearance

Requirements

	2-22.1
	
	High
	List of Court Appearances
	Must provide a list of Court appearance for each defendant in the case. Include the DA Case number, Case Title, Case type (short description) and the total number of Defendants in the display.

See attachment 35

	Vendor Response:

Vendor Description:

	2-22.2
	
	High
	Court Appearance details
	The list of Defendant Court appearances must include the following information for each court date:

· Name of Defendant (Last Title, First Middle)

· Indicate if the appearance has been marked ‘Off-calendar’

· Appearance Date

· Appearance Time

· Type of Event (Arraignment, Probation Violation Arraignment, etc.)

· Courtroom

See attachment 35

	Vendor Response:

Vendor Description:

	2-22.3
	
	High
	Filter Appearance dates
	Must provide a filter to show every Court appearance (event) past and present.  These shall be defined as history (H).

Or filter the list to show only future dates (F). Future is defined as appearances for today and into the future.

The default shall show all appearance date (past and present).

	Vendor Response:

Vendor Description:

	2-22.4
	
	High
	Filter non-Court Dates
	Currently the Court enters in status events that are not appearance dates.  The events begin with the ‘SC’ prefix.  Do not display any event types where it begins with ‘SC’.

	Vendor Response:

Vendor Description:

	2-22.5
	
	High
	Sort order
	Sort the list by Defendant number (beginning with 1), then by date and time of Court Appearance.

	Vendor Response:

Vendor Description:

	2-22.6
	
	High
	Off-Calendar indicator
	For all appearance marked as ‘Off calendar’ and include the date the appearance was taken off the Court calendar. Highlight the entry and include the words ‘Off calendar’ between the defendant’s name and appearance date. 

The ‘Off calendar’ label refers to dates the Court has reschedule or removed.  The Court does not delete Court appearances; instead they are marked as ‘off calendar’. This assists the Court in maintaining a record and log of all appearance date issued for a defendant.

	Vendor Response:

Vendor Description:

	2-22.7
	
	High
	In-custody Alert
	Indicate if the defendant is currently in-custody.  The words ‘in –custody’ must appear next to the defendant’s name.

	Vendor Response:

Vendor Description:

	2-22.8
	
	High
	Translation data codes
	Do not display codes in the list, instead translate the codes.  Ok to use short translations approved by the DA staff.

	Vendor Response:

Vendor Description:

	2-22.9
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list. 

	Vendor Response:

Vendor Description:

	2-23
	
	
	Defendant Court Docket Inquiry

Requirements

	2-23.1
	
	High
	Court Docket inquiry
	Must display the Court docket entries for each defendant in a case. A case summary is provided followed by the detailed docket entries by date.  

The Docket entries are entered by the Court. The dockets are a brief entry of the Court proceedings or actions. The inquiry feature shall query the Court’s database to format and display the docket details.  

See attachment 36

	Vendor Response:

Vendor Description:

	2-23.2
	
	High
	Court Docket detail information
	The following information must be displayed as the case summary  data:

· Court Case number

· Name of First Defendant (Case Title)

· Total number of defendants in the case

· Name of the defendant (Last Title, First Middle)

· Defendant number within the case

· Indicate if Defendant or Juvenile

· Court level (Misdemeanor, Superior)

· JC Case Type

· Attorney assigned (defense attorney)

· Court case status (active, warrant, closed, etc.)

The following information must be present for each defendant:

· Defendant’s ID (MNID)

· Defendant’s local ID (if used, i.e. the LS ID number)

· Sex and race

For each Docket entry recorded:

· Date of Docket entry

· Docket notes

· Initials of clerks who entered the Docket text

See attachment 36

	Vendor Response:

Vendor Description:

	2-23.3
	
	High
	Sort order and defaults
	The list of docket entries shall be listed in date descending order.  That is, the most recent docket entry is displayed first.  The default will start with defendant 1, unless a specific defendant is selected.

Allow the user to query the docket entries for each defendant and choose which defendant to view.

	Vendor Response:

Vendor Description:

	2-23.4
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list. 

	Vendor Response:

Vendor Description:

	2-23.5
	
	High
	Security for confidential Court cases
	If the Court case is marked confidential, the docket entries are not displayed to DA staff. 

All cases where a defendant’s LS ID number falls between the range (ID = 100 through 0000000599) are considered ‘Confidential cases’.

The user must have Juvenile authorization to view docket entries for a juvenile case.

	Vendor Response:

Vendor Description:

	2-23.6
	
	High
	Security for Juvenile cases
	The user must have authorization to view juvenile cases, otherwise the case and docket entries are not displayed. A message informing the user they are not authorized to view the case is displayed. 

	Vendor Response:

Vendor Description:

	2-23.7
	
	High
	Security for sealed Court cases
	If the Court case is marked as ‘case sealed’, do not allow inquiry access for all ‘Public’ transactions. 

Public transactions are defined as LS35 (Public Defender menu) and ZY50 (Public Inquiry menu).

	Vendor Response:

Vendor Description:

	2-24
	
	
	DA Case Inquiry by Court case number (cross-reference) 

Requirements

	2-24.1
	
	High
	DA Case inquiry search
	Allow the user to search and view the DA case when only the Court case number is known.  A lookup is done to the DA Case Person table using the Court case number.  The first defendant is used as the default, unless the Court case number and defendant number are provided.  Allow for the user to specify the defendant number in the Court case (optional).

If the Court case is invalid or not associated to DA case, display the appropriate message. 



	Vendor Response:

Vendor Description:

	2-25
	
	
	Court Case Inquiry

Requirements

	2-25.1
	
	High
	Court Case Inquiry (details)
	Must provide capability to view a Court case within the DA Case Management system.  The user must provide a DA Case number or may specify the Court case number.  A defendant number may be provided, but will default to the first defendant in the case if not supplied.

The following information shall be included:

· Court case summary information (including the related DA case number and master name ID (MNID)

· Case Person (Defendant) details  (Attachment 37)

· List of active Charges, Initial Plea, Final Plea and Disposition (Attachment 37)

· Warrant details (Attachment 38)

· List of Court Appearance dates, event type and courtroom (Attachment 39)

· Docket entries in date order  (Attachment 40)



	Vendor Response:

Vendor Description:

	2-25.2
	
	High
	Security
	User must have authorized security (class MJ1) to view Juvenile Court cases. 

	Vendor Response:

Vendor Description:

	2-25.3
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list. 

	Vendor Response:

Vendor Description:

	2-26
	
	
	DA Defendant History

Requirements

	2-26.1
	
	High
	DA Defendant History
	Must provide a list of all DA cases associated to a person.  The search uses the unique person number (MNID) to determine all DA cases.

The following information is displayed for each DA case:

· DA Case Number

· Date filed with the Court (Court File date)

· Felony, Misdemeanor, Infraction or Non-designated

· Count number

· Charge code and section number

· Degree (if applicable)

· Disposition date

· Disposition (include rejections and reject reason)

The screen must also display the Person ID number (MNID) and the Defendant’s name.

See attachment 41

	Vendor Response:

Vendor Description:

	2-26.2
	
	High
	View DA Case Detail
	Must allow the user to select a case and view the details.  Allow the user to view the entire DA case or select and navigate to the specify screen.

	Vendor Response:

Vendor Description:

	2-26.3
	
	High
	Sort order
	The DA cases shall be listed in date order (filed or review date), with the most recent case listed first.

	Vendor Response:

Vendor Description:

	2-26.4
	
	High
	DA Case Security
	User must be authorized to view juvenile DA cases.  Currently non-DA staff users with class DAJ and LPC are granted inquiry to juvenile DA cases.   All DA staff is granted inquiry to juveniles.



	Vendor Response:

Vendor Description:

	2-26.5
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list (page up/page down).

	Vendor Response:

Vendor Description:

	2-27
	
	
	Search by Agency number

Requirements

	2-27.1
	
	High
	Inquiry by Agency and Agency Case number
	Must provide a search by Agency and Agency case number.  The agency code as well as an agency case number must be provided.  

The following information shall be returned for all cases matching the search criteria. (It is possible the DA may have more than 1 case for the same agency case number.  This occurs when the DA decides to split a case and prosecute the defendants separately.) 

· DA Case Number

· Date filed with Court

· Case Title (Usually the name of first defendant)

· Case Type

See attachment 42

	Vendor Response:

Vendor Description:

	2-27.2
	
	High
	View DA Case details
	The Agency case number search must allow the user to view the DA case details for the results list.

	Vendor Response:

Vendor Description:

	2-27.3
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list (page up/page down).

	Vendor Response:

Vendor Description:

	2-27.4
	
	High
	Agency codes
	Allow the user to enter the Agency code.  If the code is not known, allow for the user to pick from a list of agency codes.  Display a description (translation) of the code entered. 

	Vendor Response:

Vendor Description:

	2-27.5
	
	High
	Agency Case number
	The agency number search must ignore all special characters and formatting. (For example if a case number of 1001-1 is entered.  The search should strip out the ‘-‘ and search for 10011 as the case number.  

The Agency case number entered in the Officer screen is used to determine matches. Agency numbers are stored with all special characters removed.  (The only exception is with Sheriff Incident numbers.

	Vendor Response:

Vendor Description:

	2-28
	
	
	Person Detail Inquiry

Requirements

	2-28.1
	
	High
	Person details
	Must provide ability to view all person (defendants and minors) related information captured from various cases.  The person details must provide the most recent name and description as well as include historical information.

Person Detail Inquiry consists of:

· Most recent name (Last Name Title(Jr, Sr, etc.), First Middle),

· Most recent Date of Birth (DOB),

· Most recent description (eye, hair, height, weight, etc.)

· Most recent identifiers (driver’s license, CII, FBI number, SSN, etc.),

· Master Name Identification number (MNID), 

· List of all Alias names and DOB’s used,

· Current addresses,

· History of all addresses (including work history),

· Current phone numbers,

· All past phone numbers (history),

· Parent/Guardian names, addresses and phone numbers (if a juvenile or dependent adult) and indicate if they are the mother, father, step parent or guardian.

For each item listed above, the date, source (where the information was obtained), Case number data is associated with, must also be provided.

See attachment 44 (a-f)

	Vendor Response:

Vendor Description:

	2-28.2
	
	High
	Log inquiry access to person data
	All requests to view person information must be logged. (Log the MNID, User name (User ID), date and time.

	Vendor Response:

Vendor Description:

	2-28.3
	
	High
	Navigating to the Person detail inquiry
	Ability to view the person detail shall be provided when searching by name or by Person Identification number (MNID). 

Once lists of names are provided matching the search criteria, allow the user to select a name to view all Person detail information.

	Vendor Response:

Vendor Description:

	2-28.4
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list.

	Vendor Response:

Vendor Description:

	2-28.5
	
	High
	Print person detail
	Ability to print all person detail information.  As the person detail information can span multiple pages, screen printing each page is not acceptable.  A report must be available to request and print.

	Vendor Response:

Vendor Description:

	2-29
	
	
	Court Calendar functions

Requirements

	2-29.1
	
	High
	Search and View Court Calendar
	Must provide inquiry access for all Court events (appearances) for a given date or for a date range.  

The following searches and filters must be provided:

· List of Court events for a day (all Courtrooms, in date and time order)

· List of Court events for a date range (begin and end dates),

· List of Court events for a date and time  (begin and end dates range also), 

· List all events in all courtrooms matching the search date(s),

· List all events for a specific Courtroom and date(s)

· Filter list by Event type

· Filter the results by the first letter of the Defendant’s name. Provide a range in the alphabet to show names matching the criteria. (Alpha from: A thru H) 

Provide the ability to sort in date order (ascending) or alphabetically by Defendant name. 

The default is in date, time order (ascending) for all Courtrooms. (The list is in order by Court Date, Time, and Courtroom.)

