EAR Overview

Registration
1) Open your web browser (Internet Explorer, Firefox, Safari, etc.).
2) Go to www.drinc.ca.gov
3) Optional — View FAQ
4) Slick on the Registration Tab at the top of the screen.

%OV Flectronic Annual Reportir

HOME LOGIN REGISTRATI

Home

Hello and Welcome...

QOur Electronic Annual Reporting System is released for general use by California's public water systems. This system is intend
California Department of Public Health, Drinking Water Program.

Registration and Login are required before you may enter the system. For those who have previously registered on the DRINC P»
remember your password, please click on Forgot Password? and a new password will be emailed fo you.

All others will require a new Registration After filling out your user profile, you will be emailed access instructions ance your accou
Of course we want to hear from you on how we can improve this service. Please contact us at drinc@cdph.ca.gov for any questions

CLICK HERE to view the Water System FAQ

5) Complete all the required fields on the form.

Ei WELCOME TO THE
GOV :

Home —>> PWS Registration

The Electronic Annual Reporting System is designed for use by California public water systems. Registration on the portal allows access to templates for reporting and revi¢
California and Federal laws. This system is not available to the public. Disclosable report information obtained via this system is available, however, through the Public Records

If you are affiliated with a public water system yet represent many water systems, you only need to register once. In completing the annual report, there will be the opportunity
represent.

An email will be sent to you upon registering and another once your account has been activated. For assistance, please contact the DRINC Portal Administrator

o <-- Field required

First Name:

Last Name [P Field required

Email Address: This will be your username © Example jsmith@whatever net <-- Field required
Password © 6.characters minimum <-- Field required

Confirm Password © <. Please match passwords

O < Field required

Company
Your Title © <.Field required
‘Work phone: © <-Field required
Fax Number
Street
City.
State: California v
Zip Code:
Website URL
Search Next Match | [ Add This One |
Sortby DISTRICT 01 - KLAMATH - Sort by Your Water Systems
PwsiD PwsName
CA0800526 REDWOOD PARK C.S.D. -
CAO0B00530 BEACHCOMBER RESTAURANT =

CA0800532 BIGROCK C 8D
pi CRESCENT AEACH MOTE

@ Internet |



6) Add a Public Water System (PWS) via one of two methods:

Method 1 — Conduct a Search
a. Type the name or CA number for the PWS. Click Next Match until the
correct name appears to the right of the Next Match Button.

Save your changes

Next Match | cA)707602 BEACON WEST | Add This One

Sort by
PwsName

Search: beacon west

Sorthy | PA37 - CONTRA COSTA Your Water Systems
PwsID

b. Once the system is listed, click “Add This One” (do not click the Add
button further down on the page — See Method 2 for this button).

Save your changes

Search: beacon west CA0707602 BEACON EST | Add This One
Sortby | pA3T - CONTRA COSTA COUNTY  ~ Sorthy Your Water Systems
PwsID PwsName

CAQ707594 CASA MEDANOS WATER SYSTEM -
CAQ707595 BYRON INN

CAQ707587 SANDY POINT MOBILE HOME PARK

CAQ707598 CAMING MOBILEHOME

CAQ707601 RUSSOS MOBILE PARK

CA0707603 CLAYTON REGENCY WATER

CAQ707608 MARINA MOBILE MANOR

CAQ707613 WILLOW MOBILE HOME PARK

CAQ707615 DOUBLETREE RANCH WATER SYSTEM
CAQ707617 WILDWOOD ACRES RESORT

CAQ707620 CANYON SCHOOL

CAQ707623 MC COSKER RANCH

CAQ707625 GOLDEN EAGLE REFINERY

CAQ707630 WILLOWEST MARINA WS

CAQ707639 OLD BORGES RANCH WATER SYS P
CAQ707644 EBRPD ALHAMBRA |
CAQ707800 ALL STAR ACADEMY OF DANVILLE |
CAQ708004 PACIFIC RANCH

CAQT708006 CECCHINI WATER -

Save your changes

c. The water system should appear in the list of Your Water Systems

Save your changes

Search: beacon west Next Match | cap707602 BEACON WEST | Add This One
Sortby | PA37 - CONTRA COSTA COUNTY - Sortby Your
PwslD PwsHame

