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REQUEST FOR STATEMENTS OF QUALIFICATIONS PS-#1182 
 

ADDENDUM NO. 2  
 

ENGINEERING/BRIDGE DESIGN AND ENVIRONMENTAL SERVICES 
(FEDERALLY FUNDED HIGHWAY BRIDGE PROGRAM PROJECTS) 

 
July 16, 2012 

 
1. Please note the following changes to Request for Statements of Qualifications 

#PS-1182.  All changes shall be incorporated in and become part of the 
respective RFSQ. 
 

• On page 2, delete item 10 in its entirety and insert the following in its place: 

10. The County reserves the right to select for the Consultant Pool those 
Consultants who present the SOQs which in the judgment of the County, 
best accomplishes the desired results. 

• On page 5, delete Table A in its entirety and insert the following in its place: 

Evaluation Criteria Weight 
Understanding of scope of work  25% 
Experience with similar kinds of work 20% 
Quality of staff for work to be done 15% 
Capability of developing innovative or advanced techniques 10% 
Familiarity with state and federal procedures 10% 
Financial responsibility 10% 
Demonstrated technical ability 10% 
Total 100% 

• On page 7, delete the word “Underutilized” from the first sentence. 

• On page 7, delete the second sentence of Item C under “Background” and 
insert the following in its place: 

The DBE Goal is 1%. 

• On page 9, delete item 1 under “Standards” and insert the following in its 
place: 
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1. AASHTO Policy on Geometric Design of Highways and Streets (2011) 

• On page 14, delete the section titled “Disadvantaged Business Enterprises 
(DBE) Requirements” and insert the following in its place: 

The Consultant or subconsultant shall not discriminate on the basis of race, 
color, national origin, or sex in the performance of this contract. The 
provisions of Title 49, Part 26, Code of Federal Regulations (49 CFR 26) 
require that DBE’s have an opportunity to participate in contracts funded 
through the Federal Highway Administration (FHWA). 

The County of San Luis Obispo has established a DBE goal of 1%. In order to 
meet the above stated requirements, the following criteria have been 
established, and must be addressed prior to execution of a contract for the 
services requested in the subsequent site specific RFP: 

1. In order to be considered responsible and responsive, the Consultant 
must meet the DBE goal. If the goal is not met, the Consultant must 
document adequate good faith efforts prior to award of the contract. 

2. The Consultant must submit a “DBE Commitment” form and a “DBE 
Information” form prior to award of the contract. 

3. The Consultant must submit a “Final Report – Utilization of 
Disadvantaged Business Enterprises (DBE) First-Tier Subcontractor” form 
upon completion of the contract.  

• Page 19, Item C, due to the new Race Conscious DBE Program, Change to 
read: 
C. The County has established  a DBE  goal, for this Agreement of 1%. The 
ENGINEER must meet the DBE goal or document a good faith effort to meet 
the goal. 

  
• Page 20, Item E, Change to read: 

E. If a DBE subcontractor is unable to perform, the ENGINEER must make a 
good faith effort to replace him/her with another DBE subcontractor, if the 
goal is not otherwise met.  

• Exhibits F, G, H, and I of the sample agreement provided as Attachment A to 
the RFSQ are hereby deleted and replaced with new Exhibits F, G, H, and I 
attached to this addendum. 

 ________________________________________________________________ 
 
2. All other specifications, provisions, and conditions remain unchanged. 
 
 
 

 
 
BARBARA ADAMS FOR DEBBIE BELT– BUYER 
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______________________________________________________________________ 

ACKNOWLEDGMENT 
 
          _____________________ 

Dated 
The foregoing addendum is hereby acknowledged and was considered in final 
submission of Request for Statements of Qualifications PS-#1182, to be opened on July 
24, 2012. 
          _____________________ 

Proposer 
 
          _____________________ 

Authorized Signature 
 

PLEASE SIGN ACKNOWLEDGEMENT AND RETURN WITH SOQ. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attached: 
Revised Page 19 and 20 of Attachment A 
Revised Exhibit F 
Revised Exhibit G 
Revised Exhibit H 
Revised Exhibit I 
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ARTICLE 28. RESTRICTIVE COVENANT. ENGINEER agrees that he will not, during the 

continuance of this Agreement, perform or otherwise exercise the services described in 

Exhibit A for anyone except for the COUNTY, unless and until said COUNTY waives this 

restriction. 