	Vendor Response:

Vendor Description:

	2-29.2
	
	High
	Court Calendar summary list (details displayed for each event)
	The Court Calendar inquiry must display the following information for each Court appearance:

· Date and time of Court event (appearance),

· Type of hearing (Court event),

· Courtroom,

· Name of defendant (Last, First Middle format)

· Court case number and defendant number,

· Interrupter needed? (If so, what language),

· Indicate if Event has been taken off the calendar (mark as ‘Off calendar’ and highlight entry)

See attachment  45a

	Vendor Response:

Vendor Description:

	2-29.3
	
	High
	Sort options for Court calendar 
	Once a list of Court events are returned, allow the user to sort the list by the following:

· Attorney:  Defense attorney order, followed by date, time, event type, courtroom, Defendant name

· Defendant name order (Last, First Middle) followed by Case number, date, time and event type 

· Court case number order, defendant name

· Courtroom, date, time, Event type, Defendant name, Court case number

· Interpreter type, date, time, event, courtroom, Defendant name 

If the sort order is changed, the display starts over beginning with page 1.

	Vendor Response:

Vendor Description:

	2-29.4
	
	High
	Special Attorney View
	If the sort order is specified as Attorney, the Court Target date is also displayed for each case.  See attachment 45b.

The target date is a calculated date tracking the projected date the case should be closed.  The target dates differ for felony and misdemeanor cases and complex rules govern when the clock stops and the target date is extended (for warrant cases, suspended cases, etc.).  The DA’s Case Management system does not compute the Court Target dates; the Court Target date is maintained by the Court’s Case Management system and is available as a lookup date for the DA.  

	Vendor Response:

Vendor Description:

	2-29.5
	
	High
	In custody indicator
	Indicate if the person is in custody. 

(Currently this is done by placing a ‘+’ next to the defendant’s name.  Ideally a more clear indicator should be used, with the words in-custody appearing next to the name or an In custody indicator set to ‘Yes’.)

	Vendor Response:

Vendor Description:

	2-29.6
	
	High
	Link/Navigating features
	For each Court event listed, allow the user to select an entry and view or navigate to the following information:   

· List of Court case inquiry options (Case summary, Defendants, Charges, Warrants, Sentence, Events, Docket, Person description, Alias names, Address and/or address history).  This provides the user with a list of Court case inquiry options and allows the user to choose which screen to view. (Currently option A)

· View the Court Events details (option B)

· List of charges for the defendant and all charge details (option C)

· View all Docket entries for the defendant in date order. (option D),

· Display the Court Case details (option I),

· List all Criminal Justice Information (CJIS) cases for the person (Person Contact screen, option L)

· Provide a list of Court reports to select from (option ‘P’).



	Vendor Response:

Vendor Description:

	2-29.7
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list.

	Vendor Response:

Vendor Description:

	2-29.8
	
	High
	Security for Juvenile Court
	The user must have juvenile access to view the juvenile Court calendar.

	Vendor Response:

Vendor Description:

	2-30
	
	
	Court Calendar for Attorneys

Requirements

	2-30.1
	
	High
	Search and filter the list of Court dates by Attorney
	Must provide a list of upcoming Court dates for each case assigned to an attorney.  Only the DDA assigned to the case will show a Court event.  (The attorney that reviewed or filed the DA case should not show a Court appearance.) 

The following searches and filters must be provided:

· Filter the list by attorney.  This attorney code is a required field. (Provide a list of attorney names (DDA’s) to select or allow the DDA code to be entered.)

· List of Court events for a given day or date ranges (begin and end date).  The date range may be limited to a maximum of 2 weeks to insure a response time of 3 seconds or less.  Past dates are allowed. If no dates are entered, default the begin date to today and the end date 2 weeks from today.   

· Filter the list by Event Time.  (If a time is entered, list only those cases matching the time provided.)

· List events for a specific Courtroom or for all Courtrooms.  Provide a list of Courtrooms to choose. If no Courtroom is entered, default to all Courtrooms.

· Filter list by Event type.  Provide a list of Event types to limit the list. Provide the ability to sort in date order (ascending) or alphabetically by Defendant name. 

The default order is by Court date, time order (ascending), Courtroom, defendant name.  Allow the sort order to be modified as part of the selection and filtering criteria.

	Vendor Response:

Vendor Description:

	2-30.2
	
	High
	DDA Court Calendar summary list (details displayed for each event)
	The DDA Calendar inquiry must display the following information for each Court appearance assigned to the attorney:

· Date and time of Court hearing (Court event),

· Type of hearing (Court event type),

· Courtroom,

· Name of defendant (Last, First Middle format) List all defendants in defendant number order.
· DA case number,

· Count 1 (Charge) 

See attachment  46

	Vendor Response:

Vendor Description:

	2-30.3
	
	High
	Sort options for DDA Court calendar 
	Allow the list to be sorted by Date and time or by the Defendant name (Last, First Middle).

The sort should default to Date, Time, Courtroom, Defendant name order.

If the sort order is changed, the display starts over beginning with page 1.

	Vendor Response:

Vendor Description:

	2-30.4
	
	High
	Link/Navigating features
	For each Court event listed, allow the user to select an entry and view or navigate to the following information:   

Court Docket: View all Court Docket entries for the defendant in date order (option D).  Will need to interface to the Court’s Case Management System to provide inquiry to Court Dockets. 

Court Case: Display the Court Case details (option I) (Displays the Court Case summary, Defendants, Charges, Warrants, Sentence, Events, and Docket.) See Interfaces in the General System Requirements for details regarding the Court case display,

DA Case: Display the DA case details and allow the clerk to choose and navigate to the desired DA screen or to view the entire case. Ability to choose and view the following information:

· DA Case Summary Information 

· DA Case Notes

· Defendant List, Charges and Dispositions

· Defendant history of Charges (screening, complaint, information level charges)

· Defendant detail and DUI Test Results

· Defendant Action and Document Log

· List of Defendant Court hearings

· Sentence

· Discovery log 

· Master List of Victims and Witnesses (V/W) including subpoenaed Court dates 

· Detail Victim/Witness Subpoena information for each appearance

· Detail Victim/Witness name, description and addresses

· Master List of Officers including subpoenaed Court dates 

· Detail Officer Subpoena information for each appearance

· Detail Officer name, agency, agency case number

Court Events: View the Court hearings scheduled for all defendants within the case.  Same as the inquiry feature: List of Defendant Court hearings (See Functional Requirements “Court Calendar Events”.)



	Vendor Response:

Vendor Description:

	2-30.5
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list.

	Vendor Response:

Vendor Description:

	2-30.6
	
	High
	Security for Juvenile Court
	The user must have juvenile authority to view juvenile cases and/or cases schedules in Juvenile Court.

	Vendor Response:

Vendor Description:

	2-31
	
	
	Court Calendar for Officers

Requirements

	2-31.1
	
	High
	List of Court Appearance dates by Officer
	Must provide a list of upcoming Court dates for the specified Officer.  For the Officer ID entered, provide a list of subpoenaed Court dates matching the Officer ID number (The Officer subpoena table is searched to find these matches).  The search will list only events for today and into the future for all cases.  Past dates are not listed. 

The list is displayed in Date, Time, and Defendant Name order. 

Provide a help list of Officer ID’s to choose from.  Allow the user to search by Officer name and/or by Agency to locate the assigned Officer ID. (The Officer ID consists of the Agency code concatenated with a body ID number or badge number.  i.e. Officer ID: PRPD0687  Rxxxxx, xxxxx). 

	Vendor Response:

Vendor Description:

	2-31.2
	
	High
	Officer Court Calendar summary list (details displayed for each event)
	The Officer Calendar inquiry must display the following information for each Officer Court appearance: 

· DA Case number

· Agency Case number

· Name of defendant (Last Title, First Middle format) Use the Case Title (as this will list the first defendant listed in the complaint.) 

· Date and time of Court hearing (Court event mm/dd/ccyy),

· Type of hearing (Court event type, provide a short translation.  For example display Trial by Jury and not the code ‘TJ’),

· Courtroom (OK to use the code, i.e. D1 for Dept 1),

If the Officer has an unavailable date(s), display the dates the Officer is not available for Court.  

Display both the Officer ID and name

See attachment  47

	Vendor Response:

Vendor Description:

	2-31.3
	
	High
	Link/Navigating features
	For each DA case/Court event listed, allow the user to select an entry.  Once a DA case is selected, allow the user to choose from the DA Case Inquiry menu to view any of the following information.  (See attachment 38 for list of options)

DA Case: Display the DA case details and allow the clerk to choose and navigate to the desired DA screen or to view the entire case. Ability to choose and view the following information:

· DA Case Summary Information 

· DA Case Notes

· Defendant List, Charges and Dispositions

· Defendant history of Charges (screening, complaint, information level charges)

· Defendant detail and DUI Test Results

· Defendant Action and Document Log

· List of Defendant Court hearings

· Sentence

· Discovery log 

· Master List of Victims and Witnesses (V/W) including subpoenaed Court dates 

· Detail Victim/Witness Subpoena information for each appearance

· Detail Victim/Witness name, description and addresses

· Master List of Officers including subpoenaed Court dates 

· Detail Officer Subpoena information for each appearance

· Detail Officer name, agency, agency case number

See attachment 36

	Vendor Response:

Vendor Description:

	2-31.4
	
	High
	Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to page through the list.

	Vendor Response:

Vendor Description:

	2-31.5
	
	High
	Security for Juvenile Court
	The user must have juvenile authority to view juvenile cases and/or cases schedules in Juvenile Court.

	Vendor Response:

Vendor Description:

	2-32
	
	
	Produce and Track Subpoenas

Requirements

	2-32.1
	
	High
	Subpoena general functions
	Must provide the ability to efficiently add or modify a witness, expert witness or officer before producing the subpoena. This allows a new witness to be tracked in the case and an accurate subpoena produced.  

If a mailed subpoena is returned due to an incorrect address, allow the clerk to efficiently contact the witness, update the address and generate a new subpoena with the latest address. 

Ability to add or modify Officer Locate information with a forwarding address and/or additional phone number is also needed.  

Allow both the legal clerks and Victim/Witness staff to produce a subpoena.  A sample report (subpoena) can be provided during the Implementation phase (report LD-R119).

	Vendor Response:

Vendor Description:

	2-32.2
	
	High
	Produce various subpoena styles and formats
	Provide the ability to produce various subpoenas for a case.

There are several different styles of subpoenas.  This is controlled by the subpoena type.  For a list of subpoena formats and types, see attachment 50. 

Samples of each subpoena style can be provided when the details requirements are needed (during the Implementation phase). 

	Vendor Response:

Vendor Description:

	2-32.3
	
	High
	Printing a Subpoena
	To generate a subpoena for an officer or witness the following information is required and must be provided by the user.

· DA Case Number 

· Officer or Witness Type (OF or WI)

· Officer or Witness number (i.e. 1, 2, 3, etc.)

· Type of Subpoena (R1- R9 or B1 – B9) Provide a help list.  

· Type of Hearing – Provide a help list to select

· Date of hearing – no past dates allowed

· Time of hearing

· Courtroom – Provide a help list to select 

· Requesting attorney (DDA initials) – provide a help list

· Defendant number (1, 2, 3, etc. or ALL)

· Special Instructions (optional)

All other information is pulled from the database and does not require the user to re-key the data to produce a subpoena.  

The information below must be displayed and modification allowed before the subpoena is printed:

· Witness name

· Witness or Officer address

· Number of copies and/or printer destination

All person demographic changes must be saved to the database.  See attachment 54

	Vendor Response:

Vendor Description:

	2-32.4
	
	High
	Business and Residence address – ability to pick the address listed on the Subpoena
	To determine which address should be used, evaluate the subpoena type. If the B1 through B9 codes are used, use the business address for the witness.  All officer subpoenas should always use the B1 through B9 types, unless an officer forwarding address is on file.  The forwarding address should always be used first. 

To send the subpoena to the residence address, use the R1 thought R9 subpoena type codes.

If the appropriate address (Residence or Business) is not on file, display an error message.

	Vendor Response:

Vendor Description:

	2-32.5
	
	High
	Officer subpoena address
	If officer address should be determined by the following hierarchy:

1. Use the Officer Locate (forwarding) address, if on file.

2. If an override name is provided in the case, use this name as the addressee.

3. If the agency code is NTF, CHP or ATF, send the subpoena to the agency address 

4. If not a NTF, CHP or ATF agency use the first 4 characters of the officer’s badge ID to determine the agency.  Use the Translation file to determine the agency address (record type = A08).  The agency address must allow for a minimum of 3 address lines.

