
Authority and Purpose  
The County Civil Service Commission shall prescribe, 
amend, repeal and enforce rules for the classified service, 
which shall have the force and effect of law, shall keep 
minutes of its proceedings and records of its 
examinations and shall, as a board or through a single 
Commissioner, make investigations concerning the 
enforcement and effect thereof and of the rules and 
efficiency of the service. It shall make an annual report 
to the Board of Supervisors. 

Additionally, the Human Resources Director, under 
general supervision of the Commission, shall administer 
the civil service system pursuant to the rules adopted by 
the Commission, advise the Commission upon civil 
service matters. 

 Wayne Caruthers, Commissioner, Supervisor Frank R. Mecham, District 1 
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Human Resources Mission Statement 
We attract, select, develop, and retain a talented and  
diverse workforce through strategic collaboration.  We  
provide high quality and cost effective programs to cultivate 
a healthy, safe and productive work environment to  
maximize individual and organizational potential. 

 Arthur Chapman, Vice President, Supervisor Bruce S. Gibson, District 2 

 Betsey Nash, Commissioner, Supervisor Adam Hill, District 3 

 William Tappan, Commissioner, Supervisor Caren Ray, District 4  

 Robert Bergman, President, Supervisor Debbie Arnold, District 5 

Prepared by the Human Resources Department 
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Statistical Summary  
Grievances and Appeals  

Filed by Department  

 
Human Resources facilitated the resolution of nine of 
the ten grievances filed in FY 2012/2013.   
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Statistical Summary  
Grievances and Appeals  

Filed by Type  

 
The Commission’s rules outline the procedure for  
resolving employment disputes prior to requesting a 
hearing. 

No grievances or appeals were brought to the  
commission in FY 2012/2013.   



 

 July 25, 2012 Cancelled 

 August 22, 2012 Cancelled 

 September 26, 2012 Regular Session 

 October 24, 2012  Regular Session 

 November 28, 2012 Regular Session 

 December 19, 2012 Regular Session 

 January 23, 2013 Regular Session 

 February 27, 2013 Regular Session 

 March 27, 2013 Regular Session 

 April 24, 2013 Cancelled 

 May 22, 2013 Regular Session 

 June 26, 2013 Regular Session 

Commission Meetings  
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Civil Service Meetings 

 The Civil Service Commission held nine regular session meetings during FY 2012/2013. 

 No special meetings or grievance/appeal meetings were held during the fiscal year. 

Classification Specifications 

 Classification specifications are the foundation of the County’s job classification and 
compensation systems. 

 The Civil Service Commission reviewed and approved 16 classification specifications  
involving 22 classifications and impacting 300 positions in the County. 

 The Commission’s review activity is expected to increase as a result of increased  
recruitment activity and the need to remain competitive in the current labor market. 

Appeals and Grievances 

 In cooperation with county staff and employee association representatives, the County’s 
Human Resources Department is charges with resolving employment disputes in a  
proactive manner. 

 To this end, only ten formal appeals/grievances were filed in FY 2012/2013.  Of those, 
nine were resolved within the FY without the need for a hearing of the CSC.  The one 
pending appeal has since been resolved. 

Commission Business 

 The Commission selected Steve Simas as outside counsel to represent the Commission in 
disciplinary hearings and other non-routine commission business. 

 The Commission recognized the dedication and contributions made by outgoing members 
Jeannie Nix and Jay Salter and welcomed new members Wayne Caruthers and Betsey 
Nash. 

 All Commissioners attended an orientation session developed by Mr. Simas and HR staff 
on the history of the Civil Service System and the roles and responsibilities of  
Commission members. 

 HR staff presented the Commission with an overview of the County’s classification system 
and specification update process. 

Commission Highlights 
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Job Class Specifications Review Activity 
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 Administrative Analyst Aide (Revised) 

 Administrative Services Manager (Revised)  

 Analyst Aide (Revised) 

 Assessment Manager (Revised) 

 Buyer I and II (Revised)  

 Community Service Aide (Revised)  

 Employment Resource Specialist I II III (Revised) 

 Lead Health Education (New)  

 Library Manager (Revised)  

 Program Manager (Revised)  

 Records Manager (New)  

 Senior Buyer (New)  

 Sheriff’s Correctional Capt (New)  

 Social Services Investigator (Revised) 

 Social Worker I, II, III, IV (Revised)  

 Supervising Collections Officer (New)  

 

Approximately 

565 job classes 

exist in the 

County of San 
Luis Obispo 

Staff to the Civil Service Commission 

 Tami Douglas-Schatz - Human Resources Director, Commission Secretary 

 Timothy McNulty - Assistant County Counsel, Commission Counsel 

 Steve Simas - Outside Counsel  

 Robin Mason - Supervising Administrative Clerk I, Commission Clerk 
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The Rules of the Commission that govern the County’s 
recruitment process are in place to ensure that all  
examinations for employment are fair, impartial and con-
sistent with merit system principles. 

 16% increase in permanent hires since FY 2011/2012.  

 19% increase in the number of recruitments since  
FY 2011/2012.  

 

Summary of  
Recruitment Activity 
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Statistical Summary 
County Workforce, US Census and  

Applicant Pool Demographics 

While not a legal mandate, the County collects data 
on race and gender to identify groups which may be 
underrepresented in County employment as part of 
the Equal Employment Opportunity plan. 

 Nearly 50% of the County workforce is over 50 
years old. 

 62% of applicants were female. 
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Civil Service Commission, 1055 Monterey Street, Suite D-250, San Luis Obispo, CA  93408 
805-781-5959, Human Resources Department, www.slocounty.ca.gov/hr 

Civil Service Commission on-line  at www.slocounty.ca.gov/hr/csc 

2.40.010 Adoption. 

2.40.020 Commission--Creation--Membership. 

2.40.030 Compensation for commission members. 

2.40.040 Operating funds. 

2.40.050 Contracting for examinations. 

2.40.060 Classified and unclassified service. 

2.40.070 Duties of commission and personnel director. 

2.40.080 Commission rules. 

2.40.090 Vacancies in peculiar positions. 

2.40.100 Examination requirements. 

2.40.110 Discrimination prohibited. 

2.40.120 Reductions, suspensions and dismissals. 

2.40.130 Employee status. 

2.40.140 Prerequisites to salary payment. 

         2.40.150 Veteran’s preference. 

COUNTY ORDINANCE 
INFORMATION LOCATED ON 
www.slocounty.ca.gov/hr 