ARTICLE 29. CERTIFICATIONS.  A “Certification of Consultant” and a “Certification of 

Local Agencies Highway Department” are attached hereto as Exhibits D and E 

respectively, and are incorporated by reference and made a part of this Agreement. 

ENGINEER must properly complete, execute, and return these forms to COUNTY as a 

pre-condition to the execution of this Agreement. 

ARTICLE 30. DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION.  
A. This Agreement is subject to 49 CFR, Part 26 entitled “Participation by 

Disadvantaged Business Enterprises in Department of Transportation Financial 

Assistance Programs.”  

B. DBEs and other small businesses, as defined in 49 CFR, Part 26 are encouraged 

to participate in the performance of agreements financed in whole or in part with federal 

funds. The ENGINEER or subcontractor shall not discriminate on the basis of race, 

color, national origin, or sex in the performance of this Agreement. The ENGINEER 

shall carry out applicable requirements of 49 CFR, Part 26 in the award and 

administration of US DOT- assisted agreements. Failure by the ENGINEER to carry out 

these requirements is a material breach of this Agreement, which may result in the 

termination of this Agreement or such other remedy as the COUNTY deems 

appropriate. 

C. The COUNTY has established an underutilized DBE (UDBE) goal, for this 

Agreement of 1%. The ENGINEER must meet the UDBE goal or document a good faith 

effort to meet the goal.  

D. The “Notice to Proposers Disadvantaged Business Enterprise Information,” “UDBE 

Commitment,” ”Good Faith Effort,” “DBE Information,” and “Proposer’s List of 

Subcontractor” forms are attached hereto as Exhibits F, G, H, I and J respectively, and 

are hereby incorporated by reference and made part of this Agreement. ENGINEER 
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must properly complete, execute, and return these forms to COUNTY as a pre-

condition to the execution of this Agreement. 

E. If a UDBE subcontractor is unable to perform, the ENGINEER must make a good 

faith effort to replace him/her with another UDBE subcontractor, if the goal is not 

otherwise met. A UDBE is a firm meeting the definition of a DBE as specified in 49 CFR 

and is one of the following groups: African Americans, Native Americans, Asian-Pacific 

Americans, or Women. 

F. Any subcontract entered into by ENGINEER relating to this Agreement, shall bind 

the subcontractor to all of the provisions of this Article by incorporating  the provisions 

of this Article in any such subcontract, and substituting the name of the subcontractor in 

place of the word “ENGINEER” where it appears in this Article. 

G. DBE Records (Applicable to both DBE and UDBE subcontractors) 

1. The ENGINEER shall maintain records of materials purchased and/or 

supplied from all subcontracts entered into with certified DBEs. The records shall 

show the name and business address of each DBE or vendor and the total dollar 

amount actually paid each DBE or vendor, regardless of tier. The records shall 

show the date of payment and the total dollar figure paid to all firms. DBE prime 

consultants shall also show the date of work performed by their own forces along 

with the corresponding dollar value of the work.  

2. Upon completion of all work under this Agreement, a summary of these 

records shall be prepared and submitted on the Caltrans form entitled, “Final 

Report-Utilization of Disadvantaged Business Enterprise (DBE), First-Tier 

Subcontractors,” certified correct by the ENGINEER and shall be furnished to the 

COUNTY’s Project Manager with the final invoice. Failure to provide the summary 

of DBE payments with the final invoice will result in 25% of the dollar value of the 

invoice being withheld from payment until the form is submitted. The amount will 

be returned to the ENGINEER when a satisfactory “Final Report-Utilization of 

Disadvantaged Business Enterprises (DBE), First-Tier Subcontractors” form is 

submitted to the COUNTY’s Project Manager. 

H. If a DBE subcontractor is decertified during the life of the Agreement, the 

decertified subcontractor shall notify the ENGINEER in writing with the date of 
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EXHIBIT F 

NOTICE TO PROPOSERS 
DBE INFORMATION 

 

The County has established a DBE goal for this Agreement of 1%  

1. TERMS AS USED IN THIS DOCUMENT 
• The term “Disadvantaged Business Enterprise” or “DBE” means a for-profit 

small business concern owned and controlled by a socially and economically 
disadvantaged person(s) as defined in Title 49, Part 26.5, Code of Federal 
Regulations (CFR). 