CAOT07594 CASA MEDAMOS WATER SYSTEM - CAQ707602 BEACON WEST
CA0T707595 BYRON INN
CAQTO07597 SANDY POINT MOBILE HOME PARK

CAQ707598 CAMINO MOBILEHOME
CA0707601 RUSSOS MOBILE PARK
CAQ707603 CLAYTON REGENCY WATER

CAQT07608 MARINA MOBILE MANOR

CAQ707613 WILLOW MOBILE HOME PARK

CA0707615 DOUBLETREE RANCH WATER SYSTEM
CA0707617 WILDWOOD ACRES RESORT

CAQT07620 CANYON SCHOOL

CAQT07623 MC COSKER RANCH

CA0707625 GOLDEN EAGLE REFINERY

CAQT07630 WILLOWEST MARINA WS

CA0707639 OLD BORGES RANCH WATER SYS F
CAQT07644 EBRPD ALHAMERA

CAQT07800 ALL STAR ACADEMY OF DANVILLE

m

CA0708004 PACIFIC RANCH |_
CAO708006 CECCHINI WATER S

Save your changes

d. Click on Save your changes. Nothing will be saved unless you click on
this link.



Save your changes

Search: beacon west

Sortby

Sorthy | PA3T - CONTRA COSTA COUNTY =
PwsID PwsHName

CADT07534 CASA MEDAMOS WATER SYSTEM -
CA0707595 BYRON INN

CAQT07597 SANDY POINT MOBILE HOME PARK
CA0707598 CAMING MOBILEHOME

CA0707601 RUSSOS MOBILE PARK

CA0707603 CLAYTON REGENCY WATER
CA0707608 MARINA MOBILE MANOR

CA0707613 WILLOW MOBILE HOME PARK
CA0707615 DOUBLETREE RANCH WATER SYSTEM
CA0T707617 WILDWOOD ACRES RESORT
CA0707620 CANYOM SCHOOL

CA0707623 MC COSKER RAMNCH

CA0707625 GOLDEM EAGLE REFINERY

CA0707630 WILLOWEST MARINA WS

CA0T07639 OLD BORGES RANCH WATER 5Y5
CA0707644 EBRPD ALHAMBRA

CAOT07800 ALL STAR ACADEMY OF DANVILLE
CA0708004 PACIFIC RANCH

CADT708006 CECCHINI WATER

m

'l

Save your changes

Next Match | can707602 BEACON WEST | Add This One

Your Water Systems

CAD707602 BEACON WEST

Remove

Method 2 — Select From the Dropdown Menu

a. Select your LPA from the dropdown list. This will refresh the subset of

PWS’s listed.

b. Scroll through the list and click on the correct PWS, the click on the Add

California

Save your changes
Search:

Sortby | PA34 - BUTTE COUNTY -
B | b3 - BUTTE COUNTY. = Pwshame
WEUE ) PA3S - CALAVERAS COUNTY =

CAD40| PA3T - CONTRA COSTA COUNTY STEM
CAD40| PA39 - EL DORADO COUNTY \E
CAD40| pA43 - IMPERIAL COUNTY
CAD40pA44 - INYO COUNTY
CAD40| pA46 - KINGS COUNTY

CAD40LPA4Y - LA COLLTY.

TTPAGD - MADERA COUNTY
LPAS4 - MERCED COUNTY
L Bliie/yivave i
LPAST - MONTEREY COUNTY
LPASS - NAPA COUNTY
LPASY - NEVADA COUNTY
LPAB1 - PLACER COUNTY
LPAB2 - PLUMAS COUNTY
LPAB3 - RIVERSIDE COUNTY
LPAB4 - SACRAMENTO COUNTY
LPABG - SAN BERNARDINO COUNTY
LPAGT - SAN DIEGO COUNTY
LPABY - SAN JOAQUIN COUNTY
LPATD - SAN LUIS OBISPO COUNTY
LPAT2 - SANTA BARBARA COUNTY
LPAT4 - SANTA CRUZ COUNTY
LPATS - SHASTA COUNTY
LPASD - STAMISLAUS COUNTY
LPAS2 - TEHAMA COUNTY

0

£x

CAD4
CAD4
CA04
CAD4
CA04
CAD4
CA04
CAD4
CA04
CAD4
CAD4

m

anges

Your Water Systems

Add

Remaove

button to the right of the list (do not click “Add This One”)



Save your changes

Search: [ Next Match || Add This One
Sortby | pA34 - BUTTE COUNTY - Sort by
PwsID PwsName

CAD400003 NORTHWOODS MUTUAL WATER SYSTEM B
CAD400004 FOREST RANCH MUTUAL WATER SYS L
CAD400005 GREEM ACRES MUTUAL WATER CO 1
CAD400007 BUTTE CRK EST MUTUAL WATER CO