	Vendor Response:

Vendor Description:

	2-32.6
	
	High
	Hearing Date
	Edit the date to insure the date is not a weekend, County holiday or local Court ‘dark day’.  The San Luis Obispo County Superior Court maintains a list of dates the Court or courtroom is not available, these are known as ‘dark days’ or dark courtroom’.   (See Court table LSCT062.)

	Vendor Response:

Vendor Description:

	2-32.7
	
	High
	Serving Agency
	Provide a list of the Agency codes and allow the user to select one.  The Serving Agency is required for all personal service subpoenas or where a Proof of Service form is generated. (Required for subpoena types: R2/B2 and R7/B7.)

	Vendor Response:

Vendor Description:

	2-32.8
	
	High
	Change of Venue
	Ability to specify a different venue, for when the Court case will be heard outside of San Luis Obispo County.  Allow the Court name default (San Luis Obispo County Superior Court) to be modified so the correct Court prints on the subpoena.

	Vendor Response:

Vendor Description:

	2-32.9
	
	High
	Affidavit Form
	For all Duces Tecum subpoenas, require an affidavit to be completed prompting for the salutation of the witness and a descriptive list of the documents/items needed.

The affidavit details should be saved so if the event is continued, or subpoena reprinted the affidavit is complete. .

See attachment 55

	Vendor Response:

Vendor Description:

	2-32.10
	
	High
	Ability to specify which defendants shall be listed 
	The default is defendant 1, to be listed on the subpoena.  Allow the user to choose which defendant(s) name or names to be listed.

Do not list any defendants have been rejected.

If ‘ALL’ is specified, print all defendants’ names in the case.  If there is not enough room to print all defendants, print as many as possible followed by ‘et al’.  Currently the maximum is 4 defendants, 

	Vendor Response:

Vendor Description:

	2-32.11
	
	High
	On Call
	If the On call indicator is set to yes, indicate the witness is on call in the special instructions.

	Vendor Response:

Vendor Description:

	2-32.12
	
	High
	Special Instructions
	Allow up to 3 lines of special instructions.  Some subpoena types have limited the number of lines so the subpoena does not overflow to two pages.

The Officer subpoena for the Department of Justice (DOJ) requires at least 1 line of special instructions.  A DOJ subpoena is defined as the Officer ID begins with ‘CDOJ’ and the subpoena is for a pre-preliminary hearing for a felony case.

The special instructions for the DOJ subpoenas shall report:

Date the defendant was arrested

Agency and agency case number 

Preliminary hearing (Event=PP):  mm/dd/ccyy

 “If your presence is required, please report on: mm/dd/ccyy” (The date of the preliminary hearing for this case.)

	Vendor Response:

Vendor Description:

	2-32.13
	
	High
	Option to not print subpoena
	Allow for a subpoena to be generated but not printed.  When the ‘Print Subpoena’ flag is set to no, the subpoena is not printed. 

	Vendor Response:

Vendor Description:

	2-32.14
	
	High
	Default number of Copies
	The number of copies varies by subpoena type.

Mailed subpoena (R1/B1) – 2 copies

Personal Serve subpoena (R2/B2) – 3 copies

Duces Tecum Records only (R3/B3) – 4 copies

Duces Tecum Records and Witness  (R4/B4) – 3 copies

Out of County subpoena (R5/B5) – 4 copies

Teletype subpoena Fax (R6/B6) – 1 copy

Out of County under 150 miles subpoena (R7/B7) – 4 copies

Duces Tecum Records only (out of County) (R8/B8) – 4 copies

Duces Tecum Records and Witness  (R9/B9) – 3 copies

Allow the user to override the default number of copies.

	Vendor Response:

Vendor Description:

	2-32.15
	
	High
	Log and Track the Subpoena
	Once the subpoena is produced, log and allow the Victim/Witness staff to confirm the person (witness) for the scheduled appearance date.  This log records feeds the Subpoena Confirmation tracking screen.

	Vendor Response:

Vendor Description:

	2-32.16
	
	High
	Re-print a subpoena, Continued Events
	Ability to re-print a subpoena as needed. This includes all subpoena types.  (Creating a pdf document to store and retrieve when re-printing is acceptable.) Do not require any data to be re-keyed.
If the event is continued, allow for the subpoena to be re-issued with the new continuance date.  Do not require re-keying any data, or descriptions (list of records) to produce the subpoena for a continued event. 

	Vendor Response:

Vendor Description:

	2-32.17
	
	High
	Confirm printing of Subpoena
	Prompt the user to confirm the printing of subpoena and allow the user to modify the number of copies or printer destination before printing.

	Vendor Response:

Vendor Description:

	2-32.18
	
	High
	Automatically log time for State Reimbursement Cases

	If the case is a State Reimbursement case, automatically log the default clerical time or Victim/Witness staff time when a subpoena is generated. 

Default Add:  15 minutes of clerical or V/W staff time  

For Trial events (Trial by Jury, Trial by Court, pretrial hearings)  log the following time:

1 hour of attorney time for each witness/or Doctor (expert) scheduled (DAA) 



	Vendor Response:

Vendor Description:

	2-32.19
	
	High
	Security
	Once a subpoena is generated, it may not be altered.  Only clerks with delete capability may delete a subpoena (in case it was generated in error).  All deletes are logged as part of the standard logging features.

	Vendor Response:

Vendor Description:

	2-32.20
	
	High
	Deceased victims/witnesses or officers
	Check if the witness or officer is deceased.  Do not allow subpoenas or letters to be sent to the deceased.  Display an appropriate message to alert the clerk.

	Vendor Response:

Vendor Description:

	2-32.21
	
	Med
	Electronic signatures
	Provide ability to generate and print electronic signatures.  Allow for an attorney to review the letter or document before the signature is applied and document is sent electronically also allow the clerk to approve if authorization is granted.



	Vendor Response:

Vendor Description:

	2-32.22
	
	High++
	Save and reuse Commonly used Text
	Allow users to create and maintain files of standard text, including entire paragraphs, and use them to create other documents by inserting them into existing templates.   
Useful for Duces Tecum subpoenas. 



	Vendor Response:

Vendor Description:

	2-32.23
	
	High
	Produce multiple subpoenas
	Must provide the ability to create multiple subpoenas (including Duces Tecum subpoenas) for the same event where the only difference is the victim name or phone number.  Do not require all data to be re-entered. Allow the user to easily modify only the victim name or phone number. (For example: subpoenas needed for medical records for 3 shooting victims in the same incident.)

	Vendor Response:

Vendor Description:

	2-33
	
	
	Officer Locate Data Maintenance

Requirements

	2-33.1
	
	High
	Officer Forwarding Address and unavailable dates
	Must provide the ability to track officer forwarding address and dates the officer is unavailable for Court appearances.   A minimum of 3 separate unavailable date ranges shall be tracked as well as a short description of why the officer is not available (i.e. vacation, training, etc.)

Allow Victim/Witness staff and clerical legal clerks ability to add, change and delete the locate information.

See attachment 51

	Vendor Response:

Vendor Description:

	2-33.2
	
	High
	Officer Forwarding Address
	The forwarding address must allow for 2 separate lines of address information. (Each line must be a minimum of 30 characters each.)

A complete address used for mailing subpoenas must be tracked. Including a 9 digit zip code.

	Vendor Response:

Vendor Description:

	2-33.3
	
	High
	Officer Contact Phone number
	Track a phone number and area code to contact the officer, only if it differs from the agencies main phone number.  Allow for a four (4) digit extension number.

	Vendor Response:

Vendor Description:

	2-33.4
	
	High
	Officer Locate data – Effective Date
	Track the effective date for the information provided.

	Vendor Response:

Vendor Description:

	2-33.5
	
	High
	Unavailable date edits
	If a starting date is provided, then require an ending date.

The ‘begin unavailable date’ must be less than the end date.

	Vendor Response:

Vendor Description:

	2-33.6
	
	Med IF NEW
	Station
	Track a station number of each officer.  This is helpful when tracking Sheriff officers assigned to the north, south and coastal divisions.  Do not require the station.

	Vendor Response:

Vendor Description:

	2-33.7
	
	High
	Lookup by Officer ID/Locate information
	Track the Officer Locate data by the Officer ID number.  Use the standard officer code control table where the Officer Id consists of the agency coed (4 char) concatenated with the officer’s badge or body ID number (each agency differs).  Provide a help feature to search for the Officer number so the locate data can be viewed.  Allow the user to search by officer last name or by Officer code or badge number. All this results to be filter by supplying an agency (optional.)

Display the officer’s name in Last, First Middle name format.

	Vendor Response:

Vendor Description:

	2-33.8
	
	High
	Security
	Allow V/W staff and legal clerks access (add, change and delete) for Officer Locate arraignments.  All other staff to have inquiry only access.



	Vendor Response:

Vendor Description:

	2-34

	
	
	Officer and Witness Master list

Requirements

	2-34.1
	
	High
	Officer or Witness worksheet
	Provide an Officer and Witness worksheet.  

The worksheet (report) should list the following:

· Case Title (People vs.  ‘Case Title’)

· DA Case number

· Person who requested the worksheet

Officer Worksheet:

List all officers and the party number (Last, First Middle format)

· Agency code

· Subpoena type

· Scheduled Date and Time

· Scheduled Event (Short description)

· Courtroom (code ok)

Witness worksheet:

· Name of each witness (Last, First Middle) and witness number

· Witness type

· Subpoena Type (code ok)

· Scheduled Date and Time

· Scheduled Event (Short description)

· Courtroom (code ok)

List all Court dates the officer or witness is scheduled (subpoenaed to appear).

Allow for the user to print only the officers or only the witnesses or both.

A sample report can be provided during the Implementation phase (LD-R132 Subpoena Worksheet). 

	Vendor Response:

Vendor Description:

	2-34.2
	
	High
	Security
	The worksheet can be requested by any DA staff.  Typically it is requested by the legal clerk and the Victim/Witness staff.

	Vendor Response:

Vendor Description:

	2-35
	
	
	Generating Letters and documents

Requirements

	2-35.1
	
	High
	List of Letters and Documents
	Ability to produce Court documents and letters for each defendant or juvenile. 

See attachment 58 for a list of online documents needed.  

The filing documents (petitions, complaint, informations and indictments) shall be documented in a separate section known as the Document Processor.

A separate list for batch reports (management and statistical reports) shall be covered in the Reports section. 

	Vendor Response:

Vendor Description:

	2-35.2
	
	High
	Data provided to request report
	The clerk will provide the following data to generate a letter:

· DA case number *

· Party Type (Defendant (DE) or Juvenile (JU))

· Defendant number (1, 2, etc.)

· Attorney Initials requesting the letter (optional)

· Address type (The clerk may override the address type to indicate a specific address.  A valid address type must be on file.)

* If a DA case number is not assigned, then allow the Court case number to be used and database lookups can be done using the Court case number.  

The remaining information (defendant’s name, addresses, charges, law enforcement information, etc.) will be extracted from the database and automatically populate the letter or document as needed.  Allow the clerk to efficiently modify all defaults while requesting the letter, including the number of copies.

For some letters additional information is needed and the user is prompted to complete this information.  The prompt information shall be documented for each letter.  See below.

	Vendor Response:

Vendor Description:

	2-35.3
	
	High
	Hearing date validations
	All hearing dates must be greater than or equal to today’s date.  A hearing date is also checked and weekend dates or County holidays are not allowed. 

	Vendor Response:

Vendor Description:

	2-35.4

	
	High
	Letter to Appear
	Letter to Appear defaults:

· Salutation (Defendant’s name i.e. First Middle Last, Title)
· Agency (i.e. SLPD)

· Special Instructions: (Allow the clerk to indicate ‘special instructions’ must be included. Allow the clerk to click a button or check-box to have the following printed: ‘Please note corrected date, time and/or place of appearance.’ 

· Copies = 3

Letter to Appear prompts:

· Appearance Date (mm/dd/yy)

· Appearance Time (hh:mm  am/pm)

· Branch code (valid branch codes: SLMC, GCMC, PRMC, D1 through D12, etc.)