• The term “Agreement” also means “Contract.” 

• Agency also means the local entity entering into this contract with the Contractor 
or Consultant. 

• The term “Small Business” or “SB” is as defined in 49 CFR 26.65. 

2. AUTHORITY AND RESPONSIBILITY  
A. DBEs and other small businesses are strongly encouraged to participate in the 

performance of Agreements financed in whole or in part with federal funds (See 
49 CFR 26, “Participation by Disadvantaged Business Enterprises in Department 
of Transportation Financial Assistance Programs”). The Contractor should 
ensure that DBEs and other small businesses have the opportunity to participate 
in the performance of the work that is the subject of this solicitation and should 
take all necessary and reasonable steps for this assurance. The proposer shall 
not discriminate on the basis of race, color, national origin, or sex in the award 
and performance of subcontracts. 

B. Proposers are encouraged to use services offered by financial institutions owned 
and controlled by DBEs. 

3. SUBMISSION OF DBE INFORMATION  
If there is a DBE goal on the contract, a “Local Agency Proposer DBE Commitment 
(Consultant Contract)” (Exhibit 10-O1) form shall be included in the Request for 
Proposal. In order for a proposer to be considered  responsible and responsive, the 
proposer must make good faith efforts to meet the goal established for the contract. 
If the goal is not met, the proposer must document adequate good faith efforts. All 
DBE participation will be counted towards the contract goal, and all DBE 
participation shall be collected and reported. 
A “Local Agency Proposer DBE Information (Consultant Contract)” (Exhibit 10-O2) 
form shall be included with the Request for Proposal. The purpose of the form is to 
collect data required under 49 CFR 26. This form collects all DBE participation . 
Even if no DBE participation will be reported, the successful proposer must execute 
and return the form. 
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4. DBE PARTICIPATION GENERAL INFORMATION 

It is the proposer’s responsibility to be fully informed regarding the requirements of 
49 CFR, Part 26, and the Department’s DBE program developed pursuant to the 
regulations. Particular attention is directed to the following:  

A. A DBE must be a small business firm defined pursuant to 13 CFR 121 and be 
certified through the California Unified Certification Program (CUCP).  

B. A certified DBE may participate as a prime contractor, subcontractor, joint 
venture partner, as a vendor of material or supplies, or as a trucking company. 

C. A DBE proposer not proposing as a joint venture with a non-DBE, will be required 
to document one or a combination of the following: 
1. The proposer is a DBE and will meet the goal by performing work with its 
own forces. 

2. The proposer will meet the goal through work performed by DBE 
subcontractors, suppliers or trucking companies. 

3. The proposer, prior to proposing, made adequate good faith efforts to meet 
the goal. 

D. A DBE joint venture partner must be responsible for specific contract items of 
work or clearly defined portions thereof. Responsibility means actually 
performing, managing, and supervising the work with its own forces. The DBE 
joint venture partner must share in the capital contribution, control, management, 
risks and profits of the joint venture commensurate with its ownership interest. 

E. A DBE must perform a commercially useful function pursuant to 49 CFR 26.55,  
that is, a DBE firm must be responsible for the execution of a distinct element of 
the work and must carry out its responsibility by actually performing, managing 
and supervising the work.  

F. The proposer shall list only one subcontractor for each portion of work as defined 
in their proposal and all DBE subcontractors should be listed in the bid/cost 
proposal list of subcontractors.  

G. A prime contractor who is a certified DBE is eligible to claim all of the work in the 
Agreement toward the DBE participation except that portion of the work to be 
performed by non-DBE subcontractors. 

5. RESOURCES 
A. The CUCP database includes the certified DBEs from all certifying agencies 

participating in the CUCP. If you believe a firm is certified that cannot be located 
on the database, please contact the Caltrans Office of Certification toll free 
number 1-866-810-6346 for assistance.  
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B. Access the CUCP database from the Department of Transportation, Civil Rights, 
Business Enterprise  Program web site at:  http://www.dot.ca.gov/hq/bep/. 