CA0400008 GRAN MUTUAL WATER CO

CAD400010 PSEA CAMP - DESABLA

CA0400012 FARM LABOR HOUSING

CAD400013 MERRY MOUNTAIN MUTUAL

CAD400014 LAKE MADRONE WATER DISTRICT

CAD400016 BERRY CREEK COMMUNITY SER DIST

CAD400018 BRUSH CREEK RANGER STATION

CAD400018 PACIFIC HEIGHTS MHP

CAD400020 PLEASANT GROVE MHP

CAD400021 ROBINSOMN S CORNER MHP

CAD400023 GOLDEN QOAKS MOBILE ESTATES

CA0400025 SUNDOWN MOBILE HOME PARK

CAD400026 MEADOWBROOK OAKS

CAD400027 FOOTHILL MOBILE HOME PARK

CAD400028 BIG BEND MOBILEHOME PARK 52

Save your changes

Your Water Systems

CAD400001 YOUTH WITH A MISSION

c. The water system should appear in the list of Your Water Systems

Save your changes

Search: [ Next Match | Add This One |

Sortby | pa34 - BUTTE COUNTY - Sort by Yo
PwsID PwsName

CA0400001 Y

CA0400004 FOREST RANCH MUTUAL WATER SYS
CA0400005 GREEN ACRES MUTUAL WATER CO
CAD400007 BUTTE CRK EST MUTUAL WATER CO
CA0400008 GRAN MUTUAL WATER CO
CAD400010 PSEA CAMP - DESABLA

CA0400012 FARM LABOR HOUSING

CA0400013 MERRY MOUNTAIN MUTUAL
CA0400014 LAKE MADRONE WATER DISTRICT
CAD400016 BERRY CREEK COMMUNITY SER DIST
CA0400018 BRUSH CREEK RANGER STATION
CAD400019 PACIFIC HEIGHTS MHP

CA0400020 PLEASANT GROVE MHP

CA0400021 ROBINSON S CORNER MHP
CA0400023 GOLDEN OAKS MOBILE ESTATES
CA0400025 SUNDOWN MOBILE HOME PARK
CA0400026 MEADOWBROOK OAKS

CA0400027 FOOTHILL MOBILE HOME PARK
CA0400028 BIG BEND MOE PR

Save your changes

A MISSION - CA0400001 YOUTH WITH A MISSION B
CA0400003 NORTHWOODS MUTUAL WATER SYSTEM ]

m

Rack tn Tan | Terme nflies | Brivacy Palicy | Cantact lle

Click on Save your changes. Nothing will be saved unless you click on

this link.

Save your changes

Search: [ Next Match ][ Add This One ]
Sortby | pA34 - BUTTE COUNTY - Sort by
PwsID PwsName

0400001 MISSION -
CA0400003 NORTHWOODS MUTUAL WATER SYSTEM
CAD400004 FOREST RANCH MUTUAL WATER SYS L
CA0400005 GREEN ACRES MUTUAL WATER CO T
CAD400007 BUTTE CRK EST MUTUAL WATER CO

CA0400008 GRAN MUTUAL WATER CO

CAD400010 PSEA CAMP - DESABLA

CA0400012 FARM LABOR HOUSING

CAD400013 MERRY MOUNTAIN MUTUAL

CA0400014 LAKE MADRONE WATER DISTRICT

CAD400016 BERRY CREEK COMMUNITY SER DIST

CA0400018 BRUSH CREEK RANGER STATION

CAD400019 PACIFIC HEIGHTS MHP

CA0400020 PLEASANT GROVE MHP

CA0400021 ROBINSONM S CORNER MHP

CA0400023 GOLDEN DAKS MOBILE ESTATES

CAD400025 SUNDOWN MOBILE HOME PARK

CA0400026 MEADOWBROOK DAKS

CAD400027 FOOTHILL MOBILE HOME PARK

CA0400028 BIG BEND MOBILEHOME PARK %

Save your changes

Your Water Systems

CAD400001 YOUTH WITH A MISSION

mn

m,




from drinc@cdph.ca.gov confirming your registration.

7) You will receive an email
.l 7 TE——

=l -

O + ¥ |-

IMessage

DRINC Portal Registration - Message (Plain Text)

Hello Michael Macintosh

DRINC Portal Administrator
drinc@cdph.ca.gov

. X R EQ ) BMeng BTew & To Manager g B
a (34 Team E-mail « Done w B oneNote |
& Junk 7' Delete: | Reply REAT;W Forward & wmore » £ Reply & Delete 7 Create New = M?\fe [] Actions ~ Ul\rjfer:d &
Delete Respond Quick Steps P Mave Tags
From: drinc@cdph.ca.gov
To: Maclntosh, Michael (CDPH-DDWEM)
cc
Subject: DRINC Portal Registration

Thank you for registering with the Electronic Annual Report (EAR) System on the DRINC Portal. After your profile including
engineer, you will receive instructions via email on how to enter a new EAR for your listed systems.