· Address type is required

See attachment 58a

	Vendor Response:

Vendor Description:

	2-35.5
	
	High
	Defendant Rejection Letter
	Defendant Rejection Letter defaults:

Salutation (Defendant’s name i.e. First Middle Last, Title)
Agency (i.e. SLPD)

Copies = 3

Defendant Rejection Letter prompts:

Appearance Date (mm/dd/yy)

See attachment 58b

	Vendor Response:

Vendor Description:

	2-35.6
	
	High
	Order to Produce
	Order to Produce defaults:

· Addressee (ASHP, CMC, SLSO, , Patton State Hospital and allow for other institutions)

· Name of detainee (Defendant’s name i.e. First Middle Last, Title) allow the prisoner or patient number to be added by the user
· Set type of Detainee (Prisoner/Patient/defendant/minor) to ‘Defendant’

· Copies = 5

Letter to Appear prompts:

· Type of Court hearing (arraignment, petition hearing, etc.)

· Appearance Time (hh:mm  am/pm)

· Appearance Date (mm/dd/yy)

· Branch code (valid branch codes: SLMC, GCMC, PRMC, D1 through D12, etc.)

· Address type is required

See attachment 58c

	Vendor Response:

Vendor Description:

	2-35.7
	
	High
	Warrant request 
	Warrant Request defaults:

Copies =  2

Warrant Request prompts:

Allow for at least 2 lines of text (58 characters for each line).  (If the defendant is in custody, the clerk will manually enter a note indicating the custody status.) The text entered on the warrant request is not saved and is only printed.

See attachment 58d

	Vendor Response:

Vendor Description:

	2-35.8
	
	High
	Diversion letter
	Diversion letter defaults:

Copies = 3

Diversion letter prompts:

· Indicate if the defendant is eligible for Diversion or not eligible for diversion 

· If the defendant is eligible, indicate which Charge Counts

See attachment 58e

	Vendor Response:

Vendor Description:

	2-35.9

	
	High
	Probation Violation/Appearance Letter
	Probation Violation/Letter to Appear defaults:

· Salutation (Defendant’s name i.e. First Middle Last, Title)

· Agency (i.e. SLPD)

Copies = 3
Allow felony, misdemeanor and family support cases to generate probation violation letters.

Letter to Appear prompts:

· Appearance Date (mm/dd/yy)

· Appearance Time (hh:mm  am/pm)

· Branch code or address (valid branch codes: SLMC, GCMC, PRMC, D1 through D12, etc.)

· Address type is required

See attachment 58f

	Vendor Response:

Vendor Description:

	2-35.10
	
	High
	Letter to Appear for Traffic Citations
	Occasionally the DA must generate an appearance letter for Court traffic citations.  These cases do not have a DA case number assigned.  Allow the clerk to generate a letter without specifying a case number.  The letter will not be logged, if the DA case number is blank. 

Letter to Appear/ Traffic Citations defaults:

Copies = 3

Special Instructions: (Always format with ‘Please note corrected date, time and/or place of appearance.’  The clerk will remove the special notice, if it is not needed.)

Letter to Appear/ Traffic Citations prompts:

· Name of Defendant

· Address (allow 3 lines at 70 characters each)

· Citation number

· Salutation

· Law enforcement agency

· Violations (allow 7 lines)

· Appearance Date (mm/dd/yy)

· Appearance Time (hh:mm  am/pm)

· Branch code (valid branch codes: SLMC, GCMC, PRMC, D1 through D12, etc.)

See attachment 58g

	Vendor Response:

Vendor Description:

	2-35.11

	
	High
	Proof of Prior letter
	There are two (2) styles of prior letter, the Muni or Superior Court style.  The user must indicate which style.  The prior letter is populated with the first prior listed for the defendant (in the charges list). The priors are number (P01, P02, up to P99) and the letter generator allows the user to step through each prior listed and generate a letter for each one.  

Proof of Prior Letter defaults:

· Type of letter (default to S for Superior Court letter)

· Court code (See Charges (LSCT016)  Prior_Court. Translated the code into the full Court name.)

· Court /clerk address (See Charges Prior_Court. Translated the code into the Court address. Allow the user to modify, if needed)

· Docket number (populated from Prior_Case.  Allow multiple case numbers.)

· Court date (set default to two weeks from today’s date)

· Prior Charge (populated from Charge and the Prior_Enhance must be set to ‘Prior’)

· Prior conviction date (Prior_cymd)

· Prior Violation date (Offense_Date) 

· Copies = 2

Proof of Prior letter prompts:

Allow all of the above defaults to be modified, if needed.

When the letter for each prior is generated log the date the Prior letter was requested and the user ID.  This allows the clerks to track that the letters were sent and follow-up with the Courts as needed for missing responses. Upon receipt of the proof of prior, the clerk will update the Prior Letter received date.  
See attachment 58h

	Vendor Response:

Vendor Description:

	2-35.12
	
	High
	Juvenile Warrant
	Juvenile Warrant defaults:

Copies = 3

Juvenile Warrant prompts:

· WI code applicable (602/777)

· Charges (i.e. PC459 Felony)

· Purge date (mm/dd/yy)

· Bail effective date (mm/dd/yy)

· Bail amount (i.e. $99,000)

· Probation amount ($99,000 to Probation)

· Post and Appear/Forfeit, Mandatory Appearance)

· No cite out

See attachment 58i

	Vendor Response:

Vendor Description:

	2-35.13

	
	High
	Citation and Proof of Service (WI 661)
	Citation and Proof of Service defaults:

Copies = 6

Letter to Appear prompts:

· Addressee

· Address code (F=Father, M=Mother, G=Guardian, J=Juvenile) based on the code indicated the associated address will be used.

· Appearance Date (mm/dd/yy)

· Appearance Time (hh:mm  am/pm)

See attachment 58j

	Vendor Response:

Vendor Description:

	2-35.14

	
	High
	Motion to set fitness hearing
	Motion to set fitness hearing defaults:

Copies = 6

Letter to Appear prompts:

· WI code (707A or 707B)

· Custody Time (hh:mm am/pm)

· Custody date (mm/dd/yy)

· Custody status (Detained or Not detained)

· Charges (Specify nature of violations) Provide a minimum of 6 lines of text. 

See attachment 58k

	Vendor Response:

Vendor Description:

	2-35.15
	
	High
	Defaults and address rules
	The following defaults will be set:

· Printer

· Number of copies

· Attorney Initials (defaults to DDA assigned)

· Defendant’s address 

If an address type is not specified, the following rules apply for determining which address to use. A check for the following address is done and the letter will use the first address found in the following order:

· Mailing address (ML)

· Permanent Home address (PR)

· Home address while attending school (SC) 

· Business address (BA)

· Work address  (WK)

· Temporary work address (MW)

· Work address 2 through 9 (W2 – W9)

· Other addresses 1 through 9 (OT, O1 – O9)

· Juvenile placement address (JP, J1 through J9)

For juvenile documents, the parent address is used as the mailing address.  If no parent or guardian on file, then default to use the juvenile’s address as the responsible party.  Use the above hierarchy to determine the best address.

Provide the ability to override the default number of copies and printer routing. 

	Vendor Response:

Vendor Description:

	2-35.16
	
	High
	Document Logging
	Log each letter or document created.  This log is currently known as the Defendant Action summary. 

Log the following information: 

· DA Case number

· Party Type (DE or JU)

· Defendant number

· Action date (date letter is requested)

· Type of Document

· DDA requesting letter or document

· Clerk initials (user ID)

· Appearance date, if provided

Note: If a document is requested multiple times in one day, only the first entry is logged.

	Vendor Response:

Vendor Description:

	2-35.17
	
	High
	Asynchronous report generation
	When a user requests a report, the applications must not be locked while the report is being created.  Once the user enters the required prompts and selects print, the application should allow the user to continue with their next function and not be delayed waiting for a report to generate. 

	Vendor Response:

Vendor Description:

	2-35.18
	
	High
	Electronic reports
	Provide the capability to produce an electronic file and also a printed version of all reports.

	Vendor Response:

Vendor Description:

	2-35.19
	
	High
	Electronic signatures
	Provide ability to generate and print electronic signatures.  This is needed to implement electronic Court filings.  Allow for an attorney to review the letter or document before the signature is applied and document is sent electronically.

	Vendor Response:

Vendor Description:

	2-36
	
	
	Uniform Crime Charging (UCC) file

Requirements

	Vendor Response:

Vendor Description:

	2-36.1
	
	High
	Uniform Crime Charging language – use existing file 
	Must provide the ability to convert and utilize the existing Uniform Crime Charging (UCC) language file.  The Crime Charging language is used to produce complaint, informations, petitions and indictments.  See the Document Generator requirements for more details. 

The DA’s Office is willing to review another source for the UCC file but it must be California based and the DA reserves the right to require the current UCC file and prompts be implemented and maintained. 

	Vendor Response:

Vendor Description:

	2-36.2
	
	High
	Partial search by charge code and section number
	Must provide inquiry capability to the Uniform Crime Charging file.  Ability to search the file by providing a partial or complete charge code and section number.  The search is a starting point and will show all records matching the search and any records greater than the search criteria. 

For example, if the user enters a search of ‘VC23’ a list of matches are returned starting with VC23103(A) and continuing on with all VC codes.  The list is sorted by charge code and sections number.  

The list shall also include all forms for each charge code and section number.  For example, a search of VC23152(A), returns Vc23152(A)-01 through form VC23152(A)-07.  The list will continue with VC23152(B) charges as well.   

	Vendor Response:

Vendor Description:

	2-36.3
	
	High
	UCC Inquiry
	The following information is displayed when searching the UCC file:

· Charge Code and Section number (including form number)

· Brief description of the Charge (Title)

Allow the user to select a charge to view the charging language, prompts and details. (See UCC detail inquiry.)

See attachment 59

	Vendor Response:

Vendor Description:

	2-36.4
	
	Med
	Special Allegations and searches
	All special allegations must be listed in the UCC file.  These special allegations are also known as enhancement and priors and have various code and sections numbers.  These enhancements and priors can be searched by two (2) different methods.  

The first method is searching by the standard code and section number (i.e. PC12022(a)(1), or  PC667.5(a)), etc.).

The second method is by the special allegation index.  This special allegation search is simply a second index where the user can enter ‘SA’ in the search and obtain a comprehensive list of all known special allegations.  Currently this is provided by maintaining 2 entries for special allegations.  (This file was obtained from LA County and this was their method and how they implemented the ‘SA’ search.)  

For example, a search of ‘SA’ will return a list of matches, one of which is SA/A/1 (Spec Alleg – armed with Firearm), which is the same as PC12022(a)(1).

The special allegations are also coded to group like allegations.  For example, all prior allegations are prefix with ‘SA/P’ so the filing attorney can search by ‘SA/P’ to obtain a list of all prior allegations.  

See attachment 59a

	Vendor Response:

Vendor Description:

	2-36.5
	
	High
	UCC inquiry - Page forward/backward
	Must provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list.

	Vendor Response:

Vendor Description:

	2-36.6
	
	High
	UCC detail inquiry
	Ability to view the specific charging language of each record in the UCC file.  This inquiry screen assists the filing attorney in determining details that must be specified to produce the complaint or petition.  

The following information must be displayed:

· Charge code and section number

· Title

· Sentence

· Revision date

· Charging language (including all prompts)

See attachment 60

	Vendor Response:

Vendor Description:

	2-36.7
	
	High
	UCC detail inquiry - Page forward/backward
	If the charging language is more than 1 page, provide scroll bars to page forward and backwards in the list.  Shall also allow the use of the page up and page down keys to move through the list.

	Vendor Response:

Vendor Description:

	2-36.8
	
	High
	UCC print
	Provide capability to print the charging language (including the standard sentence and revision date) for a specific charge.

	Vendor Response:

Vendor Description:

	2-36.9
	
	High
	UCC file print
	Provide capability to request a complete report of all charges, the test of each charge and standard sentence and revision date.  A sample report can be provided during the Implementation phase (report LD-R028). 

	Vendor Response:

Vendor Description:

	2-37
	
	
	Miscellaneous Features

	2-37.1
	
	High
	Tracking Evidence/List of Exhibits
	Provide the ability to track information regarding evidence collection (allowing for the creation of various subject areas within this item). It might include an adaptable list of Exhibits used in Court. (For example: a list of weapons, drugs, clothing and cash.)  
Paralegals should be able to update whether the items are still in use (status field), a request for disposition forwarded to the assigned DDA, and those which have been checked as being in court, returned, destroyed (or held and the reason.)  Information shall also be viewable by attorneys and investigators. 
Allow paralegals and investigators ability to lock or delete the evidence lists. 