• Click on the link in the left menu titled Disadvantaged Business Enterprise   
• Click on Search for a DBE Firm link 
• Click on Access to the DBE Query Form located on the first line in the 
center of the page 
• Searches can be performed by one or more criteria 

• Follow instructions on the screen  

C. How to Obtain a List of Certified DBEs without Internet Access: 
DBE Directory - If you do not have Internet access, Caltrans also publishes a 
directory of certified DBE firms extracted from the online database. A copy of the 
directory of certified DBEs may be ordered from the Caltrans Publications Unit at 
(916) 263-0822, 1900 Royal Oaks Drive, Sacramento, CA 95815-3800. 

6. MATERIALS OR SUPPLIES PURCHASED FROM DBES COUNT TOWARDS THE 
DBE GOAL UNDER THE FOLLOWING CONDITIONS: 
A. If  the materials or supplies are obtained from a DBE manufacturer, count 100 

percent of the cost of the materials or supplies. A DBE manufacturer is a firm that 
operates or maintains a factory, or establishment that produces on the premises 
the materials, supplies, articles, or equipment required under the Agreement and 
of the general character described by the specifications. 

B. If  the materials or supplies purchased from a DBE regular dealer, count 60 
percent of the cost of the materials or supplies. A DBE regular dealer is a firm 
that owns, operates or maintains a store, warehouse, or other establishment in 
which the materials, supplies, articles or equipment of the general character 
described by the specifications and required under the Agreement are bought, 
kept in stock, and regularly sold or leased to the public in the usual course of 
business. To be a DBE regular dealer, the firm must be an established, regular 
business that engages, as its principal business and under its own name, in the 
purchase and sale or lease of the products in question. A person may be a DBE 
regular dealer in such bulk items as petroleum products, steel, cement, gravel, 
stone or asphalt without owning, operating or maintaining a place of business 
provided in this section.  

C. If  the person both owns and operates distribution equipment for the products, 
any supplementing of regular dealers’ own distribution equipment shall be, by a 
long-term lease agreement and not an ad hoc or Agreement-by-Agreement 
basis. Packagers, brokers, manufacturers’ representatives, or other persons who 
arrange or expedite transactions are not DBE regular dealers within the meaning 
of this section. 

D. Materials or supplies purchased from a DBE, which is neither a manufacturer nor 
a regular dealer, will be limited to the entire amount of fees or commissions 

http://www.dot.ca.gov/hq/bep/
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charged for assistance in the procurement of the materials and supplies, or fees 
or transportation charges for the delivery of materials or supplies required on the 
job site, provided the fees are reasonable and not excessive as compared with 
fees charged for similar services.  

7. FOR DBE TRUCKING COMPANIES: CREDIT FOR DBES WILL COUNT 
TOWARDS THE DBE GOAL UNDER THE FOLLOWING CONDITIONS: 
A. The DBE must be responsible for the management and supervision of the entire 

trucking operation for which it is responsible on a particular Agreement, and there 
cannot be a contrived arrangement for the purpose of meeting the DBE goal.  

B. The DBE must itself own and operate at least one fully licensed, insured, and 
operational truck used on the Agreement. 

C. The DBE receives credit for the total value of the transportation services it 
provides on the Agreement using trucks it owns, insures, and operates using 
drivers it employs. 

D. The DBE may lease trucks from another DBE firm including an owner-operator 
who is certified as a DBE. A DBE who leases trucks from another DBE receives 
credit for the total value of the transportation services the lessee DBE provides 
on the Agreement. 

E. The DBE may also lease trucks from a non-DBE firm, including an owner-
operator. A DBE who leases trucks from a non-DBE is entitled to credit only for 
the fee or commission it receives as a result of the lease arrangement. A DBE 
does not receive credit for the total value of the transportation services provided 
by the lessee, since these services are not provided by the DBE.  

F. For the purposes of this Section D, a lease must indicate that the DBE has 
exclusive use and control over the truck. This does not preclude the leased truck 
from working for others during the term of the lease with the consent of the DBE, 
as long as the lease gives the DBE absolute priority for use of the leased truck. 
Leased trucks must display the name and identification number of the DBE. 
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DBE COMMITMENT (CONSULTANT CONTRACT) 
(Inclusive of all DBEs at time of proposal) 

 

NOTE:  Please refer to instructions on the reverse side of this form. 

