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A Message from the Board of Supervisors 

Dear CAC Members:          

Building and sustaining communities together is a fundamental reason for community 
involvement through Advisory Councils.  To have effective Advisory Councils we believe that 
the following goals must be met:  

1.  share information;  
2.  provide education and public awareness;  
3.  provide respected advocacy on behalf of the community;  
4.  promote individuality and inclusion; 
5.  equitably represent the communities; 
6.  provide a civic forum for open and civil discussion of public issues affecting their 

community; 
7.  provide a 2-way channel for communications between the community and county 

elected officials and public agencies; 
8.  provide education and public awareness through regular meetings and the day-to-day 

efforts of informed council members; and 
9. build a sense of community and a commitment to civic participation.  

Through shared commitment and knowledge with our community partners, we can achieve 
uncommon things together. We can assure you that the county is committed to building strong 
and vibrant communities, improving quality of life, and making a positive difference where we 
live and work. We intend to focus our resources on priorities beneficial to the overall well-
being of the county.   

Within the Community Advisory Councils, the most basic of all values is people helping people 
and, in the process, helping their communities. Nevertheless, we all are not so naïve not to 
understand that tension and criticism can arise for numerous reasons between the volunteers 
on an Advisory Council and those who come before them on business.  Differences of 
opinions and ideas occur frequently, but in the final analysis your forthright comments are 
made for the good of the community.  We look forward to receiving your comments as we 
deliberate making decisions on projects affecting your community.   
  
In 2006, the Grand Jury report criticized the county and determined that we lacked a process 
to verify compliance with the guidelines and criteria for Community Advisory Councils.  As a 
result, a new process to validate the authenticity of Advisory Councils and to recognize them 
as representative bodies has been developed. Your participation in completing the attached 
information insures that your Council, as well as the county, is addressing the Grand Jury’s 
concerns. 
 
Thank you for your willingness to work on behalf of others.  Your service to your community 
and the county as a whole is genuinely appreciated. 
 
                       
Sincerely,     
 
Supervisor Harry Ovitt, District 1                                                  
Supervisor Bruce Gibson, District 2    
Supervisor Jerry Lenthall, District 3 
Supervisor K.H. “Katcho” Achadjian, District 4  
Supervisor James R. Patterson, District 5 
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INSTRUCTIONS 
 

 
 
1. If you are an existing Community Advisory Council and are 

requesting continuing recognition, complete Part I:  
COMPLIANCE WITH BOARD OF SUPERVISORS 
RESOLUTION 96-485 (RESOLUTION ESTABLISHING 
CRITERIA FOR BOARD-RECOGNIZED ADVISORY 
COUNICILS.) 

 
 
 
 

 
2. If you intend to form a new Community Advisory Council and 

request to be officially recognized by the Board of Supervisors, 
complete Part II:  How to establish and be recognized as a 
new Community Advisory Council (CAC) 
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Annual CAC Compliance and Verification Form 
Community Advisory Council:  
Supervisory District: 

CAC Compliance and Verification Checklist 
 Criteria YES NO 
1 The CAC is situated in and represents a defined 

community within an established Urban or Village Reserve 
Line. 

  

2 The CAC includes representatives from outlying or 
surrounding unincorporated areas associated with the 
Community (if not applicable, mark N/A in the “No” column). 

  

3 The CAC membership reflects a broad geographic cross-
section of the community. 

  

4 CAC meetings: 
1. Occur regularly, 
2. Are publicly noticed in a timely manner, and are open to 

the public and include a public comment period. 

  

5 CAC Bylaws: 
1. Have been established and maintained 
2. Directs CAC protocol 
3. Have a statement of purpose 
4. Have rules of order 
5. Have Conflict of Interest guidelines or policy 
6. Identify frequency of meetings 
7. Explain methods of appointments or election of CAC 

members and how they promote involvement of a broad 
cross-section of the community 

8. Explain methods of appointments of subcommittees 
9. Acknowledges that CAC is advisory only and not a 

formal approval body. 
10. States how CAC will transmit comments to the county. 
11. Encourages training and states all new members are 

provided with the by-laws and a CAC handbook. 

  

6 The CAC comments are arrived at by majority vote of a 
quorum of membership with as much public input as is 
feasible, and are forwarded to: 
1. Board of Supervisors 
2. Planning Commission 
3. Relevant county departments or organizations 
4. Other interested parties. 

  

7 The CAC understands that they are to include comments 
with their recommendations which explain their reasons for 
supporting or not supporting a proposal, and on how the 
proposal may affect their community. It is acknowledged 
that CAC’s do not directly approve or deny projects. 

  

 

Part  I 
COMPLIANCE WITH BOARD OF SUPERVISORS RESOLUTION 96-485  (RESOLUTION 
ESTABLISHING CRITERIA FOR BOARD-RECOGNIZED ADVISORY COUNCILS) (see attachment “A”) 

To the best of my knowledge, I hereby attest that the information in the above Compliance and Verification form is 
true and correct. 
 