	Vendor Response:

Vendor Description:

	2-37.2
	
	High+
	Tracking and Viewing Evidence in various formats
	Allow for the tracking and viewing of tapes (CD, DVD (or a 2nd generation copy audio tape). These tapes, CD’s or DVD’s may be generated from in-car videos, or DA investigator, agency detective's or child advocate's interviews. Allow “YouTube style” ability to view DDA and Investigator interviews.  Allow authorized users to view these various interview file formats from the DA case inquiry feature.



	Vendor Response:

Vendor Description:

	2-37.3
	
	High
	Storing video, audit and photos

Archive and Retrieval process
	The system shall provide disk capacity to allow electronically storing various media (video, audio clips, photographs, scanned documents, etc.).  These files shall be stored and retrieved quickly for all active DA cases.  

An archiving and retrieval method shall be provided for discovery and evidence items to assist with managing the disk storage needs.  Only closed cases shall have the discovery and evidence items archived.   

For felony cases, archiving can occur 6 months after the defendant is sentenced or all charges are dismissed. 

For misdemeanor cases, archiving can occur 3 months after the defendant is sentenced or all charges are dismissed. 

The system administrator can override the archive for a specific case if needed.

An automated archiving procedure shall be included and scheduled to run regularly.



	Vendor Response:

Vendor Description:

	2-37.4
	
	High
	Track Type of Contact 
	Allow the user to note the type of client contact, for example the type of conduct could be: telephonic, face-to-face, residence, place of employment, school, shelter, jail, etc.  
For use by Deputy DA's, Investigators and Victim Witness Coordinators (possibly Eco-Crime users).



	Vendor Response:

Vendor Description:

	2-37.5
	
	High
	Merging Cases
	The system should allow two cases to be merged.  If two cases are identified as a duplicate, provide a method to merge the cases.  Including logging the merge.



	Vendor Response:

Vendor Description:


	2-38
	
	
	Reports

Case Management, Statistical and Grant management reports

	2-38.1
	
	High
	Ad hoc reports
	Ability to query the database as needed to report and extract data.  The ad hoc reports should allow the data to be sorted as well as provided simple math functions (sum, percentages and averages.)  The ability to provide sub-totals and grand totals is also needed.
Ability to setup parameters so the report can be run with different extract dates or other varying data elements.

Ability to extract the data into Excel for additional reporting and analysis.

Ability to save the report output to recall later as needed.  

Ability to create a PDF document.
Ability to save and recall ad hoc query or reports.

	Vendor Response:

Vendor Description:

	2-38.2
	
	High
	Report Preview
	For all reports allow the user to view a few pages, or the entire report, on the screen before dispatching to a printer.

	Vendor Response:

Vendor Description:

	2-38.3
	
	High
	Printers
	System should allow users to print reports to a variety of printers and plotters.

	Vendor Response:

Vendor Description:

	2-38.4
	
	High
	Automatic Report scheduling
	The reports should be automatically setup, scheduled and printed as indicate below.  See chart listed in item 60.8

	Vendor Response:

Vendor Description:

	2-38.5
	
	High
	Archive and save multiple versions of reports
	An electronic copy shall also be stored to allow each report to be viewed or reprinted as needed.  For each report produced, save five (5) generations of the report.  (So if the report is run monthly, up to 5 months of reports are available to view and reprint.)  

Each report allows the option to save as a file or in a folder with a format of the user's choice.  Once a report archive folder has been chosen, subsequent archiving should default to that folder.  The filename should default to a descriptive name of the report, plus date and time; for example, Workload Stats_20100101_1315.  There should be a directory function to list, view, print, and delete previously saved reports.

	Vendor Response:

Vendor Description:

	2-38.6
	
	High
	Default Date ranges or allow specific dates to be specified
	All reports should allow a date range when appropriate so a standard monthly report can also be run to show quarterly totals or any date range.
Allow reports to automatically run daily, weekly, monthly, quarterly and/or yearly.  Yearly reports should allow a report to run annually and on a fiscal year cycle. 

These reports must also automatically setup the appropriate date range.  So a report scheduled to run monthly and the again quarterly and yearly, must not require a user to enter the date ranges each time the report runs.  Allow reports to be scheduled and run overnight, over a weekend or run on a holiday. 
Allow a specific report to run in several cycles.  Typically many of the monthly reports also run and produce quarterly and yearly reports.  

	Vendor Response:

Vendor Description:

	2-38.7
	
	High
	Total number of Defendants
	Always provide a count of the totals number of defendants reported.  (Note: This is not the same as the total number of cases.)

	Vendor Response:

Vendor Description:

	2-38.8
	
	High
	Report Routing
	Provide the ability to set the routing for each report in a control table. So when the routing of the report changes, an admin user can simple modify the control file to update the routing and number of copies.



	Vendor Response:

Vendor Description:

	2-38.9
	
	High
	Court reports
	The following Court reports are available for the DA’s staff and Economic Crime Unit to print as needed:

· Superior Court case detail report

· Docket report for a case

· Repeater report (and possible matches)

· In-custody Transportation roster (Booking Media Ledger)

Note: Court calendars are documented under the Interfaces section of the General System Requirements.  Ability to print and view Court calendars is a critical feature for the DA.  See section 90.11 for details. 

	Vendor Response:

Vendor Description:

	2-38.10
	
	High
	Repeater report
	Allow the user to generate a repeater list on a defendant without having to tab through the entire list of contacts.  Make the repeater report request available from a menu. 

A report sample (Repeater Sheet LSL094-M011) can be provided on request.

	Vendor Response:

Vendor Description:

	2-38.11
	
	High
	Quick Print
	All basic information and query screens should have a quick-print option so that the user can easily obtain a printout of the data currently in view.  This should be a print file, not a graphical image; thus, the Windows Print Screen option does not satisfy this need.  It is especially important to include the case number, victim or Defendant name, Court Revenue Distribution code/indicator in this feature. 

	Vendor Response:

Vendor Description:

	2-38.12
	
	High
	Electronic reporting to outside agencies
	 Allow for reporting to outside agencies electronically and produce a paper report. The preferred method is to allow the staff to review the report and once approved post a PDF to a secure site for the agency’s to review and print.

	Vendor Response:

Vendor Description:

	2-38.13
	
	High
	Reports should include graphs and charts
	The system should allow for data to be represented in a variety of formats including graphs and charts. The ability to export into Excel and create graphs and charts is desired. 

	Vendor Response:

Vendor Description:


2-39  
Case Management reports: 

Below is a list of all the case management and batch reports needed.  The list below is not a comprehensive list of all reports.  This list does not include the various reports and documents generated for Court filings, letters and subpoenas.  These reports have been documented under the appropriate function. 
A sample of each report and extract criteria can be provided as needed. The user would like the ability to print reports to a local printer (for reports with few pages) and the ability to print large reports in the computer center.
	Report #
	Report Title
	Program
	Job(s)
	Schedule
	Route To

	 LD-R001
	Defendant Name Index for Current Year
	LDD020
	LD04
	Weekly
	Supervising Legal Clerk

	 LD-R002
	Case Dispositions (within the last 30 days)
	LDD018
	LD05
	Monthly
	Sent to Local PD’s


	 LD-R003
	Felony Case Grouped by Prosecutor
	LDD010
	LD05
	Monthly
	Assistant DA

	 LD-R004
	Felony ADULT Sexual Assault Cases
	LDD001
	LD05
	Monthly
	Victim/Witness Division

	 LD-R005
	Felony Burglaries - YTD Status
	LDD007
	LD05
	Monthly
	Assistant DA

	 LD-R006
	Felony Child Molest Cases - YTD Status
	LDD012
	LD07
	Yearly
	Child Advocate Program 

	 LD-R007
	Court Pending Special Processing Case by Office Division (Note: only cases with a pending Court date are listed on the report.)
Asset Forfeiture

Child Advocate Program

Juvenile Diversion 

Economic Crime Division

Gang Cases

High Misdemeanor (Red Dot)

Investigative Division

Major Offender

Narcotics Task Force

Sexual Assault

State Prison

State Reimbursable

Serious Violent Felony cases

Welfare Fraud Reimbursable 
	LDD015
	LD04
	Weekly
	Various staff depending on report (Officer Division assignments)



	 LD-R008
	Domestic Violence - YTD Status
	LDD008
	LD05
	Monthly
	Victim/Witness Division

	 LD-R009
	Drug Cases - YTD Status
	LDD009
	LD05
	Monthly
	Assistant DA

	 LD-R011
	CMC Case Dispositions
	LDD005
	LD07
	Yearly
	Assistant DA
Chief DDA (JG)

	 LD-R013
	Monthly Dispositions OF Misdemeanor DUI cases
	LDM006
	LD05
	Monthly
	Chief DDA’s


	 LD-R014
	Misdemeanor Trials by Prosecutor
	LDD004
	LD05
	Monthly
	Chief DDA’s



	 LD-R018
	Vic/Wit - Officer/Witness Court Appearance (This report should default to print at a local printer.)
	LDM014
	LD27
	Daily
	Victim/Witness Division

	 LD-R020
	Victim/Witness - Sexual Assault/Child Molest cases
	LDD016
	LD04
	Weekly
	Child Advocate Program

	 LD-R021
	Felony Cases with Scheduled Events
	LDD014
	LD05
	Monthly
	DA, 

Assistant DA,
Chief DDAs

	 LD-R022
	Quarterly Misd Sex Offense Cases
	LDD006
	LD07
	Yearly
	Assistant DA,
Child Advocate Program

	 LD-R023
	Officers with Court Appearance
	LDM015
	LD03
	Weekly
	Local PD’s

	 LD-R024
	Child Abuse Cases by Defendant Name
	LDD011
	LD05
	Monthly
	DDA Handling WI300 case load

	 LD-R025
	Vic/Wit - Expired Officer Unavailable Dates
	LDD017
	LD06
	Monthly
	Electronic copy is saved as a reference. Report is not printed.

	 LD-R027
	LD Translations and Codes
	LDD019
	LD09
	On Request
	

	 LD-R028
	Uniform Crime Charging File
	LDM017
	LD13
	On Request
	

	 LD-R030
	Child Advocate Program - Open Cases
	LDD022
	LD14
	Bi-weekly
	Child Advocate Program

	 LD-R031
	Vic/Wit - Victims Scheduled TO Appear in Court
	LDD023
	LD15
	Weekly
	Victim/Witness Division

	 LD-R035
	Investigator Case Load report
	LDM034
	LD18
	Monthly
	Chief Investigator,

	 LD-R036
	2/3 Strikes Case report
	LDD030
	LD05
	Monthly
	DA,
Sheriff’s Dept (Custody Division –Classification),

Superior Court (Admin)

	 LD-R038
	Misd/Fel Cases Issued for Current Month
	LDD032
	LD05
	Monthly
	Supervising Legal Clerk

	 LD-R039
	Annual Workload Statistics 
(Summary I and II)
	LDM037
	LD07 LD08 LD32
	Quarterly Monthly Yearly
	DA, 
Assistant DA, 

Chief DDAs, 
Chief Investigator, Victim/Witness Director, 

Admin Services Officer

	 LD-R040
	Error report/Pending Cases (Annual Stats)
	LDD033
	LD07 LD08 LD32
	Quarterly Monthly Yearly
	Supervising Legal Clerk                                                    

	 LD-R041
	List Domestic Violence Disposition Cases
	LDD034
	LD19
	Yearly
	Assistant DA, 

Chief DDA



	 LD-R042
	Domestic Violence Statistics (DOJ)
	LDM039
	LD19
	Yearly
	Assistant DA, 

Chief DDA

	 LD-R043
	List Held to Answer Cases Missing Information Filings (note: If no case reported, a report is not printed.)
	LDM043
	LD20
	Weekly
	Felony Clerical Supervisor

	 LD-R044
	List Family Support (PC270) Cases YTD
	LDM005
	LD08
	Monthly
	Chief DDAs,
 FS DDA

	 LD-R045
	List Welfare Fraud Cases (Quarterly)
	LDM053
	LD19
	Yearly
	Admin Services Officer