Consultant to Complete this Section 
 

    
   1. Local Agency Name: ________________________________________________________________________________________ 
 
   2. Project Location: ___________________________________________________________________________________________ 
 
   3. Project Description: _________________________________________________________________________________________ 
  
   4. Consultant Name: __________________________________________________________________________________________ 
 
   5. Contract DBE Goal %: ________________ 

DBE Commitment Information 
6. Description of Services to be Provided 7. DBE Firm 

Contact Information 
8. DBE Cert. 

Number 
9. DBE % 

    

    

    

    

    

    

    

    

    

    

Local Agency to Complete this Section 
 
  16. Local Agency Contract Number:  ________________________________________________ 

 
  17. Federal-aid  Project Number:  ___________________________________________________ 

 
  18. Proposed Contract Execution Date:  ________________________     

 
   Local Agency certifies that all  DBE certifications are valid and the  
   information on this form is complete and accurate: 
 

 _____________________________________________________________________________ 
 19. Local Agency Representative Name (Print) 

    
   ___________________________________________________     ________________________ 
   20. Local Agency Representative Signature                                        21. Date 

    
   ___________________________________________________     ________________________ 
   22. Local Agency Representative Title                                               23. (Area Code) Tel. No. 
 
 

     10. Total 
      % Claimed 
 

 
   
      ___________ % 

 

  

 
  ________________________________ 

11. Preparer’s Signature 
   

________________________________ 
  12. Preparer’s Name (Print) 
 

 

________________________________ 
  13. Preparer’s Title 
 
 

  ____________   ___________________ 
14. Date                     15. (Area Code) Tel. No. 

 

 
 

 

Distribution:    (1) Original – Submit with Award Package 
 (2) Copy – Local Agency files 
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INSTRUCTIONS - DBE COMMITMENT (CONSULTANT CONTRACT) 
 
Consultant Section 
 
The Consultant shall: 

1. Local Agency Name – Enter the name of the local or regional agency that is 
funding the contract. 

2. Project Location - Enter the project location as it appears on the project 
advertisement. 

3. Project Description - Enter the project description as it appears on the project 
advertisement (Bridge Rehab, Seismic Rehab, Overlay, Widening, etc)..  

4. Consultant Name - Enter the consultant’s firm name. 
5. Contract DBE Goal % - Enter the contract DBE goal percentage, as it was 

reported on the Exhibit 10-I form. See LAPM Chapter 10. 
6. Description of Services to be Provided - Enter item of work description of 

services to be provided. Indicate all work to be performed by DBEs including 
work performed by the prime consultant’s own forces, if the prime is a DBE. If 
100% of the item is not to be performed or furnished by the DBE, describe the 
exact portion to be performed or furnished by the DBE. See LAPM Chapter 9 to 
determine how to count the participation of DBE firms. 

7. DBE Firm Contact Information - Enter the name and telephone number of all 
DBE subcontracted consultants. Also, enter the prime consultant’s name and 
telephone number, if the prime is a DBE. 

8. DBE Cert. Number - Enter the DBEs Certification Identification Number. All 
DBEs must be certified on the date bids are opened. (DBE subcontracted 
consultants should notify the prime consultant in writing with the date of the 
decertification if their status should change during the course of the contract.) 

9. DBE % - Percent participation of work to be performed or service provided by a 
DBE. Include the prime consultant if the prime is a DBE. See LAPM Chapter 9 for 
how to count full/partial participation. 

10. Total % Claimed – Enter the total participation claimed.    If the Total % Claimed 
is less than item “6. Contract DBE Goal”, a Good Faith Effort (GFE) is required. 

11. Preparer’s Signature – The person completing this section of the form for the 
consultant’s firm must sign their name. 

12. Preparer’s Name (Print) – Clearly enter the name of the person signing this 
section of the form for the consultant. 

13. Preparer’s Title - Enter the position/title of the person signing this section of the 
form for the consultant. 

14. Date - Enter the date this section of the form is signed by the preparer. 
15. (Area Code) Tel. No. - Enter the area code and telephone number of the person 

signing this section of the form for the consultant. 
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 DBE INFORMATION - GOOD FAITH EFFORTS 
 
The County of San Luis Obispo established a Disadvantaged Business Enterprise (DBE) goal 
of 1% for this project. The information provided herein shows that a good faith effort was 
made. 
 
