
(1) DEPARTMENT 
Auditor - Controller -
Treasurer -Tax Collector 

(4) SUBJECT 

COUNTY OF SAN LUIS OBISPO BOARD OF SUPERVISORS 
AGENDA ITEM TRANSMITTAL , 

(2) I\1EETING DATE (3) CONTACT/PHONE 
11/25/2014 Kerry Bailey 788-2979 

Submittal of a Cash Procedures and Internal Control Review of the Office of the Clerk-Recorder conducted on August 12, 
2014. All Districts. 

(5) RECOMMENDED ACTION 
II is recommended that the Soard receiw, re~ew, and file the Office of the Clerk-Recorder Cash Procedures and Internal 
Controls Review report. 

(6) FUNDING (7) CURRENT YEAR (8) ANNUAL FINANCIAL (9) BUDGETIED? 
SOURCE(S) FINANCIAL IMPACT IMPACT Yes 
N/A $().00 $0.00 

(10) AGENDA PLACEMENT 

{x} Consent { } Presentation {} Hearing (Time Est. __) { } Board Business (Time Est.__) 

(11) EXECUTIED DOCUMENTS 

{} Resolutions { } Contracts { } Ordinances {x} N/A 

(12) OUTLINE AGREEMENT REQUISITION NUMBER (OAR) (13) BUDGET ADJUSTMENT REQUIRED? 

BAR ID Number: 
N/A 

{ } 4/5 Vote Required {X} N/A. 

(14) LOCATION MAP (15) BUSINESS IMPACT STATIEMENT? (16) AGENDA ITIEM HISTORY 

N/A No { } N/A Dale: M[il 7, 2009 

(17) ADMINISTRATIVE OFFICE REVIEW 

Nc1<.k.VJ. s~ 

(18) SUPERVISOR DISTIRICT(S) 

All Districts 
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County of San Luis Obispo 

TO: Board of Supennsors 

FROM: James Erb, CPA, Auditor- Controller -Treasurer -Tax Collector 

DATE: 11/25/2014 

SUBJECT: Submittal of a Cash procedures and Internal Control Review of the Office of the Clerk-Recorder 
conducted on August12, 2014. All Districts. 

RECOMMENDATION 

II is recommended that the Board receh.e, review, and file the Office of the Clerk-Recorder Cash Procedures and Internal 
Controls Review report. 

DISCUSSION 

Cash handling can be an ·area wlnerable to mistakes or misappropriation. The Auditor-Controller-Treasurer-Tax 
Collector-P.ubllc Administrator (ACTTCPA) has developed policies to minimize the risk associated with use of change 
funds and petty cash as well as cash receipts. Additionally, County computers are wlnerable to abuse, and County 
Information Technology has developed policies to minimize the risk associated with misuse of County computing assets. 
The objective of our review was to determine compliance with the County Auditor-Controller's Cash Handling Policy, to 
establish accountability for the cash on hand at the lime of the count, and to determine compliance with the County IT 
Acceptable Use Policy Acknowledgement signature requirements. 

We determined all cash funds and cash receipts on hand to be in balance at the lime of our count, and that the Office of 
the Clerk-Recorder is in general compliance with the Cash Handling Polley. Also, Clerk-Recorder employees signed the 
Information Technology Acceptable Use Policy Acknowledgement form in a timely manner. 

We identified an area for improvement which is detailed in the attached Cash Procedures and Internal Controls Review 
report. 

OTHER AGENCY INVOLVEMENT/IMPACT 

San Luis County Office of the Clerk-Recorder. 

FINANCIAL CONSIDERATIONS 

There is no additional cost to the County for conducting unannounced cash reviews. Periodic unannounced cash reviews 
are a part of the ACTTCPA's compliance with Government Code 26881 and 26883. 

RESULTS 

The ACTTCPA's program of periodic unannounced reviews of cash procedures and other internal controls helps maintain 
and improve internal controls and procedures for cash handling by County staff and contributes to the County's vision of a 
well-governed community. 