	 LD-R046
	List Education Code Viol (EC48293) by School Y
	LDM046
	LD22
	Yearly
	Misdemeanor Filing DDA,
Chief DDA (JG)

	 LD-R047
	List Aged Scheduled Events from Date of Arraign
	LDM092
	LD08
	Monthly
	on request (report no longer printed)

	 LD-R048
	List Officer Unavailable/Courtroom Conflicts
	LDM047
	LD03
	Weekly
	Victim/Witness Division

	 LD-R050
	List Juvenile Criminal Cases for Mental Health
	LDM050
	LD23
	Yearly
	Mental Health DAS III

	 LD-R051
	List NSF/WF Cases w/Outstanding Warrants
	LDM051
	LD05 LD07
	Monthly Yearly
	Econ Crime Unit,

Family Support DDA,

CAP Investigator                                                    

	 LD-R052
	List Agency Domestic Viol/Battery Charge Dispositions
	LDM097
	LD07
	Yearly
	Admin Services Officer

	 LD-R053
	List Juvenile Purge List
	LDM058
	LD24
	Monthly
	Supervising Legal Clerk, Chief DDA (JG)

	 LD-R055
	DOJ Concealable Weapons Statistics (Annual)
	LDM048
	LD25
	On Request
	

	 LD-R056
	P2960 Purge List
	LDM070
	LD28
	Yearly
	Supervising Legal Clerk

	 LD-R057
	Vehicle Theft Case Stats (detail and summary)
	LDM062
	LD07
	Yearly
	Admin Services Officer

	 LD-R058
	Vehicle Theft Warrant report
	LDM071
	LD07
	Yearly
	Admin Services Officer

	 LD-R059
	PC1551 (Extradition) Purge List
	LDM078
	LD29
	Yearly
	Supervising Legal Clerk

	 LD-R060
	PC 1551 Purge Extract Statistics
	LDM077
	LD29
	Yearly
	Internal informational report (an electronic copy is stored)

	 LD-R061
	High Misdemeanor (Red Dot) Purge Extract
	LDM079
	LD30
	Yearly
	Internal informational report (an electronic copy is stored)

	 LD-R062
	 High Misdemeanor (Red Dot) Purge List
	LDM078
	LD30
	Yearly
	Supervising Legal Clerk

	 LD-R063
	Misdemeanor Purge List (LD26CA)
	LDM312
	LD26
	Yearly
	Supervising Legal Clerk

	 LD-R064
	Extract Weekly In-custody Felony Cases Filed
	LDM081
	LD04
	Weekly
	Chief DDA’s



	 LD-R067
	Cases Pending report - Last 3 years
	LDM086
	LD04
	Weekly
	DA, 

Assistant DA,

Chief DDAs 

	 LD-R068
	Pending Cases Report - Error Messages
	LDM085
	LD08
	Weekly
	Supervising Legal Clerk

	 LD-R069
	Felony Purge -Serious Charges Exempt from Purge
	LDM088
	LD31
	Monthly
	Supervising Legal Clerk,

Assistant DA,

Chief DDAs

	 LD-R070
	Felony Purge List (Single Def Cases)
	LDM088
	LD31
	Monthly
	Supervising Legal Clerk

	 LD-R071
	Gang Cases (PC186.22) Case Status/Details
	LDM049
	LD07
	Yearly
	DA,

Chief DDAs,

Chief Investigator                                                        

	 LD-R072
	Felony Cases w/Schd Events (Pub Records Act)
	LDD039
	LD05
	Monthly
	Chief DDAs                                                         

	 LD-R073
	Felony Purge List (multiple Defendant Cases)
	LDM306
	LD31
	Monthly
	Supervising Legal Clerk

	 LD-R074
	Annual Report of Hate Crime cases
	LDM308
	LD34
	Yearly
	DA,

Assistant DA

	 LD-R076
	Elder/Dependent Person Grant Stats
	LDM309
	LD33 LD34
	Yearly
	Vic/Witness Director,  Chief DDA (JG)

	 LD-R077
	Combined Red Dot report
	LDM310
	LD04
	Weekly
	Vic/Witness Director,

Chief DDA (TC)

	 LD-R078
	Target Date report
	LDM302
	LD07 LD32
	Quarterly Yearly
	DA,

Chief DDAs                                                      

	 LD-R079
	Witness and Expert Subpoena Statistics
	LDM300
	LD07 LD32
	Quarterly Yearly
	Vic/Witness Director,

Vic/Witness Division

	 LD-R080
	Target Date Error report
	LDM304
	LD07
	Yearly
	Vic/Witness Director

	 LD-R081
	SRVP Case report
	LDM314
	LD07
	Yearly
	SRVP clerk

	 LD-R082
	SRVP Extract report
	LDM313
	LD07
	Yearly
	SRVP clerk

	 LD-R083
	Annual DUI Stats
	LDM315
	LD34 
	Yearly
	Chief DDA (TC)

	 LD-R099
	Report Extract Error list
	           
	LD05 LD07 LD08 LD32
	Monthly Quarterly Monthly Yearly
	Supervising Legal Clerk (Note: if no errors, the report is not printed.)

	 LD-R999
	Report Extract Error List
	                     
	LD03 LD07 LD32
	Weekly Quarterly Yearly                                                           
	Supervising Legal Clerk  

	LX-R100
	State Reimbursement Case Aging Report
	LXM001
	LX03
	Monthly
	DA’s Office (Admin Service Officer),

Probation Department

	LX-R101
	State Reimbursement Case Billing report
	LXM002
	LX03
	Monthly
	DA’s Office,

Probation Department

	LS-R-M168
	Repeater Report
	
	LS30  

LD02
	As needed
	Printed on-line, as needed by the user

	New
	Yearly Stats: List Felony Homicide cases and dispositions
	
	
	
	DDA,
Asst DA,

Chief Investigator                                                        


Attachment 1:

Sample ‘Case’ data entry screen: 
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Attachment 2:
Systems Control Codes and Translation file:
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The DA Case Management System shall track and maintain the following Case Types.

Case Type codes and Description:  (See Translation Code: N10)

AA                       AGGRAVATED ASSAULT - PC245, PC246, MAYHEM         

AB                       ASSAULT AND BATTERY - PC240, PC242                

AR                       ARSON                                             

AT                       AUTO THEFT                                        

BU                       BURGLARY - PC459                                  

CA                       CHILD ABUSE                                       

CE                       CHILD ENDANGERMENT                                

CM                       CHILD MOLEST - PC288(A) AND PC288(B)              

CR                       CRIMINAL                                          

CT                       CONTEMPT OF COURT - PC166.4                       

DF                       FELONIOUS DRIVING - PC191.5, PC192, VC23153       

DI                        DUI (INJURY) - VC23152(A), VC23152(B) & VC23175   

DM                      MISDEMEANOR DUI WITH INJURY                       

DP                       DISORDERLY COND/DISTURBING THE PEACE  PC647(F),415

DR                       DRUGS                                             

DU                       DUI (NONINJURY) - VC23152(A), VC23152(B) & VC23175

DV                       DOMESTIC VIOLENCE - PC273.5  
EA                       ELDER ABUSE                        

FF                       FELONY OTHER                           

FO                       FORGERY                                

FS                       FAMILY SUPPORT DIVISION                

GT                       GRAND THEFT                            

HO                      HOMICIDE                               

MD                      PC2960 MENTALLY DISORDERED             

MH                      MENTAL HEALTH                          

MM                      MISDEMEANOR OTHER - E.G. PC653M        

NC                       NEGLECTED CHILD - WI300                

NS                       NSF                                    

PT                       PETTY THEFT PC484(A)                   

PV                       PROBATION VIOLATION                    

RA                       RAPE (NOT PC261.5)                     

RE                       RESISTING ARREST                       

RO                      ROBBERY                                

RS                       RECEIVING STOLEN PROPERTY - PC496 

SH                       STATE HOSPITAL                                     

SP                       STATE PRISON (CMC) - PC4500                        

SR                       STATUTORY RAPE                                     

SX                       SEX OFFENSE OTHER -PC647.6, 647B, 314, 288A, 261.5 

TI                         TRANSFER-IN (JUVENILE)                             

VA                       MALICIOUS MISCHIEF (VANDALISM)                     

VC                       TRAFFIC                                            

VM                       VEHICULAR MANSLAUGHTER (PC192)                     

WF                       WELFARE FRAUD                                      

WP                       WEAPONS OFFENSE                                    

XP                       SEXUAL PREDATOR                                    

YA                       YOUTH AUTHORITY (in active)                                        

Attachment 2a:
Example of inquiry list of valid codes (list of Agency addresses):
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Attachment 2b:
Example of the short translation and the ability to define field 1, field 2 and field 3 for a specific use.
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Attachment 2c:
List of Officer ID’s: (Filter the officer list by Agency (SLPD) and search within the list by last name (Dxxxx).  Note that the names in the search results have been redacted.
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Attachment 2d:
Also allow the user to sort by Officer ID.  (Sort= C for sort by code.)

Note that the names in the search results have been redacted.
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Attachment 3:

The DA Case Database Definition is defined in the attached spreadsheet:
Appendix A-12 – LD-LS Database Definition

Attachment 4:
The DA Case Notes data entry screen:
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Attachment 5:

DA Case Notes Inquiry screen (ability to view all Notes for a case): 
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Attachment 6:

The DA Case Notes Database Definition is defined in the attached spreadsheet.  
See the Notes tab in Appendix A-12 – LD-LS Database Definition
Attachment 7: 

DA Defendant data entry screen: 
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Attachment 8
DA Defendant Case List (note: the defendant names have been redacted, but should be included for the Defendant case list.) 
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Attachment 8a:
DA Defendant detail screen: 
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The DA Case Defendant Database Definition is defined in the attached spreadsheet:

Appendix A-12 – LD-LS Database Definition



Attachment 8b

Enhancement/Prior Conviction Information:
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Attachment 9
DA Case Summary data entry screen: 
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Attachment 9a:

DA Case Summary Inquiry:
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Attachment 9b:
Defendant Name and Description (Person) data entry screen. 
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Attachment 9c:

Possible Duplicate ID display:
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The Person name table is defined in the attached spreadsheet (see Person-LSCT002T):
See Appendix A-12 – LD-LS Database Definition.
Attachment 10
Name and Person Description Inquiry (View) access:
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Attachment 10a:

Address and Address History inquiry:
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Address History:
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Attachment 11
Person Address data entry screen:
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The Person name table is defined in the attached spreadsheet 

(See Person Address - LSCT010):

Appendix A-12 – LD-LS Database Definition

Person Address and Phone Numbers Inquiry (current and historical)
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The DA Case Management System shall track and maintain the following Address Types.

Address Code      Description (See Translation Code: A07)

AT                       RELATIVES HOME ADDRESS                

BA                       BUSINESS ADDRESS                      

E1                       EMERGENCY CONTACT 1                   

E2                       EMERGENCY CONTACT 2                   

E3                       EMERGENCY CONTACT 3                   

JP                       JUVENILE PLACEMENT ADDRESS            

J2                       JUVENILE PLACEMENT ADDRESS 2          

J3                       JUVENILE PLACEMENT ADDRESS 3          

J4                       JUVENILE PLACEMENT ADDRESS 4          

J5                       JUVENILE PLACEMENT ADDRESS 5          

J6                       JUVENILE PLACEMENT ADDRESS 6          

LO                      VEHICLE LOCATION                      

ML                      MAILING ADDRESS                       

MW                     TEMPORARY WORK ADDRESS                

OT                       OTHER ADDRESS-1 TO CONTACT PERSON     

O2                       OTHER ADDRESS 2                       
O3                       OTHER ADDRESS 3         

O4                       OTHER ADDRESS 4         

O5                       OTHER ADDRESS 5         

O6                       OTHER ADDRESS 6         

O7                       OTHER ADDRESS 7         

O8                       OTHER ADDRESS 8         

O9                       OTHER ADDRESS 9         

PR                       PERMANENT HOME ADDRESS  

P1                        PHONE NUMBER 1          

P2                        PHONE NUMBER 2          

P3                        PHONE NUMBER 3          

P4                        PHONE NUMBER 4          

P5                        PHONE NUMBER 5          

P6                        PHONE NUMBER 6          

P7                        PHONE NUMBER 7          

P8                        PHONE NUMBER 8          

P9                        PHONE NUMBER 9          
SC                       HOME ADDRESS WHILE ATTENDING SCHOOL 

SL                        SCHOOL DISTRICT NAME                

TM                       TEMPORARY RESIDENCE ADDRESS         

TR                        TRANSIENT                           

VA                        VACATION RESIDENCE ADDRESS          

WK                       PERMANENT WORK ADDRESS              

W2                       OTHR WORK ADDRESS 2                   

W3                       OTHR WORK ADDRESS 3                   

W4                       OTHR WORK ADDRESS 4                   

W5                       OTHR WORK ADDRESS 5                   

W6                       OTHR WORK ADDRESS 6                   

W7                       OTHR WORK ADDRESS 7                   

W8                       OTHR WORK ADDRESS 8                   

W9                       OTHR WORK ADDRESS 9                   

Attachment 12

Person Alias data entry screen:
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The DA Case Management System shall track and maintain the following Source type codes:

Source Code      Description (See Translation Code: D30 Alias or Identity Source codes)

(Note: Improve code so a generic State DL check is used and the State captured.  Eliminate the need to maintain a unique code for each state.)

