San Luis Obispo County Bicycle Advisory Committee
Bylaws Policies & Procedure
The mission of the San Luis Obispo County Bicycle Advisory Committee is to promote the
expanded use of bicycle transportation by working together with County staff to develop the
Country Bicycle Plan, reviewing the Plan and presenting a recommendation to the Board of
Supervisors for its adoption; by reviewing the policies and programs related to bicycling in the
Circulation Element of the County General Plan and Local Coastal Plan and making
recommendations on the goals and their implementation to the Board of Supervisors; and by
reviewing the policies and programs related to bicycling in the Bikeways Element of the
Regional Transportation Plan and providing input to the Board of Supervisors on the goals and
their implementation.
Officers
Policy
In accordance with Article IV of bylaws:
A Chairperson and Vice Chairperson shall be elected by the committee from among the voting
members for one-year terms. No member may serve as Chairperson or Vice Chairperson for
more than two consecutive terms.
Procedure
At the September meeting of the Committee each year, the Chair shall preside over election of a
Chairperson and Vice Chairperson in accordance with Roberts Rules of Order, officers to begin
service upon the adjournment of the September meeting.
Meetings
Policy
In accordance with Article V of bylaws, Section A:
The Bicycle Advisory Committee shall hold a minimum of one regular meeting each quarter.
Procedure
In general, meetings shall be held in February, May, September and November. At its
November meeting Committee shall adopt a meeting schedule for the following calendar year.
Policy
In accordance with Article V of bylaws, Section B:
A quorum shall consist of a majority of the voting membership.
Procedure
“Voting membership” shall be defined as the number of Committee members currently filling
appointive positions. Vacant positions shall not be considered as voting members when
calculating the number required to constitute a quorum.
Policy
In accordance with Article V of bylaws, Section F:
All committee meetings shall be conducted according to County practices, customs, policies and
Roberts Rules of Order, newly revised.
Procedure
The Chair shall prepare the agenda. Any Committee member and Secretary may request that an
item be placed on the agenda by contacting the Chair. The Chair shall work with the Secretary
to develop a final agenda. Two weeks before the next scheduled meeting of the Committee, the

Chair shall give the agenda to the Secretary for posting and distribution.
Report
Policy
In accordance with Article VI of bylaws:
The Advisory Committee shall present to the Board of Supervisors an annual report of the
Committee’s activities.
Procedure
Following the final meeting of the calendar year, the Chair and the Secretary shall work together
to prepare the annual report. The Chair will present the draft report to the Committee at its first
meeting of the next calendar year for review and comment. Following adoption by the
Committee of the final report, the Secretary shall forward the report to the Board of Supervisors.
Membership
Policy
In accordance with Article VII of bylaws, Section A:
If a member fails to attend two consecutive meetings or a total of six meetings within any twelve
months, the member shall automatically be considered for replacement. The Chair of the
Committee shall inform the board of Supervisors of such a situation and explain any special
circumstances.
Procedure
After one absence with no explanation, Chair shall contact the member and ascertain the
member’s interest in continuing to participate.
After two consecutive absences, Chair shall confer with the committee as to proper course of
action.
With the concurrence of the Committee, Chair shall notify the Clerk of the Board that a vacancy
exists. Clerk requires notice in writing from either the vacating member or Secretary of the
Committee.
Chair shall notify Supervisor of the District in which the vacancy exists and ascertain how the
Supervisor wishes to fill the vacancy. Chair shall offer to ask the Secretary to advertise the
vacancy and shall offer to have the Committee review applicants and make a recommendation to
the Supervisor.
Chair shall contact members before every scheduled meeting and ascertain whether a quorum is
expected for the meeting and shall then notify members and staff. If the Chair cannot raise a
quorum, Chair shall work with the Secretary to reschedule the meeting.
Proposed Committee Meeting Schedule
February
$
Adopt the Annual Report to the Board of Supervisors for previous year
May
$
Review and revise county bikeway project rankings
September
$
Election of Officers
November
$
Preview of Unmet Bike Needs process
$
Adopt meeting schedule for next year

