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1. The Sheriff’s Office forwards a list of names and addresses to Personnel of all candidates 

recommended for rejection based on a disqualifying background investigation; requesting 
that their names be removed from the eligible list. 

 
 
2. Personnel notifies rejected candidates (Attachment A) they have been removed from the 

eligible list based on an unsatisfactory background investigation and that they have 10 
business days to appeal the decision to the Civil Service Commission via the Personnel 
Department. 

 
 
3. Candidates who appeal the background investigation results are referred by Personnel to 

meet with Sheriff's staff for a "discrepancy" interview to discuss the basis for their rejection.  
If the interview fails to resolve differences between information the candidate supplied and 
of that obtained during the investigation, and the candidate remains dissatisfied, the appeal 
will be scheduled for a hearing before the Civil Service Commission. 

 
4. Sheriff's staff and the rejected job candidate present their respective cases at a Civil Service 

Commission evidentiary hearing.  The Commission's decision to uphold or deny the rejection 
is final and binding on both parties. 
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SAMPLE 
Date 
 
 
Recipient Name 
Address 
City, State Zip 
 
 
 
Dear Ms/Mr Last name: 
 
The Personnel Department has reviewed the Sheriff's recommendation in your case and concurs 
in the recommendation that your name be removed from the Position Name eligible list.  This 
action is based on Civil Service Rule 6.03 (a) which reads: 
 

"Disqualification of Applicants:  The Personnel Director may refuse to examine, or, after 
examination, may refuse to certify as eligible, or may withhold or remove from an 
eligible list, any person who:  (a) lacks any of the qualifications set forth in these Rules 
or published in the examination announcement." 

 
The reason for deletion of your name from the eligible list is that you failed to pass a thorough 
background investigation as published in the examination announcement and required by Government 
Code Section 1031 and conducted by the Sheriff's Department. 
 
Should you wish to appeal this decision, you may do so before the County Civil Service Commission.  To 
file a timely appeal you must contact this office in writing no later than (enter the date which will be 10 
business days). 
 
 
Sincerely, 
 
 
 
_______________ 
Personnel Analyst 
 
 
cc:   Donna Crocker, Sheriff’s Department 
  Personnel Technicians 
 Chron File 
 