AAR                      OTHER AGENCY'S RECORDS          

AGP                      ARROYO GRANDE PD                

AKD                      ALASKA DL CHECK                 

ALD                      ALABAMA DL CHECK                

ARD                      ARKANSAS DL CHECK               

ATP                      ATASCADERO PD                   

AZD                      ARIZONA DL CHECK                

CAD                     CALIF. DL CHECK                 

CDC                     CA DEPT OF CORR/RECORDS         

CDL                      CALIF. D.L.                     

CID                       CAL ID                          

CIP                       CII RAP SHEET                   

COD                     COLORADO DL CHECK               

CPP                      CAL POLY PD                     

CRT                      DETERMINED IN CT TO BE AN AKA   

CSP                      CHP-SLO  

CTD                      CONNECTICUT DL CK             

 DA                       DISTRICT ATTORNEY             

 DDL                     DL OUT-OF-STATE               

 DED                     DELAWARE DL CHECK             

 DFC                     DOJ FINGERPRINT CARD RESPONSE 

 DMV                     DEPT OF MOTOR VECHILES        

 FIR                       FBI RAP                       

 FLD                      FLORIDA DL CHECK              

 GAD                     GEORGIA DL CHECK              

 GBP                     GROVER BEACH PD               

 HGN                     HYPHEN GENERATED ALIAS        

 HID                      HAWAII DL CHECK               

 IAD                      IOWA DL CHECK                 

 IDC                      DUP CONSOLIDATION             

 IDD                      IDAHO DL CHECK                

 III                         TRIPLE III                    

 ILD                      ILLINOIS DL CHECK             

 IND                      INDIANA DL CHECK           

JMS                      SO JAIL MGMT SYSTEM        

KSD                      KANSAS DL CHECK            

KYD                      KENTUCKY DL CHECK          

LAD                      LOUISIANA DL CK            

MAD                      MASSACHUSETTS DL CK        

MBP                      MORRO BAY PD               

MDD                      MARYLAND DL CHECK          

MED                      MAINE DL CHECK             

MID                       MICHIGAN DL CHECK          

MND                      MINNESOTA DL CK            

MOD                      MISSOURI DL CK             

MSD                      MISSISSIPPI DL CK          

MTD                      MONTANA DL CHECK           

NBD                      NEBRASKA DL CHECK          

NCD                      N.CAROLINA DL CHECK        

NDD                      N.DAKOTA DL CHECK   

NHD                      N.HAMPSHIRE DL CHECK 

NJD                      NEW JERSEY DL CHECK  

NMD                      NEW MEXICO DL CHECK  

NVD                      NEVADA DL CHECK      

NYD                      NEW YORK DL CHECK    

OHD                     OHIO DL CHECK        

OID                       OFF ID SUBJ          

OKD                     OKLAHOMA DL CHECK    

ORD                     OREGON DL CHECK      

PAD                      PENNSYLVANIA DL CK   

PBP                      PISMO BEACH PD       

PCF                      PROB. CASE FILE      

PRB                      PRE-BOOKING          

PRP                      PASO ROBLES PD       

RID                       RHODE ISLAND DL CK   

RMS                     SO RECORDS MGMT      

SCD                     S.CAROLINA DL CHECK    
SDD                     S.DAKOTA DL CHECK      

SEL                      SELF COMMITMENT        

SLP                      SAN LUIS PD            

SYS                     SYSTEM GENERATED ALIAS 

TMP                     CHP-TEMPLETON          

TND                     TENNESSEE DL CHECK     

TXD                     TEXAS DL CHECK         

UTD                     UTAH DL CHECK          

VAD                     VIRGINIA DL CHECK      

VTD                     VERMONT DL CHECK       

WAD                    WASHINGTON DL CK       

WID                      WISCONSIN DL CK        

WNT                     WARRANT                

WVD                     W.VIRGINIA DL CK       

WYD                     WYOMING DL CK                                     

The Person name table is defined in the attached spreadsheet 

(See Person Alias - LSCT009 and LDC013T):

Appendix A-12 – LD-LS Database Definition

Attachment 13 

Person Alias summary list:
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Attachment 14

Person Parent and/or Guardian Name, Address and phone number data entry screen:
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The Person (Juvenile) Parent/Guardian Name and address table is defined in the attached spreadsheet 

(See Person Parent - LDC012T):

Appendix A-12 – LD-LS Database Definition
The Person Parent and/or Guardian Name and Information inquiry: 
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Attachment 15:

Case Officer data entry screen:
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The Case Officer table is defined in the attached spreadsheet 

(See Officer - LDC016T):

Appendix A-12 – LD-LS Database Definition
Officer Type codes (OTP): 

AO                       ASSISTING OFFICER        

AR                       ARRESTING OFFICER        

CO                       CORRECTIONAL OFFICER     

CR                       COURT REMAND             

CT                       CORRECTIONAL TECH        

DO                       DISPATCHED OFFICER       

EO                       EYEWITNESS OFFICER       

FO                       FOLLOW-UP OFFICER        

HO                       HOLD OFFICER             

IN                       INVESTIGATING OFFICER    

IO                       CRIME SCENE INVESTIGATOR 

MD                       SEXUAL ASSAULT RESPONSE  

PO                       PROPERTY OFFICER         

PR                       PROBATION OFFICER        

RO                       REPORTING OFFICER        

SA                       SEXUAL ASSAULT RESPONSE  

TR                       TRANSPORTING OFFICER   

VO                       VICTIM OFFICER         

WA                       WARRANT ARREST OFFICER 

WO                       WITNESS OTHER          

XO                       EXPERT OFFICER         
Case Officer Inquiry and Schedule Event screen:
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Attachment 16:

Ability to Add an new Officer name and Officer ID (record code):
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Attachment 17:

Victim and Witness name, description, address and phone data entry screen:
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Victim and Witness Inquiry screen:
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DA Witness Type Codes (N08)
CH                     CHEMIST           

CO                     COMPLAINANT       

DC                     DISCOVERED CRIME  

EX                      EXPERT            

EY                      EYE WITNESS       

GP                     GUARDIAN PARENT   

HW                     HANDWRITING EXPERT

MD                     MEDICAL EXPERT    

OT                      OTHER             

PA                      PARENT            

PO                      POLICE            

RP                      REPORTING PARTY   

SP                      STEP PARENT       

VI                       VICTIM            

WI                      WITNESS           
The DA Case Database Definition is defined in:  

Appendix A-12 – LD-LS Database Definition

(See Vic-Witness - LDC003T)
Attachment 17:

Investigator Case Assignment Data Entry:
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The DA Investigator Assignment Database Definition is defined in the attached spreadsheet:

Appendix A-12 – LD-LS Database Definition



 DA Case Summary Inquiry:
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Attachment 18:

Defendant Charges Data Entry:
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Defendant Charge inquiry:
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The DA Case Defendant Charge table is defined in the attached spreadsheet. 

(See the tab labeled: Case Def Charges – LSCT016)

Appendix A-12 – LD-LS Database Definition


 Attachment 19:

Defendant Charge Disposition data entry screen:
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Clerk would like to be able to click on the OFFC as if it were a button as opposed to typing “OFFC” in the option area to link to another screen.
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Attachment 20:

Defendant DUI Test Result Data Entry:

[image: image37.png]BROWSE
DUI (NONINIURY)

090000096
DE

001 Ko E—
02

BL  BLOOD
~00
AL ALCOHOL

FAST CASE OFFC NOTE DEFS CHRG DISP DUIR ACTY FSEN
FAST CASE OFFC NOTE DEFS CHRG DISP DUIR ACTY FSEN

10111214 NUM




The DUI Inquiry test results are displayed on the defendant detail inquiry.
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The DA Case Defendant DUI Test Results table is defined in the attached spreadsheet. 

(See the tab labeled: DUI Results – LDC007T)

Appendix A-12 – LD-LS Database Definition

Attachment 21A:
Defendant Activity Data Entry:
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Attachment 21B:
Defendant Activity inquiry screen:
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Defendant Action Codes (N13): 

APP                      LETTER TO APPEAR                   

CIT                       CITATION & PROOF OF SERVICE (WI661)

CLO                     CASE CLOSED                        

COM                    COMPLAINT ISSUED                   

CO1                     AMENDED COMPLAINT                  

CO2                     2ND AMENDED COMPLAINT              

CO3                     3RD AMENDED COMPLAINT              

CO4                     4TH AMENDED COMPLAINT              

CO5                     5TH AMENDED COMPLAINT              

CO6                     6TH AMENDED COMPLAINT              

CO7                     7TH AMENDED COMPLAINT              

CO8                     8TH AMENDED COMPLAINT              

CO9                     9TH AMENDED COMPLAINT              

DIR                      DIRECT FILE                        

DIS                      DISMISSED                          

DIV                      DIVERSION LETTER                     
EXT                      EXTRADITE                   

FSC                      FURTHER SCREENING           

IDC                      INDICTMENT ISSUED           

ID1                      AMENDED INDICTMENT          

ID2                      2ND AMENDED INDICTMENT      

ID3                      3RD AMENDED INDICTMENT      

ID4                      4TH AMENDED INDICTMENT      

ID5                      5TH AMENDED INDICTMENT      

ID6                      6TH AMENDED INDICTMENT      

ID7                      7TH AMENDED INDICTMENT      

ID8                      8TH AMENDED INDICTMENT      

ID9                      9TH AMENDED INDICTMENT      

INC                      IN CUSTODY AT TIME OF REVIEW

INF                      INFORMATION ISSUED          

IN1                      AMENDED INFORMATION ISSUED  

IN2                      2ND AMENDED INFORMATION     

IN3                      3RD AMENDED INFORMATION     
MEN                    MENTAL COMPETENCY (PC1368)    

MFH                    MOTION TO SET FITNESS HEARING 

MOV                    FILE MOVED TO ADULT STORAGE   

MTD                     MOTION TO DISQUALIFY          

NOH                     NOTICE OF HEARING             

PET                      PETITION ISSUED               

PE1                      AMENDED PETITION ISSUED       

PE2                      2ND AMENDED PETITION          

PE3                      3RD AMENDED PETITION          

PE4                      4TH AMENDED PETITION          

PE5                      5TH AMENDED PETITION          

PE6                      6TH AMENDED PETITION          

PE7                      7TH AMENDED PETITION          

PE8                      8TH AMENDED PETITION          

PE9                      9TH AMENDED PETITION          

POP                      PROOF OF PRIOR LETTER(S)      

POS                      PROOF OF SERVICE (WI602)      

PRO                      ORDER TO PRODUCE                 

PUR                      CASE FILE PURGED                 

REJ                      REJECTION NOTICE                 

SCR                      SCREENING                        

SPE                      SUPP PETITION (777)              

SP1                      AMENDED SUPPLEMENTAL PETITION    

SP2                      2ND AMENDED SUPPLEMENTAL PETITION

SP3                      3RD AMENDED SUPPLEMENTAL PETITION

SP4                      4TH AMENDED SUPPLEMENTAL PETITION

SP5                      5TH AMENDED SUPPLEMENTAL PETITION

SP6                      6TH AMENDED SUPPLEMENTAL PETITION

SP7                      7TH AMENDED SUPPLEMENTAL PETITION

SP8                      8TH AMENDED SUPPLEMENTAL PETITION

SP9                      9TH AMENDED SUPPLEMENTAL PETITION

TPE                      TRAFFIC PETITION (WI256/257)     

VIO                       PROBATION VIOL/APPEAR LETTER     

VSP                      VIOL OF PROBATION SUPP PETITION  

WAA                     WARRANT OF ARREST (WI777)      

WAE                     WARRANT EXECUTED                

WAI                      WARRANT ISSUED                  

WAP                     WARRANT PURGED                  

WAR                     WARRANT REQUESTED               

WRC                     WARRANT RECALLED                

WRE                      WARRANT SIMUL RECALL/EXECUTION  

602                        SUPP PETITION (777/602)         

The Defendant Activity table is defined in the attached spreadsheet. 