A. The names and dates of each publication in which a request for DBE participation 

for this project was placed by the bidder (please attach copies of advertisements or 
proofs of publication): 
 
Publications     Dates of Advertisement 

  
  
  

 
B. The names and dates of written notices sent to certified DBEs soliciting bids for this 

project and the dates and methods used for following up initial solicitations to 
determine with certainty whether the DBEs were interested (please attach copies of 
solicitations, telephone records, fax confirmations, etc.): 
 

Names of DBEs Solicited Date of Initial 
Solicitation 

Follow Up Methods and 
Dates 

  
  
  
  
  
  
 

C. The items of work which the bidder made available to DBE firms including, where 
appropriate, any breaking down of the contract work items (including those items 
normally performed by the bidder with its own forces) into economically feasible 
units to facilitate DBE participation. It is the bidder's responsibility to demonstrate 
that sufficient work to facilitate DBE participation was made available to DBE firms. 

 
Items of Work Bidder Normally 

Performs Item 
(Y/N) 

Breakdown 
of Items 

Amount 
($) 

Percentage 
Of  

Contract 
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D. The names, addresses and phone numbers of rejected DBE firms, the reasons for 
the bidder's rejection of the DBEs, the firms selected for that work (please attach 
copies of quotes from the firms involved), and the price difference for each DBE if 
the selected firm is not a DBE:  

 
Names, addresses and phone numbers of rejected DBEs and the reasons for the 
bidder's rejection of the DBEs: 
  
  
  
  
  
  
  
 
Names, addresses and phone numbers of firms selected for the work above: 
  
  
  
  
  
  
  
 

E. Efforts made to assist interested DBEs in obtaining bonding, lines of credit or 
insurance, and any technical assistance or information related to the plans, 
specifications and requirements for the work which was provided to DBEs: 
  
  
  
  
 

F. Efforts made to assist interested DBEs in obtaining necessary equipment, supplies, 
materials or related assistance or services, excluding supplies and equipment the 
DBE subcontractor purchases or leases from the prime contractor or its affiliate: 
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G. The names of agencies, organizations or groups contacted to provide assistance in 
contacting, recruiting and using DBE firms (please attach copies of requests to 
agencies and any responses received, i.e., lists, Internet page download, etc.): 
 
Name of Agency/Organization  Method/Date of 

Contact 
 Results 

  
  
  

 
H. Any additional data to support a demonstration of good faith efforts (use additional 

sheets if necessary): 
  
  
  

 
 
NOTE:  USE ADDITIONAL SHEETS OF PAPER IF NECESSARY. 
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DBE INFORMATION (CONSULTANT CONTRACT) 
(Inclusive of all DBEs listed at bid proposal) 

NOTE:  Please refer to instructions on the reverse side of this form. 

Consultant to Complete this Section 
 

   1. Local Agency Name: ________________________________________________________________________________________ 
 
   2. Project Location: ___________________________________________________________________________________________ 
 
   3. Project Description: _________________________________________________________________________________________ 
 
   4. Total Contract Award Amount: $ ______________________ 
 
   5. Consultant Name: __________________________________________________________________________________________ 
 
   6. Contract DBE Goal %: ________________ 
 
   7. Total Dollar Amount for all Subcontractors: $ ______________________ 
 
   8. Total Number of all Subcontractors: _______________ 
 

Award DBE Information 
9. Description of Services to be Provided 10. DBE Firm 

Contact Information 
11. DBE Cert. 

Number 
12. DBE Dollar 

Amount 
    

    

    

    

    

    

    

Local Agency to Complete this Section 
 
  20. Local Agency Contract Number:  ________________________________________________ 
 
  21. Federal-aid  Project Number:  ___________________________________________________ 
 
  22. Contract Execution Date:  ________________________     

 
   Local Agency certifies that all  DBE certifications are valid and the  
   information on this form is complete and accurate: 
 

 _____________________________________________________________________________ 
 23. Local Agency Representative Name (Print) 

    
   ___________________________________________________     ________________________ 
   24. Local Agency Representative Signature                                        25. Date 
    
   ___________________________________________________     ________________________ 
   26. Local Agency Representative Title                                               27. (Area Code) Tel. No. 
 