8) You may now explore the EAR site, but you cannot start your EAR until your LPA
confirms your connection. This may take a3-5 days. Once confirmed, you will
receive the email below (one for each water system you added).

Note: If you receive a DENIAL, contact your LPA for more i

nformation.

| | = O« ¢ |5 DRINC Portal Account Approved - Message (Plain Text) l@m
Message & @
EaReply 3 Temp j &~ Mark Unread a% # (3]
5§ Reply Al % To Manager of E N 55 Categorize ~ i
& - Delete B ] . & Team E-mail M?\fe B -| ¥ Followup - Tranvslate 5o Zoom
Delete Respond Quick Steps F] Move Tags P Editing Zoom
From: dwplpag88@cdph.ca.gov Sent:  Fri 3/16/2012 10:13 AM

To: Maclntosh, Michael (CDPH-DDWEM)
Ce
Subject: DRIMC Portal Account Approved

Hello Michael Macintosh

Electronic Annual Report (EAR) System: http://drinc.ca.gov

User Name: michael. macintosh@cdph.ca.gov

Password:-
Your account has been approved ater System: CAS800534 : CAFE C
enter Electronic Annual Reports for tha & =

DRINC Portal Administrator
drinc@cdph.ca.gov

OLLAGE ad you may now

&1

>




EAR Website
9) After

G

you receive confirmation, login to site. Click on Login. Enter User Name
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12) Water System Boundary Tool- From Home Page, Click on Water System Boundary Tool

o) x|
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ur Home Page ghng
- Npeding complntio
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Water Boundary Tool

Continu

14) Click on Begin Using Tool

/2 Drinking Water Systems Geographi i ol - te; .Mﬂ
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Drinking Water Systems Geographic Reporting Tool

Welcome 1o the Califormis Emdronmental Health Tracking Program (CEHTP) Drinking Waler Systems
Geographic Reporing Tool, also known &3 the Water Boundary Tool. This tool is specifically for use by

Piaying 20 mest recently sdted senice area boundariss Cluasmizs | =
CAMROMED PUBE Waler Sy596mS, 10631 PRMACY 3gencies, and e COPH Drinking Water Program. — s

Ta leam more aboutthe tool, select i

15) Answer Questions/Edit as need

e e R

Home Tepicw
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STEP 1 = Manane LS 1 boundary in system [=[TEETTY

STEP 2 ~ Survey questions

Is I.hl' customer senice area for PIONEER PLACE I described by
unicpal Boundanes’ Yes ™
2 cuslomers streets? Yes
3, .. connedtion addre Yes
4. U3 Census Bleck Groups? ves©"
& vobing precingts? Yeal
pOSYDIRE LAY 4. .. dishibuon lines? Yo
Gélupdales on our project
ACHABES ING new heatures of 7. - US Census Tracts? You !~
o websiie. Sign up for our
nswaleier heve, 8. . U3 Census Bloks? Yaul™
9. . some other feature? Yol
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=
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STEP 3 — Cragle | Cdit/ Mangge Serdcs Ares Doungar Cilgy === (1)

{510) 820-
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16) TMF Tune-up- From Home Page, Click on TMF-Tune-Up
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17) TMF Tune-up- From Home Page, Click on TMF-Tune-Up, or go to TMF website:
http://neien.des.ucdavis.edu/tmf/

/2 TMF Tune-up - Welcome - Windows Internet Explorer

|| & xS e s

P ) - 0 e - Pagee Sty Tosk- @h-

Technical, Managerial and Financial {TMF) Tune-up
for Public Water Systems (PWS)

Welcome to the TMF Tune-up!

This TMF Tune-up is intended to assist you in ining the
financial (TMF) capacities of your public water system.

Upon completion of this TMF Tune-up, an individualized development plan (IDP) will be
designed for your water system. This IDP will identify available training and assistance
Intended to increase your system’s TMF capacity. The goal Is 1o help your water system
ensure that it will continue to provide safe water that meets all drinking water standards
aver an axtended peried of time.

You are encouraged to print the TMF Tune-up and review its content prior to entering your
system The partially i will be saved for only 30 days.

Prinable TMF Tune up Blank Form

Please use the navigation bars at the top or bottom of the page for navigating. Do not use
the Back and Forward functions on your brawser's navigation toals, ar your entries may be

lost.
e D

Pattode ooy =

[T T T T et [Fa-[Rwmw -

Completing Your EAR
18) Click on My Ear Report, then Click on Enter New 2012 EAR
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YOUR ELECTRONIC ANNUAL REPORTS