Name of person completing form: ________________________________________________ 
 
Relationship to CAC: _________________________________               (Please print legibly) 
 
Signature: __________________________________________________ Date: ____________________________ 
 
Satisfaction of Obligation 
As the district County Supervisor, I have determined that the above referenced Community Advisory Council has 
satisfied all obligations of Resolution 96-485 and I recognize this council as being a representative body.  
Signature: _____________________________________________ Date: _________________ 
                 Supervisor, District No.     . 
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In order to establish a new CAC, the following information must be provided to the Supervisor of the district where the 
CAC is being established: 
 
1. Meet and confer with Supervisor from the district where the CAC is planned to be established and obtain tentative 

written approval to proceed with the formation of a new CAC from the Supervisor. 
 
2. Determine and verify whether or not the proposed CAC is situated in and represents a community within a defined 

boundary or an established Urban or Village Reserve Line. 
2.1 Where is the “community” to be represented?  (attach map) 
2.2 Is the proposed CAC within an Urban Reserve?  (attach map) 
2.3 Is the proposed CAC within a Village Reserve Line?  (attach map) 

 
3. Verify whether intended representative members of the newly formed CAC include residents from surrounding 

unincorporated areas associated with the boundaries of the proposed CAC. 
3.1 Delineate and briefly explain what the “outlying” or “surrounding” unincorporated areas are relative to the 

proposed CAC.   
3.2 Identify the residence location of the future members of the new CAC on a map verifying that they are within 

the proposed boundaries of the new CAC 
 
4. Provide an explanation and appropriate data on how the representatives of the new CAC reflect a broad cross-

section of the community. 
4.1 Provide criteria by which representatives will be compared to in determining whether or not they meet the test 

of reflecting “a broad cross section of the community”.  
4.2 Demonstrate how the representation will be verified.  

 
5. Provide specific information and examples of how future CAC meetings will be conducted on an open, regular basis, 

and how the public will be notified in timely manner. 
5.1 Provide an explanation of how meeting notices will comply with requirements of open meeting rules and 

regulations and include sample notices. 
5.2 Provide a sample of a typical Agenda.  

 
6. Provide  CAC Bylaws (see Attachment “B” for Bylaw requirements), which must include the following:   

6.1 How and why the CAC was established,  
6.2 A statement of purpose 
6.3 How the new CAC will be maintained (i.e. meeting rooms, mailings, letters, postage, stationary, supplies, 

training, video taping, etc.) 
6.4 Describe how will the CAC protocol be established (i.e. format of conducting meeting, public comments, 

comments from County representatives, press releases, etc.) 
6.5 Describe what form of rules of order for  meetings will be instituted,  
6.6 Describe the frequency and purpose of CAC meetings, and on what day they will be held (example: “regular 

meetings will be on the first Monday of every month; when necessary, special meetings will be on the third 
Monday of the month”) 

6.7 Describe how appointments of subcommittees will be made.   
6.8 Describe how appointments or election of CAC members will occur, including terms of office, eligibility, and 

any relevant process to insure fairness is applied, 
6.9 Acknowledge that CAC’s function as non-governmental organizations and are advisory bodies only without 

formal authority to approve, deny or conditionally approve or deny proposed projects, policies or ordinances 
reviewed or considered by the CAC. 

6.10 A statement that recommendations from the CAC on proposed projects, policies or ordinances shall be 
transmitted in the form of comments to the appropriate agency or decision-making body which explain their 
reasons for supporting or not supporting the proposal and should refrain from using the term “approve” or 
“deny” with respect to the matter considered. 

 
7. Provide an explanation on how comments of the CAC are to be: 

7.1 Determined and transmitted to County departments, committees or commissions (i.e. Planning Commission), 
and the Board of Supervisors.  

 
 
 
 
 
 

Part II:  How to establish and be recognized as a new Community Advisory Council 
(CAC) 



 

ATTACHMENT “A” 
 
 
 

RESOLUTION NO. 96 – 485 
 
 

RESOLUTION ESTABLISHING CRITERIA FOR BOARD-
RECOGNIZED COMMUNITY ADVISORY COUNCILS 







 

 

 

 
 

ATTACHMENT “B” 
 
 
 
 

COMMUNITY ADVISORY COUNCIL BYLAW MINIMUM 
REQUIREMENTS 

 
 
CAC Bylaws: 

1. Directs CAC protocol 

2. Have a statement of purpose 

3. Have rules of order 

4. Have Conflict of Interest guidelines or policy 

5. Identify frequency of meetings 

6. Explain methods of appointments or election of CAC members 

7. Explain methods of appointments of subcommittees 

8. Acknowledges that CAC is advisory only and not a formal approval body 

9. States how CAC will transmit comments to the county 

10.  Encourages training 

11. States all new members are provided with By-laws and a CAC handbook



 

 

 

ATTACHMENT “C” 

 
 
 
 

SAMPLE RESOLUTION FOR ESTABLISHING A 
NEW COMMUNITY ADVISORY COUNCIL 



 

