
Onboarding Process

HRAAPA
Hiring

Department
Employee

KEY

SAP Task

NEOGOV
Task

Non system
task

Notification,
Document or

report

Decision

START
Hire

Candidate in
OHC

NEOGOV
Notification of hire
sent to Personnel

Analyst

Run NeoGov
Hire Report

Check Position-
PAL, SAP

Verify Bkgrnd/
Medical

Check
Position on
Requisition

Authorize
Hire

Assign
Checklists

Activate User

Send Employee
Notification of
Onboarding

process

Notifications of
Hire Process tasks

Run Report of
Complete

Begin
Onboarding

Tasks

Begin
Onboarding

Tasks

Review and
Verify EE
complete

Hire in
SAP

END

Approve Hire

NEOGOV
Notification of hire
sent to Personnel

Analyst

Update EE ID
and email in
NEOGOV


