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ITS, Flexible Spending Account Enrollment
Using Employee Self Service

Employee Self-Service
Overview | Time | Personalinformation | Payment and Benefits | FSAMTS Claims | Help

Click Payment and Benefits
Click Enrollment

Select ITS Health Care or Dependent Care. Click the Enroll
button below the plan you are selecting.

Click STEP 1: Add Plan

Payment and Benefits

Payment and Benefits
Remuneration Statement
View your pay statements.

Benefits Participation

Enter ANNUAL election amount. Do not use dollar signs or i  summan of o coent beneft ssecons
commas when entering amounts. The ANNUAL election fomer
maximums are: )
Dependent Care $5000.00
Health Care $2500.00 Selection for FSAITS ANNUAL Election
Plan Cosis Remarks
Click Add Plan to Selection @\'TSE:::‘" care
Repeat steps 3 through 6 if selecting both Dependent Care and ITS Depend cari@
Health Care Spending accounts. =l

. Edit Plan Remove Plan
The ANNUAL amount elected displays below the cost column.

Click Edit Plan or Remove Plan to change your election if needed. Previous Step | ISTER 2 Review Enroiment]
Click STEP 2: Review Enrollment to display elections made. Offer for FSA/ITS Health Care
Click Save Election to save.

You have now completed your enroliment for the next year. PRINT THE
BENEFIT CONFIRMATION FORM. Verify the elected ITS/FSA
plan(s) and amount(s) are correctly listed on the form.

Keep your benefits confirmation form as proof of enrollment.

Click Log Off

Contribution for plan Health Car

ANNUAL Contribution Amount:

[4 Previous Step | [ Agdd Plan to Selection |

Selection for FSA/NTS ANNUAL Election

Plan Costs Remarks
ITS Health Care
« Health Care Spending 500.0 SA plan year

ITS Depend Care
Enroll

STEF 1. AddFlan| [EditPlan| [Remove Plan |

Previous Step | [[ STEP 2. Review Enrolimé

Selection for FSA/ITS ANNUAL Election

Plan Cosis Actions
ITS Health Care
Health Care Spending 500.00 USD in FSA plan year Added

SAVE ELECTION. THEN PRINT BENEFITS CC
ENROLLMENT.
[« Previous Step | [ Save Election

What do you want to do next?
Go to Benefits Participation Overview
Go to Payment and Benefits homepage

Go to Employee Sell-Services homepage
PRINT YOUR BENEFITS CONFIRMATION FORHMH

Selection for FSA/ITS ANNUAL Election

Plan Costs Actions
ITS Health Care

Health Care Spending 500.00 USD in FSA plan year Added

SAVE ELECTION. THEN PRINT BENEFITS CONFIRMAT
ENROLLMENT.