ATTACHMENTS 

1. Clerk-Recorder Cash and Internal Controls Review Report FY 14-15 
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COUNTY OF SAN LUIS OBISPO 
AUDITOR • CONTROLLER • IRBASURER • TAX 

COLLECTOR• PUB.LIC ADMINISIRATOR 

Office of the Clerk-Recorder 
Cash Procedures &. Internal Control Review 

October 2014 

lAMES P.I!RB, CPA 
Auditor~cotttroller 

Treasurer-Tax Collector•Public Administrator 
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TO: 

FROM: 

DATE: 

SUBJECT: 

COUNTY OF SAN LUIS OBISPO 
AUDITOR • CONTROLLER • TREASURER • TAX 

COLLECTOR• PUBI.IC ADMINJSTI'!.A TOR 

.JU!.JE ROOEWALD, COUNTY CI.ERK·RECORDER . f"J 
JAMES P. ERB, CPA, AUDITOR·CONTROLLER·TREASURE:R-TAX COLLECTO~ll ~' 
OCTOBER 28, 2014 (/ 

CASH PROCEDURE;.$ AND INTERNAL CONTROL REVIeW OF THe OPF'JCE OF THE 
Cl.,ERK·RECORDER'CONDUCTED ON AUGUST 12, 2014. 

Our office recently completed a cash procedures and internal control review of the San Luis 
Obispo Coqnty Clerk-Recorder's Office that.took place on August 12, 2014 

Purpose 

The purpose of our revrew Wa$ to dG~t!lrmine. compli~nce With the. County Auditcrr-Controller's 
c~sh Handlln.g Policy, to establish account!lbllity for th!l cas.h on hand at the time of the review, 
.and to determine compliance With the. Co.unty Information Technology (IT) Acceptable Use 
Polley Acknowledg.ement signature requ!remenl!>. 

~cope 

The scope of our review iMillda.d c~sh and r~celpts on hand .on August 12, 2014 as well as; 
deposits for the prior three months. Additionally, we ravlewed the department's depository 
accounts <mo Cal-Card activity, County lT Acceptable Use Policy Ackncrwledgements signed In 
the past calend.ar year were also sampled ;md ~xarnine.d. 

Methodolog';( 

~=====Weccooducte.dcoul"ctevl.ew~ln=c'"nforcrnenl\!eLWiti't=tbec/ntt!mati0/1iil/~s.tanl//iill'd$'cfOr=tfli!!4?rofe.$$lfi11<Jl===== 
Practice of Internal AMlt/ng, The International Standards for the Professional Practice of 
Internal Auditing require that the internal audit acJ;ivlty be Independent and Internal auditors be 
o.bjective In performing their work. The Stang.ards als.o require th.atlnternal a.uditors perform 
theJr engagements with proficiency and due professional care;. that the internal audit function 
be subject to a program of qu?lity assurance; and that the re$ults of engagements are 
communicat.ed. 

our review Included physically counting all cash on hand for August 12, 2014 and reconciling 
the amovnt to the department'$ accountabll!ty figures. We. examined cash receipts and 
compared the amounts.to the corresp.onding rec;eipts tf;lta.l and to the subsequent dePO$it. Our 
review also Included an evaluation of lntilrn.al controls over cash receipts and Cal•Card actht!ty, 
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Our evaluation of internal controls was limited to Inquiries of departmental staff and direct 
observations. 

Additionally we tested for compliance with the County of San Luis Obispo Information Security 
Program's requirement that employees annually sign the Acceptable Use Polley 
Acknowledgement form. 

Results 

We determined all cash funds and cash receipts on hand to be In balance at the time of our 
count, and employees signed the IT Acceptable Use Polley Acknowledgement form In a timely 
manner. ihe department is 111 general compliance with the Cash Handling Policy. 

During fieldwork we Identified an area where improvements could be made, and we 
Immediately provided the Clerk-Recorder's staff with suggestions for making the Improvement. 
Suggestions for Improvement are made for Issues that the auditor considers not to be of an 
immediate serious nature and/or for Issues which the department Is able to correct at the time 
of the audit. Unlike formal audit findings, written departmental responses are not required for 
these Issues. Our suggestion Is detailed below: 

Suggested Irngrovements 

1. Certification of Cash Handling Polley 

Not all cash handlln.g staff had certified In writing that they have read the County Auditor· 
controller's Cash Handling Polley. The policy Is required reading for all cash handlers, 
custodians, and managers; however, due to an oversight some staff had not signed the policy. 
Written acknowledgement by Coul'lty employees that they have read the policy helps er1Sure 
consiStent Countywide procedures for cash handflng. Subsequent to the end of fieldwork, we 
received verification that all employees with cash handling responsibilities had certified that 
they have read the policy. 

We appreciate the courteous attitude of your staff and the cooperation we received during the 
course of our review. 
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