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From the ‘Civil Service Commission Recordings’ web page  
 
A. Download and Extract Audio Files 

1. Determine what folder you want to download the files to 
2. Click on the ‘download self-

extracting file’ link 
 
 
 
 
 
 
 
 
 
 
3. Click on ‘Run’  

note: your operating system  may display warnings about ‘unkown publisher’ – 
always say ‘OK’ or ‘Run’ 
 

4.  Click on Browse button and 
navigate to the folder you 
identified in step 1, select it 
and click on ‘OK’ 
 
 

5. Click on ‘Unzip’ 
 

6. Click on ‘Close’  when done extracting 
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B. Download and Install Player Plus 
1. Click on ‘Player Plus’ link  

 
2. Click on Run (or Save to 

download, then dbl-click to 
run) 

 
note: your operating system  may 
display warnings about ‘unkown 
publisher’ – always say ‘OK’ 
 

3. While installing, use default 
settings and always say ‘Yes’ or ‘Next’ to the prompts 
 

4. Click on ‘Finish’ when done 
 

5. There should be an icon on your desktop ‘FTR Player Plus’.   Double-click to run  
 
 
C. Configuring Player Plus to See the Audio Files (needs to be done only once) 

1. Start Player Plus  
 

2. Click on the 
properties icon  
 
 
 
 
 
 
 
 
 
 

3. Click on Search Paths tab, then click on Add Folders.  Navigate to the folder 
where you downloaded the audio files.  
Select the folder, then click on ‘OK’.  You 
should see something like the image on the 
right.  Click on ‘OK’ when done.  
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Play Audio Button Stop Audio File Button Open Audio File Button 
Playback slider bar

D. Loading and Playing Audio Files 
 

1. Load audio files by clicking on open audio icon 
  
 
 
 
 
 
 
 
 
 
 
 

2. You will see a list of meeting dates in the right window pane.  Select and click on 
Open 
 
 
 
note: even though there are several files for one 
meeting, when you use the Open Audio command, 
all the files are loaded into the player and appear 
as one continuous file 
 
 
 
 
 

3. Playback Controls 
 

Volume Level 

Playback 
Speed

Playback Clock (time of recording) 
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4. Navigating Playback 

Three ways to control playback:  
 
 

a. Click Play Audio/ Fast Forward/ Fast 
Reverse buttons   
  

b. Move Playback Slider Bar to desired location and click Play Audio button 
 
 

 
 
 
 
c. Manually enter the Clock Time you want to move to (you can use the PDF 

Log Sheet you downloaded as a guide).  
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