 

 

IN THE BOARD OF SUPERVISORS 
COUNTY OF SAN LUIS OBISPO, STATE OF CALIFORNIA 

 
___________day_______________,20__ 

 
PRESENT:  Supervisors 
 
ABSENT:  
 
 

RESOLUTION NO._________ 
 

RESOLUTION ESTABLISHING A NEW COMMUNITY ADVISORY 
 COMMITTEE FOR THE COMMUNITY OF  _________________ 

 
 
 The following resolution is now offered and read: 

 

 WHEREAS, the residents of the _________________ and the surrounding area, 

through their elected representatives on ______________________ requested that a new 

Community Advisory Committee be formed to better serve the unique needs of their 

neighborhoods; and 

 

 WHEREAS, the residents of the _________________and the surrounding area 

convened a committee to develop a specific proposal, define geographical areas and 

create by-laws for a new community advisory council for the ______________ area; and 

 

 WHEREAS, the _____________________ is defined by in the Land Use Element 

of the County’s General Plan as an Urban or Village Area; and 

 

 WHEREAS, The Board of Supervisors adopted a policy that formally established 

criteria for “Board-Recognized Community Advisory Councils” through adoption of 

Resolution No. 96-485 on December 10, 1996 that states that the Board of Supervisors: 

 
 Values the input of Community Advisory Councils. 
 



 

 

 

Wants to make sure that advising bodies addressing the Board of Supervisors on 
current and future planning matters in the unincorporated areas actually represent 
the communities for which they speak. 

 
Wishes to establish a consistent set of guidelines to assist in the formation of 
future Community Advisory Councils; and 

 

 WHEREAS, in Resolution No. 96-485, the Board of Supervisors established the 

following criteria: 

 

1. A Community Advisory Council must be based in and represent a defined 
community within an established Urban or Village Reserve Line, which can 
include representatives from outlying or surrounding unincorporated areas 
associated with the community. 

 
2. Community Advisory Council membership should reflect a broad cross-
section of the community. 

 
3. Community Advisory Council meetings should occur regularly and be 
publicly noticed in a timely manner, and be open to all members of the public. 

 

4. Community Advisory Council by-laws should be established and 
maintained which direct the organization and protocol of the council.  These 
should include a statement of purpose, the rules of order, frequency of meetings, 
and appointment or election of members. 

 
5. Recommendations made by the Community Advisory Council and 
forwarded to the Board of Supervisors or the Planning Commission should be 
arrived at by a majority vote of the quorum of the membership, with as much 
public input as feasible; and 

 

 WHEREAS, the Board of Supervisors finds that the Community Advisory 

Council membership will reflect a broad cross-section of the community, that meetings 

will occur regularly and will be publicly noticed in a timely manner, and will be open to 

all members of the public, and that by-laws have been drafted that direct the organization 

and protocol of the council, including a statement of purpose, the rules of order, 

frequency of meetings, and appointment or election of members.; and. 

 



 

 

 

 WHEREAS, the Board of Supervisors has been provided a map showing the area 

of the proposed Community Advisory Committee and finds that proposed Community 

Advisory Committee represents a defined community within an established Urban or 

Village Reserve Line, and also includes representatives from outlying or surrounding 

unincorporated areas associated with the community. 

 
 NOW, THEREFORE, BE IT RESOLVED AND ORDERED by the Board of 

Supervisors of the County of San Luis Obispo, State of California, as follows: 

 1.  That the recitals set forth hereinabove are true, correct and valid. 

 

 Upon motion of Supervisor _______________________, seconded by Supervisor 

_________________________, and on the following roll call vote, to wit: 

 
AYES: 
 
NOES: 
 
ABSENT: 
 
ABSTAINING: 
 
the foregoing resolution is hereby adopted. 
 

_________________________________ 
Chairperson of the Board of Supervisors 

 
ATTEST: 
 
 
______________________________ 
Clerk of the Board of Supervisors 
 
 
[SEAL] 
 
 
APPROVED AS TO FORM AND LEGAL EFFECT: 
 
JAMES B. LINDHOLM, JR. 
County Counsel 
 



 

 

 

 
By:______________________________ 
 Deputy County Counsel 
 
 
Dated:____________________________ 
 
 
 
STATE OF CALIFORNIA,  ) 
     ) ss 
County of San Luis Obispo  ) 
 
 
 
 I, _______________________________________, County Clerk and ex-officio 
Clerk of the Board of Supervisors, in and for the County of San Luis Obispo, State of 
California, do hereby certify the foregoing to be a full, true and correct copy of an order 
made by the Board of Supervisors, as the same appears spread upon their minute book. 
 
 WITNESS my hand and the seal of said Board of Supervisors, affixed this 
____________  day of ______________________, 20  . 
 
       ______________________________ 

County Clerk and Ex-Officio Clerk 
of the Board of Supervisors 

 
(SEAL)      By:___________________________ 

Deputy Clerk     
 
 
 
 
 
 