(See the tab labeled: Def Activity – LDC010T)

Appendix A-12 – LD-LS Database Definition

Attachment 22a:
DA Felony Sentence data entry and inquiry screen:
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Attachment 22b:
DA Juvenile Disposition data entry and Inquiry screen:
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The Felony Sentence table is defined in Appendix A-12 – LD-LS Database Definition.

See the Court tabs labeled: 




Felony Sentence – LSCT018


Misd Sentence – LSCT036



Conditions of Probation (Felony and Misdemeanor cases) – LSCT019



Juv Dispo – LSCT056

The historical data for the DA Sentencing tables:



Felony Sentencing – LDC008T



Juvenile Disposition – LDC009T

For most cases the Court’s sentencing data is used.  Below are screenshots from the Court’s system:

Attachment 22c:

Court Felony Sentence inquiry screen:
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Court Misdemeanor Sentencing example:
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The following information is tracked by the Court for Juvenile Disposition but inquiry has not been provided to the DA via the LD system. 
Court Juvenile Disposition screen:
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Juvenile Disposition tracking screen in LD: 
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Attachment 22d:

PROMIS Sentence inquiry:
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Attachment 23:
DA Case Fast data entry screen:
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The DA Case Fast screen stores data into the following tables:



DA Case Summary – LDC001T



DA Defendant – LDC006T



DUI Test Results – LDC007T



Defendant Activity table – LDC010T



Officer tables – LDC016T



Person Description – LSCT002/LSCT009/LDC011T/LDC013T



Defendant Charges – LSCT016

Appendix A-12 – LD-LS Database Definition
Attachment 24:

DA ID number Merge features:
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Attachment 25:

DA Case delete or Defendant delete feature:
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Attachment 26:

Discovery Log Inquiry (and status update):
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The following features are provided in the Discovery Log Inquiry screen:
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Attachment 27:

Discovery Log data entry screen:
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Attachment 28:

Discovery Description data entry: 
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Attachment 29:

Discovery Fee Description Setup (Standard list and Fees) system control screen:
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Attachment 30:
Discovery Fee list and data entry screen:
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Attachment 31:

Discovery Fee Processing Receipt screen:
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Attachment: 32
Name search screen:

(Note the names in the search results have been redacted.)
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Attachment: 33

Victim/Witness Name search screen:
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Attachment: 34

ID number search, Person Contact List:

[image: image60.png]& ITD43 - ITD43 - BlueZone Mainframe
Eile Edit ptions _ Transfer Y

0%

Connection

0000000015 +IN CUSTODY+

D00000001S

MO000001SO DEFENDANT  12/06/05 SLPD HS11SS0(A)

[ WARRANT

10111214 [ISIMSPT NUM





Attachment: 35

Defendant Scheduled Events List:
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Attachment 36:

DA Case Detail Inquiry menu and navigation:
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Attachment 37:

Court Case Inquiry (Case Summary and Defendant detail):
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Attachment 38:

Court Case Inquiry (Defendant, Charges and Warrant detail):
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See attachment 39:

Court Case Inquiry (Warrant and Court Appearance dates):
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Attachment 40:

Court Case Inquiry (Docket entries):
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Attachment 41:

DA Defendant Case History Inquiry:
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Attachment 42:

DA Case Inquiry by Agency case number:
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Attachment 43:

Investigator Case Assignment Display:  [image: image69.png]& ITD43 - ITD43 - BlueZone Mainframe J

060001708
070000056
070002805
070004242
070004294
070005375
070006268
070006427
070006432
070006525
070006683
070007747

DHD Dm0

TR, oM i 1/30/00
] 06/10/09
e — W
vestein, SN 07/05/07
OMman, oW ma——— 06/21/07
Hamaam, ¢ n—— 07 /16/07
Pl | S—— 01/09/03
Vi | —— (}/06/03
ROBEEES, SMmmmm— (3/26/08
GO Ve 01/31/08
Gl Cuamtm 01/07/08
Vil CobMMsmmmamg 02/04/08

09/17/08
09/11/08
05/02/08
04/11/08
06/16/08

ISIMSPT [14.12.00 2/

tiention

FOLLOW-UP
ASSIST AS
ASSIST AS
ASSIST AS
ASSIST AS
ASSIST AS
ASSIST AS
ASSIST AS
ASSIST AS
SUBM

ASSIST AS
ASSIST AS

NUM

01/01/08
02/17/10

INVESTIGATI
REQUESTED
REQUESTED
REQUESTED
REQUESTED
REQUESTED
REQUESTED
REQUESTED
REQUESTED

SERVICE

REQUESTED
REQUESTED

30:10:40





Attachment 44(a):

Person Detail Display (page 1):  
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Attachment 44(b):

Person Detail Display (page 2):
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Attachment 44(c):

Person Detail Display (page 3):
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Attachment 44(d):

Person Detail Display from the CJIS portal (page 1):
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Attachment 44(e):

Person Detail Display from the CJIS portal (page 2):
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Attachment 44(f):

Person Detail Display from the CJIS portal (page 3):
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Attachment 45a:
Court Calendar Inquiry (default view):
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Attachment 45b:

Court calendar inquiry by (Defense) Attorney name:
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Attachment 46:

DDA Court Calendar View:
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Attachment 47:

Officer Court Date (Calendar) Inquiry:
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Attachment 48:

Victim/Witness Staff features:
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Attachment 49(a):
Subpoena Confirmation screen (Officer example):
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Attachment 49(b):
Subpoena Confirmation Witness example:
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Attachment 50

List of Subpoena Types (Record Code N07):

Residence Subpoenas      



Business Subpoenas (Officers)
 R1
RES - MAIL                                      

B1
BUS - MAIL           

 R2
RES - PERSONAL SERVICE


B2
BUS - PERSONAL SERVICE                          

 R3
RES - DUCES TECUM/REC ONLY  

B3
BUS - DUCES TECUM/REC ONLY 

 R4
RES - DUCES TECUM/REC AND WIT
B4
BUS - DUCES TECUM/REC & WIT   

 R5
RES - OUT OF COUNTY (> 150 Miles)      
B5
BUS - OUT OF COUNTY (>150)  

 R6
RES – TELETYPE



B6
BUS - TELETYPE                                  

 R7
RES - OUT OF COUNTY (less 150 miles)
B7
BUS - OUT OF CNTY (under150)            

 R8
not used




B8
not used
 R9
RES-DT REC & WIT (>150 miles)

B9
BUS-DT REC & WIT (> 150 miles)
Report #    Name of Report

LD-R118   OFFICER MAILED SUBPOENA                            

LD-R119   CIVILIAN MAILED SUBPOENA                           

LD-R120   PERSONAL SERVICE SUBPOENA                          

LD-R121   OUT OF COUNTY SUBPOENA (OVER 150 MILES)            

LD-R122   DUCES TECUM RECORDS ONLY SUBPOENA                  

LD-R123   DUCES TECUM RECORDS & WITNESS SUBPOENA             

LD-R124   DUCES TECUM RECORDS ONLY (OUT OF COUNTY) SUBP      

LD-R125   DUCES TECUM RECORDS & WITNESS (OUT OF COUNTY) SUBP 

LD-R126   TELETYPE SUBPOENA                                  

LD-R127   FAX SUBPOENA     (no longer used)

LD-R129   OUT OF COUNTY SUBPOENA (UNDER 150 MILES)           

LD-R131   SUBPOENA WORKSHEET

* A sample of each subpoena can be provided as needed.

Attachment 51

Officer Locate Data maintenance screen:
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Attachment 52:

List of Subpoena functions:
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Attachment 54

Generating a Subpoena:
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Attachment 55:

Affidavit Form:
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Attachment 56:

State Reimbursement Activity display:
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Attachment 57

List of Court calendars:
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Attachment 58:
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A sample of each letter can be provided as needed: 

Report #    Name of Report
LD-R102    LETTER TO APPEAR                         

LD-R103    REJECTION NOTICE                         

LD-R104    ORDER TO PRODUCE                         

LD-R105    WARRANT REQUEST                          

LD-R106    DIVERSION RECOMENDATION LETTER           

LD-R107    PROBATION VIOLATION APPEARANCE LETTER    

LD-R117    LETTER TO APPEAR FOR TRAFFIC CITATION (VARIABLE INPUT


LD-R130    PROOF OF PRIOR LETTER  

LD-R112    JUV WARRANT OF ARREST
LD-R114    JUV CITATION AND PROOF OF SERVICE    

LD-R115    JUV MOTION TO SET FITNESS HEARING                

LD-R131    REPORT TEXT MAINTENANCE REPORT

LD-R132    WITNESS/OFFICER MASTER LIST   

LD-R136    REJECTION NOTICE (VICTIM)   

LD-R137    SUBPOENA WORKSHEET          

Attachment 58a

Letter to Appear prompts and defaults:
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Attachment 58b:

Rejection Letter prompts and defaults:
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Attachment 58c

Order to produce prompts and defaults:
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Attachment 58d

Warrant Request prompts and defaults:
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Attachment 58e

Diversion Letter:
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Attachment 58f

Probation Violation/Letter to Appear prompts and defaults:
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Attachment 58g

Letter to Appear for Traffic Citation (screen 1 or 2):
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Attachment 58g:
Letter to Appear for Traffic Citation (screen 2 or 2):
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Attachment 58h

Proof of Prior letter (Superior Court style) screen 1 or 2:

[image: image98.png]& ITD24 - ISIVSPT - BlueZone Mainframe Di
EieEdit

O[3

090000001
oE
001

H
ALAMEDA COUNTY SUPERIOR COURT (OAKLAND)
1225 FALLON ROOM 209

OAKLAND, CA 04612

ATTN: CRIMINAL RECORDS

8801

04/26/10

vc23152(8)

1690354 |09, 007





Proof of Prior letter (screen 2 or 2):
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Attachment 58i
Juvenile Warrant prompts:  (screen 1 or 2)
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Attachment 58i

Juvenile Warrant prompts:  (screen 2 or 2):
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Attachment 58j

Citation and proof of service: 
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Attachment 58k

Motion to Set Fitness Hearing:
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Attachment 59

Uniform Crime Charging Language inquiry
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Attachment 59a

Special Allegation search:
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Attachment 60

Uniform Crime Charging Language (detail):
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Attachment 62:
A sample E-mail (alert) generated when a charge is inactivated: 
	From:
	Notes Development/CountyofSLO

	To:
	Bxxxxxxxxxxxxxxxx, Cxxxxxxxxxxxxxx, Dxxxxxxxxxxxxxxxxx, 

	Date:
	09/14/2009 09:57 AM

	Subject:
	Inactive Charge: PC647(K)     FROM: Dxxxxx     09/14/2009 09:57      






  * * * * * * * * * * THIS IS A SYSTEM GENERATED MESSAGE * * * * * * * * * *   


    INITIATED BY USER: 018 - Dxxxxxxxx          TRANS: LD90  TERM: DAE0     


------------------------------------------------------------------------------ 


                    * * * * * INACTIVE CHARGE * * * * *                        


                                                                               


Please check the Uniform Crime Charging (UCC) codes for PC647(K).              


                                                                               


This charge was inactivated. Please DELETE this charge and ALL forms           


from the UCC file. You may need to ADD additional UCC text under a             


new code and section number. Check with a filing attorney for help.            