 

 

   

  13. Total 
  Dollars 
  Claimed 
 
 
 

 
 
 

 
 

 $ ___________ 
 

 
 

  14. Total 
   % Claimed 
 
 
 

 

 
   
  ___________ % 
 

   

 
  ________________________________ 

15. Preparer’s Signature   

________________________________ 
  16. Preparer’s Name (Print) 

 

________________________________ 
  17. Preparer’s Title 
 

  ____________   ___________________ 
18. Date                     19. (Area Code) Tel. No. 

 

 
 

Caltrans to Complete this Section 
   
  Caltrans District Local Assistance Engineer (DLAE) certifies that this form  
  has been reviewed for completeness: 

 
___________________________     _______________________________     ______________  
28. DLAE Name (Print)                     29. DLAE Signature                                    30. Date 
 

 

Distribution:   (1) Copy – Email a copy to the Caltrans District Local Assistance Engineer (DLAE) within 30 days of contract award. Failure to 
send a copy to the DLAE within 30 days of contract award may result in delay of payment. 

                             (2) Copy – Include in award package sent to Caltrans DLAE     (3) Original – Local agency files
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INSTRUCTIONS - DBE INFORMATION (CONSULTANT CONTRACT) 

 
Consultant Section 
 
The Consultant shall: 

1. Local Agency Name – Enter the name of the local or regional agency that is funding the 
contract. 

2. Project Location - Enter the project location as it appears on the project advertisement. 
3. Project Description - Enter the project description as it appears on the project advertisement 

(Bridge Rehab, Seismic Rehab, Overlay, Widening, etc). 
4. Total Contract Award Amount - Enter the total contract award dollar amount for the prime 

consultant.  
5. Consultant Name - Enter the consultant’s firm name. 
6. Contract DBE Goal % - Enter the contract DBE goal percentage, as it was reported on the 

Exhibit 10-I form. See LAPM Chapter 10. 
7. Total Dollar Amount for all Subcontractors – Enter the total dollar amount for all 

subcontracted consultants. SUM = (DBE’s + all Non-DBE’s). Do not include the prime 
consultant information in this count. 

8. Total number of all subcontractors – Enter the total number of all subcontracted consultants. 
SUM = (DBE’s + all Non-DBE’s). Do not include the prime consultant information in this count. 

9. Description of Services to be Provided - Enter item of work description of services to be 
provided. Indicate all work to be performed by DBEs including work performed by the prime 
consultant’s own forces, if the prime is a DBE. If 100% of the item is not to be performed or 
furnished by the DBE, describe the exact portion to be performed or furnished by the DBE. See 
LAPM Chapter 9 to determine how to count the participation of DBE firms. 

10. DBE Firm Contact Information - Enter the name and telephone number of all DBE 
subcontracted consultants. Also, enter the prime consultant’s name and telephone number, if 
the prime is a DBE. 

11. DBE Cert. Number - Enter the DBE’s Certification Identification Number. All DBEs must be 
certified on the date bids are opened. (DBE subcontracted consultants should notify the prime 
consultant in writing with the date of the decertification if their status should change during the 
course of the contract.) 

12. DBE Dollar Amount - Enter the subcontracted dollar amount of the work to be performed or 
service to be provided. Include the prime consultant if the prime is a DBE, and include DBEs 
that are not identified as subcontractors on the Exhibit 10-O1 form. See LAPM Chapter 9 for 
how to count full/partial participation. 

13. Total Dollars Claimed – Enter the total dollar amounts for columns 12 and 13. 
14. Total % Claimed – Enter the total participation claimed for columns 12 and 13. SUM = (item 

“14. Total Participation Dollars Claimed” divided by item “4. Total Contract Award Amount”).  If 
the Total % Claimed is less than item “6. Contract DBE Goal”, a Good Faith Effort (GFE) is 
required. 

15. Preparer’s Signature – The person completing this section of the form for the consultant’s firm 
must sign their name. 

16. Preparer’s Name (Print) – Clearly enter the name of the person signing this section of the form 
for the consultant. 

17. Preparer’s Title - Enter the position/title of the person signing this section of the form for the 
consultant. 

18. Date - Enter the date this section of the form is signed by the preparer. 
19. (Area Code) Tel. No. - Enter the area code and telephone number of the person signing this 

section of the form for the consultant. 
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